
JA    Goals and Objectives JA 

 (See BDA, CM, GAA and JCDA) 

 These student policies are designed to prevent misunderstanding by students about their rights 

and responsibilities. The ideas and recommendations of students shall be considered when adopting 

policies, rules, and regulations governing the conduct of students and their rights and responsibilities. 

 All student handbooks shall be consistent with board policy, approved by the board, and adopted, 

by reference, as a part of these policies and regulations. 

 

Approved:   07/11/2022 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

JAA  EQUAL EDUCATIONAL OPPORTUNITIES 

 It is the policy of the board of education to offer an educational program that attempts to 

meet the needs of all of the children of the school district to the fullest possible extent.  All 

school personnel will be encouraged to utilize the suggestions of students in every way possible 

in the development and formulation of policies, rules, and regulations which are directly related 

to student concerns.  All administrators and teachers, in developing curriculum and activity 

program recommendations for the consideration of the board of education, shall give a high 

priority to the meeting of individual needs. 

 

Approved: 

 

 

 

JAA-R  EQUAL EDUCATIONAL OPPORTUNITIES 

 The high school principal, with the advice of the faculty and student council, will develop a 

procedure for faculty and student involvement in the establishment of goals and objectives for 

the consideration of the board of education. 

 

Approved: 

 

 

 

 



JB  At t en da nc e  Reco rd s   ( Se e  J BC,  J BD,  a nd  J BE )  JB  

 Da i l y  a t t en da nce  r ec o r ds  s ha l l  be  ma i n t a ine d  f o r  ea ch  s t ud en t  i n  e ach  

s ch oo l .   T he  p r i ma r y  r e sp ons ib i l i t y  f o r  r ec o r d in g  a t t e nd an ce  sh a l l  b e  a s s i gned  t o  

t e ac he r s  us i n g  fo r ms  p res c r ib ed  b y  t he  s up e r i n t e nd en t .   A  cu mu la t i ve  a t t e nda nc e  

r eco rd  fo r  eac h  s tu den t  sha l l  a l s o  be  ma i n t a ine d .  

 T h e  su pe r i n t e nd en t  sh a l l  i nc l ud e  a t t e nd anc e  da t a  i n  an  an nua l  r ep or t  t o  t he  

b oa rd .   At t e nd an ce  p r ob l e ms  sh a l l  b e  r epo r t e d  t o  t h e  boa rd  a s  ne ce s sa r y .  

 

Ap pr o ve d :   02 / 08 /2 01 6  

 

 

 

JB-R  ATTENDANCE 

 Daily attendance records shall be maintained for each student in the schools.  The primary 

responsibility for recording attendance shall be assigned to each teacher in the high schools, the 

junior high school, and to the classroom teacher in the elementary schools, under supervision of 

the building principal, and using forms prescribed by the superintendent of schools.  The 

superintendent of schools shall include an attendance report as a section of the annual report to 

the board of education and may report attendance problems to the board at other times as he/she 

deems it may be necessary to do so. 

 

Approved: 

 

 



JBC    Enrollment JBC 

 (See IIBGB, JBCA, JBCB, and JQKA) 

Resident Students 

 A “resident student” is any child who has attained the age of eligibility for school attendance and 

lives with a parent or a person acting as a parent who is a resident of the district.  Children who are 

“homeless” as defined by Kansas law and who are located in the district will be admitted as resident 

students.  For purposes of this policy, “parent” means the natural parents, adoptive parents, step-parents, 

and foster parents.  For purposes of this policy, “person acting as a parent” means a guardian or 

conservator, a person liable by law to care for or support the child, a person who has actual care and 

control of the child and provides a major portion of support, or a person who has actual care and control 

of the child with written consent of a person who has legal custody of the child. 

Non-resident Students 

 Non-resident students are those who do not meet the definition of a resident student.  Although 

the district is not required to admit non-resident students, non-resident students may be admitted to the 

extent that staff, facilities, equipment, and supplies are available.  Other criteria regarding students 

seeking non-resident student admittance may be considered prior to acting on any annual non-resident 

student application as specified in this policy, and students residing outside of the state of Kansas may be 

denied enrollment or continued enrollment based on out-of-state residency.   

Non-resident Student Continued Enrollment 

 Non-resident students admitted to the district shall be evaluated each spring by district 

administration on the following criteria: whether the student made academic progress; residence in the 

state of Kansas; regularity and punctuality of attendance; and disciplinary record, specifically whether the 

student complied with the student conduct code and avoided 1) major disciplinary problems and/or 2) a 

large number of referrals for minor disciplinary problem. 

 Students may be readmitted or denied admission for the next school year based on the results of 

these evaluations.  However, if the student has a disability, the student’s ability to meet these expectations 

shall be considered prior to denying continued enrollment in the district.  Parents shall be informed of any 

administrative decision on non-resident student applications no later than ___________. 

Enrollment Restriction 

 Unless approved in advance by the board, no student, regardless of residency, who has been 

suspended or expelled from another school district will be admitted to the district until the period of such 

suspension or expulsion has expired. 

 



JBC   Enrollment JBC-2 

Enrollment Procedures 

 The superintendent shall establish orderly procedures for enrolling all students, including pre-

enrollment, changes in enrollment, normal enrollment times, and communication to parents and to the 

public. 

Part-Time Students 

 The board allows any child to enroll part-time in the school district to allow the student to attend 

any courses, programs, or services offered by the school district if the child: 

• Is also enrolled in a nonaccredited private elementary or secondary school or in any other 

private, denominational, or parochial school as required by law; 

• requests to enroll part-time in the school district; and 

• meets the age of eligibility requirements for school attendance. 

 District administrators shall make a good faith attempt to accommodate scheduling requests of 

students enrolling in the school district in these situations but shall not be required to make adjustments to 

accommodate every such request. 

 Part-time students, other than those specified previously in this policy may enroll with the 

administration’s permission if they complete all paperwork in a timely fashion and are in attendance no 

later than _____________. (Insert date) Such part-time students may be admitted only to the extent that 

staff, facilities, equipment, and supplies are available, and the students follow the district’s student 

conduct policies and rules. 

Identification of Students 

 All students enrolling in the district for the first time shall provide required proof of identity.  

Students enrolling in kindergarten or first grade shall provide a certified copy of their birth certificate, a 

certified copy of the court order placing the child in the custody of the Secretary of the Department for 

Children and Families, or other documentation which the board determines to be satisfactory.  Students 

enrolling in grades 2-12 shall provide a certified transcript, similar pupil records or data, or other 

documentary evidence the board deems satisfactory.   

 The above requirements are not to serve as barriers to immediate enrollment of students 

designated as homeless or foster children as required by the Every Student Succeeds Act (ESSA) and the 

McKinney-Vento Act as amended by ESSA. The district shall work with the Department for Children and 

Families, the school last attended, or other relevant agencies to obtain necessary enrollment 

documentation. 



 If proper proof of identity is not provided within 30 days of enrolling, the superintendent shall 

notify local law enforcement officials as required by law and shall not notify any person claiming custody 

of the child. 

Enrollment Information 

 The enrollment documentation shall include a student’s permanent record card with a student’s 

legal name as it appears on the birth certificate or as changed by a court order and the name, address, and 

telephone number of the lawful custodian.  The records shall also provide proper proof of identity.   

Assignment to a School Building, Grade Level, or Classes 

 Unless otherwise provided herein, the superintendent shall assign students to the appropriate 

building.  Any student desiring to attend a school outside the attendance area in which the student resides 

may do so only with the prior written permission of the superintendent.   

 If required by law, students placed in foster care or students who are homeless may be educated 

in their “school of origin” instead of the building corresponding to the assigned attendance area.  (For 

definition of “school of origin”, see regulations for JBCA and JBCB.)  

 Assignment to a particular grade level or particular classes shall be determined by the building 

principal based on the educational abilities of the student.  If the parents disagree, the principal’s decision 

may be appealed to the superintendent.  If the parents are still dissatisfied with the assignment, they may 

appeal in writing to the board. 

Transferring Credit 

 In {middle school/junior high} and high school, full faith and credit shall be given to units earned 

in other accredited schools at the time the student enrolls in the district, unless the principal determines 

there is valid reason for not doing so.  For online credit approval procedures after enrollment, see board 

policy IIBGB. 

Transfers from Non-Accredited Schools 

 Students transferring from non-accredited schools will be placed by the principal.  Initial 

placement will be made by the principal after consultation with parents or guardians and guidance 

personnel.  Final placement shall be made by the principal based on the student’s documented past 

educational experiences and performance on tests administered to determine grade level placement. 

 

Approved:   07/11/2022 

 

 

 

 



JBC-R  SCHOOL ENROLLMENT 

 The superintendent shall establish an advance enrollment date for all students well in 

advance of the end of the school term in the spring, and shall, in cooperation with the principals 

(administrative council), develop the enrollment procedures that will be used for fall enrollment.  

Enrollment procedures will be communicated to the news media, and every attempt will be made 

to enlist the cooperation of the media in informing the public of the enrollment procedures to be 

followed. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



JB CA Homeless  S tudents  (See  EDAA and  J BC)  JB CA 

 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  the  Ka nsa s  s t a t e  

p l a n  wi l l  en su r e  t ha t  ho me le s s  ch i l d r e n  i n  t he  sch oo l  d i s t r i c t  ha ve  ac ces s  t o  a  

f r ee  a nd  ap pro pr i a t e  p ub l i c  e du ca t i on .   Ho me le s s  s t ud en t s  a r e  i n d i v i du a l s  who  

l a c k  a  f i xed ,  r e gu l a r ,  a nd  ad eq ua t e  n i gh t t ime  r e s i de nce .   Fo r  t he  pu rp ose s  o f  t h i s  

p o l i c y ,  a  s t u de n t  awa i t i n g  f os t e r  ca r e  p l a ce me n t  s ha l l  no t  b e  c on s id e re d  

h o mel es s .  

 Co or d in a to r  

 T h e  boa rd  s ha l l  d es ign a t e  a  ho me le s s  co or d in a to r  f o r  t h e  d i s t r i c t .  

 

Ap pr o ve d :   01 / 09 /2 01 7  

 

No te :   The  re ad er  i s  e nco ur ag ed  to  re v i ew  re gu la t i o ns  an d  f orm s  f or  r e la te d 

i n f orma t io n .  



JBCA   HOMELESS STUDENTS 

 

 

Homeless Student Regulations  

Required by Federal and State Law 

 

NOTE:  This document MUST be approved by board action to become policy.  

File with clerk, distribute to principals, and duplicate as necessary in district 

newsletters and other documents. 

 

Homeless  s tudents  shal l ,  by  def in i t i on ,  inc lude  the  f o l lowing:  

1 .  Ch i ld r en  an d  you th  wh o  a r e  sha r in g  t he  h o us in g  o f  o th e r  pe r s on s  d ue  t o  

l o s s  o f  h ou s in g ,  ec on o mic  ha r ds h ip ,  o r  a  s i mi l a r  r ea so n ;  a r e  l i v i n g  i n  

mo t e l s ,  ho t e l s ,  t r a i l e r  p a r ks ,  o r  ca mp ing  g r ou nd s  due  t o  t h e  l ac k  o f  

a l t e r na t i ve  a de qua t e  ac co mmo d a t io ns ;  a r e  l i v i n g  i n  e merge n c y  o r  

t r an s i t i o na l  s he l t e r s ;  o r  a r e  ab an do ned  i n  h os p i t a l s .  

2 .  Ch i ld r en  an d  you t h  wh o  ha ve  a  p r i ma r y  n i gh t t i me  r e s id enc e  t ha t  i s  a  

p u b l i c  o r  p r i va t e  p l a ce  n o t  de s i gna t ed  fo r  o r  o rd i na r i l y  u se d  a s  a  

r e gu l a r  s l ee p in g  acco mmo d a t i on  fo r  hu ma n  be i n gs .  

3 .  Ch i ld r en  a nd  yo u th  wh o  a r e  l i v in g  i n  ca r s ,  pa r ks ,  p ub l i c  s pa ces ,  

a ba nd on ed  bu i l d i n gs ,  su bs t an da r d  h ou s in g ,  b us  o r  t r a i n  s t a t i o ns ,  o r  

s i mi l a r  s e t t i n gs .  

4 .  Mi gra to r y  ch i l d r e n  wh o  mee t  one  o f  t he  ab o ve -d es c r ib ed  c i r cums t an ces .  

 E nr o l l me n t / P l a ce me n t    ( See  J BC)  

 T h e  d i s t r i c t ,  acc or d i n g  t o  t he  c h i l d ' s  o r  you t h ' s  bes t  i n t e r e s t ,  s ha l l  

e i t he r  c on t in ue  t he  c h i l d ' s  o r  you t h ' s  e du ca t i on  i n  t he  sc ho o l  o f  o r i g i n  f o r  t he  

d u r a t i o n  o f  h o mel es s ne ss  i n  a n y  c ase  i n  wh i ch :  1 )  a  f a mi l y  b eco me s  h o mel es s  

b e t we en  ac ad e mic  yea r s  o r  d u r i n g  a n  ac ad e mic  yea r ;  an d  2 )  fo r  t he  r e ma i nde r  of  

t he  a cad e mic  yea r ,  i f  t he  c h i l d  o r  you th  b ec o mes  pe r ma ne n t ly  h o us ed  d ur i n g  a n  

a ca de mic  yea r ;  o r  en ro l l  t h e  ch i l d  o r  yo u th  i n  a n y  p u b l i c  s c ho o l  t ha t  

n o nh o mele s s  s t ud en t s  who  l i ve  i n  t he  a t t en dan ce  a r ea  i n  wh ic h  t he  ch i l d  o r  

yo u th  i s  a c tu a l l y  l i v in g  a r e  e l i g i b l e  t o  a t t e nd .  

 



 

 

 

 

 S c ho o l  S t a b i l i t y  

 In  d e t e r mi n i n g  t he  b es t  i n t e r e s t  o f  t h e  c h i l d  o r  you t h ,  t he  d i s t r i c t  

h o mel es s  s t u den t  l i a i s on  s ha l l :   

1 )   p r e su me  th a t  kee p ing  t he  ch i l d  o r  you t h  i n  t h e  sc ho o l  o f  o r i g i n  i s  i n  

t he  c h i l d ' s  o r  you th ' s  be s t  i n t e r e s t ,  ex cep t  whe n  d o i n g  s o  i s  c on t r a r y  

t o  t he  r e que s t  o f  t he  ch i l d ' s  o r  yo u th ' s  pa ren t  o r  gua rd i an ,  o r  ( i n  t h e  

c ase  o f  an  u nac co mp a n ie d  yo u t h )  t he  you t h ;  

2 )   co ns i de r  s t ud en t -c en t e r ed  f a c to r s  r e l a t ed  t o  t he  ch i l d ' s  o r  yo u th ' s  

b es t  i n t e r e s t ,  i n c lu d in g  f ac t o r s  r e l a t e d  t o  t he  i mpa c t  o f  mo b i l i t y  on  

a ch i e ve men t ,  e du ca t io n ,  he a l t h ,  a nd  sa f e ty  o f  ho me les s  ch i l d r e n  a nd  

yo u th ,  g i v in g  p r i o r i t y  t o  t h e  r eq ue s t  o f  t h e  ch i l d ' s  o r  you th ' s  p a re n t  

o r  gu a r d i an  o r  ( i n  t he  c ase  o f  an  u nac co mp an ied  you th )  t he  you th ;  

3 )  i f ,  a f t e r  c on duc t ing  t he  bes t  i n t e r e s t  d e t e r mi na t io n  bas ed  o n  

c on s id e ra t i o n  o f  t he  p r e su mp t io n  i n  c l a us e  (1 )  an d  t h e  s t ud en t -

c en t e r e d  f ac to r s  i n  c l a us e  (2 ) ,  i t  i s  de t e rmi n ed  t ha t  i t  i s  n o t  i n  t he  

c h i l d ' s  o r  you th ' s  bes t  i n t e r e s t  t o  a t t e nd  t he  s ch oo l  o f  o r i g in  o r  t h e  

s ch oo l  r e qu es t ed  b y  t he  p a re n t  o r  gu a rd i a n ,  o r  ( i n  t he  case  o f  a n  

u na cc o mpa n ie d  you th )  t h e  you t h ,  p r o vid e  t he  c h i l d ' s  o r  yo u t h ' s  

p a re n t  o r  gua rd i an  o r  t he  u nac co mp an ie d  yo u th  wi t h  a  wr i t t en  

e xp l an a t io n  o f  t h e  r e as ons  fo r  i t s  de t e rmi n a t i on ,  i n  a  ma nne r  and  

f o r m u nd e r s t an da b le  t o  s uch  pa ren t ,  gu a r d i a n ,  o r  u na cc omp a n i ed  

yo u th ,  i nc l ud i n g  i n f o r ma t i o n  r e ga r d i n g  t he  r i gh t  t o  ap pea l  s uch  

d e t e r min a t io n ;  an d  



 

 

 

 

4 )  i n  t he  ca se  o f  a n  u na cc o mpa n ie d  yo u th ,  e n su re  t ha t  t he  d i s t r i c t  

h o mel es s  s t u de n t  l i a i s on  a s s i s t s  i n  p l a ce me n t  o r  en r o l l me n t  d ec i s io ns  

u n de r  t h i s  su bp a ragr a ph ,  g i ve s  p r i o r i t y  t o  t he  v i ews  o f  suc h  

u na cc o mpa n ie d  yo u th ,  an d  p ro v i des  n o t i c e  t o  suc h  yo u th  o f  t h e  r i gh t  

t o  ap pea l .  

 Imme d ia t e  E nro l l men t  

 T h e  s ch oo l  s e l ec t e d  sha l l  i mme d ia t e l y  e n r o l l  t he  ho me le s s  ch i l d  or  

yo u th ,  e ven  i f  t h e  c h i l d  o r  you t h :  

1 )   i s  un ab l e  t o  p ro duc e  r ec o rd s  n o r ma l l y  r eq u i r ed  fo r  en ro l l me n t ,  s uc h  

a s  p r e v io us  a ca de mic  r ec o r ds ,  r e co r ds  o f  i mmu n i za t i on  and  o t he r  

r eq u i r e d  hea l t h  r e co rd s ,  p ro of  o f  r e s i de ncy ,  o r  o t he r  d oc u me nta t i o n ;  

o r  

2 )  h as  mi s se d  ap p l i c a t i o n  o r  e n r o l l me n t  de ad l in es  d u r in g  a n y  p e r i od  of  

h o mel es sne ss .  

 Re l e van t  Aca de mi c  Re cor ds  

 T h e  en r o l l i n g  s ch oo l  s ha l l  i mme d ia t e l y  co n t ac t  t h e  s c ho o l  l a s t  a t t en de d 

b y  t h e  ch i l d  o r  you t h  t o  o b t a i n  r e l e va n t  ac ad e mic  an d  o t he r  r ec o r ds .   

 Re l e van t  Hea l th  Reco rd s  

 I f  t he  ch i l d  o r  yo u th  nee ds  t o  o b t a in  immu n i za t i ons  o r  o the r  r eq u i r e d  

h ea l t h  r ec o rd s ,  t h e  en r o l l i n g  sc ho o l  sh a l l  i mme di a t e l y  r e f e r  t he  pa r en t  or  

gu a rd i an  o f  t h e  c h i l d  o r  yo u th ,  o r  ( i n  t he  cas e  o f  an  un acc omp a n i ed  yo u th )  t h e  

yo u th ,  t o  t h e  d i s t r i c t  h o mele s s  s t u de n t  l i a i s on ,  wh o  s ha l l  a s s i s t  i n  o b t a i n in g  

n ec es s a r y  i mmu n i za t i ons  o r  s c r ee n in gs ,  o r  i mmu n i za t i o n  o r  o th e r  r eq u i r e d  hea l t h  

r eco rds .  



 

 

 

 

 Re cor ds  

 An y  r e cor d  o r d in a r i l y  ke p t  b y  t he  sc h oo l ,  i nc l ud i n g  i mmu n i za t i on  o r  

o th e r  r e qu i r ed  he a l t h  r eco rds ,  a ca de mic  r e co r ds ,  b i r t h  ce r t i f i ca t e s ,  gua r d i a ns h ip  

r eco rds ,  a nd  e va l ua t i on s  f o r  s pec i a l  s e r v i ces  o r  p ro gra ms ,  r e ga r d in g  ea ch  

h o mel es s  c h i l d  o r  yo u t h  sha l l  be  ma i n t a i ne d  so  t ha t  t h e  r ec o r ds  i n vo l ve d  a r e  

a va i l ab l e ,  i n  a  t i me l y  f a sh io n ,  whe n  a  c h i l d  o r  yo u th  e n t e r s  a  ne w  sc h oo l  o r  

s ch oo l  d i s t r i c t  an d  i n  a  ma nne r  co ns i s t en t  w i th  t he  Fa mi l y  E d uca t io na l  R i gh t s  

a nd  Pr i vac y  Ac t .   See  p o l i c i e s  J R  th ro u gh  J RD.   

 E nr o l l me n t  Di s pu t e s  

 I f  a  d i sp u t e  a r i s e s  ov e r  e l i g i b i l i t y ,  s c hoo l  s e l ec t i on ,  o r  e n ro l l me n t  i n  a  

s ch oo l :  

1 )   t h e  ch i l d  o r  yo u th  s ha l l  be  i mme d ia t e ly  e n r o l l e d  i n  t he  s ch o o l  in  

wh ich  e n ro l l me n t  i s  s ou gh t  ( whe t he r  s ough t  b y  t he  p a re n t ,  gu a r d i a n ,  

o r  un acc o mp an i ed  yo u t h ) ,  pen d i n g  f i n a l  r e s o l u t i o n  o f  t h e  d i s pu t e ,  

i nc l ud i n g  a l l  a va i l ab l e  a pp ea l s ;  

2 )   t h e  p a re n t  o r  gu a rd i a n  o f  t he  c h i l d  o r  yo u th  o r  ( i n  t h e  c ase  o f  a n  

u na cc o mpa n ie d  yo u th )  t he  yo u th  sh a l l  b e  p ro v id ed  wi th  a  wr i t t en  

e xp l an a t io n  o f  any  d ec i s io ns  r e l a t ed  t o  s ch oo l  s e l ec t i on  o r  

e n r o l l me n t  mad e  b y  t he  sc ho o l ,  t he  l oc a l  e duc a t i ona l  a genc y ,  o r  t he  

S t a t e  e du ca t i on a l  age n c y  in vo l ve d ,  i nc l u d in g  t he  r i gh t s  o f  t he  

p a re n t ,  gua r d i a n ,  o r  u na cc o mpa n ie d  you th  t o  a pp ea l  suc h  d ec i s io ns ;  

a nd  

3 )   t h e  p a re n t ,  gua r d i an ,  o r  un acc o mp an i ed  yo u th  sh a l l  be  r e f e r r ed  t o  

t he  d i s t r i c t  h o mel es s  s t u de n t  l i a i so n ,  who  sh a l l  ca r r y  ou t  t he  d i sp u t e  



 

 

 

 

r e so lu t i on  p roc es s  a s  ex pe d i t i ou s l y  a s  poss i b l e  a f t e r  r e ce i v in g  n o t i ce  

o f  t he  d i sp u t e .   

 

 

 P l a ce me n t  Cho i ce  

 T h e  c ho i ce  r e ga r d in g  p l a ce me n t  sh a l l  be  ma d e  r e ga r d l e s s  o f  wh e t he r  t h e  

c h i l d  o r  yo u th  l i ves  wi th  t he  h o mel es s  p a re n t s  o r  h as  be en  t e mp o ra r i l y  p l a ce d  

e l se where .  

 P r i vac y  

 In f o r ma t i on  a bo u t  a  h o mel es s  ch i l d ' s  o r  yo u t h ' s  l i v in g  s i t ua t i on  sha l l  be  

t r ea t ed  a s  a  s t ud en t  e du ca t i on  r e co r d ,  and  s ha l l  n o t  b e  dee me d  t o  be  d i r e c to r y  

i n fo r ma t i on ,  un de r  po l i c y  J RB.   

 Co n ta c t  In f o r ma t io n  

 No th i n g  sh a l l  p r oh i b i t  t h e  d i s t r i c t  f ro m re qu i r i n g  a  pa r en t  o r  gu a r d i a n  

o f  a  ho me les s  ch i l d  o r  yo u th  t o  su b mi t  co n t ac t  i n f o r ma t io n .  

 Def in i t i on  

 T h e  t e r m “s ch oo l  o f  o r i g in ”  me an s  t h e  sch oo l  t h a t  a  c h i l d  o r  yo u th  

a t t en de d  wh en  pe r ma n en t l y  ho use d  o r  t h e  s ch oo l  i n  wh ich  t h e  c h i l d  o r  yo u t h  was  

l a s t  en ro l l ed ,  i nc lu d in g  a  p r e sc ho o l .  

 W he n  t he  c h i l d  o r  yo u t h  co mp le t e s  t he  f i na l  gr ad e  l e ve l  s e r ve d  b y  t he  

s ch oo l  o f  o r i g in ,  t h e  t e r m “s ch oo l  o f  o r i g in ”  sh a l l  i nc l ud e  t he  d es i gn a t e d  

r ece i v i n g  sc ho o l  a t  t h e  ne x t  gr ade  l e ve l  f o r  a l l  f ee de r  s ch oo l s .  

 Co mp ar ab l e  Se r v i c es  

 E ac h  h o mele s s  c h i l d  o r  yo u th  s ha l l  be  p ro v i de d  se r v i ce s  co mp ara b l e  t o  

s e r v i ce s  o f f e r ed  t o  o t he r  s t ud en t s  i n  t he  s c ho o l  s e l ec t ed ,  i nc l ud in g :  



 

 

 

 

1 )  T ra ns por t a t i on  se r v i c es ;  

2 )   E du ca t i on a l  s e r v i ce s  f o r  wh ic h  t h e  c h i l d  o r  you th  me e t s  t he  

e l i g i b i l i t y  c r i t e r i a ,  s uc h  a s  s e r v i ces  p ro v i de d  un de r  t i t l e  I  o f  t he  

E l e me n ta r y  a nd  Se con da r y  Ed uca t io n  Ac t  o f  19 65  o r  s i mi l a r  S t a t e  o r  

l oca l  p ro gra ms ,  e du ca t io na l  p r o gra ms  f o r  c h i l d r en  wi t h  d i s ab i l i t i e s ,  

a nd  e du ca t i on a l  p r o gr a ms  fo r  En g l i s h  l ea rn e r s ;  

3 )  P ro gra ms  i n  ca r ee r  an d  t ec hn ica l  e du ca t io n ;  

4 )  P ro gra ms  fo r  g i f t e d  a nd  t a l en t ed  s t u den t s ;  a nd   

5 )  S c ho o l  nu t r i t i o n  p r ogr a ms .  

 Co or d in a t i o n  

 T h e  d i s t r i c t  s ha l l  co or d in a t e  t h e  p r o vi s i on  o f  s e r v i c es  u nd e r  t h ese  

r e gu l a t i on s  wi t h  t h e  De par t me n t  f o r  Ch i ld r e n  an d  Fa mi l i e s  a nd  o th e r  a gen c i e s  o r  

e n t i t i e s  p ro v i d in g  se r v i c es  t o  h o mele s s  ch i l d r en  an d  you t hs  an d  t he i r  f a mi l i e s ,  

i nc l ud i n g  s e r v i ce s  an d  p r o gra ms  f un de d  u n de r  t h e  Run a wa y  an d  Ho me les s  You t h  

Ac t  (4 2  U .S . C .  5 70 1  e t  s e q . ) ,  an d  t r ans po r t a t i on ,  t r a ns f e r  o f  s ch oo l  r e co r ds ,  a nd  

o th e r  i n t e rd i s t r i c t  a c t i v i t i e s ,  wi t h  o th e r  l o ca l  e du ca t i on a l  a gen c i e s .  

