7th Grade Technology

Standard 1:  Basic Operation and Concepts

Benchmark 1:
The student demonstrates a sound understanding of the operation of a computer system and file management.




Indicator:

1. Proper use of mouse, keyboard, computer, printer, and scanner.  (D)

2. Proper use of input and output devices. (D)

3. Proper power on, login, logout, and shut down procedures.  (D)

4. Handle, access, and save using floppy disk, CD, and network drive. (D)
5. Properly connect and disconnect peripheral devices such as a printer and scanner. (D)
6. Define hardware vs.software.(I)
7. Create and demonstrate understanding of a file tree.  (I)
8. Identify internal and external components of a computer. (I)
9. Describe the function of internal and external computer components. (I)
Standard 2:  Social, Ethical, and Human issues

Benchmark 1:  The student understands the ethical, cultural, and societal issues related to technology and practices responsible use of technology.



Indicator:

1. Understand software copyright, privacy rights, and virus transmission.  (D)


2. Understand the importance of consideration and mutual respect in the use of computing resources.  (D)
3. Understand the importance of current safety and ethical issues in technology.  (D)
Standard 3:  Technology productivity tools

Benchmark 1:  The student will be able to operate and understand the functions of a word processing program.



Indicator:

1. Understand common word processing terminology.
2. Create a document.  (D)
3. Format a document according to certain specifications using Standard, Formatting, Drawing, and Word Art Tools. (D)
4. Open, save, and print documents from various locations, including the floppy drive, CD drive, hard drive, and network drive. (D)
5. Use word processing spell check and grammar check features. (D)
6. Edit documents by changing line spacing, margins, font size, and font style. (D)
7. Use printing and page formatting features. (I)
8. Create tables and columns.  (I)
9. Create and use templates and wizards. (I)
10. Apply desktop publishing features. (I)
Benchmark 2:  The student will be able to operate and understand the functions of a spreadsheet program.



Indicator:

1. Understand common spreadsheet terminology.  (I)

2. Create a spreadsheet by entering data.  (I)

3. Open, save, and print a spreadsheet.  (I)

4. Create a chart from a spreadsheet.  (I)

5. Edit documents.  (I)

Benchmark 3:  The student will be able to operate and understand the functions of a presentation graphics program.



Indicator:

1. Understand common presentation graphics terminology.  (D)

2. Create and edit a presentation.  (D)

3. Open, save, print, and deliver a presentation.  (D)

4. Customize a presentation using various fonts, backgrounds, animations, transitions, and graphics, and by inserting files from other sources (video, sound, etc.)  (D)
Standard 4:  Technology Communications Tools

Benchmark 1:  The student will use a variety of media and formats to communicate information and ideas effectively to multiple audiences.



Indicator:

1. Operate and understand the functions of a desktop publishing program. (I)

Standard 5:  Technology research tools

Benchmark 1:  The student will use technology to locate, evaluate, and collect information from a variety of sources.



Indicator:

1. Efficiently use online information resources.  (D)
2. Analyze online resources for credibility.  (D)
3. Properly cite online resources.  (D)
Standard 6:  Technology problem-solving and decision-making tools

Benchmark 1:  The student will use technology resources for solving problems and making informed decisions.



Indicator:

1. Properly select and apply technology resources to real world situations.  (D)
2. Design a multiple application project.  (I)