 Ho us i n g  As s i s t a nc e  

 I f  a pp l i ca b l e ,  t he  d i s t r i c t  s ha l l  co or d in a t e  wi th  s t a t e  an d  l oca l  h ou s in g  

a ge nc i e s  r e s po ns i b l e  fo r  d e ve lo p i n g  t he  co mp re he ns i ve  h ous i n g  a f fo r da b i l i t y  

s t r a t e gy  t o  min i mi ze  e du ca t i ona l  d i s ru p t io n  fo r  ch i l d r en  a nd  yo u ths  who  b ec o me  

h o mel es s .    

 T h e  c oo rd i na t i on  r equ i r e d  sha l l  be  d es i gne d  to :  

1 )  e ns ure  t h a t  a l l  h o mele s s  ch i l d r en  a nd  you th s  a r e  p ro mp t l y  i den t i f i ed ;  



 

 

 

 

2 )  e ns ure  t ha t  a l l  ho mele s s  ch i l d r e n  a nd  you ths  ha ve  acc es s  t o ,  a nd  a r e  

i n  r e as on ab l e  p ro x imi t y  t o ,  a va i l a b l e  ed uc a t io n  an d  r e l a t e d  su pp or t  

s e r v i ce s ;  an d  

3 )  r a i s e  t he  a war en ess  o f  s c ho o l  pe r so nne l  a nd  se r v i c e  p r o v ide r s  o f  t he  

e f f ec t s  o f  sh or t - t e rm s t a ys  i n  a  s he l t e r  an d  o t he r  cha l l e n ges  

a s s oc i a t ed  wi t h  ho me le s s nes s .  

 Ho me le s s  Ch i l d r e n  an d  You ths  Wi th  D i sab i l i t i e s  

 F o r  c h i l d r en  a nd  yo u t hs  who  a r e  b o th  h ome l es s  a nd  e l i g ib l e  fo r  s e r v i ce s  

u n de r  t he  In d i v id ua l s  wi t h  Di sa b i l i t i e s  Ed uc a t io n  Ac t  ( 20  U .S . C .  1 40 0  e t  s eq . ) ,  

t he  d i s t r i c t  s ha l l  c oo rd i na t e  t he  p r o vi s io n  o f  s e r v i c es  u nde r  t h ese  r e gu l a t i ons  

w i t h  t he  p r o v i s i on  o f  p ro gr a ms  fo r  c h i l d r e n  wi t h  d i s ab i l i t i e s  s e r ve d  b y  t h e  

d i s t r i c t  an d  o t he r  i n vo l ved  l o ca l  e duc a t i on a l  a gen c i e s .  

 D i s t r i c t  Ho me les s  S tu de n t  L i a i s on  

 T h e  b oa r d  d es i gn a t e s  t he  fo l l o wi n g i nd iv i d ua l  t o  a c t  a s  t h e  d i s t r i c t ' s  

h o mel es s  s t u de n t  l i a i so n :  ( Na me  o f  Of f i ce )  ( Bus i nes s  Addr es s )  (P ho ne -F a x) .   

T h e  d i s t r i c t  sh a l l  i n fo r m s c ho o l  p e r s on ne l ,  s e r v i ce  p ro v i de r s ,  an d  a d voca t es  

wo r ki n g  wi th  ho me les s  f a mi l i e s  o f  t h e  du t i e s  o f  t h i s  l i a i so n .  

T h e  d i s t r i c t  h o mele s s  s t ud en t  l i a i s on  s ha l l  e nsu re :  

1 )  h o mel es s  ch i l d r en  an d  you ths  a r e  i de n t i f i ed  b y  s ch oo l  pe r s on ne l  

t h ro u gh  ou t r eac h  and  c oor d in a t i on  ac t i v i t i e s  wi t h  o th e r  en t i t i e s  an d  

a ge nc i e s ;  

2 )  h o mel es s  c h i l d r e n  an d  yo u t hs  a r e  e n ro l l e d  i n ,  a nd  h a ve  a  fu l l  an d  

e qu a l  op po r tu n i t y  t o  s uc cee d  i n ,  d i s t r i c t  s c ho o l s ;  



 

 

 

 

3 )  h o mel es s  f a mi l i e s  an d  h o mele s s  ch i l d r en  a nd  you ths  h a ve  ac ces s  t o  

a nd  r e ce i ve  ed uca t ion a l  s e r v i c es  f o r  wh ic h  s uc h  f a mi l i e s ,  ch i l d r e n ,  

a nd  you t hs  a r e  e l i g i b l e ,  i n c lu d in g  se r v i c es  t h r ou gh  Head  S t a r t  

p ro gra ms  ( i nc l ud in g  E a r l y  He ad  S t a r t  p ro gra ms )  un de r  t he  Head  

S t a r t  Ac t  ( 42  U. S .C .  9 83 1  e t  s e q . ) ,  ea r l y  i n t e r ven t io n  se r v i ces  u nd e r  

p a r t  C  o f  t h e  In d i v idu a l s  w i th  D i sa b i l i t i e s  E du ca t i on  Ac t  ( 20  U . S . C.  

1 4 31  e t  s e q . ) ,  an d  o th e r  p r e s ch oo l  p r o gr a ms  ad mi n i s t e r e d  b y  t he  

l oca l  e du ca t i on a l  a gen c y ;  

4 )  h o mel es s  f a mi l i e s  and  h o mele s s  ch i l d r e n  a nd  yo u t hs  r ece i ve  r e f e r r a l s  

t o  he a l t h  ca r e  s e r v i ce s ,  den t a l  s e r v i ces ,  me n ta l  hea l t h  a nd  sub s t a nc e  

a bu se  se r v i ces ,  ho us in g  se r v i c es ,  an d  o th e r  a ppr op r i a t e  s e r v i ces ;  

5 )  t he  p a re n t s  o r  gu a r d i a ns  o f  ho me les s  c h i l d r en  an d  yo u th s  a re  

i n fo r med  o f  t h e  ed uc a t io na l  an d  r e l a t e d  o pp or t un i t i e s  a va i l a b l e  t o  

t he i r  c h i l d r e n  an d  a r e  p r o v ide d  wi th  me a n i n gfu l  o pp or t un i t i e s  t o  

p a r t i c ip a t e  i n  t he  edu ca t i on  o f  t he i r  ch i l d r en ;  

6 )  p u b l i c  n o t i c e  o f  t he  e du ca t i on a l  r i gh t s  o f  ho me les s  ch i l d r e n  an d  

yo u ths  i s  d i s s e mina t ed  i n  l oca t i o ns  f r eq ue n te d  b y  pa ren t s  o r  

gu a rd i ans  o f  suc h  ch i ld r en  an d  you t hs ,  a nd  un acc o mp an i ed  yo u ths ,  

i nc l ud i n g  sc ho o l s ,  sh e l t e r s ,  p ub l i c  l i b r a r i e s ,  a nd  so up  k i t chen s ,  i n  a  

ma n n er  a nd  f o r m un de r s t a nd ab l e  t o  t he  pa r en t s  an d  gua r d i a ns  o f  

h o mel es s  c h i l d r e n  and  yo u th s ,  a nd  u nac comp a n i ed  you ths ;   

7 )  e nr o l l me n t  d i s pu t e s  a r e  me d ia t ed  i n  ac cor da nce  wi t h  t h ese  

r e gu l a t i on s ;  



 

 

 

 

8 )  t he  p a re n t  o r  gua rd i a n  o f  a  ho me le s s  c h i l d  o r  yo u th ,  an d  a n y 

u na cc o mpa n ie d  you t h ,  i s  f u l l y  i n f o rme d  o f  a l l  t r an spo r t a t i on  

s e r v i ce s ,  i nc l ud i n g  t r an sp or t a t i o n  t o  t he  s ch oo l  o f  o r i g i n ,  a nd  i s  

a s s i s t e d  i n  acc es s in g  t r a ns por t a t i on  t o  t he  sc ho o l  t h a t  i s  s e l e c t e d ;  

9 )  s ch oo l  pe r so nn e l  p r ov i d i n g  se r v i ce s  u nd e r  t hes e  r e gu l a t i ons  r e ce i ve  

p ro f es s io na l  d e ve lo pme n t  an d  o t he r  s up po r t ;  an d   

1 0 )  u na cc o mpa n ie d  yo u th s :  

a .  a re  en ro l l ed  i n  s ch oo l ;  

b .  h a ve  o pp or tu n i t i e s  t o  me e t  t he  s ame  c ha l l en g i n g  s t a t e  

a ca de mic  s t a nda rds  a s  Kan sas  e s t a b l i s he s  fo r  o th e r  c h i l d r en  

a nd  you th ;  a nd  

c .  a re  i n fo r me d  o f  t h e i r  s t a t us  a s  i n d e pen de n t  s t ud en t s  u nd er  

f ede ra l  l a w  r e ga rd i ng  s tu de n t  f i n an c i a l  a s s i s t a nce  f o r  h i gh er  

e du ca t i on  acq u i s i t i o n  a nd  t ha t  t he  yo u t hs  ma y  o b t a in  

a s s i s t a nce  f r o m th e  d i s t r i c t  ho me les s  s t ude n t  l i a i so n  t o  r ec e i ve  

ve r i f i ca t i o n  o f  suc h  s t a tu s  f o r  p u rp os es  o f  t he  F ree  

Ap p l i ca t i on  fo r  Fe de r a l  S t ude n t  Aid .  

 T h e  l i a i so n  s ha l l  a l so  wor k  wi t h  t he  s t a t e  co or d in a to r  fo r  e du ca t i on  of  

h o mel es s  c h i l d r e n  an d  yo u t h  t o  r eq ues t  a nd  r e ce i ve  ne ed ed  t e ch n ic a l  a s s i s t a nce  

a nd  mo ni t o r i n g  t o  e ns u re  t he  d i s t r i c t  c o mpl i e s  wi t h  f e de ra l  an d  s t a t e  l aw 

r e ga rd i n g  ho me les s  s t ud en t s .   S i mi l a r l y ,  t he  l i a i s on  wi l l  co or d in a t e  wi t h  t he  

s t a t e  co or d in a to r  i n  o rd e r  t o  p ro v id e  p r o f es s i on a l  de ve lo p men t  o pp or t un i t i e s  fo r  

d i s t r i c t  p e r s on ne l  t o  a i d  t h e m i n  i d en t i f y i n g  a nd  me e t i n g  t h e  n ee ds  o f  ho me le s s  



 

 

 

 

c h i l d r e n  a nd  yo u th s  a nd  wi l l  r e sp on d  to  i nq u i r i e s  f r o m p a re n t s ,  gua rd i an s ,  an d  

h o mel es s  c h i l d r e n  a nd  you t hs  t o  e nsu re  t h e y  a r e  p ro v id ed  wi th  t he  fu l l  

p ro t ec t i on  o f  t he  l a w an d  se r v i c es  t h e y  a r e  d ue .  

 No t i ce  

 T h e  d i s t r i c t  sh a l l  i n fo r m sc ho o l  pe r so nne l ,  s e r v i ce  p ro v i d e r s ,  a d voc a t e s  

wo r ki n g  wi th  h o mel es s  f a mi l i e s ,  p a r e n t s  a nd  gua r d i a ns  o f  home l es s  c h i l d r e n  an d 

yo u ths ,  an d  ho me les s  c h i l d r en  a nd  you t hs  o f  t he  du t i e s  o f  t he  d i s t r i c t  ho me les s  

s t ud en t  l i a i so n ,  an d  p u b l i s h  a nn ua l l y  u pda t ed  co n ta c t  i n fo r ma t i on  fo r  t he  l i a i so n  

o n  t h e  d i s t r i c t ' s  we bs i t e .  

 

 L o ca l  an d  S t a t e  Co ord in a t i o n  

 T h e  d i s t r i c t  ho me les s  s t u den t  l i a i s o n ,  a s  a  pa r t  o f  a s s i gne d  du t i e s ,  sh a l l  

c oo rd i na t e  a nd  co l l ab or a t e  wi th  s t a t e  c oo rd i na t o r s ,  t he  c o mmu n i t y ,  a nd  sc ho o l  

p e r s on ne l  r e s po ns i b l e  fo r  t he  p ro v i s io n  o f  e duc a t i on  a nd  r e l a t e d  s e r v i ces  to  

h o mel es s  ch i l d r en  an d  you ths .  S uc h  c oo rd i na t i on  sh a l l  i n c lu de  co l l ec t i n g  an d 

p ro v id i n g  t o  t he  s t a t e  c oor d i na t o r  t he  r e l i a b l e ,  va l i d ,  an d  co mp re hen s i ve  da t a .  

 Ho me le s s  S t a tu s  

 T h e  d i s t r i c t  ho me le s s  s t ude n t  l i a i so n  ma y  a f f i r m,  wi t ho u t  fu r th er  

a ge nc y  ac t i on  b y  t he  De par t men t  o f  Hou s in g  a nd  Ur ban  Deve l op me nt ,  t ha t  a  

c h i l d  o r  you th  wh o  i s  e l i g i b l e  f o r  a nd  pa r t i c ip a t i n g  i n  a  p r o gra m p ro v i ded  b y  t he  

d i s t r i c t ,  o r  t h e  i mme d ia t e  f a mi l y  o f  s uc h  a  ch i l d  o r  you th ,  wh o  me e t s  t he  

e l i g i b i l i t y  r eq u i r e men t s ,  i s  e l i g i b l e  f o r  suc h  p r o gr a m or  s e r v i ce .   

D i s pu t e  Reso lu t i on  Pr oce s s  

A  co mp la i n t  r e ga rd in g  t he  p l ac e men t  o r  ed uca t io n  o f  a  ho mel es s  c h i l d  

o r  yo u th  s ha l l  f i r s t  be  p r e s en t ed  o ra l l y  and  i n fo r ma l l y  t o  t h e  d i s t r i c t ' s  h o mele s s  

s t ud en t  l i a i s on .   I f  t h e  co mp la in t  i s  no t  p ro mp t l y  r e s o l ved ,  t h e  co mp la ina n t  ma y  



 

 

 

 

p res en t  a  f o r ma l  wr i t t en  c o mpla in t  ( g r i eva n ce )  t o  t he  ho me le s s  s t ude n t  l i a i so n .   

T h e  wr i t t en  c o mpl a in t  mu s t  i nc lu de  t he  fo l l o win g  in f o r ma t io n :  da t e  o f  f i l i n g ,  

d es c r ip t i o n  o f  c once rns ,  t h e  na me  o f  t h e  pe r so n  o r  p e r s ons  i n vo l ved ,  an d  a  

r eca p i t u l a t i on  o f  t h e  ac t i on  t a ke n  dur i n g  t he  i n f o r ma l  c ha r ge  s t a ge .   Wi th i n  f i ve  

( 5 )  wor k in g  d a ys  a f t e r  r ece i v i n g  t he  c o mp la i n t ,  t h e  l i a i s on  s ha l l  s t a t e  a  de c i s i on  

i n  wr i t i n g  t o  t he  c o mpl a in an t ,  wi t h  su p por t i n g  e v id enc e  an d  r e as ons .   In  

a dd i t i o n ,  t he  l i a i s on  w i l l  i n f o r m th e  s upe r i n t e nd en t  o f  t he  f o rma l  co mp la i n t  a nd  

t he  d i sp os i t i on .  

  

 T ra ns por t a t i on   ( Se e  E DAA,  J BC a nd   J GG)   

 I f  i t  i s  i n  t he  be s t  i n t e r e s t  o f  t he  ho me les s  c h i l d  o r  yo u th  t o  a t t en d  t he  

s ch oo l  o f  o r i g in ,  t r an sp or t a t i o n  t o  an d  f ro m t h a t  s c ho o l  wi l l  b e  p ro v id ed  a t  t h e  

r eq ues t  o f  t h e  pa r en t  o r  gu a rd i an  o r ,  i n  t h e  ca se  o f  an  u na cc omp a n i ed  yo u th ,  t h e  

h o mel es s  c oo rd i na t o r .   I f  t h e  s t u de n t ' s  t e mp o ra r y  ho us i ng  i s  ou t s id e  t he  

a t t en da nc e  a r ea  o f  t h e  s ch oo l  o f  o r i g i n ,  t he n  t he  d i s t r i c t  wi l l  wor k  wi t h  t he  

s ch oo l  o f  o r i g i n  t o  ag r ee  on  a  me th od  to  a pp or t i on  t he  r e sp on s ib i l i t y  an d  co s t s  

f o r  t r a ns por t i n g  t h e  c h i l d .   I f  an  a g re e men t  ca nn o t  b e  r ea ch ed ,  t he  cos t s  wi l l  b e  

s ha r ed  e qu a l l y .  
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Complaint Form 

 

 PROGRAMS FOR HOMELESS STUDENTS 

 (Assignment to a School Other than School of Origin/School Requested by the Parent) 
 

After reviewing the situation, it would be in the best interest of your child or youth to be 

educated at  .  

 

Explanation of decision:   

  

  

  

 

If you so choose, you may appeal this decision in the following manner: 

 

You may verbally and informally state your complaint to the district's homeless student liaison.  

If the complaint is not promptly resolved, you may complain in writing to the district homeless 

student liaison.  You must include the following information: date of filing, description of the 

complaint, the name of the person or persons involved and an explanation of the action taken 

during the informal charge stage.  Within five (5) working days after receiving the complaint, the 

liaison will provide you a written decision, with supporting evidence and reasons.  In addition, 

the liaison will inform the superintendent of the formal complaint and the result. 
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JBCA-R RESIDENT STUDENTS 

 The superintendent of schools shall ascertain that all students who apply for admission to the 

schools are residents of the school district.  In the event that there is a doubt about the legal 

residence of a student, the superintendent shall refer the question to the school attorney, who 

shall prepare a written report for the board of education. 

 Students who have reached the age of sixteen (16) may apply to the principal for recognition 

as a “special student.”  After consideration of the circumstances and after approval by the parents 

or guardian and the superintendent, the student may attend classes of his choice at the Sabetha 

Senior High School, Axtell High School or the Wetmore High School level so long as the classes 

are accumulating toward the high school diploma.  The student will participate in no student 

activities and will receive no student privileges; however, during the hours that the student is in 

school, he shall abide by all student rules.  Such status or classification may be removed at any 

time that the student fails to cooperate with school officials. 

 

Approved: 

 

 

 

 

JBCAA      NEW RESIDENT STUDENTS 

 New resident students are urged to contact the superintendent’s office as soon as possible 

after establishing residence in the school district. 

 

Approved: 

 

 



 

 

 

 

 

JBCAA-R NEW RESIDENT STUDENTS 

 The superintendent of schools shall issue periodic public announcements with greater 

frequency during the summer months, as to the procedures which new residents of the district are 

expected to follow in enrolling in the schools of the district. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

JB CB  Foster  Care  S tudents  (See  EDAA ,  J BC ,  and  J BCA )  JB CB  

 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  the  Ka nsa s  s t a t e  

p l a n ,  wi l l  en su r e  s t ud en t s  p l a ce d  i n  fos t e r  c a r e  wi t h in  t h e  sc ho o l  d i s t r i c t  ha ve  

a cce s s  t o  a  p ub l i c  e du ca t i on  i n  a  s t a b l e  e duc a t i ona l  e n vi ro n me nt .   Fo r  t h e  

p u r po ses  o f  t h i s  po l i c y  a nd  i t s  ap p l i c ab l e  r e gu l a t i o ns ,  “ f os t e r  ca r e”  me an s  2 4 -

h o ur  s ub s t i t u t e  ca r e  f o r  ch i l d r e n  p l a ced  awa y  f r o m t he i r  p a re n t s  a nd  fo r  wh o m a  

c h i l d  we l f a r e  a ge nc y  ha s  p l a ce me n t  an d  ca re  du t i e s .    

 P o i n t  o f  Co n tac t  

 T h e  bo a rd  s ha l l  d es ign a t e  an  e mp lo ye e  t o  s e r ve  a s  a  p o i n t  o f  c on t ac t  f o r  

c h i l d  we l f a r e  a ge nc i e s  on  b eh a l f  o f  t h e  d i s t r i c t .  

 M obi l e  Cr i s i s  He l p l i n e  

 C r i s i s  su pp or t  f o r  Ka ns as  f a mi l i e s  a nd  ch i ld r en  t o  r e s o l ve  an  e mo t i on a l ,  

p s ych i a t r i c ,  o r  beh av i o r a l  h ea l t h  c r i s i s  i s  a va i l a b l e  t h r ou gh  t he  De pa r t men t  o f  

Ch i ld r en  a nd  F a mi l i e s  M obi l e  Cr i s i s  He l p l i ne ,  1 -8 3 3 -4 41 -2 2 40 ,  i nc l ud i n g :  

  P ro b le m s o l v in g  t o  r e so l ve  b eh a vi o ra l  h ea l t h  c r i s i s :  

  Ref e r r a l  t o  co mmu n i t y  r e so urc es  o r  r eco mme n d a t i on  t o  en ga ge  in  

s t ab i l i za t i o n  se r v i c es :  

  In -p e r s on  s up por t  v i a  mo b i l e  c r i s i s  r e s pon se ;  a nd  

  Co nta c t i n g  mo b i l e  c r i s i s  r e s po ns e  un i t  t o  a s s i s t  i n  e mer ge nc y  s i t ua t i on s .  

 S e r v i c es  a r e  a va i l ab l e  t o  a l l  K ans an s  2 0  yea r s  o r  you nge r  i nc l ud i ng  

a n yon e  i n  fo s t e r  c a r e  o r  f o r mer l y  i n  fo s t e r  ca r e .  

Ap pr o ve d :   01 / 10 /2 02 2  

No te :   The  re ad er  i s  e nco ur ag ed  to  re v i ew  re gu la t i o ns  an d  f orm s  f or  r e la te d 

i n f orma t io n .  



 

 

 

 

 

Foster Care Student Regulations 

To Aid In Implementation of Federal Law  

 

NOTE:  This document MUST be approved by board action to become policy.  

File with clerk, distribute to principals, and duplicate as necessary in district 

newsletters and other documents. 

 
 T h e  E ver y  S t ude n t  Suc c ee ds  Ac t  ( “ E SS A”)  ad dre s se s  a dd i t i o na l  

p ro t ec t i on s  f o r  s t ud en t s  i n  f os t e r  c a r e  an d  e s t a b l i s he s  a  s ys t e m o f  j o i n t  

r e sp on s ib i l i t y  f o r  s ch o o l  d i s t r i c t s ,  t he  Ka nsa s  S t a t e  De par tme n t  o f  E duc a t i on  

( “KS DE”) ,  a nd  t h e  Ka nsa s  De par t me n t  f o r  Ch i ld r en  an d  Fami l i e s  ( “ D CF ”)  t o  

e ns u re  t h e  ed uca t io na l  s t ab i l i t y  o f  s t u de n t s  i n  f os t e r  ca r e .  

 F o r  t he  p u rp os es  o f  t h es e  r e gu l a t i o ns ,  “ f os t e r  ca r e”  mean s  2 4 -h our  

s ub s t i t u t e  ca r e  f o r  ch i l d r en  p l ace d  a wa y f r o m t he i r  p a re n t s  and  fo r  wh o m a  ch i ld  

we l f a r e  a ge nc y  h as  p l a ce me n t  an d  ca r e  du t i e s .   T h i s  i n c lu de s ,  b u t  i s  no t  l i mi t ed  

t o ,  p l a ce me n t s  i n  f os t e r  f a mi l y  h o mes ,  f o s t e r  h o mes  o f  r e l a t i ves ,  g ro up  ho me s ,  

e me r gen c y  she l t e r s ,  r e s i den t i a l  f ac i l i t i e s ,  ch i l d -c a re  i n s t i t u t i o ns ,  a nd  p re -

a do p t i ve  h o mes .      

 T ra ns por t a t i on  o f  S tu de n t s  i n  Fo s t e r  Ca re  

 E S S A req u i r e s  ea ch  K an sas  s ch oo l  d i s t r i c t  t o  c o l l a bor a t e  w i th  c h i l d  

we l f a r e  a genc i e s ,  s uc h  a s  DCF an d  t r i ba l  c h i l d  we l f a r e  a gen c i e s ,  t o  d e ve lo p  an d 

i mp le me n t  c l ea r ,  wr i t t en  p roc ed ure s  fo r  ho w t r an sp or t a t i o n  t o  ma i n t a in  a  s t ud ent  

i n  f os t e r  ca r e  i n  h i s  o r  he r  s c ho o l  o f  o r i g i n  ( whe n  i n  t he  s tu de n t ’ s  b es t  i n t e r e s t )  

w i l l  be  p ro v id ed ,  a r r an ged ,  a nd  f un de d .   T he  p ro ce dur es  mu s t  e ns u re  t ha t  t he  

t r an sp or t a t i o n  wi l l  b e  p r o vi de d  p ro mp t ly ,  i n  a  co s t -e f f e c t i ve  ma n ner ,  an d  i n  



 

 

 

 

a cc ord anc e  w i th  f e de r a l  l a w.   Al s o ,  t h e y  mu s t  ad dr es s  h o w add i t i o na l  c os t s  wi l l  

b e  abs o r bed .   T he r e fo re ,  i f  t h e r e  a r e  an y  a dd i t i o na l  co s t s  i n cu r r ed  t o  ma in t a i n  a  

f os t e r  c a r e  s t ude n t  i n  h i s  o r  he r  s c ho o l  o f  o r i g i n ,  t h e  d i s t r i c t  wi l l  p ro v id e  t he  

t r an sp or t a t i o n  i f :  

1 .   DCF a gr ees  t o  r e imb u r se  t he  d i s t r i c t  f o r  t he  a dd i t i o na l  c os t s ;  

2 .   T h e  d i s t r i c t  a g re es  t o  pa y  t he  a dd i t i ona l  c os t s ;  o r  

 3 .   DCF an d  t he  d i s t r i c t  sp l i t  t he  ad d i t i ona l  c os t s .    

 Up on  r e que s t ,  t h e  d i s t r i c t  w i l l  p ro v id e  a n  a s s u ra nce  t o  K SDE  th a t  t he  

d i s t r i c t  ha s  t r a nsp or t a t i o n  p ro ce dur e s  mee t i n g  t he  ab o ve  r eq u i r e me n t s .    

Ad d i t i on a l  Cos t s  

 “ Add i t i o na l  co s t s ”  r e f l ec t  t he  d i f f e r e nc e  be t wee n  wh a t  t he  d i s t r i c t  wo u ld  

s pe nd  t o  t r an sp or t  a  s t ud en t  t o  t h e  a s s i gne d  sc ho o l  an d  t h e  cos t  o f  t r a ns por t i n g  a  

s t ud en t  i n  fos t e r  ca r e  t o  h i s  o r  he r  s ch oo l  o f  o r i g i n .   T i t l e  I ,  Pa r t  A  fu nd s  ma y 

b e  us ed  t o  p a y  f o r  add i t i o na l  t r an sp or t a t i on  c os t s  i n  T i t l e  I  d i s t r i c t s .    

 S c ho o l  o f  Or i g i n  

 T h e  “ s ch oo l  o f  o r i g in ”  i s  t he  s c ho o l  i n  wh ich  a  s t ud en t  i s  en ro l l ed  a t  t he  

t i me  o f  p l a ce me n t  i n  fo s t e r  ca r e  o r  o f  a  ch an ge  i n  p l ace me n t .   A  s t ude n t  i n  

f os t e r  ca r e  i s  e n t i t l ed  t o  r e ma in  e n r o l l e d  i n  h i s  o r  he r  s c ho o l  o f  o r i g in  un l e s s  i t  

i s  de t e r min ed  n o t  t o  b e  i n  t h e  s tu de n t ’ s  be s t  i n t e r e s t  t o  s t a y  a t  t h a t  s c ho o l .    

 Be s t - In t e r e s t  De te r mi na t i on   

 DCF  wi l l  ma ke  t he  f i na l  d ec i s io n  r e ga rd in g  wh e th e r  i t  i s  i n  a  s t ud en t ’ s  

b es t  i n t e r e s t  t o  r e ma i n  i n  t he  sc ho o l  o f  o r i g i n .   Di s t r i c t  s t a f f  ma y  b e  a s ked  t o  

p ro v id e  i n f o r ma t i on  o n  t h e  “ed uc a t io na l  b es t  i n t e r e s t ”  o f  t he  s t ud en t  t o  su pp or t  

e du ca t i on a l  dec i s i on - ma k i n g  ba se d  on  wha t  i s  b es t  f o r  t h e  s tud en t  a cad e mic a l l y .   

F o r  s t u de n t s  r e ce iv i n g  sp ec i a l  ed uc a t i on  a nd  r e l a t ed  se r v i ces  un de r  t he  

In d i v id ua l  wi t h  Di sa b i l i t i e s  Ed uca t i o n  Ac t  o r  f o r  s t ud en t s  o n  Se c t io n  504  



 

 

 

 

a cc o mmo d a t i on  p l a ns ,  i t  i s  r e co mme n d e d  t ha t  r e l e va n t  t e a m me mb e r s  s ho u ld  be  

c on su l t ed  i n  t h e  b es t  i n t e r e s t  de t e r min a t io n  p roc es s ,  a s  t h e  d i s t r i c t  wi l l  s t i l l  be  

r eq u i r e d  t o  en su r e  comp l i a nce  wi t h  Le as t  Re s t r i c t i ve  En v i r on me nt  r e qu i r e me n t s .   

 T h e  Uni t e d  S t a t e s  De par t men t  o f  E du ca t io n  h as  p r o v ide d  a  l i s t  o f  f a c to r s  

t ha t  ma y  be  co ns i de r ed  i n  d e t e r min in g  t h e  s t ude n t ’ s  ed uc a t io na l  bes t  i n t e r e s t ,  

wh ich  i nc lu de  a ppr op r i a t en es s  o f  t he  cu r r en t  s e t t i n g ,  p ro x i mi t y  o f  p l a ce me n t  t o  

s ch oo l  a t t en dan ce  ce n t e r s ,  t h e  c h i l d ’ s  p r e f e r en ce ,  t h e  p a re n t s ’  p r e f e r e nce ,  t he  

c h i l d ’ s  a t t a ch me n t  t o  t he  s c ho o l  o f  o r i g i n ,  wher e  s i b l i n gs  w i l l  b e  p l ac ed ,  a nd  t h e  

a va i l ab i l i t y  o f  n eede d  se r v i ces .   T he  “ be s t - i n t e r e s t  d e t e r mina t io n”  ma y  no t  be  

ma d e  b ase d  on  t r an sp or t a t i o n  co s t s  o r  f un d i n g .     

 D i s t r i c t  Fos t e r  Ca re  L i a i so n  

 T h e  “d i s t r i c t  f os t e r  ca r e  l i a i s on”  i s  a  d i s t r i c t  e mp lo ye e  who  f ac i l i t a t e s  t he  

e n r o l l me n t  i n  o r  t r ans f e r  t o  a  pu b l i c  s c hoo l  o f  a  s t ud en t  i n  t he  d i s t r i c t  wh o  i s  a  

war d  o f  t he  s t a t e .   T h e  d i s t r i c t ’ s  f o s t e r  ca r e  l i a i so n  i s  co ns i de red  t he  d es i gna t ed  

p o i n t  o f  c on t ac t  f o r  c o l l a bo ra t i on  wi t h  DCF  on  t r a ns por t a t i on  p r oce d ures .    

 T h e  Di s t r i c t  h as  d es i gn a t e d  t h e  fo l l o win g  s t a f f  pe r so n  a s  t he  Di s t r i c t  

f os t e r  ca r e  l i a i s on :  

 Na me :  

 P os i t i o n :  

 E -ma i l :    

 Ad dre s s :  

 T e l ep ho ne :  

   

 

 

Ch i ld  Wel f a r e  Agen cy  



 

 

 

 

 In  K an sas ,  DCF  i s  t h e  r e gu l a r  ch i l d  we l f a r e  a ge nc y  f o r  c o l l a bo ra t i on  o n  

t r an s p or t a t i o n  p r oced ur es .   T h e  Ch i l d  P r o t e c t i ve  S e r vi ces  ( “ CPS ”)  d i v i s io n  o f  

DCF  wi l l  t yp i c a l l y  be  t he  d i v i s i on  t ha t  wo r ks  w i th  t he  d i s t r i c t  on  i s su es  r e l a t ed  

t o  s t u den t s  i n  fos t e r  ca r e ,  h o we ver ,  t r i ba l  c h i l d  we l f a r e  a gen c i e s  ma y  a l s o  be  

i n vo l ved  wi t h  t h i s  p ro ces s .   T h e re f o r e ,  wh en e ve r  DCF i s  u s ed  i n  t h ese  

r e gu l a t i on s ,  i t  ma y  be  d ee me d  t o  a pp l y  t o  an y  c h i l d  we l f a r e  age n c y  ba se d  o n  t he  

c i r c u ms ta nc es .   

 Ch i ld  Wel f a r e  Co n tac t  

 T h e  d i s t r i c t ,  i f  r ece i v i n g  T i t l e  I ,  Pa r t  A  fu nd s ,  mu s t  c o l l ab ora t e  on  

t r an sp or t a t i o n  p r o c ed ur es  wi t h  t he  DCF -d es i gn a t e d  c on t ac t  i f  DCF n o t i f i e s  t he  

d i s t r i c t  i n  wr i t i n g  t ha t  DCF  h as  d es i gn a t e d  a n  e mp lo yee  t o  s e r ve  a s  a  po i n t  o f  

c on t ac t  f o r  t he  d i s t r i c t .     
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Ge ne ra l  Tr an sp ort a t i on  P r oce d ure s  (OP TIO NAL)  

 T o  en su r e  t ha t  t r a nsp or t a t i o n  i s  p ro v id ed  p ro mp t l y  whe n  i t  i s  d e t e r mi ne d 

t o  be  i n  t he  b es t  i n t e r e s t  o f  a  s t ud en t  i n  fos t e r  ca r e  t o  r e ma in  i n  t he  sc ho o l  o f  

o r i g i n ,  t h e  d i s t r i c t  h as  de ve l op ed  t he  f o l l owin g  t r a ns por t a t i o n  p roc ed ure s .   

T h ese  p r oce du res  wi l l  gu id e  t he  de ve l op me nt  o f  a n  i nd i v idu a l  t r an sp or t a t i o n  

p l a n  f o r  a  s t u de n t  nee d i n g  t r a ns por t a t i on  t o  h i s  o r  he r  s c ho o l  o f  o r i g in .      

F u nd i n g  S t r a t e gi e s  

 T h e  d i s t r i c t  an d  DCF  ha ve  i de n t i f i ed  t he  f o l l o wi n g  f un d in g  o p t io ns  t h a t  

ma y  b e  i mp le me n t ed  i f  a dd i t i o na l  c os t s  t o  t r a nsp or t  a  s t u den t  i n  fo s t e r  ca r e  t o  

t he  s c ho o l  o f  o r i g i n  a r e  de t e r mi ne d :  

( Ad j us t  t he  i t e ms  b e l o w t o  i nc l ude  t h os e  a gr ee d  up on  b y  t h e  d i s t r i c t  a nd  DCF.   

Co ns i de r  an y  co s t - s ha r in g  s t r a t e g i e s  t ha t  t he  d i s t r i c t  h as  u se d  s ucc es s fu l l y  w i t h  

n e i gh bor i n g  d i s t r i c t s  i n  t r an sp or t i n g  s tu de n t s  who  a r e  home l es s  t o  an d  f r o m 

t he i r  s ch oo l  o f  o r i g i n  o r  a n y  o the r  p r ogr a ms  wh ere  t r an spo r t a t i on  cos t s  a r e  

s ha r ed . )  

1 .  Co s t  s ha r i n g  be t we en  the  d i s t r i c t  a nd  DCF  th r ou gh  use  o f  a  sp ec i f ic  

t r an sp or t a t i o n  s t r a t egy  i n  wh i ch  e ach  pa r t y  i s  r e sp on s ib l e  f o r  a  

s e gme n t  o f  t he  t r a nsp or t a t i o n ;  

2 .  Off se t  o f  c os t s  b y  DCF ,  s uc h  a s  us i n g  T i t l e  IV -E  f u nds  pa id  t o  a  

f os t e r  pa r en t  o r  ca r eg i ve r  f o r  t r a ns por t a t i o n ;   

3 .  Co s t  s ha r i n g  be t wee n  th e  sc ho o l  d i s t r i c t  o f  a t t e nda nc e  an d  t he  

s ch oo l  d i s t r i c t  wher e  t h e  s tu de n t  i s  l i v i n g;   

4 .  Us e  o f  t he  d i s t r i c t ’ s  T i t l e  I  f u n ds ;  



 

 

 

 

5 .  Us e  o f  M ed i ca i d  r e imb u r se me n t s  i f  t he  IE P  f o r  a  s t u de n t  r e ce i v i n g  

s pe c i a l  ed uca t io n  s e r v i c es  wi l l  i n c lu de  t r ans po r t a t i on  a s  a  r e l a t e d  

s e r v i ce ;  

6 .  Us e  o f  an y  a va i l a b l e  g r a n t  f un ds ;  a nd  

7 .  [ Ot he r ] .  

T ra ns por t a t i on  S t r a t eg i e s  

 T h e  f o l l o win g  t r a nsp or t a t i o n  s t r a t e g i e s  ma y  b e  c on s id e re d  i n  ac h i e v in g  

t r an sp or t a t i o n  t o  a  s t u de n t ’ s  s ch oo l  o f  o r ig i n :  

( Ad j us t  t he  i t e ms  b e l o w t o  i nc l ude  t h os e  a gr ee d  up on  b y  t h e  d i s t r i c t  a nd  DCF.   

Co ns i de r  an y  s t r a t e g i e s  t h a t  h a ve  b een  us ed  suc ces s f u l l y  t o  t r an sp or t  s t ud en t s  

wh o  a r e  h o mel es s  t o  a nd  f r o m th e i r  s ch o o l  o f  o r i g i n  a nd  e f f ec t i ve  p r a c t i c es  

c u r r en t l y  use d  t o  sha re  t r a nsp or t a t i o n  cos t s  wi t h  ne igh b or i n g  d i s t r i c t s ,  

c o mmu n i t y  pa r t ne r s ,  o r  o th e r s . )  

1 .  Arr an g in g  t r a nsp or t a t i on  b y  t h e  f os t e r  pa ren t  o r  c a r e gi ve r  t o  t he  

s ch oo l  o f  o r i g i n  o r  t o  a  bu s  s to p  o n  a  ro u t e  t o  t h e  s c ho o l  o f  o r i g in ,  su ch  a s  

wh en  t he  fo s t e r  pa ren t  l i ve s  w i th i n  a  ce r t a in  d i s t a nc e  f ro m th e  sc ho o l  o f  

o r i g i n ;  

2 .  Arr an g in g  t r an sp or t a t i on  b y  a  r e l a t i ve  o r  an o th e r  ad u l t  ap prove d  b y  

DCF  wi th  who m th e  s tu den t  h as  a  r e l a t i ons h i p  a nd  who se  ex i s t i ng  

c o mmu t e  a l i gns  wi th  t h e  s tu den t ’ s  t r a ns po r t a t i on  ne ed  t o  t h e  s ch oo l  of  

o r i g i n  o r  a  b us  s t op  o n  a  ro u t e  t o  t he  s c ho o l  o f  o r i g i n ;  

3 .  M axi mi z in g  t he  ex i s t i n g  d i s t r i c t  t r a ns por t a t i o n  s ys t e m b y  e xp l o r in g  

wa ys  t he  s t ud en t  c an  b e  t r a ns por t ed  t o  an  e x i s t i n g  bu s  s to p  t ha t  s e r ves  t he  

s ch oo l  o f  o r i g i n  ( op t i on s  t o  t r an sp or t  t he  s t u de n t  t o  an  ex i s t i n g  bus  s to p  



 

 

 

 

c ou ld  oc cur  t h ro u gh  u se  o f  p ub l i c  t r an sp or t a t i o n  wi t h  a  b us  p as s  o r  

t r an sp or t a t i o n  vouc he r ,  o r  t r ans po r t a t i on  b y  t he  f os t e r  p a re n t  o r  ca r e g i ve r ,  

a  r e l a t i ve ,  o r  an o t he r  ad u l t  wi th  wh o m the  s t ude n t  h as  a  r e l a t i on sh i p ) ;    

4 .  Usi n g ex i s t i n g  i n t r ad i s t r i c t  t r a ns por t a t i o n  o p t i ons  t h a t  a l l o w 

s t ud en t s  t o  be  t r an sp or t ed  wi t h in  t he  d i s t r i c t ,  s uc h  a s  r ou t e s  f o r  s t u den ts  

wh o  a r e  h o mel es s ,  s t u de n t s  a t t en d in g  ma gn e t  p ro gra ms ,  o r  s t ud en t s  

r ece i v i n g  s pec i a l  e du ca t i on  se r v i c es  ( t h i s  op t i on  ma y  r eq u i r e  t h e  a dd i t i on  

o f  a  b us  s to p  o n  an  e x i s t i n g  r ou t e  o r  t h a t  an  ex i s t i n g  ro u t e  be  r e r ou t ed  t o  

a cc o mmo d a te  t he  t r an sp or t a t i o n  ne eds ) ;   

5 .  Co or d in a t i n g  w i th  t h e  d i s t r i c t  i n  wh i ch  t he  s tu de n t  i s  l i v i n g  t o  

p ro v id e  t r ans p or t a t i o n  t o  t he  d i s t r i c t  b ou n dar i e s  o r  a n  ex i s t i n g  bu s  s t op  

w i t h in  t he  d i s t r i c t ;    

6 .  E va lu a t i n g  wh e th e r  an  IE P  f o r  a  s t ude n t  r e ce i v in g  s pe c i a l  ed uc a t io n  

s e r v i ce s  wi l l  i n c lu de  t r a ns por t a t i on  t o  t he  s tu de n t ’ s  s pec i a l  ed uc a t io n  

p ro gra m a t  t he  s c ho o l  o f  o r i g i n  a s  a  r e l a t e d  se r v i c e ;    

7 .  Co nt r ac t i n g  wi th  a  p r i va t e  t r ans po r t a t i on  co mp an y ,  suc h  a s  a  t a x i  

s e r v i ce ,  f o r  t he  s tu den t ’ s  t r a ns por t a t i on  ne ed s ;    

8 .  Usi n g  p ub l i c  t r an sp or t a t i o n  wi t h  a  bu s  pas s  o r  t r ans por t a t i o n  

vo u ch e r ;  

9 .  Ad di n g  a  d i s t r i c t  t r an sp or t a t i o n  ro u t e ;  o r  

1 0 .  [ Ot he r ] .  

In d i v id ua l  T ra ns por t a t i o n  P l a n  



 

 

 

 

 W he n  DCF  d e t e r mi ne s  t h a t  t h e  b es t  i n t e r e s t  o f  a  s t ud en t  i n  fo s t e r  ca r e  i s  

t o  r e ma in  i n  t h e  s cho o l  o f  o r i g in ,  t he  d i s t r i c t  f o s t e r  ca r e  l i a i s on  w i l l  t a ke  s t eps  

t o  p ro mp t l y  co l l a bor a t e  wi t h  r e l e va n t  DCF  s t a f f  on  ho w t r an sp or t a t i o n  t o  t he  

s ch oo l  o f  o r i g in  wi l l  be  p ro v id ed ,  a r r an ge d ,  a nd  f un de d .    

 W he n  p os s ib l e ,  an d  t o  a l l o w f o r  ad eq ua t e  c ons ide ra t i on  o f  t h e  s tu de n t ’ s  

n ee ds ,  i n d i v id ua l  t r a ns por t a t i on  p l a n n i ng  w i l l  be g in  i n  a d va nc e  o f  p l ace me n t  

c ha n ges  an d  wi l l  occ ur  i n  co ord i na t i o n  w i t h  t he  co nsu l t a t i on  o n  t he  s tu de n t ’ s  

e du ca t i on a l  be s t  i n t e r e s t .    

 T h e  d i s t r i c t  f os t e r  c a r e  l i a i s on  wi l l  c on ve ne  a  me e t in g  t o  e s t ab l i s h  an  

i nd i v id ua l i ze d  t r an sp or t a t i o n  p l a n  f o r  t he  s t ud en t .   T he  l i a i so n  wi l l  a t t e mp t  t o  

i nc l ude  t he  s t ude n t ’ s  DCF  e du ca t i on  d ec i s io n -ma ke r  a nd  o th e r s  wh o  ma y  b e  

i n vo l ved  i n  ed uca t io n  d ec i s io n -ma k i n g  f o r  t h e  s tu de n t ,  s uch  a s  t h e  s tu de n t ’ s  

c a se wor ke r ,  f os t e r  pa ren t  o r  ca r e g i ve r ,  an d  t h e  co ur t -a p po i n t e d  sp ec i a l  ad vo ca t e  

( CASA)  l i a i so n .  T he  Di s t r i c t  f o s t e r  ca r e  l i a i s on  ma y  a l s o  i n vo l ve  o t he r  d i s t r i c t  

s t a f f ,  a s  a pp ro pr i a t e .   T he  l i a i so n  w i l l  i n vo l ve  t he  d i s t r i c t  t r a nsp or t a t i o n  

d i r e c to r  i f  t he  i n d i v id ua l  t r a ns por t a t i o n  p l a n  wi l l  i n vo lve  ad j us t me n t s  t o  

e x i s t i n g  bu s  r ou t e s .       

 I f  ne ce s sa r y ,  t h e  d i s t r i c t  f o s t e r  ca r e  l i a i so n  wi l l  i d en t i f y  a  sh or t - t e r m 

t r an sp or t a t i o n  s t r a t egy  t h a t  ma y  be  used  un t i l  t h e  f i n a l  t r an sp or t a t i o n  p l an  i s  

c o mpl e t e d  so  t ha t  t he  s t ud en t  c an  r ema i n  a t  t h e  s c ho o l  o f  o r i g in  wi th ou t  

i n t e r ru p t io n .    

 In  e va lua t i n g  t r an spo r t a t i on  o p t i on s  t o  t h e  s c ho o l  o f  o r i g in ,  pa r t i c i pa n t s  

w i l l  p r i o r i t i ze  s t ude n t  s a f e t y ,  co s t  e f f e c t i ven ess ,  r e l i a b i l i t y ,  an d  t i me  a nd  

d i s t a nc e  o f  t h e  c o mmu te .   

 De t e r mi n in g  Add i t i on a l  Cos t s  



 

 

 

 

 T o  i d en t i f y  whe t he r  ad d i t i on a l  c os t s  wi l l  b e  i ncu r r e d  i n  an  i nd i v id ua l  

t r an sp or t a t i o n  p l an  t o  t r ans po r t  t he  s t u de n t  t o  t he  s c ho o l  o f  o r i g in ,  t he  fo s t e r  

c a r e  l i a i so n  wi l l  c ons u l t  w i th  t h e  d i s t r i c t  t r a nsp or t a t i o n  d i r e c t o r  t o  ca l c u l a t e  t he  

c os t  o f  t r an sp or t i n g  t he  s t u den t  t o  t he  s ch o o l  t h a t  t h e  s t ud en t  wou l d  o t he r wi se  

a t t en d ,  wh ic h  wi l l  b e  u se d  a s  a  co mp ar i son .   In  acc or da nce  wi th  t he  f ed e ra l  Non -

Re gu l a to r y  Guid an ce ,  i f  t h e  d i s t r i c t  i s  ab l e  t o  p ro v id e  t r an sp or t a t i o n  t h r ou gh  an  

e s t a b l i s he d  b us  ro u t e ,  t he r e  a r e  n o  a dd i t i on a l  c os t s .   I f  t he  d i s t r i c t  w i l l  r e ro u te  

b us es  o r  p ro v id e  t r a ns por t a t i on  t h r ou gh  a  p r i va t e  ve h i c l e  o r  t r a ns po r t a t i on  

c o mp an y ,  t he  d i s t r i c t  ma y  c o ns i de r  a s  a dd i t i o na l  co s t s  t he  c os t  o f  r e ro u t i n g  

b us es  o r  t he  d i f f e r en ce  be t wee n  th e  s pec i a l  t r an sp or t a t i o n  co s t s  an d  t he  us ua l  

t r an sp o r t a t i o n  c os t s .    

 Ad mi n i s t r a t i ve  cos t s ,  s uc h  a s  ad d i t i o na l  s t a f f  t i me  to  co or d in a t e  

t r an sp or t a t i o n ,  wi l l  a l so  be  c ons ide red  i n  d e t e r mi n i n g  wh e th e r  t h e re  a r e  

a dd i t i o na l  c os t s  t o  t r a ns por t  t he  s t ud en t  i n  f os t e r  ca r e  t o  t he  s c ho o l  o f  o r i g i n .    

 P l a n  E le me n t s  

 T h e  i nd i v i dua l  t r an sp or t a t i o n  p l an  ma y  in c l ude :   

1 .  A da i l y  t r a ns por t a t i on  s t r a t e gy ;  

2 .  On e  o r  mor e  bac ku p  t r an sp or t a t i o n  s t r a t eg i e s ;  

3 .  T ra ns por t a t i on  s t r a t eg i e s  t o  a l l o w pa r t i c ip a t i on  i n  a f t e r - s c hoo l  a nd  

e x t r acu r r i c u l a r  a c t i v i t i e s ;  

4 .  A d esc r ip t i o n  o f  t he  f un d in g  s t r a t e gy  t ha t  w i l l  be  use d  i f  ad d i t i on a l  

c os t s  t o  t r a ns por t  t he  s t ude n t  t o  t he  s c ho o l  o f  o r i g i n  a r e  i de n t i f i ed ;  

5 .  Id e n t i f i ca t i on  o f  wh o  i s  r e s po ns i b l e  f o r  ea ch  a sp ec t  o f  t he  

t r an sp or t a t i o n  s t r a t egy ;  



 

 

 

 

6 .  De s i gna t i on  o f  a n  ad u l t  t o  acc o mpa n y  you n ger  s t u den t s ,  i f  

n ec es s a r y ,  su ch  a s  wh en  p ub l i c  t r a ns por t a t i on  i s  u se d ;  

7 .  F or  t r a ns por t a t i on  s t r a t e gi e s  wi t h  mu l t i p l e  s e gme n t s ,  s i gn  o f f  

p ro ced ure s  t o  en su r e  t ha t  t h e  s t ude n t  s a f e l y  a nd  s uc ces s fu l l y  

c o mpl e t e s  eac h  se gme n t ;      

8 .  A co mmu n i ca t i on  p r o to co l  b e t we en  th e  D i s t r i c t  an d  DCF whe n 

t r an sp or t a t i o n  f o r  a  s t ud en t  i s  n o  l o n ge r  ne ed ed ;  a nd  

9 .  A re gu la r  r e v i e w p r oce s s  fo r  a d j us t i n g  t r a ns por t a t i on  s t r a t e g i e s  

wh en  c i r cu ms ta nce s  c ha n ge .  

 T h e  f i na l  i nd i v id ua l  t r a ns por t a t i on  p l an  w i l l  r eq u i r e  a  s i gna t u r e  b y  t h e  

f os t e r  c a r e  l i a i s on  a nd  a  d i s t r i c t  o f f i c i a l  who  ha s  a u th or i t y  t o  ap pro ve  an y  

a dd i t i o na l  e xp en d i t u r e .   T he  DCF ed uc a t io n  d ec i s io n -ma ke r  and  t he  f os t e r  p a re n t  

o r  c a r e g i ve r ,  i f  d i f f e r en t  f ro m t he  ed uc a t i on  dec i s i on -ma ke r ,  w i l l  a l s o  b e  a s ke d  

t o  s i gn  t he  p l an .  

 

Ap pr o ve d :    0 1 /0 9 / 201 7   

 

 

 

 

 

 

 

 

 



 

 

 

 

JBCB-R NON-RESIDENT STUDENTS 

 Any non-resident student who desires to be admitted to the schools of the district will make 

application to the superintendent, who shall report such application to the board at the next 

meeting following the receipt of the application, together with his/her recommendation thereon.  

The decision of the board on any such application shall be final. 

 

Approved: 

 

 

 

JBCBA TUITION 

 The tuition for all out-of-state students will be no less than $600 per year.  Kansas, out-of-

district, students will pay no tuition charge.  Prairie Hills Unified School No. 113 will pay no 

tuition for students leaving the district except where required by law.  The board will not furnish 

transportation to pupils living outside the district except as required by law. 

 

Approved: 

 

 

 

 



 

 

 

 

JBCBA-R TUITION 

 The tuition, if any, on any student that is to be paid by another district shall be paid on the 

date provided in the agreement with that district.  In the event that tuition for a non-resident 

student is to be paid by the parent or guardian, such tuition shall be paid in full at the time of 

enrollment, in the amount provided by the superintendent’s office. 

 

Approved: 

 

 

 

JBCC-R ASSIGNMENT 

 The building principal shall be initially responsible for assignment of all pupils within 

his/her school.  In the event that a parent or guardian is dissatisfied with a pupil assignment, 

he/she shall confer with the principal, and if he/she is not satisfied with the principal’s 

explanation of the basis for the assignment, he/she may confer with the superintendent of 

schools.  In the event that the parent is still dissatisfied, the assignment may be appealed in 

writing to the board of education. 

 

Approved: 

 

 

 

 



 

 

 

 

JBCCA  TO SCHOOLS 

 No attendance center boundaries will be established by the board. 

 

Approved: 

 

 

 

JBCCB  TO CLASSES 

 To the extent possible, class assignments will be made in such a way as to give each student 

the greatest freedom of choice consistent with his interests and abilities. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

JBCCB-R TO CLASSES 

 The building principal shall be responsible for assigning students to classes.  In the 

elementary schools, the principal, in determining the grade level for any new student, may take 

into consideration the previous schooling of the child, but may assign the child to a lower grade 

level or higher grade level, if, in his/her judgment, the best interests of the child would be served 

thereby.  In the junior high school, and in the senior high school, full faith and credit shall be 

given to units earned in other schools, unless the principal shall determine that there is valid 

reason for not doing so. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

JB D Ab se nc es  a nd  Excu se s  ( Se e  AE B,  IHE A,  J BE an d  J DD)  JB D 

 W he n  a  s t u den t  i s  a bs en t  f ro m sch oo l ,  a n  a t t e mp t  s ha l l  be  ma d e  t o  

c on t ac t  t he  p a re n t  o r  gua rd i an  t o  de t e rmi n e  t h e  r ea so n  fo r  t h e  ab se nce .   T he  

p r in c ip a l  h as  bee n  d es i gn a t e d  t o  de t e rmi n e  t he  a cce p t a b i l i t y  a nd  va l i d i t y  o f  

e xc use s  p r e se n t e d  b y  t h e  pa r en t ( s )  o r  t h e  s t ud en t .  

 P ro ce dur es  fo r  no t i fy i n g  pa r en t s  o n  t he  d a y  o f  a  s t u de n t ’ s  a bse nc e  

s ha l l  be  p ub l i she d  i n  t h e  s tu de n t  ha nd bo ok .  

 E x cus ed / Une xcu se d  Ab se nce s  

 T h e  de f i n i t i on  o f  “ exc us ed  a bse nce ”  i nc l ud es  t h e  fo l l o win g :  

•  P er so na l  i l l nes s ;  

•  He a l th - r e l a t e d  t r ea tme n t ,  e xa mi na t io n ,  o r  r e cu pe r a t i o n ;  

•  S er i ou s  i l l n es s  o r  dea t h  o f  a  me mb er  o f  t h e  f a mi l y ;  

•  Ob l i ga to r y  r e l i g io us  o bs e r van ces ;  

•  P ar t i c ip a t i on  i n  a  d i s t r i c t -a p pr o ve d  o r  s c ho o l  s po nso red  ac t i v i t y  o r  

c ou r se ;  

•  Ab se nce s  p r e a r r a n ged  b y  p a re n t s  a nd  ap pr o ved  b y  t he  p r in c ipa l ;  an d  

•  S tu de n t s  o f  ac t i ve  du t y  mi l i t a r y  pe r s on ne l  ma y  h a ve  ad d i t i on a l  

e xc use d  abs en ces  a t  t he  d i sc r e t i o n  o f  t he  p r inc ipa l  f o r  v i s i t a t i o ns  

r e l a t i ve  t o  l e a ve  o r  de p l o yme nt .  

 Al l  a bse nc es  wh ic h  do  no t  f i t  i n to  o ne  o f  t he  ab o ve  ca t e gor i e s  wo u l d  be  

c on s id e re d  an  u ne xcu se d  abs en ce .   A  s tud en t  s e r v in g  a  pe r i od  o f  s us pen s io n  o r  

e xp u l s i on  f r o m th e  d i s t r i c t  s ha l l  no t  b e  co ns i de red  i nex cu sa b ly  a bs en t .  

 



 

 

 

 

JB D Ab se nc es  a nd  Excu se s  JB D- 2  

 

 S i gn i f i can t  Pa r t  o f  a  S c ho o l  Da y  

 An  ab sen ce  o f  t wo  o r  mo re  ho ur s  i n  a n y  s ch oo l  da y  sh a l l  be  co ns i de red  

a n  ab se nce  f o r  a  s i gn i f i ca n t  pa r t  o f  t he  s ch o o l  da y .  

 

 M a ke -Up  Wor k  

 I t  i s  t he  s t ude n t ’ s  r e sp on s ib i l i t y  t o  ob t a i n  ma ke -u p  a s s i gn me nt s  f r o m 

t e ac he r s  f o l l o win g  an  e xc us ed  o r  u ne xc use d  ab se nce .  

 

Ap pr o ve d :      09 / 14 /2 0 15  

 



 

 

 

 

 

JBD-R  ABSENCES AND EXCUSES 

 The board of education has determined that a signed statement by a parent or guardian 

requesting absence of a student from classes will constitute a valid excuse for such absence from 

school up to a maximum of five (5) absences per semester. 

 All absences in excess of five per semester will be “unexcused” unless the student presents a 

physician’s statement explaining the absence or a parent or guardian arranges a personal 

conference with the building principal to explain the absence.   Accumulation of five (5) 

unexcused absences will be reported as required by the Kansas Child Care Code. 

 Absences will be determined using combined half days or whole days.  A “significant part of 

a school day” will be an absence longer that half the scheduled school day.  Half days will be 

added to determine the accumulated absences.  Building principals will be responsible for 

determining the differentiation between absences and tardies. A student, to be readmitted to 

school after being absent, shall present verification from a parent, guardian, or physician 

explaining the absence or it will be considered an unexcused absence.   

It is the responsibility of the student to obtain the necessary information from his/her 

teachers with respect to making up the schoolwork lost during the absence. 

 

Approved: 

 

 

 

 

 



 

 

 

 

Truancy JBE 

 (See AEB, IDCE, JBD, and JQ) 

 Unless reporting would violate the terms of any memorandum of understanding between the 

district and the authority to which reports would be made.  The building principal (or ____) shall report 

students who are inexcusably absent from school to the appropriate authority. 

 Truancy is defined as any three consecutive unexcused absences, any five unexcused absences in 

a semester, or seven unexcused absences in a school year, whichever comes first.  Truancy shall not apply 

to students who have attained a high school diploma, a general educational development credential, or a 

high school equivalency credential.  Exceptions also exist for students attending the Kansas academy of 

mathematics and science and for students who are part of a recognized church or religious denomination 

objecting to a regular public high school education under circumstances specified in state law.  

 For truancy purposes, being enrolled and continuously attending a public school; a private, 

denominational, or parochial school taught by a competent instructor for a period of time which is 

substantially equivalent to the period of time public school is maintained in the school district in which 

the private, denominational, or parochial school is located; or a combination of attendance in both a 

public school and a private, denominational, or parochial school may satisfy compulsory attendance 

requirements. School year means the period from July 1 to June 30.  Students who are absent without a 

valid excuse for a significant part of any school day shall be given an unexcused absence for truancy 

accounting purposes considered truant. 

 Prior to reporting to either the Department for Children and Families (if the student is under 13) 

or the county or district attorney (if the student is 13 or more years of age but less than 18 years of age), a 

letter shall be sent to the student’s parent(s) or guardian notifying them that the student’s failure to attend 

school without a valid excuse shall result in the student being reported truant. 

Waiver of Compulsory Attendance Requirements 

 Students 16 or 17 years of age may be exempt from compulsory attendance regulations if: 

 The student is regularly enrolled in and attending a program recognized by the board as an 

approved alternative educational program; 

 the parent(s) or person acting as parent provides written consent to allow the student to be 

exempt from the compulsory attendance requirement and the student and the student’s parent 

or person acting as parent attend the counseling session required by law and signs the 

appropriate consent and waiver form; 

 the student is not subject to truancy law in accordance with law or this policy; 



 

 

 

 

 the child is regularly enrolled and continuously attending school as required by law and is 

concurrently enrolled in a postsecondary educational institution; or 

 the student is exempt from compulsory attendance requirements pursuant to a court order. 

Involvement of Law Enforcement 

 Law enforcement officers may return truant children to the school where the child is enrolled, to 

the child’s parent or guardian, or to another location designated by the board to address truancy issues. 

Reporting to Parents 

 If a truant child is returned to school by a law enforcement official, the principal shall notify the 

parent or guardian. 

Dual Enrollment Students 

 Eligible students who are enrolled in a board-approved dual enrollment program shall not be 

considered truant for the hours during the school day they attend classes at a Regent’s university, 

community college, technical college, vocational educational school, or Washburn University. 

 

Approved:  02/13/2023 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Waiver of Compulsory Attendance Form  
 

I, (name of parent(s) or legal guardian), understand that pursuant to Kansas law, (name of 
student)  is required to attend school until he/she receives a high school diploma or General 
Educational Development (GED) credential or reaches the age of 18, whichever occurs first. 
 
Pursuant to K.S.A. 72-3120, as amended, Unified School District No. _____ encourages      (name 
of student) to remain in school or to pursue an education alternative. 
 
The school has informed me that the academic skills listed below have not been achieved by 
(name of student): 
 
[List skills that have not been achieved.] 
 
Based on information attached below, I understand the difference in future earnings power 
between a high school graduate and a high school drop out. 
 
The school has indicated to me and to my child that (name of student) is encouraged to attend 
one of the following alternative educational programs: 
 
[List available alternative educational programs.] 
 

The undersigned hereby give(s) written consent to allow (name of student) , who is [choose 

one]  16    17 years of age, to be exempt from the Kansas compulsory attendance 

requirement and state I/we have attended the final counseling session conducted by Unified 
School District No. _____ in which the above information was presented to us. 
 
Signed: ________________________________  Date: _________________________  
 Parent or Legal Guardian 
 
Signed: ________________________________  Date: _________________________  
 Student      
 
 
Approved:  02/08/2021 
 
 



 

 

 

 



 

 

 

 

 

 

 

 



 

 

 

 

JBE-R  TRUANCY  (Cf. JBD-R) 

 The superintendent of schools shall include in his/her annual report any information relative 

to truancy that he/she feels should be called to the attention of the board and to the community.  

The superintendent shall attempt to enlist the support and cooperation of the juvenile court in 

dealing with the school problems created by truancy. 

 The superintendent is authorized to report truancies to the juvenile court. 

 

Approved: 

 

 

 

JBG     READMISSIONS 

 Students whose enrollment has been terminated, either voluntarily or otherwise, may be 

readmitted by following the rules and regulations established by the board of education.  

 

Approved: 

 

 

 

 

 

 



 

 

 

 

JBG-R READMISSIONS 

 All applications for readmission to the schools shall be submitted, in writing, to the 

appropriate building principal.  If the student who is applying for readmission has been 

previously expelled from the school, the principal shall attempt to establish communication with 

the parent or guardian, and to counsel with both parents or guardian and pupil concerning his/her 

readmission.  If the student who is applying for readmission has previously withdrawn, either 

formally or otherwise, the principal, by appropriate counseling, shall assist the student in 

planning his/her schedule, in obtaining the necessary books and supplies, and in re-establishing 

himself/herself as an active participant in the program of the school. 

 

Approved: 

 

 

 

JCAA     DUE PROCESS 

 Every student shall be afforded due process of law as required by statute and judicial 

decision, as further implemented by rules and regulations of the board of education. 

 

Approved: 

 

 

 

 

 



 

 

 

 

JCAB     INTERROGATIONS AND SEARCHES 

 

 The interrogation of students on school premises by law enforcement officials and persons 

other than school personnel shall be conducted in a manner designed to produce the least 

possible disruption of the school program.  Whenever possible, such interrogations shall be 

conducted before or after school hours and off of school property.  Whenever a student is 

questioned on school property during school hours, every effort will be made to advise the 

student’s parents or guardian prior to such interrogation. 

 The lockers in the public schools of the district shall be under the joint control of the student 

to which the locker is assigned and the building principal or his/her designated representative.  

The building principal or his/her designated representative shall have the combination or key to 

all locker locks and may search any locker at any time upon reasonable belief that the locker 

contains firearms, explosives, liquor, flammable material, dangerous weapons, narcotics, or other 

matter prohibited by law or school regulations from being on school property.  Such search may 

be made without notice to the student to whom such locker has been assigned. 

 School personnel, including but not limited to principals and their assistants, teachers, 

counselors, consultants, and custodians, may interrogate any student at any time during school 

hours concerning matters of student discipline, academic achievement or use of school property 

with which such school personnel and the student are directly concerned. 

 

 

 

 



 

 

 

 

JCAB     INTERROGATIONS AND SEARCHES (continued) 

 No law enforcement officer may search any locker without a search warrant unless he has 

the consent of the building principal and is accompanied by the principal or his/her designated 

representative. 

 In order to protect the health, safety, or welfare of students under their jurisdiction, building 

principals or their designated representatives are authorized to search students.  The building 

principal or his/her designated representative is prohibited from touching the person of the 

student for the purpose of conducting a search of the person of the student.  All searches shall be 

carried out in the presence of an adult witness. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

JCAB-R INTERROGATIONS AND SEARCHES 

 The interrogation of students on school premises by law enforcement officials and persons 

other than school personnel shall be conducted in a manner designed to produce the least 

possible disruption of the school program.  Whenever possible, such interrogations shall be 

conducted before or after school hours and off of school property.  Whenever a student is 

questioned on school property during school hours, every effort will be made to advise the 

student’s parents or guardian prior to such interrogation. 

 The lockers in the public schools of the district shall be under joint control of the student to 

which the locker is assigned and the building principal or his/her designated representative.  

(Whenever the principal is mentioned in this rule, it shall be construed so as to include “or 

his/her designated representative.”)  The building principal shall have the combination or key to 

all locker locks and may search any locker at any time upon reasonable belief that the locker 

contains firearms, explosives, liquor, flammable material, dangerous weapons, narcotics, or other 

matter prohibited by law or school regulations from being on school property.  Such search may 

be made without notice to the student to whom such locker has been assigned. 

 School personnel, including but not limited to principals and their assistants, teachers, 

counselors, consultants, and custodians, may interrogate any student at any time during school 

hours concerning matters of student discipline, academic achievement or use of school property 

with which such school personnel and the student are directly concerned. 

 

 



 

 

 

 

JCAB-R INTERROGATIONS AND SEARCHES (continued) 

 Any person other than a school employee who desires to interrogate any student during 

school hours on school premises shall report to the building principal where the student is 

attending school and state the purpose of the interrogation. 

 If the person seeking to interrogate the student has a warrant for the student’s arrest, the 

principal shall forthwith turn the student over to such person who will remove the student from 

the building for interrogation.  The parents or guardian shall be notified immediately of the 

student’s arrest. 

 If such person seeking to interrogate a student does not have a warrant for the student’s 

arrest, then the principal shall use his/her discretion as to whether the student to be questioned 

should be taken out of the class or activity in which he/she is involved for the purpose of being 

interrogated.  Before permitting such interrogation, the principal shall attempt to notify the 

student’s parents or guardian and afford them the opportunity to be present at such interrogation.  

The principal shall sit in on all interrogations of students conducted in the building or on school 

premises.  Whenever possible, a principal should deny the request to interrogate a student during 

school hours on school property or during a school function. 

 Searches 

 Any person other than the building principal who wishes to search a student’s locker shall 

report to the building principal before proceeding to the locker, and in no event shall such person 

be permitted to search the student’s locker without the principal’s consent unless such person has 

a valid search warrant authorizing him to make such search. 



 

 

 

 

JCAB-R INTERROGATIONS AND SEARCHES (continued) 

 If the person desiring to search the student’s locker has a warrant for such search, the 

principal shall immediately take such person to the student’s locker and permit him to search the 

locker.  Whenever possible, such search shall be made in the presence of the principal. 

 If the person desiring to search the student’s locker does not have a warrant for such search, 

the principal shall not permit such search to be made unless said principal is of the opinion that 

there is reasonable cause to believe such locker contains some prohibited item or items (see 

JCDA-R).  Before such search is permitted, however, an attempt shall be made to notify the 

parents or guardian of the student whose locker is to be searched so that they may be afforded the 

opportunity to be present during such search.  All such searches shall be done in the presence of 

the student, if possible, and in the presence of the building principal. 

 Prohibited items recovered from a student’s locker shall remain in the custody of the 

building principal, unless such items are turned over to law enforcement officials, and if this is 

done, the principal shall receive a receipt for each item so delivered. 

 Search of the Person 

 When it has been determined by the building principal that there is a reasonable cause to 

believe that a student is in possession of an object which can jeopardize the health, welfare or 

safety of other students, that student shall be ordered to report to the building principal’s office.  

This determination may be based on any information received by the building principal, his/her 

designated representative, or by a member of the faculty or staff.  It also may be based on 

knowledge of the student’s disciplinary  

 

 

 



 

 

 

 

JCAB-R INTERROGATIONS AND SEARCHES (continued) 

problems, the student’s association with known drug offenders, the student’s exhibiting 

unusually large quantities of money, the student’s exhibiting objects associated with drug use or 

the student’s exhibiting such objects as bullets or a knife sheath which could be associated with 

dangerous weapons. 

 Once in the principal’s office, the student shall be advised of the reason why he/she has been 

ordered to report to the principal’s office.  The student shall then be requested to empty items 

such as, but not limited to, pockets, purses, shoulder bags, and briefcases.  Neither the building 

principal nor his/her designated representative shall touch the person of the student.  Any 

evidence recovered by the building principal shall be turned over to the appropriate law 

enforcement authorities. 

 If the student refuses to comply with this request, the building principal shall contact the 

student’s parents and request that they come to the school at once.  The building principal shall 

advise the parents of the immediate situation.  If the parents of the student are unable to persuade 

the student to comply, the parents and the student shall be advised that law enforcement officials 

will be contacted and the matter turned over to them.  If the parents refuse to come to the school 

or are unable to be contacted and the student continues to refuse to cooperate, the building 

principal shall contact law enforcement officials and inform them of the facts that give him 

reasonable cause to believe that the student has illegal or dangerous objects on his or her person.  

Any further search of the person of the student shall be at the discretion and under the control of 

the law enforcement officials. 

 

 

 



 

 

 

 

JCAB-R INTERROGATIONS AND SEARCHES (continued) 

 Once the building principal has relinquished control of the person of the student to the law 

enforcement officials, the building principal shall remain with the student and be present during 

any search of the person of the student made by law enforcement officials on school property to 

ensure that the rights of the student are protected.  A written report of each search incident shall 

be made by the building principal and submitted to the superintendent of schools.  The written 

report shall contain the name of the student, the time, date and place of the search, the reason or 

reasons for the search, the fact of whether law enforcement officials were called, the name of the 

person who conducted the actual search, the names of the persons present while the student was 

being searched and the result of the search.  The superintendent shall file the written report in the 

student’s official school file.  The report shall then become a part of the student’s official 

education record. 

 The above procedures shall also be followed by the building principal where he/she has 

reasonable cause to believe that a student has illegal or dangerous objects hidden on his or her 

person, other than in such items as pockets, purses, shoulder bags and/or briefcases. 

 

Approved: 

 

 

 

 

 

 

  



 

 

 

 

JCAB-R  Use of Trained Dogs to Search 

 

 The administration is authorized to conduct searches with law enforcement officers or 

private agencies utilizing canines whose reliability and accuracy for sniffing out contraband has 

been established.  The trained dog must be accompanied by a qualified and authorized trainer 

who will be responsible for the dog’s actions.  The trained dog shall be used to aid in the search 

for contraband in school-owned property and automobiles parked on school property.  Canines 

shall not be used to search students unless school officials have established independently that 

there is reasonable cause to believe the student possesses contraband on his or her person.  An 

indication by the dog that contraband is present on school property or in an automobile shall be 

reasonable cause for a further search by school officials. 

 

To be included in Student handbook: 

 

1. Trained dog searches of school property, to include lockers, locker rooms, 

hallways, and parking lots shall be conducted randomly at the request of 

administration without notice and without student consent. 

 

2. The trainer and dog will be permitted to come into the school building 

accompanied by a school administrator, normally while students are in 

classrooms. 

 

3. The trained dog will not search students or student book bags unless school 

administration has independently determined that there is reasonable cause to do 

so. 

 

4. If the trained dog alerts on a locker or vehicle, the student will be called out of 

class to witness the search, if possible, and the student’s parent notified 

immediately after the search is concluded, regardless of whether or not 

contraband is found.  

 

5. In the event the search after an alert reveals contraband in the locker or vehicle, 

law enforcement officers will take custody of the contraband, the student’s parent 

notified, and the student removed to the building principal’s office for further 

processing. 

 

 

Approved: 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

JCABB Searches  of  S tudents  (See  JCAB and JCAC)  JCABB 

 P r inc ipal s  a re  au thor ized  to  sea rch  s tuden ts  i f  t he re  i s  r easonable  

suspic ion  that  d i s t r i c t  po l i c i es ,  ru l es  o r  d i rec t ives  a re  be ing  v io l a t ed .   

S t r ip  sea rches  sha l l  no t  be  conducted  b y schoo l  au thor i t i e s .   Al l  s ea rches 

b y the  p r incipal  sha l l  be  ca r r i ed  out  in  t he  p resence  o f  another  adul t  

wi tnes s .  

 The  s tudent  sha l l  be  t o ld  why a  sea rch  i s  be ing  conduc ted .   The 

s tuden t  shal l  be  reques t ed  to  empty i t ems  such  as ,  bu t  no t  l imi t ed  to ,  

pocke ts ,  pu rses ,  shou lder  bags ,  book  bags  and  b r i e fcases .   The  p r inc ipal  

sha l l  a t t empt  to  ca l l  t he  s tudent ’ s  pa ren t / s  and  may ca l l  l aw en fo rcement .   

I t ems  which  the  p r inc ipa l  bel i eves  may be  connec ted  wi th  i l l ega l  ac t iv i ty  

sha l l  r emain  in  t he  cus tod y o f  t he  pr inc ipa l  un les s  t he  i t ems  a re  t u rned  

over  to  l aw enfo rcemen t  o f f i c i a l s .   I f  t he  s tudent  r e fuses  t o  coopera t e ,  the  

p r incipal  may t ake  d i sc ip l ina ry ac t ion  and /or  s eek  as s i s t ance  f rom l aw 

enfo rcement .  

 I f  l aw en forcement  as s i s t ance  i s  p resen t ,  fu r the r  s ea rch  of  the  

s tuden t  shal l  be  wi th  coopera t ion  and  as s i s t ance  o f  l aw enfo rcemen t  

o f f i c i a l s .   The  p r inc ipal  sha l l  r emain  with  the  s tuden t  and  be  p resent  

du r ing  an y sea rch  o f  t he  s tudent  made  b y l aw enfo rcemen t  o f f i c i a l s  on  

school  p roper t y.  The  p r inc ipal  sha l l  r ece ive  and  f i l e  a  r ece ip t  fo r  i t ems  

tu rned  over  to  l aw enfo rcement  o f f i c i a l s .  

 I f  t he  p r incipal  be l ieves  a  s tuden t  i s  i n  possess ion  o f  an  ob jec t  

wh ich  can  j eopard ize  the  hea l th ,  we l fare  o r  s a fe t y o f  t he  s tudent  o r  o the rs ,   

 



 

 

 

 

 

JCABB Searches  of  S tudents  JCABB -2 

t he  s tudent  sha l l  be  removed  to  a  s a fe  l oca t ion .   Thi s  de t erminat ion  may be  

based  on  any in fo rmat ion  rece ived  b y the  p r inc ipal  o r  an y member  o f  the  

facu l ty o r  s t a f f .  

 

 Wri t t en  documenta t ion  o f  each  sea rch  shal l  be  main t a ined  by 

the  pr incipal .  

(Whenever  the  p r inc ipa l  i s  men t ioned  in  th i s  pol i cy,  i t  sha l l  be  cons t rued  

so  as  to  i nc lude  the  super in t enden t  “o r  des igna ted  rep resen ta t ive . ” )  

 

Approved :   02 /08 /20 16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

JCB     POLICIES AND RULES DEVELOPMENT INVOLVEMENT 

 The board will consider ideas and recommendations of students of the school system in 

adopting policies, rules and regulations governing the conduct of students and their rights and 

responsibilities. 

 

Approved: 

 

 

 

JCB-R  POLICIES AND RULES DEVELOPMENT  

 Each building principal shall develop a plan whereby students may make suggestions and 

present their ideas in regard to rules and regulations governing their conduct that have been or 

might be adopted by the board of education.  At least once each month while school is in session, 

principals shall reduce all such ideas and suggestions to writing and submit them to the 

superintendent of schools for consideration by the board. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

JCAC   Interrogation and Investigations JCAC 

 (See EBC, GAAD, JCABB, JCEC and JHCAA) 

 Building administrators, school security officers, and/or others designated by the superintendent 

may conduct investigations and question students about violation of school rules, the student conduct 

code, and/or law.  Unless otherwise provided herein, such investigators shall not be required to contact 

the student’s parent, guardian, or representative prior to questioning and may request law enforcement, 

school resource officer(s), and/or school security officer(s) for assistance in conducting the investigations. 

 If there is reason to believe a violation of a criminal law has been committed, the building 

administrator, the superintendent’s designee, and/or school security officer with authorization of the 

superintendent or the superintendent’s designee shall notify the appropriate law enforcement agency of 

criminal conduct as provided in law and/or board policy and may request further investigation of the 

alleged violation. 

 When a school resource officer or campus police officer initiates an investigation of a potential 

violation of criminal law by a student on the officer’s own initiative and not at the behest of a building 

administrator or the designee of the superintendent, such officer will notify the building administrator and 

will make a reasonable attempt to contact the student’s parent, guardian, or representative prior to 

initiating questioning. 

Coordination with Law Enforcement 

 School administrators and/or school security officers shall meet at least annually with local law 

enforcement officials to discuss the district’s policies and rules regarding law enforcement contacts with 

the district and reporting of potential criminal acts at school or school activities. 

Notification of Investigations Conducted by Law Enforcement Officers 

 When law enforcement officers initiate an investigation involving questioning of a student on a 

topic unrelated to a report of child abuse or neglect or to the identity of the student during school hours, 

the building administrator shall make a reasonable attempt to contact a parent, guardian, or representative 

of the student(s) prior to such questioning.  Notification or attempted notification of a parent, guardian, or 

representative shall be documented by the administrator involved.  If a student’s parent, guardian, or 

representative is not present during such questioning of a student, the principal may be present unless 

otherwise specified in law or board policy. 

Child Abuse and Identity Investigations Conducted by Law Enforcement Officers 

 The administration shall cooperate with law enforcement officers who are conducting 

investigations of suspected child abuse or neglect or concerning the student’s identity.  For any  

 

 



 

 

 

 

JCAC    Interrogation and Investigations JCAC-2 

investigations concerning known or suspected child abuse or neglect, school staff shall follow the 

procedures outlined in board policy GAAD instead of the requirements of this policy. 

Law Enforcement Initiated Investigations at School 

 In cases not involving the investigation of known or suspected child abuse or neglect or involving 

the student’s identity, law enforcement officers shall not be permitted to initiate and conduct 

investigations involving the questioning of students during school hours unless the student’s parent or 

guardian has given the school permission to allow the questioning, a valid warrant has been presented to 

the building administrator for such purpose, or in demonstrated emergency situations.  If a demonstrated 

emergency is found, the building administrator shall require identification of law enforcement officials 

and reasons for the interrogation or investigation of a student.  If the building administrator is not satisfied 

with either the identification or the reason, the request shall not be granted.  The building administrator 

shall attempt to notify the superintendent and the officer’s superiors of the reasons for the refusal.   

Taking Students Into Custody 

 Students shall not be voluntarily released by school officials to law enforcement authorities 

unless the student has been placed under arrest or taken into custody by law enforcement, school resource 

officers, campus police officers; or Department for Children and Families (“DCF”) authorities pursuant to 

a child abuse investigation.  Except as otherwise specified in this policy, a reasonable effort shall be made 

to notify the student’s parent, guardian, or representative when students are removed from school for any 

reason.  Parents shall not be notified by school officials when their child is taken into custody by DCF, 

school resource officers, campus police officers, and/or law enforcement as a result of allegations of 

abuse or neglect and there is reason to believe sharing the information may lead to harm of the child or 

others. Except as provided above and/or as specified in a court order or arrest warrant, if a student is taken 

into custody by a law enforcement officer, school resource officer, or campus police officer, building 

administrators shall make a good-faith effort to contact the student’s parent or guardian. Notification 

efforts shall be documented.   

 When a student has been taken into custody or arrested on school premises without prior 

notification to the building administrator, the school staff present shall ask the law enforcement officer to 

notify the building administrator of the circumstances as quickly as possible and shall themselves contact 

the building administrator with any information they have regarding the child being taken into custody.  

School resource officers and campus police officers are expected to contact the building administrator as 

soon as practicable after taking a student into custody. 

 

 



 

 

 

 

JCAC   Interrogation and Investigations JCAC-3 

Disturbance of School Environment 

 Law enforcement officers may be requested to assist in controlling disturbances at school and, if 

necessary, to take students or other persons into custody. 

Definition 

 For the purposes of this policy, “campus police officer” is a school security officer employed by 

and designated by the board to aid and supplement law enforcement agencies of the state, city, and/or 

county in which the school district is located. 

 For the purposes of this policy, students will not be deemed to be “taken into custody” when they 

are being questioned by a school resource officer, school security officer, and/or campus police officer 

about a violation of state law, county resolutions, city ordinances, board policy or regulation, and/or 

school rules on property owned, occupied, or operated by the school district or at the site of a function 

sponsored by the school district. 

 

Approved:   07/11/2022 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

JCD     CONDUCT 

 Students shall be expected to assume their share of responsibility in maintaining an 

atmosphere conducive to effective teaching-learning situations in all classes and activities in 

which they participate under the sponsorship of the school. 

 

Approved: 

 

 

 

JCDA     BEHAVIOR CODE 

 The principal of each school is authorized and directed to develop such rules and regulations 

not inconsistent with policies, rules and regulations of the board of education which may be 

necessary to govern the conduct of the students under his/her supervision. 

 

Approved: 

 

 

 

 

 

 

 

 

 



 

 

 

 

JCDA-R BEHAVIOR CODE 

 Disruption of School 

 A student shall not by use of violence, force, noise, coercion, threat, intimidation, fear, 

passive resistance, or any other conduct intentionally cause the substantial and material 

disruption or obstruction of any lawful mission, process, or function of the school. 

 Neither shall he/she engage in such conduct for the purpose of causing the substantial and 

material disruption or obstruction of any lawful mission, process, or function of the school if 

such a disruption or obstruction is reasonably certain to result. 

 Neither shall he urge other students to engage in such conduct for the purpose of causing the 

substantial and material disruption or obstruction of any lawful mission, process, or function of 

the school if a substantial and material disruption or obstruction is reasonably certain to result 

from his/her urging. 

 While this list is not intended to be exclusive, the following acts—when done for the 

purpose of causing a substantial and material disruption or obstruction of any lawful mission, 

process, or function of the school—illustrate the kinds of offenses encompassed here:  

(1) occupying any school building, school grounds, or part thereof with intent to 

deprive others of its use;  

(2) blocking the entrance or exit of any school building or corridor or room 

therein with intent to deprive others of lawful access to or from, or use of, the 

building or corridor or room;  

(3) setting fire to or substantially damaging any school building or property;  

(4) firing, displaying, or threatening use of firearms, explosives, or other weapons 

on the school premises for any unlawful purpose;  

(5) preventing or attempting to prevent by physical act the convening or continued 

functioning of any school, class, or activity or of any lawful meeting or 

assembly on the school campus;  

 

 

 

 

 

 

 



 

 

 

 

JCDA-R BEHAVIOR CODE (continued) 

 

(6) preventing students from attending a class or school activity;  

(7) blocking normal pedestrian or vehicular traffic on a school campus except 

under the direct instruction of the principal, and 

(8) continuously and intentionally making noise or acting in any manner so as to 

interfere seriously with the teacher’s ability to conduct his/her class; and  

(9) appearing in the nude, either on the school grounds, in any attendance center, 

or at any school-sponsored activity, in the presence of members of the 

opposite sex. 

 

 Damage or destruction of school property.  A student shall not intentionally cause or 

attempt to cause substantial damage to valuable school property or steal or attempt to steal 

school property of substantial value.  Repeated damage or theft involving school property of 

small value also shall be a basis for long-term suspension or expulsion from school. 

 Damage or destruction of private property.  A student shall not intentionally cause or 

attempt to cause substantial damage to valuable private property or steal or attempt to steal 

valuable private property either on the school grounds or during a school activity, function, or 

event off school grounds.  Repeated damage or theft involving private property of small value 

also shall be a basis for long-term suspension or expulsion from school. 

 Assault on a school employee.  A student shall not intentionally cause or attempt to cause 

physical injury or intentionally behave in such a way as could reasonably cause physical injury 

to a school employee 

(1) on the school grounds during and immediately before or immediately after school 

hours, 

(2) on the school grounds at any other time when the school is being used by a school 

group, or 

(3) off the school grounds at a school activity, function, or event. 

 

 

 

 

 

 

 

 



 

 

 

 

JCDA-R BEHAVIOR CODE (continued) 

Neither self-defense not action undertaken on the reasonable belief that it was 

necessary to protect some other person is to be considered an intentional act under this rule.   

 Physical Abuse of a Student or Other Person Not Employed by the School. 

 A student shall not intentionally do serious bodily injury to any person 

(1) on the school grounds during and immediately before or immediately after  

school hours, 

(2) on the school grounds at any other time when the school is being used by a school 

group, or 

(3) off the school grounds at any school activity, function or event. 

Neither self-defense nor action undertaken on the reasonable belief that it was  

unnecessary to protect some other person is to be considered an intentional act under this rule.   

 Weapons and Dangerous Instruments 

 A student shall not knowingly possess, handle, or transmit any object that can reasonably be 

considered a weapon 

(1) on the school grounds during and immediately before or immediately after school 

hours, 

(2) on the school grounds at any other time when the school is being used by a school 

group, or 

(3) off the school grounds at any school activity, function or event. 

 

This rule does not apply to normal school supplies like pencils or compasses, but  

 does apply to any firearm, any explosive including firecrackers, any knife other than a small 

penknife, and other dangerous objects of no reasonable use to the pupil at school. 

 

 

 

 

 



 

 

 

 

JCDA-R BEHAVIOR CODE (continued) 

Narcotics, Alcoholic Beverages, and Stimulant Drugs.  A student shall not  

knowingly possess, use, transmit, or be under the influence of any narcotic drug, hallucinogenic 

drug, amphetamine, barbiturate, marijuana, alcoholic beverage, or intoxicant of any kind 

(1) on the school grounds during and immediately before or immediately after school 

hours, 

(2) on the school grounds at any other time when the school is being used by any 

school group, or 

(3) off the school grounds at a school activity, function, or event. 

 

Use of a drug authorized by a medical prescription from a registered physician  

shall not be considered a violation of this rule. 

Violation of any provision of this behavior code may result in suspension and/or 

expulsion. 

Repeated School Violations.  A student shall not repeatedly fail to comply with  

directions of teachers, student teachers, substitute teachers, teacher aides, principals or other 

authorized school personnel during any period of time when he/she is properly under the 

authority of school personnel. 

 

Approved: 

 

 

 

 

 

 

 



 

 

 

 

J CDAA To ba cc o -F re e  Sc ho o l  Gr ou n ds  f or  St ud en t s  J CDAA 

 ( Se e  GAOC an d  KMA)  

 T h e  u se ,  p os ses s io n ,  o r  p r o mot i on  o f  any  t o ba cc o  p ro duc t  by  a n y  s tu de n t  

i s  p ro h i b i t e d  a t  a l l  t i me  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  veh i c l e s ;  a t  s ch oo l -

s po ns ore d  a c t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s ;  a nd  on  sc ho o l  own ed  o r  o pe ra t ed  

p ro pe r t y .  

 S tu de n t  v io l a t i ons  wi l l  r e su l t  i n  d i sc i p l i n a r y  a c t i o ns  a s  ou t l i n ed  b y  b oa rd  

p o l i c y  a nd / o r  s t ud en t  han db oo ks .  D i s c ip l i na r y  ac t i o ns  ma y  i nc l ud e  

p a re n t / gu a rd i an  no t i f i ca t i on ,  p a r t i c ipa t i on  i n  a  t o ba cc o  an d  e l ec t ro n i c  n i co t ine  

d e l i ve r y  s ys t e ms  e du ca t i on  p ro gra m,  r e f e r r a l  t o  a  ce s sa t i on  p ro gra m,  a nd / o r  

c o mmu n i t y  s e r v i ce .  S tu de n t  v io l a t i o ns  ma y  b e  r ep or t e d  t o  l a w  en fo r ce me n t  i f  

u se  o r  pos ses s io n  i s  d ee me d  to  b e  i l l e ga l .  

 T h e  f o l l owin g  de f i n i t i on s  ap p l y  t o  t h i s  po l i c y .  

 “T oba cc o  p r od uc t ”  me a n s  an y  p ro du c t  t h a t  i s  ma d e  f r o m or  d e r i ve d  f ro m 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h u ma n  c on su mp t io n  o r  i s  

l i ke l y  t o  be  co ns u me d ,  whe t he r  s mo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i n ge s t e d  b y  a n y  o t he r  me an s ,  i nc l ud i n g ,  b u t  no t  l imi t ed  t o ,  e l e c t ro n i c  

n i c o t in e  de l i ve r y  s ys t e m (h e rea f t e r  “ E NDS ”) ,  c i ga re t t e s ,  c iga r s ,  p i pe  t o ba cco ,  

c he wi n g  to ba cco ,  snu f f ,  o r  s nu s .  T o bac co  p ro du c t  a l so  me ans  a n y  c o mpo ne n t  o r  

a cce s s o r y  us ed  i n  t he  co ns u mpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pe s ,  c ha r g i n g  de v i ce s ,  c a r t r i d ge s ,  an d  an y  su bs t an ce s  us ed  i n  E NDS,  

wh e th e r  o r  no t  t h e y  co n ta i n  n i c o t in e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F DA -

a pp ro ved  n i c o t i ne  r ep l ac e me n t  t h e ra p i e s  i nc l ud i n g  t r an sd e r ma l  n i c o t in e  p a t c hes ,  

n i c o t i n e  gu m,  an d  n i c o t in e  l o ze n ge s  p r e sc r ibe d  t o  t h e  s t ud en t  b y  a  me d i ca l  

p r ac t i t i o ne r  o r  o b t a i ne d  o ve r  t h e  co un te r  a nd  u sed  i n  a cco rd anc e  wi t h  l ab e l  

r eq u i r e me n t s .  



 

 

 

 

 “ E l ec t r on i c  n i c o t i ne  d e l i ve r y  s ys t e m”  o r  “ (E NDS)”  me ans  an y  d e vi ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t in e ,  T HC,  o r  any  o t he r  su bs t an ce )  

b y  me a ns  o f  c a r t r i d ge  o r  o th e r  ch e mica l  d e l i ve r y  s ys t e ms .  Suc h  de f in i t i o n  s ha l l  

i nc l ude ,  b u t  ma y  n o t  be  l i mi t ed  t o ,  a n y  e l ec t r on i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  

p en ,  c i ga r ,  c i ga r i l l o ,  p ipe ,  o r  pe r so na l  va po r i ze r .  E NDS  a re  n o t  F DA -a p pr o ved  

n i c o t in e  r ep l ace me n t  t h e ra p y  d e vi ces .  

 “ Pr o mot i on ”  i n c lu des ,  b u t  i s  n o t  l i mi t e d  t o ,  p ro du c t  a d ve r t i s i n g  v i a  

b r a nde d  gea r ,  ba gs ,  c l o t h in g ,  a n y  pe r so na l  a r t i c l e s ,  s i gns ,  s t r uc t u re s ,  v e h i c l e s ,  

f l ye r s ,  o r  an y  o th e r  ma t e r i a l s .  

 

Ap pr o ve d :   07 / 13 /2 02 0  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

JCDAB     ALCOHOL USE  (Cf. JCDA, JDD) 

 The consumption and/or possession of any alcoholic beverage by students is prohibited in 

any attendance center, on school grounds or at any school-sponsored activity. 

 Any student who consumes any alcoholic beverage 1)before entering any school grounds or 

attendance center, 2)at any school-sponsored activity off school grounds or 3)while traveling to 

and from any school-sponsored activity, shall be refused entrance and admission and may be 

suspended or expelled in accordance with the provisions of JDD and state law. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

J CDB  Dr ess  Co de  J CDB  

 Ne a tn es s ,  de ce nc y ,  a nd  go od  t a s t e  a r e  gu i de l i nes  o f  t h e  d i s t r i c t  d r e s s  

c od e .   S tu de n t s  mus t  d r e s s  i n  a  ma n ne r  t ha t  i s  n o t  o bsce ne ;  o f f e ns i ve ;  o r  

s ub s t a n t i a l l y  o r  ma te r i a l l y  d i s ru p t i ve  t o  t h e  l e a r n in g  e n vi r o nme n t .   Ap par e l  t h a t  

i s  s e xua l l y  su gge s t i ve ;  p ro mo tes  v i o l e nc e ,  i l l e ga l  a c t i v i t i e s ,  d ru gs ,  a l c oh o l ,  

a nd /o r  t o ba cco ;  o r  i s  de t e r m i ne d  t o  be  gan g  r e l a t e d  i s  p ro h i b i t e d .  

 S tu de n t  ap pa r e l  a nd  g r oo mi n g  mu s t  a l so  me e t  r e qu i r e me n t s  o f  an y  

c ou r se s  wh ic h  a r e  pa r t  o f  t he  a ppr o ved  c u r r i cu lu m in  wh i ch  t he y  a r e  e n ro l l e d .  

 T ra d i t i ona l  t r i b a l  r ega l i a  o r  o b j ec t s  o f  cu l t u r a l  s i gn i f i ca nc e  s ha l l  no t  be  

p ro h ib i t ed  a t  a  pu b l i c  e ve n t .  

 D re s s  c ode s  sh a l l  be  p u b l i s hed  i n  t he  a ppro pr i a t e  s t ud en t  h an db o o ks .  

 

Ap pr o ve d :   01 / 10 /2 02 2  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

J CDBB  W ea po ns  ( See  E BC,  J DC,  J DD,  J HCAA an d  KGD)  J CDBB  

 A  s t ud en t  s ha l l  no t  kn o wi n gl y  po ss es s ,  han d l e ,  o r  t r a ns mi t  a n y  o b j ec t  t h a t  

c an  r e aso na b l y  b e  co ns i de red  a  wea po n  a t  s ch oo l ,  on  sc ho o l  p r ope r t y ,  o r  a t  a  

s ch oo l - s p on sor ed  e ve n t .   T h i s  sh a l l  i nc lu de  an y  weap on ,  a n y  i t e m b e i n g  u se d  a s  

a  we ap on  o r  d es t r uc t i ve  de v i c e ,  o r  an y  f ac s i mi l e  o f  a  we ap on .   

 W eap on s  an d  Des t r uc t i v e  De v ic es  

 As  u se d  i n  t h i s  po l i cy ,  t h e  t e r m “ wea po n  a nd /o r  d es t r uc t i ve  d ev i ce ”  sha l l  

i nc l ude ,  b u t  sh a l l  no t  b e  l i mi t e d  t o :  

*  a n y  wea po n  wh ich  wi l l  o r  i s  de s i gne d  t o  o r  ma y  r ead i l y  be  c on ve r t e d  to  

e xp e l  a  p r o j ec t i l e  b y  t he  ac t i o n  o f  a n  ex p lo s i ve ;  

 

*  t he  f r a me  o r  r e ce ive r  o f  a n y  we ap on  d esc r ibe d  i n  t he  p r ec ed i n g  

e xa mp le ;  

 

*  a n y  f i r ea r m mu f f l e r  o r  f i r e a r m s i l e nce r ;  

 

*  An y ex p lo s i ve ,  i nce nd ia r y ,  o r  po i so n  gas  b o mb ,  gr en ade ,  r o c ke t  ha v in g  

a  p ro pe l l an t  c ha r ge  o f  mor e  t ha n  fo ur  ou nc es ,  mi s s i l e  ha v in g  an  e xp los i ve  o r  

i nce nd i a r y  c ha r ge  o f  mo r e  t h an  1 / 4  ou nc e ,  mi n e ,  o r  s i mi l a r  d e vi c e ;  

 

*  a n y  we ap on  whic h  wi l l ,  o r  wh i ch  ma y  be  r ead i l y  c on ve r t ed  t o ,  ex pe l  a  

p ro j ec t i l e  b y  t he  ac t i o n  o f  a n  ex p lo s i ve  o r  o t he r  p ro pe l l an t  a nd  whic h  ha s  an y  

b a r r e l  wi t h  a  b o re  o f  mo r e  t ha n  1 /2  i nc h  i n  d i a me te r ;   

 

*  a n y  c o mbi na t io n  o f  pa r t s  e i t he r  d es i gn ed  o r  i n t e nd ed  f o r  us e  i n  

c on ve r t i n g  an y  de v i ce  i n to  a  d es t r uc t i ve  de v i c e  des c r i be d  i n  t he  t wo  

i mme d ia t e l y  p r e ced in g  ex a mpl es  a nd  f r om wh ic h  a  de s t ru c t i ve  d e vi ce  ma y  be  

r ead i l y  a s se mb le d ;   

 

*  a n y  b lu d ge on ,  s a n d  c l ub ,  me ta l  knu c kl es ,  o r  t h r owin g  s t a r ;  

*  a n y  kn i f e ,  c o mmo n l y  r e f e r r e d  t o  a s  a  s wi t c hb l ad e ,  wh i ch  h as  a  b l ade  

t ha t  o pe ns  au to mat i ca l l y  b y  ha nd  p r es su re  a pp l i ed  t o  a  bu t t on ,  sp r i n g ,  o r  o t he r  

d e v i ce  i n  t he  ha nd le  o f  t he  kn i f e  o r  an y  kn i f e  h a vi n g  a  b l ad e  t h a t  o pen s ,  f a l l s ,  o r  

i s  e j ec t ed  i n to  p os i t i o n  b y  t he  fo r ce  o f  g r a v i t y  o r  b y  a n  o u t war d ,  d o wn wa rd ,  o r   



 

 

 

 

J CDBB  W ea po ns  J CDBB - 2  

 

c en t r i fu ga l  t h ru s t  o r  mo ve me n t ;  

*  a n y  e l ec t r on i c  de v i c e  des i gned  t o  d i sch a r ge  i mmo b i l i z i n g  l e ve l s  o f  

e l ec t r i c i t y ,  c o mmo n ly  kn o wn  as  a  s t un  gun .   

 P e na l t i e s  fo r  W eap on  V io l a t i o ns  

 P os se s s i on  o f  a  we ap on  a nd / o r  d es t ru c t i ve  de v i c e  l i s t ed  un de r  t h e  

“ Wea po ns  a nd  De s t r uc t i ve  De v ic es”  hea d i n g  o f  t h i s  po l i cy  s h a l l  r e s u l t  i n  

e xp u l s i on  f r o m sch o o l  f o r  a  pe r io d  o f  o ne  ca l en da r  ye a r ,  e xc ep t  t he  

s up e r i n t e nde n t  ma y  r eco mme n d  t h i s  ex pu l s i on  be  mo d i f i ed  o n  a  c as e -b y-c a se  

b as i s .    

 P os se s s i on  o f ,  ha nd l i n g  o f ,  an d /o r  t r a nsmi t t i n g  a  wea po n  o f  a  t yp e  o t he r  

t ha n  de sc r i be d  u nde r  t he  “W ea po ns  a nd  De s t ru c t i ve  De v ice s”  h ea d in g  a bo ve ,  an  

i t e m b e in g  u se d  a s  a  we ap on  o r  de s t ru c t i ve  de v i ce ,  o r  a  f ac s imi l e  o f  a  we ap on  

ma y  r e su l t  i n  d i s c i p l i n a r y  ac t i o n  u p  t o  a nd  i nc l ud in g  s us pe ns i on  an d /or  

e xp u l s i on .   E xp u l s i on  he a r in gs  f o r  wea pon s  v i o l a t i o ns  s ha l l  be  co nd uc t e d  b y  t h e  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee .  

 S tu de n t s  v i o l a t i n g  t h i s  p o l i c y  sh a l l  b e  r ep or t e d  t o  t h e  ap pr opr i a t e  l aw 

e nf o rce me n t  a gen c y( i e s )  an d ,  i f  a  j u ve n i l e ,  t o  t he  S ec r e t a ry  fo r  DCF  o r  t h e  

S ec re t a r y  o f  K DOC as  a ppr op r i a t e .  

 P os se s s i on  o f  an  a i r  gu n  a t  s c ho o l ,  on  s ch oo l  p ro pe r t y ,  o r  a t  a  s c ho o l  

s up e r v i se d  ac t i v i t y  w i l l  no t  be  p r oh i b i t e d  fo r  s t u de n t s  p a r t i c ipa t i n g  i n  a n  a i r  

gu n - r e l a t e d  ac t i v i t y  sp on sor ed  b y  an  o r ga n i za t i o n  he l d  a t  s ch oo l  o r  wh en  in  

t r an s i t  t o  o r  f r o m suc h  ac t i v i t i e s  he ld  o f f  d i s t r i c t  p ro pe r t y .  

 

Ap pr o ve d :       0 8 /0 8 /2 0 16  

 



 

 

Complaints of Discrimination JCE 

 (See JDDC, JGEC, JGECA, KN, and KNA) 

Complaints About Discrimination 

 The district is committed to maintaining a working and learning environment free from 

discrimination, insult, intimidation, and harassment due to race, color, religion, sex, age, national origin, 

or disability. 

  

 Discrimination against any student on the basis of race, color, national origin, sex, disability, or 

religion in the admission or access to, or treatment in the district’s programs and activities is prohibited.  

(Position, address, phone number of compliance coordinator) has been designated to coordinate 

compliance with nondiscrimination requirements contained in Title VI of the Civil Rights Act of 1964, 

Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the 

Americans with Disabilities Act of 1990. 

 Any incident of discrimination, including acts of harassment, shall promptly be reported for 

investigation and corrective action by the building principal or district compliance coordinator. Any 

student or employee who engages in discriminatory conduct shall be subject to disciplinary action, up to 

and including termination from employment or expulsion from school. 

 Any perceived incident of discrimination in any form shall be promptly reported to the building 

principal, another administrator, the counselor, another certified staff member, or the district compliance 

coordinator for investigation and corrective action by the building or district compliance officer.  Any 

school employee who receives a complaint of discrimination or harassment from a student shall inform 

the student of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  If the building principal is the alleged harasser, the report shall be 

made to the district compliance coordinator.  Complaints alleging discriminatory and/or harassing 

conduct on the part of the superintendent shall be addressed to the board of education.  Any general 

student complaint, not alleging an act of discrimination, shall be resolved under the district’s general 

complaint procedures in policy KN. 

 Except as otherwise provided in this policy or board policies GAAC, JGEC, or KNA regarding 

complaints of discrimination on the basis of sex or regarding child nutrition programs, complaints about 

discrimination, including complaints of harassment, will be resolved through the following complaint 

procedures. 

Informal Procedures 



 

 

 The building principal shall attempt to resolve complaints of discrimination or harassment in an 

informal manner at the building level.  Any school employee who receives a complaint of such 

discrimination or harassment from a student, another employee, or any other individual shall inform the 

individual of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  The building principal shall discuss the complaint with the individual 

to determine if it can be resolved.  If the matter is resolved to the satisfaction of the individual, the 

building principal shall document the nature of the complaint and the proposed resolution of the 

complaint and forward this record to the district compliance coordinator.  Within 20 days after the 

complaint is resolved in this manner, the principal shall contact the complainant to determine if the 

resolution of the matter remains acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.   

Formal Complaint Procedures 

 A formal complaint shall be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures described herein, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office. 

 A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation, unless the conduct 

forming the basis for the complaint is ongoing. 

 If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is 

against the superintendent, the board may appoint an investigating officer.  In other instances, 

the investigation shall be conducted by the building principal, the compliance coordinator, or 

another individual appointed by the board or the superintendent.  The investigation shall be 

informal but thorough.  The complainant and the respondent will be afforded an opportunity 

to submit written or oral evidence relevant to the complaint and to provide names of potential 

witnesses who may have useful information. 

 A written determination of the complaint’s validity and a description of the resolution shall 

be issued by the investigator, and a copy forwarded to the complainant and the respondent 

within 30 days after the filing of the complaint.  If the investigator anticipates a determination 



 

 

will not be issued within 30 days after the filing of the complaint, the investigator shall 

provide written notification to the parties including an anticipated deadline for completion.  

In no event, shall the issuance of the written determination be delayed longer than 10 days 

from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without pay 

or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

 Records relating to complaints filed and their resolution shall be forwarded to and maintained in 

a confidential manner by the district compliance coordinator. 

 Formal Complaint Appeal 

 The complainant or respondent may appeal the determination of the complaint.   

 Appeals shall be heard by the district compliance coordinator, a hearing officer appointed by the 

board or the superintendent, or by the board itself.   

 The request to appeal the resolution shall be made within 20 days after the date of the written 

determination of the complaint at the lower level.   

 The appeal officer shall review the evidence gathered by the investigator at the lower level and 

the investigator’s report and shall afford the complainant and the respondent an opportunity 

to submit further evidence, orally or in writing, within 10 days after the appeal is filed.   

 The appeal officer will issue a written determination of the complaint’s validity on appeal and a 

description of its resolution within 30 days after the appeal is filed. 

 The district prohibits retaliation or discrimination against any person for opposing discrimination, 

including harassment; for participating in the complaint process; or making a complaint, testifying, 

assisting, or participating in any investigation, proceeding, or hearing. 

 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education or the Kansas Human Rights Commission. 

 

Approved: 02/13/2023 

 



 

 

JCE-R  COMPLAINTS AND GRIEVANCES 

 Any student may file a complaint against any school employee or any school rule and/or 

regulation.  Said complaint must be in writing, and if filed against any employee, it must be filed 

within twenty (20) days following the act or event about which the complaint arose.  Said 

complaint must be specific and in reasonable detail as to who, what, where and when concerning 

the complaint.  Any complaint not filed within said twenty (20) day period shall be deemed to 

have been waived.  Complaints or grievances concerning a board rule or regulation may be filed 

at any time and shall be filed with the clerk of the board.  Complaints or grievances concerning a 

particular principal’s rule or regulations shall be filed with that principal. 

 

Approved: 

 

 

JCEB-R HEARING PROCEDURE 

 Any hearing granted under this regulation shall follow the procedure designed therefore by 

the person with whom the grievance is filed, except that complaints or grievances heard by the 

board of education shall be in accordance with the procedure established by the board.  See JDD-

R. 

 

Approved: 

 

 

 



 

 

JCEC DEMONSTRATIONS AND STRIKES 

 The principal of each school will establish rules for orderly demonstrations by students 

subject to the following conditions: that there is no disruption of the operation of any class or 

school function; that the demonstration is peaceful and does not violate any state or federal law, 

any city ordinance or school regulation. 

 Strikes by students are prohibited.  A strike shall mean the concerted effort by two or more 

students in any of the following activities: refusal to go to class; refusal to leave a class; refusal 

to obey an order of a teacher, principal or other person having authority to give the order which 

is being refused; and refusal to leave a school building or to leave the school premises.  

 

Approved: 



 

 

 

JCEC-R DEMONSTRATIONS AND STRIKES 

 Any demonstration which in the opinion of the building principal or his/her designated 

representative is in violation of a state law, city ordinance or school regulation or is disruptive of 

a class or school function or which is about to become so may be summarily terminated by such 

principal or his/her designated representative.  Demonstrations on school property are a privilege 

and not a right, and this privilege may be revoked at any time under the circumstances set out 

above, or under any other circumstance which the principal or his/her designated representative 

or the superintendent or his/her designated representative believes to be in the best interests of 

the school system or the safety and welfare of the students. 

 Strikes by students shall be reported immediately to the superintendent of schools or his/her 

designated representative by the principal or by a teacher, custodian or any other school official 

who has knowledge of same if the principal is unable to make such notification. 

 

Approved: 

 

 

 

 

JD  DISCIPLINE 

 The Board of Education recognizes that corporal punishment has no real benefit and shall 

not be used as a form of discipline in USD 113. 

 

Approved: 06/04/12 

 



 

 

JDB  DETENTION (Cf. GBBA-R) 

 Detention periods may be provided by building principals and administered according to 

rules established by them.  Any such rules shall be approved by the superintendent and filed in 

the central office. 

 

Approved: 

 

 

 

 

 

 

 

 

JDC  PROBATION 

 The use of probation is authorized when the achievement of discipline will be better served.  

Any punishment, suspension or expulsion may be set aside by the person having authority to 

impose same, and the student involved may be placed on probation for a fixed period of time.  

Said punishment, suspension or expulsion shall remain suspended so long as the conditions of 

probation are met by the student. 

 

Approved: 

 



 

 

JDC-R  PROBATION 

 Any punishment, suspension or expulsion may be set aside by the person having authority to 

impose same, and the student involved may be placed on probation for a fixed period of time.  

Said punishment, suspension or expulsion shall remain suspended so long as the conditions of 

probation are met by the student.  Any student placed on probation shall be given a written list of 

the terms and conditions of his/her probation and the student shall sign a statement to the effect 

that he/she has had said terms and conditions fully explained to him/her, that he/she understands 

them and that he/she is willing to abide by them and that if he/she fails to do so, the punishment 

originally imposed may be reinstated at the discretion of the person granting such probation. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Suspension and Expulsion Procedures JDD 

 (See AEB, EBC, IHEA, JBD, JCDBB, JDC, JCDA, JDDB, JDDC, and JHCAA) 

 Except as limited by Section 504 or the Individuals with Disabilities Education Act (“IDEA”), a 

student may be suspended or expelled, for reasons set forth in Kansas law.  Any student who is suspended 

for a period of more than 10 days or expelled shall receive a copy of the current suspension and expulsion 

law and this policy.  Suspension/expulsion hearings shall be conducted by the superintendent/designee or 

other certificated employee, or committee of certificated employees of the school in which the pupil is 

enrolled, or by any other hearing officer appointed by the board. 

Reasons for Suspension or Expulsion 

 Students may be suspended or expelled for one or more of the following reasons: 

 Willful violation of any published, adopted student conduct regulation; 

 Conduct which substantially disrupts, impedes, or interferes with school operation; 

 Conduct which endangers the safety or substantially impinges on or invades the rights of others; 

 Conduct which constitutes the commission of a felony; 

 Conduct at school, on school property, or at a school supervised activity which constitutes the 

commission of a misdemeanor; 

 Disobedience of an order of a school authority if the disobedience results in disorder, disruption 

or interference with school operation; and 

 Possession of a weapon at school, on school property or at a school- sponsored event. 

Short-term Suspension 

 Except in an emergency, a short-term suspension (not exceeding ten school days) must be 

preceded by oral or written notice of the charges to the student and an informal hearing.  If a hearing is 

not held prior to the suspension, an informal hearing shall be provided no later than 72 hours after 

imposition of a short-term suspension.  

 Written notice of any short-term suspension shall be delivered to the student’s parent or guardian 

within 24 hours after the suspension has been imposed.  Short-term suspension hearings may be 

conducted by any person designated in policy as having the authority to suspend. 

 At the informal suspension hearing, the student shall have the right to be present and to be 

notified of the charges and the basis for the accusation.  The student shall have the right to make 

statements in his/her defense after receiving notice of the charges. 

 

 



 

 

Suspension and Expulsion Procedures JDD-2 

Long-Term Suspension or Expulsion 

 Before a student is subject to long-term suspension (not to exceed 90 school days) or expulsion 

(not to exceed 186 school days or one calendar year for certain weapon and/or destructive device 

violations), a hearing shall be conducted by a hearing officer who has been authorized by the board.  

Formal hearings shall be conducted according to procedures outlined in current Kansas law and: 

 The student and parents or guardians shall be given written notice of the time, date and place of 

the hearing. 

 The notice shall include copies of the suspension/expulsion law, and appropriate board policies, 

regulations and handbooks. 

 The hearing may be conducted by either a certified employee or committee of certified 

employees authorized by the board, the chief administrative officer, or other certified 

employee of the district in which the student is enrolled, or by an officer appointed by board. 

Expulsion hearings for weapons violations shall be conducted in compliance with Kansas law 

by persons appointed by the board. 

 Findings required by law shall be prepared by the person or committee conducting the hearing. 

 A record of the hearing shall be available to students and parents or guardians according to 

Kansas law. 

 Written notice of the result of the hearing shall be given to the pupil and to parents and 

guardians within 24 hours after determination of such result. 

Rules Which Apply in all Cases When a Student May be Suspended or Expelled 

 Refusal or failure of the student and/or the student’s parents to attend the hearing shall result in 

a waiver of the student’s opportunity for the hearing. 

 A student suspended for more than 10 school days or expelled from school shall be provided 

with information concerning services or programs offered by public and private agencies 

which provide services to improve the student’s attitude and behavior. 

 A student who has been suspended or expelled shall be notified of the day the student can return 

to school. 

 If the suspension or expulsion is not related to a weapons violation, the principal may establish 

appropriate requirements relating to the student’s future behavior at school and may place the 

student on probation.  (See JDC) 

 



 

 

Suspension and Expulsion Procedures JDD-3 

 If the expulsion is related to a weapons violation the superintendent may establish appropriate 

requirements relating to the student’s future behavior at school and may place the student on 

probation if the student is allowed to return.  (See EBC, JCDBB and JDC) 

 The days a student is suspended or expelled are not subject to the compulsory attendance law. 

 During the time a student is suspended or expelled from school, the student may not: 

 Be on school property or in any school building without the permission of the principal. 

 Attend any school activity as a spectator, participant or observer. 

 A student over the age of 18 or the parents or guardian of a student who is suspended for more 

than 10 days or expelled from school may appeal to the board within 10 calendar days of receiving 

written notice of the hearing results. 

 When a suspension is imposed during the school day, the student shall not be removed from 

school until a parent has been notified.  If a parent cannot be notified during regular school hours, the 

student shall remain at school until the regular dismissal time. 

Student Rights During a Long-Term Suspension/Expulsion Hearing 

 The student shall have the right: 

 to counsel of his/her own choice; 

 to have a parent or guardian present; 

 to hear or read a full report of testimony of witnesses; 

 to confront and cross-examine witnesses who appear in person at the hearing; to present his or 

her own witnesses; 

 to testify in his or her own behalf and to give reasons for his or her conduct; 

 to an orderly hearing; and 

 to a fair and impartial decision based on substantial evidence. 

Appeal to the Board 

 The following conditions shall apply if a student who is age 18 or older or the student’s parent or 

guardian files a written appeal of a suspension or expulsion: 

 Written notice of the appeal shall be filed with the clerk within 10 calendar days of receiving the 

results of the hearing. 

 The board or hearing officer appointed by the board shall hear the appeal within 20 calendar 

days after the notice of appeal is filed. 



 

 

Suspension and Expulsion Procedures JDD-4 

 The student and the student’s parent shall be notified in writing of the time and place of the 

appeal at least 5 calendar days before the hearing. 

 The hearing shall be conducted as a formal hearing using rules similar to those noted earlier for 

expulsion hearings. 

 The board shall record the hearing. 

 The board shall render a final decision no later than the next regularly scheduled board meeting 

after the conclusion of the appeal hearing. 

 

Approved:  02/13/2023 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

       

–  Sample  Form –  
 

R e t ype  t o  su i t  l o ca l  n ee ds ,  r emov e  f r o m p o l i cy  bo ok ,  a nd  f i l e  w i t h  t he  c l e r k  a nd  

p r in c ip a l s .   Fo r m cou ld  a l so  b e  i nc l ud ed  i n  s t a f f  o r  s t u de n t  h an d bo oks .  

 

Report  to  Staff  Member USD ____  

 

P u r su an t  t o  K . S . A.  7 2 -6 1 43 ,  ad mi n i s t r a t i ve ,  p ro fes s io na l  o r  p a ra p ro fes s io na l  

e mp lo ye es  o f  a  s c ho o l  wh o  ha ve  i n fo rma t io n  t ha t  a  pu p i l  h as  e n ga ged  in  t he  

f o l l o wi n g  s ha l l  r ep or t  t he  i n f o r ma t io n  and  t he  i d en t i t y  o f  t he  s t ude n t  t o  t he  su -

p e r i n t e nd en t .   T he  su pe r in t en de n t  s ha l l  i n ve s t i ga t e  t he  ma t t e r ,  a nd ,  i f  i t  i s  d e -

t e r min ed  t he  s t ud en t  has  bee n  i n vo l ve d  i n  t he  f o l l o win g ,  t h e  s upe r in t en de n t  

s ha l l  p r o vi de  i n fo r ma t io n  an d  t he  i den t i t y  o f  t he  pu p i l  t o  a l l  e mp lo ye es  wh o  a r e  

i n vo l ved ,  o r  l i ke l y  t o  be  d i r ec t l y  i n vo lve d ,  i n  t e ac h in g  o r  p r o vi d i n g  r e l a t e d  

s e r v i ce s  t o  pu p i l :  

 

1 .   An y  s t ud en t  wh o  h as  b ee n  e xp e l l e d  fo r  c on du c t  wh ic h  en dan ge r s  t he  s a f e t y  o f  

o th e r s ;  

2 .   An y  s t ud en t  wh o  h as  b ee n  e xp e l l e d  fo r  c o mmi ss io n  o f  f e l on y  t ype  o f f en ses ;  

3 .   An y  s t ud en t  wh o  h as  b ee n  e xp e l l e d  fo r  p oss es s io n  o f  a  wea po n ;  

4 .   An y  s t ud en t  wh o  h as  b ee n  a d j ud ged  t o  be  a  j u ve n i l e  o f f e nde r  a nd  wh os e  

o f f e nse ,  i f  co mmi t t ed  b y  a n  a du l t ,  wo u ld  c on s t i t u t e  a  f e l on y ,  ex ce p t  a  f e l on y  

t he f t  o f f e nse  i n vo l v in g  n o  d i r e c t  t h r ea t  t o  h u man  l i f e ;  

5 .   An y  s t ud en t  wh o  h as  b ee n  t r i ed  a nd  c on v i c t ed  a s  an  a du l t  o f  a n y  f e l on y ,  

e xc ep t  t h e f t  i n vo l v i ng  n o  d i r ec t  t h r ea t  t o  h u ma n  l i f e .  

 

Yo u  a r e  n o t i f i ed  t ha t  _ __ __ __ __ __ __ __ ___ ,  wi th i n  t h e  pas t  365  da ys ,  h as  

b ee n  ex pe l l ed ,  ad j udge d  o r  co n vi c t e d  f o r  a n  ac t i v i t y  l i s t e d  ab ove .  

 

School  Dis tr i c t  s taf f  are  requ ired  by both  Federal  Law and  K.S .A.  72 -

6311 to  protect  the  r ight  of  pr ivacy o f  any s tudent  under  the  age  of  18  

and  the  s tudent ' s  f ami ly  regarding  persona l ly  ident i f iable  records ,  

f i l e s ,  da ta ,  and  inf ormat ion  d irect ly  re la ted  to  the  s tudent  and h i s /her  

f ami ly .    I  acknowledge  th is  responsib i l i ty  and  agree  that  I  w i l l  d i sc lose  

the  above  inf ormat ion  only  to  o ther  USD ____  employees  and  of f i c ia l s .  

V io la t ion  of  these  privacy  r ights  could  include sanct ions  up  to  and 

including  ter minat ion .  

 

 

S i gne d :_ __ _ _ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ _  

 S c ho o l  e mpl o yee  who  r ece i ve s  t he  r e po r t  

 

 

S i gne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ _  

 Ad mi n i s t r a t o r  o r  s cho o l  e mp lo yee  ma k in g  r e por t  

 



 

 

J DDA Dr ug -F ree  Sc ho o l s  (S ee  GAOB,  J GF GB,  J G F GBA,  an d  L DD)  J DDA 

 

 M a in t a in in g  d ru g - f r ee  s c ho o l s  i s  i mp or t an t  i n  e s t a b l i s h in g  an  ap pro pr i a t e  

l ea r n in g  e n v i ro n me nt  fo r  t h e  d i s t r i c t ' s  s t u de n t s .   Un le s s  o th e r wi se  s pe c i f i ed  i n  

t h i s  p o l i c y ,  t h e  pos ses s io n ,  u se ,  s a l e ,  d i s t r i b u t i on ,  a nd /o r  be in g  u nd e r  t he  

i n f l uen ce  o f  i l l i c i t  d ru gs ,  co n t r o l l e d  sub s t a nc es ,  an d /o r  a l co h o l  b y  s t u den t s  a t  

s ch oo l ,  on  o r  i n  s cho o l  p r ope r t y ,  o r  a t  s c ho o l  sp ons ore d  ac t i v i t i e s  o r  e ve n t s  i s  

p ro h ib i t e d .    

 P os se s s i on ,  u se ,  an d / o r  b e in g  un de r  t he  i n f l ue nce  o f  a  co n t r o l l e d  

s ub s t a nce  b y  a  s t u den t  f o r  t he  p u r pos es  o f  t h i s  po l i c y  s ha l l  on l y  be  p e r mi t t ed  i f  

s uc h  su bs t a nc e  was :   

1 .  Ob ta i ne d  d i r ec t l y  f ro m,  o r  p u r s ua n t  t o  a  va l i d  p r e s c r i p t i o n  o r  o rd e r ,  

i s su ed  t o  s uch  s t ud en t  f r o m a  pe r s on  l i cen se d  b y  t h e  s t a t e  t o  

d i sp en se ,  p r e sc r i be ,  o r  ad mi n i s t e r  co n t r o l l e d  su bs t an ces ;  

2 .  In  t he  ca se  o f  u se  o r  po sse s s i on ,  ap pro ve d  a nd  ad mi n i s t e r e d ,  i f  

a d min i s t e r e d  a t  a l l ,  i n  ac co rda nc e  wi th  b oa rd  po l i c y  J GF GB a nd /o r  

b oa rd  p o l i c y  J GF GBA;  an d   

3 .  Use d ,  i f  a t  a l l ,  i n  a cc ord anc e  wi th  l a be l  d i r ec t i o ns .    

 S tu de n t  Con d u c t  

 As  a  co nd i t i o n  o f  con t in ue d  e n ro l l men t  i n  t h e  d i s t r i c t ,  s t u den t s  sh a l l  a b id e  

b y  t h e  t e r ms  o f  t h i s  p o l i c y .  

 S tu de n t s  s ha l l  no t  ma n u fac t u r e ,  s e l l ,  d i s t r i b u t e ,  d i sp ens e ,  p os ses s ,  u se ,  

a nd /o r  b e  u nde r  t he  i n f lu en ce  o f  i l l i c i t  d ru gs ,  c on t r o l l ed  s ubs t a nc es ,  o r  a l co ho l i c  

b e ve ra ge s  a t  s ch oo l ,  o n  o r  i n  s ch oo l  d i s t r i c t  p ro pe r t y ,  o r  a t  an y  sc ho o l  ac t i v i t y ,   

 

 



 

 

J DDA Dr ug -F ree  Sc ho o l s  J DDA- 2  

 

p ro gra m,  o r  e ven t .   An y  s t ud en t  v io l a t i n g  t h e  t e r ms  o f  t h i s  p o l i c y  wi l l  be  

r ep or t e d  t o  t h e  ap prop r i a t e  l a w enf o rc e men t  o f f i c i a l s ,  a nd  wi l l  be  s ub j ec t  t o :  

 [ Insert  l ocal  sanct ions  here:   Poss ib le  sanct ions  f or  noncompl iance 

must  inc lude  expu ls ion  as  a  consequence  f or  v io la t ion  of  JDDA.]  

 S tu de n t s  wh o  a r e  susp en de d  o r  e xp e l l e d  un de r  t he  t e r ms  o f  t h i s  po l i c y  wi l l  

b e  a f f o rd ed  t he  d u e  p ro ces s  r i gh t s  c on t a i ne d  i n  bo a r d  po l i c i e s  a nd  Kan sas  

s t a t u t e s ,  K . S . A .  72 -6 1 1 4 ,  e t  s e q .   No t h ing  i n  t h i s  po l i c y  i s  i n t en ded  t o  d i mi n i sh  

t he  a b i l i t y  o f  t he  d i s t r i c t  t o  t a ke  o t he r  d i s c ip l i n a r y  a c t i on  a ga i ns t  t he  s t ud en t  i n  

a cc ord an ce  wi t h  o t he r  po l i c i e s  go ve rn i n g  s t ud en t  d i s c i p l i n e .   I f  a  s t ude n t  a g r ees  

t o  en t e r  an d  co mp le t e  a  d ru g  ed uca t io n  o r  r e ha b i l i t a t i on  p ro gr a m,  t h e  co s t  o f  

s uc h  p ro gr a m wi l l  be  b o rn e  b y  t h e  s tu de n t  an d  h i s  o r  he r  pa re n t s .  

 A  l i s t  o f  a r e a  d ru g  a nd  a l co ho l  co un se l i n g  an d  r eha b i l i t a t i on  p ro gra ms ,  

a lo n g wi t h  n a mes  and  ad dr es s es  o f  c on t ac t  pe r s ons  fo r  t he  p ro gr a ms ,  i s  on  f i l e  

w i t h  t h e  b oa r d  c l e r k .   Pa ren t s  o r  s t u de n t s  sh ou l d  c on t ac t  t he  d i r e c t o r s  o f  t h e  

p ro gra ms  t o  de t e r mi ne  t he  co s t  an d  l en g t h  o f  t he  p r o gr a m.  

 A  co p y  o f  t h i s  po l i cy  w i l l  be  p r o v ide d  t o  a l l  s t ude n t s  a nd  t he  pa re n t s  o f  

a l l  s t ude n t s .   P a re n t s  o f  a l l  s t u de n t s  wi l l  be  n o t i f i ed  t ha t  comp l i a nce  wi t h  t h i s  

p o l i c y  i s  ma nd a to r y .  

 

Ap pr o ve d :   J u l y  9 ,  20 1 8



 

 

 

 

JDDA-R DRUG FREE SCHOOLS 

 Student Conduct 

 As a condition of continued enrollment in the districts, students shall abide by the terms of 

this policy. 

 Students shall not unlawfully manufacture, distribute, dispense, possess or use illicit drugs, 

controlled substances or alcoholic beverages on school district property, or at any school activity.  

Any student violating the terms of this policy shall be reported to the appropriate law 

enforcement officials, and shall be subject to the following sanctions: 

1. First Offense.  A first time violator shall be subject to the following sanctions: 

 

a. A punishment up to and including short-term suspension; 

 

b. Suspension from all student activities for a period of not less than one month. 

 

2. Second Offense.  A second time violator shall be subject to the following 

sanctions: 

 

a. A punishment up to and including long-term suspension; 

 

b. Suspension from all student activities for a period of not less than one 

semester or four months. 

 

c. A student placed on long-term suspension under this policy may be readmitted 

on a probationary status if the student agrees to complete a drug and alcohol 

rehabilitation program.  (Name(s) of acceptable programs are on file with the 

board clerk.) 

 

3. Third and Subsequent Offenses.  A student who violates the terms of this policy 

for the third time, and any subsequent violations, shall be subject to the following 

sanctions: 

 

a. A punishment up to and including expulsion from school for the remainder of 

the school year. 

 

b. Suspension from participation and attendance at all school activities for the 

year. 

 



 

 

 

JDDA-R DRUG FREE SCHOOLS (continued) 

 

c. A student who is expelled from school under the terms of this policy may be 

readmitted during the term of the expulsion only if the student has completed 

a drug and alcohol education and rehabilitation program at an acceptable 

program. 

 

Students who are suspended or expelled under the terms of this policy will be 

afforded the due process rights contained in board policies and Kansas statutes, K.S.A. 72-8901, 

et. seq.  Nothing in this policy is intended to diminish the ability of the district to take other 

disciplinary action against the student in accordance with other policies governing student 

discipline.  In the event a student agrees to enter into and complete a drug education or 

rehabilitation program, the cost of such program shall be the responsibility of the student and his 

or her parents.  Drug and alcohol counseling and rehabilitation programs are available for 

students of the district. 

 A list of available programs along with names and addresses of contact persons for the 

program is on file with the board clerk.  Parents or students should contact the directors of the 

programs to determine the cost and length of the program (Cf. JCAD and JDD). 

 A copy of this policy and a list of available drug and alcohol counseling programs shall be 

provided to all students and to the parents of all students.  Parents of all students shall be notified 

that compliance with this policy is mandatory. 

 

Approved: 

 

 

 



 

 

 

JDDA-R2 DRUG FREE SCHOOLS 
 

In an effort to maintain an alcohol-free environment at school dances, all students and guests of 

students in attendance will be required to take a breathalyzer test upon entry.  Students will enter 

at one entrance point for the dance or activity so the breathalyzer test may be administered. 

If the breathalyzer registers that a student has been drinking alcohol, a second test will be 

administered after a 10 minute interval. Students will not be allowed to leave by themselves after 

a positive test.  If the student’s test comes up positive again, the student will be questioned and 

his/her parents will be contacted to come pick up the student. Students who receive two positive 

test results will be subject to discipline up to and including suspension and expulsion. Any 

student, or guest of a student, refusing to take the breathalyzer test will not be allowed to attend 

the dance. 

 

Approved:   

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
J DDB  Re po rt i ng  t o  Law  Enf o rcem en t  ( Se e  E BC an d  J DD)  J DDB  

 Un les s  r e por t i n g  wo u l d  v i o l a t e  t he  t e r ms  o f  a n y  me mo ra nd u m of  

u n de r s t an d i n g  be twee n  the  d i s t r i c t  an d  l o ca l  l a w  en fo r ceme n t ,  wh en e ve r  a  

s t ud en t  en ga ges  i n  co nd uc t  wh i ch  c on s t i t u t e s  t he  c ommi s s io n  o f  a n y  

mi s de me a nor  o r  f e lon y  a t  s ch oo l ,  on  scho o l  p r ope r t y ,  o r  a t  a  s ch oo l  s upe r vi sed  

a c t i v i t y  an d /o r  ha s  be en  f ou nd  1 )  i n  po sse s s i on  o f  a  we ap on ,  2 )  i n  po sse s s i on  o f  

a  co n t ro l l e d  su bs t anc e  o r  i l l e ga l  d ru g ,  o r  3 )  t o  h a ve  en ga ge d  in  be ha v io r  a t  

s ch oo l  wh ic h  h as  r e s u l t e d  i n  o r  was  sub s t a n t i a l l y  l i ke l y  t o  ha ve  r e su l t e d  i n  

s e r i ous  bo d i l y  i n j u r y  t o  o t he r s ,  t he  {p r inc i pa l / su pe r in t en de n t}  s ha l l  r ep or t  s uc h  

a c t  t o  t h e  ap pro pr i a t e  l a w  e nfo rce m e n t  a ge nc y .  

 

Ap pr o ve d :   08 / 08 /2 01 6  

 

 

 

 

 

 

 

 

 

 

 

 

 



  JDDC   SHORT MODEL BULLYING PLAN 

 

 

USD ___ Bullying Plan 

(Also see Policies GAAE and JDDC) 

Bullying means:  Any intentional gesture or any intentional written, verbal, electronic, or physical act or threat either 

by any student, staff member, or parent towards a student or by any student, staff member or parent towards a staff 

member that is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive 

educational environment that a reasonable person, under the circumstances, knows or should know will have the 

effect of: 

 Harming a student or staff member, whether physically or mentally; 

 Damaging a student’s or staff member’s property: 

 Placing a student or staff member in reasonable fear of harm; or 

 Placing a student or staff member in reasonable fear of damage to the student’s or staff member’s property. 

 

Bullying also includes cyberbullying.  "Cyberbullying" means bullying by use of any electronic communication 

device through means including, but not limited to, e-mail, instant messaging, text messages, blogs, mobile phones, 

pagers, online games, and websites. 

Additionally, bullying means any form of intimidation or harassment prohibited by the board of education of the 

school district in policies concerning bullying adopted pursuant to K.S.A. 72-6147 or subsection (e) of K.S.A. 72-

1138, and amendments thereto.  USD ___will not tolerate these actions by students, staff, or parents. 

For the purposes of this plan and its authorizing policies, “parent” includes a biological, adoptive, or step-parent; 

guardian; custodian; or other person with authority to act on behalf of a student. 

Similarly, a “staff member” means any person employed by the district. 

Any act of bullying by either an individual student or group of students towards a student or staff member of the 

district is prohibited on or while utilizing school property, in a school vehicle, or at school-sponsored activities, 

programs, and events.  This policy applies to students who directly engage in an act of bullying, to students who, by 

their behavior, support another student’s act of bullying, and to all staff members and parents who engage in similar 

behaviors. 

 

Training concerning identifying, reporting, investigating, and preventing bullying behaviors as outlined in district 

policies and this plan shall be provided to students and staff members using  resources available for such purpose 

and shall be provided through school assemblies, staff development, or other appropriate forums at least 

{annually/biannually}. 

USD ___ focuses on bullying prevention by: 

1. Developing a bullying prevention program based on the KSDE Bullying Prevention Resource Toolkit 

including addressing bullying, building adult capacity to change climate and culture, curriculum and 

instructional resources, and measuring social -emotional learning; 

2. Using the Kansas State Department of Education’s Social - Emotional and Character Development 

Standards to address school bullying and student mental health; 



  JDDC   SHORT MODEL BULLYING PLAN 

 

 

3. Implementing a social- emotional learning curriculum that includes an anti-bullying family engagement 

component; 

4. Providing students and families with information and resources annually on bullying, cyberbullying, digital 

citizenship and how to make smart choices on-line;  

5. Providing students and families with the district’s student behavior expectations relating to bullying and 

explanations for incidences that do not meet the legal definition of bullying; 

6. Tracking incidences of bullying including physical, cyber, verbal, and relational bullying and reporting this 

information to the Kansas State Board of Education; 

7. Collecting data on bullying incidences from social emotional data sources and annually reviewing this 

information with the board of education;  

8. Developing cultural awareness and understanding that certain demographic groups are disproportionately 

bullied at a higher rate than peers based upon sex, disability, socio-economic status, religious beliefs, 

gender identity and expression, sexual-orientation, and race/ethnicity (including migrant populations); 

9. Requiring all school employees to complete the following bullying prevention, identification, reporting and 

training module (describe district’s annual training program). 

The board or the district administration on behalf of the board may seek student, staff, parent, and/or community 

input on the adoption, revision, and/or implementation of the board’s bullying policies or plan as directed or 

approved by the board. 

No teacher, administrator, or school district employee shall engage in, permit, or tolerate bullying. 

Retaliation against a victim, good faith reporter, or a witness to bullying is prohibited. A student or staff member 

who engages in an act of bullying, reprisal, retaliation, or false reporting of bullying, shall be subject to discipline in 

accordance with school district policy and procedures.  The school administration and/or board may consider the 

following factors when determining an appropriate disciplinary action for such prohibited conduct:  the ages of the 

parties involved; the developmental and maturity levels, special education needs of the parties involved, and the 

nature, frequency, and severity of the behavior. 

Discipline guidelines for student bullying may be found in student and employee handbooks.  Offenses over time or 

single offenses which are severe in nature may result in discipline up to and including suspension and/or expulsion 

or termination from employment.  Parents participating in prohibited bullying conduct aimed at district students 

and/or staff members may jeopardize their access to district facilities; district property; school sponsored activities, 

programs, and events; and/or district students and/or staff members through the district’s communication systems.  

As appropriate, reports to local law enforcement will be filed to report criminal bullying behaviors.  (See Policies 

EBC, GAAC, GAACA, JGEC, JGECA and KN) 

Approved:  07/12/2021 

 



 

 

–  Sample  Form –  
 

Re t yp e  t o  s u i t  l oca l  n ee ds ,  r e mo ve  f ro m p o l i c y  bo o k  a nd  f i l e  w i t h  t he  c l e r k  a nd  

p r in c ip a l s .   Fo r m c o u ld  a l so  b e  i nc l ud ed  i n  s t a f f  o r  s t u de n t  han d bo o ks .  

 

Report  to  Local  Law Enforcement  

USD ___  

P u r su an t  t o  Kan sas  l a w ,  t h e  a d min i s t r a t o r  o r  o t he r  s c ho o l  e mp l o ye e  wh ose  

s i gn a tu re  ap pe a r s  b e lo w  i s  r ep or t i n g  t h e  fo l l o wi n g  c r i mes .  

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, on school 

property, or at a school activity. 

 

Date  School /Locat ion  S tudent /s  or  Person /s  

Invo lved  

Br ief  Descr ip t ion  o f  

bul ly ing  incident / s .  

 
1 .  

 

 

   

 

2 .  

 

 

   

 

 

S c ho o l  D i s t r i c t s  a r e  r eq u i r e d  b y  Fe de ra l  L a w a nd  K . S . A.  7 2 -6 3 11  t o  p r o t ec t  t he  

p r i vac y  r i gh t s  o f  s t ud en t s  un de r  t he  a ge  o f  18 .  

 

S i gne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  

          Ad mi n i s t r a t o r  o r  o the r  s ch oo l  e mp l o yee  

 

c / su pe r in t en den t ,  US D _ __ ;  c / s t u de n t ’ s  f i l e / e mp lo yee ’ s  f i l e  a s  a l l o we d  b y  

a pp l i ca b l e  n e go t i a t ed  l an gua ge  

 

 

 

 

 

 

 



 

 

JDDC-R 

 

PROCEDURES FOR ADMINISTERING THE ANTI-BULLYING 

 

1. USD 113 will integrate anti-bullying into the Positive Behavior Support . 

 

a. Each staff member will be review the Positive Behavior Support plan for the 

building. .  

b. Each building will conduct training sessions with students dealing with 

procedures and character-building activities of the PBS. 

c. Building Site Councils will review the PBS and have an opportunity for input. 

d. All guidelines will be in effect at school, school activities, or in school-owned 

vehicles. 

e. Each building will list, in their respective handbooks, the positive behavior 

support plan.  

 

Approved: 10/12/2015 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JE  GUIDANCE PROGRAM 

 The guidance and counseling services of the district may be made available to every student. 

 

Approved: 

 

 

 

 

 

JE-R  GUIDANCE PROGRAM 

 Administration of the guidance program shall be a duty of the counselor under the 

supervision of the building principal.  Each certificated staff member shall assist with guidance 

and counseling of students on an individual or group basis.  The counselor shall immediately 

report to the principal any communication between counselor and student that poses an imminent 

threat to the discipline of the school or the health, welfare, or safety of any student. 

 

Approved: 

 

 

JEA  EDUCATIONAL GUIDANCE 

 The educational guidance program will relate to the educational objectives and needs of 

students. 

 

Approved: 



 

 

JEA-R  EDUCATIONAL GUIDANCE 

 In his/her program of educational guidance, the counselor will acquaint students with the 

educational system and its offerings.  Students will be given assistance in selecting and enrolling 

in programs and courses.  Periodic testing, i.e., psychological, achievement, interest, and other 

such tests, will be conducted to aide the evaluation of district objectives and in making student 

assignments.  The testing program will be developed by the counselor with the approval of the 

building principal. 

 

Approved: 

 

 

 

 

 

JEB  PERSONAL GUIDANCE 

 The guidance program must provide for the individual needs of students. 

 

Approved: 

 

 

 

 

 

 

 



 

 

JEB-R  PERSONAL GUIDANCE 

 Guidance and counseling on a personal basis shall assist each student to understand 

himself/herself, his/her capabilities and limitations, and to identify alternate courses of action, 

and to make appropriate personal decisions.  The counselor will refer any student’s personal 

problem to the parent or guardian, after consultation with the principal, whenever such problem 

is beyond the scope of training and experience of the counselor. 

 

Approved: 

 

 

 

JEC  VOCATIONAL GUIDANCE 

 The district shall assist students in formulating vocational goals and objectives. 

 

Approved: 

 

 

 

 

 

 



 

 

JEC-R  VOCATIONAL GUIDANCE 

 A library of up-to-date occupational information and training requirements shall be 

maintained for student and staff reference and for teaching or counseling purposes. 

 All secondary school students will be encouraged to consider career goals and objectives and 

to pursue programs of study relating to their goals and objectives. 

 Assistance in job placement will be provided for students both directly and by working with 

other agencies. 

 The counselor, in cooperation with teachers and other agencies, will conduct periodic studies 

to assess the results of the educational program of the school.  Follow up information will be 

assembled for giving continued assistance to former students, to facilitate curriculum evaluation, 

and to reinforce the guidance program for students currently in school. 

 

Approved: 

 

 

 

JF  ACADEMIC ACHIEVEMENT  

 Each student should be encouraged to achieve the highest academic standing commensurate 

with his abilities.  No child shall be subject to excess pressure, scorn, or ridicule by school 

personnel. 

 

Approved: 



 

 

JFA  PEER GRADING OF ASSIGNMENTS 

 Limited Peer Grading Allowed: 

 Peer grading shall be allowed when the teacher believes peer grading will be a valuable 

learning experience for the class.  During a peer grading activity, the teacher shall use the 

activity to help students review class concepts or objectives.  If peer grading is allowed, a student 

shall not be asked to publicly reveal either his/her own grade or the grade of another student. 

 

Approved:  

 

 

 

JFAA  REPORT CARDS 

 A report card(s) shall be issued to each student at the end of each specified grading period 

for each subject(s) taken.  Teachers will make notations of failing or near-failing grades on the 

progress report that shall be mailed to the appropriate parents at the end of the fourth week of 

each grading period. 

 

Approved: 

 

 

 

 

 

 

 

 



 

 

JFAA-R REPORT CARDS 

 Report cards shall be given to students three (3) days following the end of each nine weeks 

grading period.  Report cards in the elementary schools shall be returned to the teacher within 

four school days of the date of distribution.  The superintendent of schools shall develop standard 

reporting forms for each grade level. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

JFB Promot ion  and  Retent ion  JFB 

 S tudent s  may be  p romoted  when  they have  demons t ra t ed  mas t e ry  o f  

t he  board -approved l ea rn ing  objec t ives .  

 The  f ina l  deci s ion  to  p romote  o r  r e t a in  a  s tudent  sha l l  re s t  wi th  

t he  p r inc ipa l  a f t e r  r ece iv ing  in fo rmat ion  f rom parent s /guard i ans ,  t eachers ,  

and  o ther  appropr i a t e  s chool  pe rsonne l .  

 

Approved :     02 /08/2016   

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JFB-R  PROMOTION AND RETENTION 

 In arriving at a decision for either the promotion or retention of a pupil, the combined views 

of the teacher, principal, guidance counselor and the parents will be taken into consideration. 

 

Approved: 

 

 

 

JFC  GRADUATION 

 Formal public graduation activities will be conducted only in the high schools of the district.  

Graduation exercises will be under the control and direction of the building principal.   

 

Approved: 

 

 

 

JFC-R   GRADUATION 

 All students who have completed the requirements for graduation shall be entitled to 

participate in graduation exercises unless participating is denied for just cause by the board of 

education.  In emergency situations, either the building principal or superintendent may make 

such determination. 

 

Approved: 

 



 

 

JF CA Ea r ly  Gr ad u at io n  (S ee  IHF )  JF CA 

 S tu de n t s  who  co mp le t e  a l l  s t a t e  an d  l o ca l  gr ad ua t i on  r e qu i r e me n t s  ma y 

r eq ues t  p e r mi s s io n  t o  g r a du a t e  ea r l y .  

 A  s t ud en t  who  wi sh es  t o  gr ad ua t e  f rom h i gh  sc ho o l  ea r ly  ma y  

r eq ues t  pe r mi s s i on  t o  d o  so .   T h e  s t ud en t  a nd  pa r en t s  sh a l l  c on su l t  w i th  h i gh  

s ch oo l  ad mi n i s t r a t i ve  a nd /o r  gu id ance  pe r so nn e l  i n  o rd e r  t o  de ve l op  a  

g r a dua t io n  p l a n .   T h e  b oa r d  sha l l  ap pro ve  o r  de n y  e ac h  r eq ue s t  ba se d  on  t he  

c i r c u ms ta nc es  o f  t he  i n d i v i du a l  s t u de n t .   T h e  s t ud en t ’ s  r eq ue s t  s ha l l  b e  in  

wr i t i n g ,  ad dre s se d  t o  t he  su pe r in t en den t ,  s t a t e  t he  r e as on s  su pp or t i n g  t h e  

r eq ues t ,  a nd  i n c lu de  a  c op y  o f  t h e  gr ad ua t io n  p l an  an d  a  l e t t e r  o f  su pp or t  f ro m 

t he  s t ud en t ’ s  p a re n t s .   T h e  l e t t e r s  o f  r e que s t  s ha l l  be  s e n t  t o  t h e  s upe r in t en de n t ,  

wh o  sh a l l  f o r ward  t he m t o  t he  b oa r d .  

 

Ap pr o ve d :   02 / 08 /2 01 6  

 

 

JG  STUDENT WELFARE 

 The school district will endeavor to provide a suitable environment conducive to the general 

safety and welfare of each student attending school and/or school-sponsored activities. 

 

Approved: 

 

 

 



 

 

JG-R    STUDENT WELFARE 

 The superintendent of schools and his staff shall develop and enforce the necessary rules and 

regulations relating to student welfare.   

 All rules and regulations relating to student welfare are to be presented to the board of 

education for approval. 

 The building principal, in cooperation with the school district nurse and building custodian, 

will periodically inspect areas of the school building and grounds for potential health and safety 

hazards.  Such hazards, if found, are to be reported to the superintendent of schools immediately 

or as provided herein. 

 Every building principal shall have the authority to correct any health or safety hazard 

without consulting with the superintendent of schools if no costs are involved. 

 If the building principal determines the cost of the correction a potential or real health or 

safety hazard exists, the principal shall requisition from the superintendent the necessary funds or 

personnel to correct the situation. 

 

Approved: 

 

 

 

 

 

 

 

 



 

 

JGA Student  Insurance Program  JGA 

 Pa rent s  o r  guard ians  sha l l  be  not i f i ed  annual l y i n  wr i t i ng  of  

s tuden t  i nsu rance  p rovided  b y the  d i s t r i c t  and  tha t  medica l  expenses  not  

covered  b y such  pol i c i es  a re  t he  respons ib i l i t y o f  t he  pa ren t s .  

 

Approved :   02 /08 /2016  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGA-R     STUDENT INSURANCE PROGRAMS 

 The superintendent of schools and building principals will develop the most economical and 

comprehensive student group insurance plan available for consideration by the board of 

education during the regular board meeting in July of each year. 

 During the registration period every principal will notify the parents of students enrolled in 

the building of the availability of the student group insurance program and the costs thereof and 

the procedure for enrolling students in the insurance program. 

 Each building principal will initiate bookkeeping procedures to insure the maintenance of a 

complete record of each student enrolled in the insurance program. 

 One copy of each roster of students enrolled in the student group insurance program will be 

kept in each principal’s office and one in the office of the superintendent of schools. 

 Each building principal will explain the insurance program to parents at the first opportunity 

at the beginning of each school year and emphasize the method of making claims against the 

group insurance carrier. 

 At the beginning of each school year, the building principal of each secondary school will 

send to the parents of each child involved in interschool activities a copy of the KSHSAA 

catastrophic insurance plan and activities insurance provided by the board and a detailed 

explanation how claims are made against this insurance plan. 

 

Approved: 

 

 

 

 



 

 

J GC He al t h  Asse s sme nt s  a n d  P hy s i c a l s  (S ee  JGCB)  J GC  

 Un les s  o th e r wi se  p rov i d ed  he re i n ,  a l l  s t ud en t s  un de r  t h e  a ge  o f  n in e  s ha l l  

s ub mi t  e v ide nc e  t h ey  h a ve  un de r go ne  a  h ea l t h  a s se s s me n t  p r io r  t o  en t e r in g  

k i n de r ga r t en  o r  be f o r e  e n r o l l i n g  i n  t he  d i s t r i c t  f o r  t he  f i r s t  t ime .  

 T h e  a bo ve  r eq u i r eme n t  i s  n o t  t o  s e r ve  a s  a  b a r r i e r  t o  i mme d ia t e  

e n r o l l me n t  o f  s t ud en t s  d es i gna t ed  a s  h o mel es s  o r  fo s t e r  c h i l d r en  a s  r eq u i r e d  b y  

t he  E ve r y  S t ud en t  S u cce eds  Ac t  ( ES SA)  a nd  th e  M cKinn e y -V en t o  Ac t  a s  

a me n de d  b y  ES S A.  T h e  d i s t r i c t  s ha l l  work  w i th  t he  Dep ar t men t  fo r  Ch i l d r e n  an d  

F a mi l i e s ,  t he  s c ho o l  l a s t  a t t e nd ed ,  o r  o th e r  r e l e va n t  a gen c i e s  t o  o b t a i n  ne ces sa r y  

d oc u me nta t i on  o f  hea l t h  a s ses s me n t s .  

 A l l  s t u de n t s  e n ga ged  i n  a t h l e t i c  a c t i v i t i e s  c o ve re d  b y  KS HS AA r u l e s  sh a l l  

p ro v id e  t he  b u i l d ing  p r in c ip a l  wi th  p r oof  o f  a  ph ys i c a l  ex a min a t i on  an d  

c l ea r an ce  t o  p a r t i c ipa t e .  

 P r in c ip a l s  sh a l l  work  c o op e ra t i ve l y  wi th  l o ca l ,  c ou n t y ,  a nd  s t a t e  he a l t h  

a ge nc i e s  t o  d i s se mi na t e  ma t e r i a l s  r e l a t ed  t o  t h e  a va i l ab i l i t y  o f  h ea l t h  

a s se s s me n t s .  

 

Ap pr o ve d :   01 / 09 /2 01 7  

 

 

 

 

 

 

 



 

 

 

JGC-R     STUDENT HEALTH ASSESSMENTS 

 A copy of this policy and a copy of the applicable state law shall be distributed to all 

students new to the district at the beginning of the school year or at the time of first enrollment.  

The superintendent shall issue a news release each year prior to enrollment regarding the health 

assessment requirements of current state law. 

 Students who fail to provide documentation that they have completed a health assessment as 

required by law may be excluded from school by the superintendent until legal requirements are 

satisfied.  Notice of exclusion shall be given to the parents/guardians as prescribed by law.  

Parents/guardians shall also be given notice that they may request a hearing on the issue. 

 Cooperation With Other Agencies 

 Every building principal shall cooperate with local, county and state health agencies in 

disseminating materials designed to encourage parents to maintain a healthy environment and 

good health standards for their children. 

 The school nurse shall be responsible for the general conduct of health programs approved 

by the board and required by current law. 

 

Approved:  

 

 

 

 

 

 



 

 

J GCA Lo ca l  He a l t h  an d  Wel ln ess  J GCA 

 T h e  boa rd  i s  c o mmi t t e d  t o  p ro v id i n g  a  s c ho o l  en v i r on me nt  t h a t  p r o mot es  

s t ud en t  he a l t h  an d  we l lne s s  a s  p a r t  o f  t he  t o t a l  l ea r n in g  e xp e r i e nc e  fo r  i t s  

s t ud en t s .   T o  t h i s  en d ,  t h e  b oa r d  sh a l l  p ro mo te  a nd  mo n i to r  a  l oc a l  h ea l t h  a nd  

we l lne s s  p l an  t ha t  i n c l ude s  me th od s  t o  p ro mo te  s t ud en t  he a l t h  an d  we l l nes s ,  

p r e ven t  a nd  r e du ce  c h i l dh oo d  o be s i t y ,  an d  p r o vi de  a s s u ra nce  t h a t  s ch oo l  me a l s  

a nd  o t he r  f oo d  a nd  b e ve ra ges  so l d  a nd  o th e r wi se  ma d e  a va i l a b l e  o n  t h e  sc ho o l  

c a mp us  dur i n g  t he  sc ho o l  d a y  a r e  co ns i s t en t  wi th  a pp l i ca b l e  mi n i mu m f e de ra l  

s t an da r ds .   T h e  p l a n  s ha l l :  

  In c l ud e  goa l s  fo r  p r o vi d in g  p r op e r  s t ud en t  n u t r i t i o n  p ro mo t io n  an d  

e du ca t i on ,  ph ys i c a l  ac t i v i t y ,  a nd  o th e r  s ch o o l -b ase d  a c t i v i t i e s  des i gned  

t o  p r o mo te  s tu den t  we l ln es s  wh ic h  a r e  b ase d  o n  e v i den ce -b a sed  

s t r a t e gi e s  an d  t ec hn iq ue s ;  

  M eet  f ede ra l  nu t r i t i o n  s t an da r ds  an d  gu id e l i n es  f o r  a l l  f oo ds  an d  

b e ve ra ges  p ro v id ed  t o  s t u den t s  i n  ea ch  s ch o o l  du r in g  t he  sc hoo l  da y ;  

  E n sur e  s t a nd a rd s  a nd  nu t r i t i o n  gu ide l i ne s  fo r  a l l  f o od s  a nd  

b e ve ra ges  so l d  t o  s t ud en t s  d u r i n g  t he  sc ho o l  da y  a t  e ac h  d i s t r i c t  s c ho ol  

a r e  c ons i s t e n t  wi th  t h e  r e qu i r e me n t s  o f  t h e  S ch oo l  Bre a kfas t  P ro gra m,  

t he  Na t io na l  S ch oo l  Lu nc h  Pro gra m,  an d  t he  co mp e t i t i ve  fo od  

s t an da r ds  e s t a b l i s hed  p ur s uan t  t o  t he  Na t io na l  Sc ho o l  Lu nc h  Pr o gr a m;  

  P ro v id e  s t ud en t s  wi th  o pp or tu n i t i e s  t o  imp r o ve  pe r so na l  hea l t h  a nd  

d i se ase  p r e ven t io n ;  

  De ve l op  e s s en t i a l  he a l t h  s k i l l s  nec es s a ry  t o  ma in t a in  an d  en ha nc e  

p e r s on a l  an d  co mmu n i t y  h ea l t h  be ha v io r s ;  



 

 

  In c l ud e  go a l s  fo r  a ddr es s i n g  s t ud en t  s oc i a l  a nd  me n ta l  h ea l t h  ne ed s ;  

  De ve l op  s k i l l s  t o  p r eve n t  i n j u r y ;  a nd  

  Un der s t a nd  t he  e f f ec t s  an d  c ons eq ue nces  o f  n i c o t i ne ,  a l c oho l ,  a nd  

d ru g  use .  

 T h e  Su pe r in t en de n t  o r  de s i gnee  sha l l  be  r e s po ns i b l e  f o r  t he  

i mp le me n ta t i o n  a nd  o ve r s i gh t  o f  t h i s  p o l i c y  an d  p l an  t o  e ns u re  eac h  o f  t h e  

d i s t r i c t ’ s  s ch oo l s ,  p r o gr a ms ,  an d  c u r r i cu l u m i s  co mp l i a n t  wi t h  t h i s  p o l i c y ,  t he  

p l a n ,  a nd  ex i s t i n g  l aw  an d  r e gu la t i o ns .  

E ac h  bu i l d i n g  p r i nc ip a l  o r  des i gnee  sh a l l  an nu a l l y  r e por t  t o  t he  su pe r i n t e nd en t  

o r  d es i gn ee  r e ga rd i ng  co mp l i anc e  i n  h i s /h e r  s ch oo l .   S t a f f  me mb er s  r e sp on s ib l e  

f o r  p ro gra ms  r e l a t ed  t o  s c ho o l  h ea l t h  a nd  we l ln es s  sh a l l  a l so  r ep or t  t o  t he  

s up e r i n t e nde n t  o r  d es i gn ee  r e ga r d in g  t h e  s t a t us  o f  su ch  p ro gra ms .   T h e  

s up e r i n t e nde n t  o r  de s i gne e  sh a l l  t h en  a nn ua l l y  r e po r t  t o  t he  b oa r d  o n  t he  

d i s t r i c t ’ s  c o mpl i an ce  wi t h  l a w,  po l i c y ,  an d  t he  d i s t r i c t ’ s  p l an  r e l a t e d  t o  s ch oo l  

we l lne s s .   

 He a l th  a nd  We l ln es s  Co mmi t t ee  

 T h e  b oa r d  s ha l l  e s t ab l i s h  a  he a l t h  a nd  we l lne s s  co mmi t t ee  co mp r i se d  o f ,  

b u t  n o t  n ece s sa r i l y  l i mi t ed  t o ,  a t  l ea s t  o ne  o f  ea ch  o f  t he  f o l l o wi n g :  s c ho o l  

b oa rd  me mb e r ,  d i s t r i c t  a d min i s t r a to r ,  d i s t r i c t  f oo d  s e r v i ce  r e p re sen t a t i ve ,  

s t ud en t ,  pa r en t / gu a r d i a n ,  s c ho o l  he a l t h  p ro fes s io na l ,  ph ys i ca l  e du ca t i on  t ea ch e r ,  

a nd  me mb er  o f  t he  pu b l i c .   

 T h e  hea l t h  a nd  we l ln es s  co mmi t t ee  s ha l l  s e r ve  a s  an  a d vi so ry  c o mmi t t ee  

r e ga rd i n g  s t ude n t  h ea l t h  i s s ues  a nd  s ha l l  b e  r e s po ns ib l e  fo r  de ve lo p i n g ,  

i mp le me n t i n g ,  a nd  p e r i od i ca l l y  r e vi ewin g  a n d  u pda t in g  a  s ch oo l  he a l t h  an d  



 

 

wel lne s s  p o l i c y  a nd  p l a n  t ha t  co mp l i e s  wi t h  l a w t o  r ec o mme nd  t o  t he  bo a r d  f o r  

a do p t i on .   

 T h e  he a l t h  an d  we l ln es s  co mmi t t ee  sh a l l  r e v i e w  an d  c on s ide r  e v ide nc e -

b as ed  s t r a t e g i e s  an d  t e ch n iq ue s  i n  e s t a b l i s h in g  go a l s  fo r  nu t r i t i on  e du ca t i on  an d 

p ro mo t io n ,  ph ys i ca l  ac t i v i t y ,  an d  o th e r  s c ho o l -b as ed  a c t i v i t i e s  t h a t  p r o mot e  

s t ud en t  he a l t h  an d  we l lne s s  a s  p a r t  o f  t he  p o l i c y  a nd  p l an  de ve l op me nt  an d 

r e vi s io n  p ro ce s s .  

 T h e  su pe r i n t e nd en t  o r  de s i gne e  an d  th e  h ea l t h  an d  we l l nes s  co mmi t t ee  

s ha l l  co nd uc t  a n  a s se s s me n t  a t  l ea s t  on ce  e ve r y  t h r ee  ( 3 )  yea r s  o n  t h e  co n t e n ts  

a nd  i mp le me n t a t i on  o f  t h i s  p o l i c y  a nd  p l a n  a s  pa r t  o f  a  co n t in u ous  i mp r o ve me nt  

p ro ces s  t o  s t r en g th en  t h e m a nd  ens ur e  p ro pe r  i mpl e men t a t i o n .  T h i s  t r i e nn i a l  

a s se s s me n t  s ha l l  be  ma d e  a va i l ab l e  t o  t he  p ub l i c  i n  a n  acc es s ib l e  an d  eas i l y  

u n de r s to od  man ne r  an d  i n c lu de :  

T h e  e x t e n t  t o  wh ic h  d i s t r i c t  s c ho o l s  a r e  i n  co mp l i a nc e  wi t h  l a w,  p o l i c y ,  

a nd  i t s  p l a n  r e l a t ed  t o  s ch oo l  hea l t h  an d  we l lne s s ;  

  T h e  ex t en t  t o  wh ic h  t h i s  p o l i c y  a nd  p l a n  c o mp are  t o  mod e l  l oc a l  h ea l t h  

a nd  we l l ne s s  p o l i c i e s ;  a nd  

  A des c r i p t i o n  o f  t he  p r o gres s  ma de  b y  t he  d i s t r i c t  i n  a t t a i n in g  t he  

go a l s  o f  t h i s  po l i c y .  

 A t  l e a s t  onc e  e ve r y  t h r ee  ( 3 )  yea r s ,  t he  d i s t r i c t  sha l l  up da t e  o r  mo d i f y  t h i s  

p o l i c y  an d  h ea l t h  an d  we l ln es s  p l a n  bas ed  on  t h e  r e su l t s  o f  t he  mo s t  r ece n t  

t r i en n i a l  a s se s s me n t  an d /o r  a s  d i s t r i c t  an d  c o mmu n i t y  n ee ds  an d  p r i o r i t i e s  

c ha n ge ;  hea l t h  a nd  we l lne s s  goa l s  a r e  me t ;  n ew  h ea l t h  s c i en ce ,  i n f o r ma t io n ,  a nd  

t e ch no l o g i e s  e me r ge ;  o r  n e w f ed e ra l  o r  s t a t e  gu ida nc e  o r  s t a nda rds  a r e  i s s ue d .  



 

 

 T h e  d i s t r i c t  sha l l  a nn ua l l y  i n fo r m a nd  up da t e  t h e  p ub l i c ,  i n c lu d i n g  

p a re n t s / gua r d i a ns ,  s t u de n t s ,  an d  o th e r s  i n  t he  co mmu n i t y ,  ab o u t  t he  co n t e n t s ,  

u p da t e s  an d  i mp le me n ta t i o n  o f  t h i s  po l i c y  an d  p l an  v i a  t he  d i s t r i c t  web s i t e ,  

s t ud en t  ha nd bo o ks ,  ne ws le t t e r s ,  o r  o th e r  e f f i c i en t  co mmu n ic a t i on  me t ho ds .  T h i s  

a nn ua l  n o t i f i ca t i on  sh a l l  i n c lu de  i n f o r ma t i on  o n  h o w t o  acc es s  t he  s c ho o l  he a l t h  

a nd  we l l ne s s  p o l i c y  an d  p l an ;  i n fo r ma t i on  a bo u t  t h e  mo s t  r e ce n t  t r i e nn i a l  

a s se s s me n t ;  i n fo r ma t io n  on  ho w to  p a r t i c ipa t e  i n  t h e  de ve l op me nt ,  

i mp le me n ta t i o n ,  a nd  p e r io d i c  r e vi e w an d  u pd a t e  o f  t he  s c ho o l  h ea l t h  an d  

we l lne s s  p o l i c y  a nd  p l an ;  an d  a  me ans  o f  c on t ac t i n g  hea l t h  a nd  we l ln es s  

c o mmi t t ee  l ea de r sh i p .  

 Re cor d keep in g  

 T h e  d i s t r i c t  s ha l l  r e t a i n  r ec o r ds  d ocu me nt in g  co mp l i a nce  wi t h  t h e  

r eq u i r e me n t s  o f  t he  s c ho o l  he a l t h  an d  we l l nes s  po l i c y ,  wh ic h  sh a l l  i n c lu de :  

T h e  wr i t t en  s ch oo l  he a l t h  a nd  we l lne s s  po l i c y  an d  p l a n ;  

  Do cu me nt a t i o n  d e mon s t r a t i n g  t h a t  t h e  d i s t r i c t  h as  i n fo r me d  t he  pu b l i c ,  

o n  an  a nn ua l  bas i s ,  ab ou t  t h e  co n t e n t s  o f  t he  s ch oo l  h ea l t h  a nd  

we l lne s s  p o l i c y  an d  p l a n  a nd  a n y  u pd a t e s  t o  t h es e  doc u me nt s ;  

  Do cu me nt a t i o n  o f  e f f o r t s  t o  r e v i e w  an d  u p da t e  t he  sch oo l  he a l t h  an d 

we l lne s s  p o l i c y  a nd  p l an ,  i n c lu d i n g  who  was  i n vo l ve d  i n  t h e  r e v i e w  

a nd  me th od s  u se d  b y  t he  d i s t r i c t  t o  i n fo rm t h e  pu b l i c  o f  t he i r  a b i l i t y  t o  

p a r t i c ip a t e  i n  t he  r e v i e w;  a nd  

  Do cu me nt a t i o n  de mo ns t r a t i n g  t h e  mo s t  r e cen t  a s se s s me n t  o n  t he  

i mp le me n ta t i o n  o f  t he  s ch oo l  hea l t h  a nd  we l lne s s  p o l i c y  an d  p l a n  an d 

n o t i f i ca t i o n  o f  t he  a s s es s me n t  r e su l t s  t o  t h e  pu b l i c .  



 

 

 

Ap pr o ve d :   02 / 08 /2 02 1  

 



 

 

DISTRICT HEALTH AND WELLNESS PLAN 
 

 

 The board offers the following district health and wellness plan as a supplement to its health 

and wellness policy, JGCA.  This plan reflects some of the board’s elected methods to promote 

student health and wellness, prevent and reduce childhood obesity, and provide assurance that 

school meals and other food and beverages sold and otherwise made available on the school 

campus during the school day are consistent with applicable minimum federal standards.  This 

plan is periodically revised in accordance with policy JGCA.  Questions concerning its contents 

may be directed to __________, president of the district’s health and wellness committee at 

___________ or to the superintendent at _________________. 

 

 

NUTRITION PROMOTION AND EDUCATION 

 

Designated instructional staff will integrate nutrition education into the district’s sequential, 

comprehensive health education program. The program will be reviewed and updated, as 

appropriate. 

 

Nutrition education will be interactive and will endeavor to provide students with the knowledge 

and skills needed to adopt healthy eating behaviors. 

 

Nutrition education may be provided in school cafeterias, as well as in the classroom, with 

coordination between the food service personnel and teachers. 

 

The district will provide appropriate training to the staff members responsible for providing 

nutrition education and training to students on strategies for promoting healthy eating behaviors. 

 

Consistent nutrition messages will be disseminated throughout the district, schools, classrooms, 

cafeterias, homes, and community utilizing one or more of the following methods: 

 

1. Handouts; 

 

2. Posters and bulletin boards; 

 

3. Postings on the district’s website; 

 

4. Articles and information provided in district or school newsletters; 

 

5. Presentations that focus on nutritional value and healthy lifestyles; 

 

6. Special programs that highlight aspects of nutrition education; and 

 

7. News media. 



 

 

 

 

Lessons and Activities 

 

District staff will develop and implement nutrition education lessons and activities for all grades 

that are appropriate to the student’s age and developmental levels.  

 

Instructional staff will be requested to integrate nutritional themes into daily lessons and 

activities, as appropriate, to complement the academic standards based on nutrition education. 

Nutritional themes may include, but are not limited to: 

 

1. Knowledge of USDA dietary guidelines; 

 

2. Sources and variety of foods; 

 

3. Guide to a healthy diet, including snacks and the importance of breakfast; 

 

4. Concepts of control and prevention of disease and nutritional deficiencies; 

 

5. Use and misuse of dietary supplements; 

 

6. Understanding calories; 

 

7. Understanding and using food labels; 

 

8. Essential nutrients and their relationship to physical performance and body composition; 

 

9. Appreciating cultural diversity related to food and eating; 

 

10. Recognizing appropriate serving sizes; 

 

11. Safe food preparation, handling, and storage; and 

 

12. Identifying and limiting junk food. 

 

District staff members are expected to be supportive in helping students to practice the 

nutritional themes used in lessons and activities. 

 

Family and Community Involvement 

 



 

 

The superintendent or designee will be responsible for promoting family and community 

involvement in supporting and reinforcing nutrition education in the schools utilizing one or 

more of the following methods: 

 

1. Nutrition education materials are sent home with students, posted in school buildings, and 

made available on the district’s website; 

 

2. Parents/Guardians are encouraged to send healthy snacks/meals to school; 

 

3. Families are invited to attend any exhibitions of student nutrition projects or health fairs; 

 

4. Nutrition education workshops and screening services may be offered; 

 

5. Links with nutrition service providers (e.g., qualified public health and nutrition 

professionals) may be established on the district’s website to inform families about 

supplemental nutritional services available in the community; 

 

6. Nutrition education curriculum may include homework that students can do with their 

families, such as: 

 

a. Reading and interpreting food labels, 

 

b. Reading nutrition-related articles, and 

 

c. Preparing healthy recipes; and 

 

7. School staff members will be encouraged to cooperate with other agencies and community 

groups to provide opportunities for student projects related to nutrition, as appropriate. 

 

 

PHYSICAL ACTIVITY 

 

Developmentally appropriate physical activities during the school day for students will be 

designed to achieve optimal health, wellness, fitness, and performance benefits, and may include 

the following: 

 

1. Daily school-wide exercise program for students in which all students participate in their 

classrooms; 

 



 

 

2. Physical activity breaks for students between lessons or classes, as appropriate; activities 

will be planned to maximize student participation; 

 

3. Providing information to parents/guardians that encourages students’ physical activity 

outside the school environment, such as outdoor play at home, sports, recreation 

programs, before and after-school programs, community programs, etc.; 

 

4. Establishing guidelines governing the age-appropriate physical activity opportunities for 

students that will be provided in each school; 

 

5. Offering and supervising walking programs for students on school property before 

school, at lunch, or after school; 

 

6. Daily recess periods for elementary school students featuring time for unstructured but 

supervised active play; 

 

7. Introducing physical activities other than competitive sports to students; 

 

8. Organizing and supervising walking trains for students going to and coming home from 

school; 

 

9. Programs conducted before and after school in district facilities providing 

developmentally appropriate physical activities to students in an effort to promote 

physical activity. Designated staff will meet with providers of before and after-school 

programs in district facilities to discuss and support opportunities for physical activity for 

attendees; 

 

10. Sending students home with suggestions for physical activities for use by 

parents/guardians through: 

 

a. Monthly suggested activity calendars, 

 

b. Periodic information and updates, 

 

c. Notices of family activity events taking place in the schools or community; 

 



 

 

11. Promoting the use of school facilities by students and the community for physical 

activity, fitness, sports, and recreation programs offered by district schools and/or 

community-based organizations outside of school hours through: 

 

a. Announcements, 

 

b. Posted notices, 

 

c. Newsletters, 

 

d. District’s website, 

 

e. District’s calendar, 

 

f. News media. 

 

 

PHYSICAL EDUCATION 

 

Professional staff will provide physical education instruction that complies with the established 

curriculum and academic standards to ensure that students develop required skills and 

knowledge. 

 

The physical education curriculum and program will be reviewed and updated, as appropriate. 

 

District schools will encourage all students to participate in physical education classes. 

 

Physical education staff will utilize appropriate instructional strategies that provide meaningful 

inclusion of all students, regardless of skill or fitness level. 

 

The district’s physical education programs will: 

 

1. Provide physical activity options and alternatives from a variety of categories such as 

outdoor, rhythmical, and lifetime; 

 

2. Feature cooperative as well as competitive games; 

 

3. Teach self-management skills as well as movement skills; 

 

4. Actively teach cooperation, fair play, and responsible participation; 

 

5. Promote participation in physical activity outside of school; 

 

6. Endeavor to be an enjoyable experience for students; 



 

 

 

7. Encourage lifelong participation in health-enhancing physical activities; 

 

9. Attempt to create a positive learning environment in which students feel safe and 

supported; and 

 

10. Utilize physical activities that are developmentally appropriate. 

 

Suitably adapted physical education will be included, when practicable, as part of a student’s 

IEP, Section 504 Plan, or accommodation when chronic health problems, disabling conditions, or 

other special needs preclude such student’s participation in regular physical education instruction 

or activities. Documented medical conditions and disabilities will be accommodated in 

accordance with the applicable IEP or Section 504 Plan. 

 

An annual assessment and inventory of equipment, facilities, and resources used for physical 

education courses will be made by physical education staff. Equipment, facilities, and resources 

determined to be obsolete, out-of-date, unusable, or unsafe will be reported for disposition. 

 

Physical education staff will attend professional development opportunities and inservice 

programs, in accordance with board policy. 

District schools will discourage the withholding or use of physical education solely as a form of 

punishment. 

 

Student physical activity on school grounds during school hours will be supervised to enforce 

safety rules and to attempt to prevent injuries. 

 

Building administrators are encouraged to notify district staff that physical activity (e.g., recess) 

will not be used or withheld as a form of punishment; 

 

 

Assessment 

 

A local assessment system may be implemented to track student progress on the Health and 

Physical Education academic standards. Course grades will be awarded in the same manner 

grades are awarded in other subject areas and will be included in calculations of grade point 

average, class rank, and academic recognition programs. 

 

Family and Community Involvement 

 

To promote family and community involvement in supporting and reinforcing physical education 

in the schools, the building principal or designee will be responsible for ensuring that: 

 

1. Physical education activity ideas are sent home with students; 

 

2. Parents/Guardians are actively encouraged to promote their child’s participation in the 

school’s physical education programs and any after-school activities through information 

distributed by the school; 

 

3. Families are invited to attend and participate in physical education activity programs and 

health fairs when held; 



 

 

 

4. Physical education curriculum may include homework that students can do with their 

families. 

 

5. School staff is encouraged to consider student preferences and interest when developing 

physical education programs. 

 

6. School staff is encouraged to work with local recreation agencies and community 

organizations to provide opportunities for students to participate in physical activity 

programs outside of school. 

 

 

OTHER SCHOOL BASED ACTIVITIES 

 

Drinking water shall be available and accessible to students, without restriction and at no cost to 

the student, at all meal periods and throughout the school day.  

 

Nutrition professionals who meet hiring criteria established by the district and in compliance 

with federal regulations shall administer the school meals program. Professional development 

and continuing education shall be provided for district nutrition staff, as required by federal 

regulations. 

 

1. Students shall be provided a clean and safe meal environment. 

 

2. District administrators may consider offering alternative service models to increase 

school breakfast participation, such as breakfast served in the classroom and “grab & go 

breakfast” to reinforce the positive educational, behavioral, and health impacts of a 

healthy breakfast. 

 

3. Students shall have access to hand washing or sanitizing before meals and snacks. 

 

4. {   } Access to the food service operation shall be limited to authorized staff. 

 

5. {   } Nutrition content of school meals shall be available to students and 

parents/guardians upon request. 

 

6. {   } The district shall provide appropriate training to staff on the components of the 

school health and wellness policy and plan. 

 

7. {   } Fundraising projects submitted for approval shall be supportive of healthy eating and 

student health and wellness or at least neutral on that topic.  

 



 

 

8. {   } The district shall support the efforts of parents/guardians to provide a healthy diet 

and daily physical activity for children by communicating relevant information through 

various methods. 

 

9. {   } ______________________________________________ other. 

 

 

FUNDRAISERS 

 

Fundraising projects must be submitted for district approval in accordance with district policy. 

School fundraising activities will be approved with consideration of the following: 

 

1. Fundraising activities held during the school day involving the sale of food or beverages 

will be limited to foods that meet the USDA Smart Snacks in School nutrition standards, 

unless an exemption is approved by the building principal; 

 

2. Availability of any food or beverage items sold as part of a fundraising activity will be 

restricted until at least thirty (30) minutes after the last lunch period; 

 

3. Fundraising activities that promote physical activity will be encouraged; and 

 

4. District staff members are encouraged to select foods and beverages which are low in 

sugar and fat content to be sold as part of any fundraisers for school sponsored activities, 

programs, or events outside of the school day.   

 

For purposes of this regulation, school day means the period from midnight before school begins 

until thirty (30) minutes after the end of the official school day. 

 

Copies of this administrative regulation will be available in the central office and will be 

distributed to activity sponsors, student treasurers of school activities, and other interested 

individuals and groups. 

 

Exempt fundraiser foods or beverages may not be sold in competition with school meals in the 

food service area during the meal service. 

 

 

NUTRITION GUIDELINES FOR ALL FOODS/BEVERAGES AT SCHOOL 

 

All foods and beverages available in district schools during the school day shall be offered to 

students with consideration for promoting student health and reducing obesity. 

 

Foods and beverages provided through the National School Lunch or School Breakfast Programs 

shall comply with established federal nutrition standards. 

 

Foods and beverages offered or sold at school-sponsored events outside the school day, such as 

athletic events and dances, shall offer healthy alternatives in addition to more traditional fare. 

 

Competitive Foods   



 

 

 

Competitive foods available for sale shall meet or exceed the established federal nutrition 

standards (USDA Smart Snacks in School). These standards shall apply in all locations and 

through all services where foods and beverages are sold to students, which may include, but are 

not limited to: a la carte options in cafeterias, vending machines, school stores, snack carts, and 

fundraisers conducted during the school day. 

 

Competitive foods are defined as foods and beverages offered or sold to students on school 

campus during the school day, which are not part of the reimbursable school breakfast or lunch. 

 

For purposes of this policy, school campus means any area of property under the jurisdiction of 

the school that students may access during the school day. 

 

For purposes of this policy, school day means the period from midnight before school begins 

until thirty (30) minutes after the end of the official school day. 

 

The district may impose additional restrictions on competitive foods, provided that the 

restrictions are not inconsistent with federal requirements. 

 

Non-Sold Competitive Foods   

 

Non-sold competitive foods available to students, which may include but are not limited to foods 

and beverages offered as rewards and incentives, at classroom parties and celebrations, or as 

shared classroom snacks, shall meet or exceed the standards established by the district. 

 

If the offered competitive foods do not meet or exceed the Smart Snacks in School nutrition 

standards, the following standards shall apply: 

 

 

 

1. Rewards and Incentives: (CHOOSE ONE OF THE OPTIONS BELOW) 

a. {   } Foods and beverages shall not be used as a reward or incentive in district 

schools.  

 

b. {   } Foods and beverages shall not be used as a reward for classroom or school 

activities unless the reward is an activity that promotes a positive nutrition message 

(e.g., guest chef, field trip to a farm or farmers market, etc.). 

 

c. {   } ___________________________________________other. 

 

2. Classroom Parties and Celebrations: (CHOOSE ONE OR MORE OF THE OPTIONS 

BELOW) 

 

a. {   } Only non-food based parties and celebrations shall occur on the school campus 

during the school day in district schools. 

 

b. {   } Classroom parties/celebrations with food/beverages shall be limited to no more 

than one (1) per month in each classroom. 

 



 

 

c. {   } Parents/Guardians shall be informed through newsletters or other efficient 

communication methods that foods/beverages should only be brought in when 

requested for scheduled parties. 

 

d. {   } Classroom parties shall offer a minimal amount of foods (maximum 2-3 items) 

containing added sugar as the primary ingredient (e.g., cupcakes, cookies) and will 

provide the following: 

 

• Fresh fruits/vegetables; and 

 

• Water, 100 percent juice, 100 percent juice diluted with water, low-fat milk, or 

nonfat milk. 

 

e. {   } When possible, foods/beverages for parties and celebrations shall be provided by 

the food service department to help prevent food safety and allergy concerns. 

 

f. {   } Food celebrations shall not occur until thirty (30) minutes after the end of the 

last lunch period. 

 

g. {   } ___________________________________________other. 

 

3. Shared Classroom Snacks: 

 

a. {   } Shared classroom snacks are not permitted in district schools 

 

b. {   } ___________________________________________other. 

 

The district shall provide a list of suggested nonfood ideas and healthy food and beverage 

alternatives to parents/guardians and staff, which may be posted via the district website, student 

handbook, newsletters, posted notices and/or other efficient communication methods. 

 

Marketing/Contracting   

 

Any foods and beverages marketed or promoted to students on the school campus during the 

school day shall meet or exceed the established federal nutrition standards (USDA Smart Snacks 

in School) and comply with established Board policy and administrative regulations. 

 

Exclusive competitive food and/or beverage contracts shall be approved by the board, in 

accordance with provisions of law. Existing contracts shall be reviewed and modified to the 

extent feasible to ensure compliance with established federal nutrition standards, including 

applicable marketing restrictions. 

 

 

SAFE ROUTES TO SCHOOL 

 

District schools may provide appropriate instruction on walking and bicycling safety to students. 

 

To make walking and biking to school safer and easier for students, improvements to school 

zone traffic safety may be made by: 

 



 

 

1. Developing drop-off and pick-up procedures and informing students, parents/guardians, 

and district staff by means of: 

 

a. Publication in handbooks; 

 

b. Reminders to parents/guardians in the form of letters or emails at the start of each 

school term and as necessary throughout the school year; 

 

c. Presentation at a student assembly; 

 

d. Presentation at a parents meeting; and/or 

 

e. Posting of notice/signs. 

 

2. Designating a drop-off and pick-up zone to discourage traffic congestion in front of 

schools; 

 

3. Conducting regular traffic safety training for school personnel, volunteers, and students 

who drive to school; 

 

4. Encouraging carpooling to alleviate traffic congestion in front of schools; 

 

5. Staggering school arrival and dismissal times for different grades to minimize the flow of 

traffic; and 

 

6. Using a designated employee, parent/guardian, or volunteer at drop-off locations to open 

the student’s door and expedite the drop-off process. 

 

Designated school personnel, police, and volunteers may periodically evaluate drop-off and pick-

up conditions and provide safety information and instruction to drivers. 

 

The Superintendent or designee may meet periodically with local municipality officials, law 

enforcement, and community organizations to develop, evaluate, and maintain safe routes to 

school. 

 

In cooperation with the local ordinances and laws, physical improvements such as curb striping 

and signage revision may be made to the school’s drop-off and pick-up zones and/or parking and 

stopping spots. 

 

PERSONAL AND COMMUNITY HEALTH 

 

The district will provide a framework to educate, support, and promote health enhancing 

behaviors and programs for students levels.  Research demonstrates that healthy students do 

better in school and score higher on achievement tests. Parents should be involved with the 

health education provided to their students.  Students will be provided opportunities to learn and 

understand personal health, prevention and control of disease, the dangers of substance use, 



 

 

abuse and additions, mental and emotional health, injury prevention and safety, and community 

health needs which may include: 

 

 Major body systems, functions, and relationships between systems; 

 Healthy personal hygiene habits; 

 Importance of personal health and seeking health care; 

 Value of and recommended sleep amounts; 

 Health and unhealth habits; 

 Leading causes of death and risk behaviors; 

 Disease prevention skills; 

 Communicable and noncommunicable diseases; 

 Relationship between nutrition, exercise, and disease prevention; 

 Structure and functions of the immune system; 

 Drug types and dangers of alcohol, tobacco, and other illegal drugs; 

 Refusal skills; 

 Physical and psychological addictions; 

 Cumulative risk behaviors; 

 Addictive substances and effect on health; 

 Personal strategies for drug free living; 

 Communicating care, consideration, and respect; 

 Developing stress management skills; 

 Avoiding negative self-talk, self-harm, and suicide; 

 Developing positive body image and self esteem; 

 Expressing feeings, wants and needs in a health manner; 

 Role of the individual in maintaining a healthy community; 

 Local community health needs, issues, and events; and 

 Opportunities to develop and maintain a healthy community. 

 

Approved: 02/08/2021 

 

 

 

 

 



 

 

 

 

J GCB  I no c ula t i o ns  (S ee  JGC)  J GCB  

 Un les s  p ro v id ed  o the rw i se  h e re i n ,  a l l  s t u de n t s  e n ro l l i n g  i n  a n y  d i s t r i c t  

s ch oo l  s ha l l  p ro v ide  t he  b u i ld i n g  p r inc i pa l  wi t h  p r oof  o f  i mmu n i za t i o n  o f  

c e r t a in  d i se as es  o r  fu rn i sh  do cu me nt s  t o  s a t i s f y  s t a t u to r y  r equ i r e me n t s .   Boos t e r  

s ho t s  ma nd a t e d  b y  t h e  Sec r e t a r y  o f  t h e  De pa r t me n t  o f  He a l th  an d  En v i ro n me nt  

a r e  a l s o  r eq u i r ed .   

 No t i ce  o f  t h i s  p o l i cy  a n d  t h e  ap p l i c ab l e  s t a t e  l aw  sha l l  be  d i s t r i b u t e d  t o  

p a re n t s  o r  gu a rd i an s  o f  c u r r e n t  an d  p r osp ec t i ve  d i s t r i c t  s t u de n t s  on  o r  be f o re  

M a y  1 5 t h  o f  e ach  sc ho o l  yea r .   T he  s up e r i n t e nd en t  s ha l l  i s s ue  a  ne ws  r e l e ase  

e ac h  Au gus t  e xp l a in i n g  t he  r eq u i r ed  i noc u la t i o ns  a nd  b oos t e r  s ho t s .   Pa ren t s  

ma y  d e l e ga t e  i n  wr i t i n g  t he i r  a u th or i t y  t o  c ons en t  t o  i mmu n i za t i o ns .   At  t he  

b e g in n in g  o f  a  s ch o o l  yea r ,  s c ho o l  b oa rds  s ha l l  p ro v ide  i n fo r ma t i on  o n  

i mmu n i za t i on s  a pp l i c ab l e  t o  s c ho o l  a ge  c h i l d r e n  t o  pa re n t s  a nd  gua r d i a ns  o f  

s t ud en t s  i n  g r a des  s i x  t h r ou gh  12 .  T he  i n f o r ma t io n  o n  immu n i za t i ons  s ha l l  

i nc l ude :  

( 1 )  A  l i s t  o f  so urc es  f o r  ad d i t i on a l  i n f o r ma t io n ;  an d  

( 2 )  r e l a t e d  s t an da r ds  i s s ue d  b y  t he  na t i o na l  c en t e r s  f o r  d i s eas e  co n t r o l  

a nd  p re ven t io n .  

 S tu de n t s  wh o  f a i l  t o  p r o vi de  t he  d ocu me n ta t i on  r e qu i r e d  b y  l a w  ma y  be  

e xc l ud ed  f ro m sc hoo l  b y  t he  s up e r i n t en de n t  un t i l  s t a tu t o ry  r e qu i r e me n t s  a r e  

s a t i s f i e d .   No t i ce  o f  e xc l us i on  sh a l l  b e  g i ven  t o  t he  p a r en t s / gua r d i a ns  a s  

p r e s c r i bed  b y  l a w .   S t ud en t s  wh o  a r e  no t  immu n i zed  a ga i ns t  a  p a r t i cu l a r   

d i s e ase (es )  ma y  be  ex c l ude d  f ro m s ch oo l  d u r i n g  a n y  o u t b rea k .  

 T h e  a bo ve  r eq u i r eme n t s  a r e  n o t  t o  s e r ve  a s  b a r r i e r s  t o  i mme d ia t e  

e n r o l l me n t  o f  s t ud en t s  des i gn a t e d  a s  h o mel es s  o r  fos t e r  c h i l d r e n  a s  r e qu i r ed  b y  

  



 

 

J GCB  I no cul a t i on s  J GCB - 2  

t he  E ve r y  S t ud en t  S u cce eds  Ac t  ( ES SA)  a nd  th e  M cKinn e y -V en t o  Ac t  a s  

a me n de d  b y  ES S A.  T h e  d i s t r i c t  s ha l l  work  w i th  t he  Dep ar t men t  fo r  Ch i l d r e n  an d  

F a mi l i e s ,  t he  s c ho o l  l a s t  a t t e nd ed ,  o r  o th e r  r e l e va n t  a gen c i e s  t o  o b t a i n  ne ces sa r y  

d oc u me nta t i on  o f  i noc u l a t i o ns .  

 E ac h  p r i nc i pa l  sh a l l  f o r war d  e v i de nce  o f  c o mpl i an ce  w i th  t he  i no cu l a t i o n  

l a w  t o  o th e r  s c ho o l s  o r  s ch oo l  d i s t r i c t s  wh en  r e qu es t ed  b y  t h e  sc ho o l  o r  b y  t he  

s t ud en t ' s  pa ren t s / gua r d i a ns  an d  sh a l l  work  c oo pe r a t i ve l y  wi t h  l o ca l ,  c ou n t y ,  a nd  

s t a t e  hea l t h  a ge nc i e s  t o  d i s s e min a t e  ma t e r i a l s  r e l a t ed  t o  t h e  a va i l ab i l i t y  o f  

i no cu l a t i o ns .  

 

Ap pr o ve d :  0 1 /0 9 /2 017  

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGCBA Automated  Externa l  Def ibr i l l ators  JGCBA 

 I f  t he  board  approves  t hei r  use  i n  d i s t r i c t  s choo ls  and  o ther  

f ac i l i t i e s ,  au tomated  ex te rnal  de f ib r i l l a to r s  sha l l  be  p roper l y main t a ined  as  

r equ i red  b y l aw and used  in  accordance wi th  recommended ins t ruc t ions .  

 

Approved :   02 /08 /2016  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

J GCC Comm u nic ab le  Di sea se s  J GCC 

 An y  s t ud en t  no t ed  by  a  p h ys i c i a n ,  o r  t he  s ch oo l  nu r se ,  o r  l o ca l  hea l t h  

o f f i c e r  a s  ha v in g  a  c o mmu n ic ab l e  d i sea se  ma y  b e  e xc l ude d  f r o m sc ho o l  f o r  t h e  

d u r a t i o n  o f  t he  i l l nes s .   T h e  s tu de n t  wi l l  b e  r e ad mi t t ed  t o  r egu l a r  c l a s se s  u po n  

t e r min a t io n  o f  t he  i l l nes s ,  a s  a u th or i zed  b y  t h e  s tu de n t ’ s  p hys i c i an ,  t he  l o ca l  

h ea l t h  o f f i ce r ,  o r  a f t e r  t he  e xp i r a t i on  o f  an y  pe r io d  o f  i s o l a t i on  o r  qu a ra n t i ne .  

 T h e  bo a rd  r e se r ve s  t he  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e me n t  f r o m the  

s t ud en t ’ s  ph ys i c i an  o r  l o ca l  he a l t h  o f f i c e r  i nd i ca t i n g  t ha t  t h e  s t ud en t  i s  f r ee  

f r o m a l l  s ymp t o ms  o f  t h e  d i s eas e .  

 I f  a  s t u de n t  i s  a bse n t  f ro m re gu l a r  c l a s se s  f o r  mo re  t h an  t h r ee  

c on sec u t i ve  da ys  o r  t he  p r in c ip a l  h as  b ee n  n o t i f i ed  t ha t  a  s t u den t  ha s  o r  i s  

s us pec t ed  o f  ha v in g  a  co mmu n i ca b l e  d i s ea se ,  t he  p r i nc i pa l  s ha l l  d e t e r mi ne  

wh e th e r  a  r e l e ase  sha l l  b e  o b t a i ne d  f ro m t he  s tu den t ' s  ph ys i c i a n  o r  l o ca l  hea l t h  

d ep a r t me n t  be fo r e  t he  s t ud en t  r een t e r s  s ch o o l .  

De c i s i on s  r e ga rd i n g  t h e  t yp e  o f  ed uca t i on  a nd  th e  s e t t i ng  f o r  p r o vi s io n  o f  

e du ca t i on a l  s e r v i c es  fo r  a  s t u den t  wi t h  a  c o mmu n ic ab l e  d i s ea se  s ha l l  b e  bas ed  

o n  t he  c h i l d ’ s  me d i ca l  co nd i t i o n ,  t he  ch i l d ’ s  e du ca t i on a l  n ee ds ,  a nd  t he  ex pec t ed  

t yp e  o f  i n t e r a c t i o n  w i t h  o t he r s  i n  t he  ed uc a t io na l  s e t t i n g .   F in a l  de c i s i on s  wi l l  

b e  ma de  b y  sc ho o l  a d mi n i s t r a t i on  a f t e r  r ec e i v i n g  i n pu t  f r o m th e  s t ud en t ’ s  

p h ys i c i an ,  pu b l i c  he a l t h  p e r s on ne l ,  t he  s t ude n t ’ s  p a re n t  o r  gu a rd i an ,  an d  

p e r s on ne l  a s s oc i a t ed  w i th  t h e  p r op ose d  ca re  o r  e duc a t i ona l  s e t t i n g .  

 

Ap pr o ve d : 02/08/2021



 

 

 

JGCC-R     COMMUNICABLE DISEASES 

 In the event that a student is absent from regular classes for more than three consecutive 

days and the principal has been notified that a student has a communicable disease, the principal 

shall determine whether a release shall be obtained from the student’s physician before the 

student reenters school.  

 Decisions regarding the type of education and the setting for provision of educational 

services for a student with a severe communicable disease of a long duration shall be based on 

the behavior, neurological development, and physical condition of the student and the expected 

type of interaction with others in that setting.  These decisions are best made using the team 

approach including the student’s physician, public health personnel, the student’s parent or 

guardian, and personnel associated with the proposed care or educational setting. 

 In each case involving a student with a severe communicable disease, the board shall reserve 

the right to make a final decision regarding the placement of the student after taking into account 

the recommendations of the health assessment team, the risks and benefits to both the infected 

student and to the others in the proposed educational setting. 

 In all cases, when a school official is notified by a parent or guardian of a student’s 

communicable disease, the superintendent, principal and teacher will be informed of this 

notification. 

 No information regarding students with severe communicable diseases shall be released by 

district personnel without the parents or guardian’s permission or as required by state or federal 

statues. 

 



 

 

 

JGCC-R     COMMUNICABLE DISEASES (continued) 

 All board discussions on issues related to students with severe communicable diseases shall 

be in executive session in order to preserve student confidentiality. 

 The school nurse shall in-service all staff members annually on proper handling of bodily 

fluids in the school setting. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

JGCD   Health Screenings JGCD  

 Vision, hearing, and dental screenings will be conducted in the district as part of the overall 

health services program. Such screenings will be administered in accordance with state law. When 

appropriate, other screenings deemed beneficial to students may be performed in the school health 

program.   

 When these screenings cannot be performed by district staff, the board authorizes the 

superintendent to identify healthcare service providers to provide them.  Such healthcare service providers 

shall be required to enter into a contract with the district prior to providing any screenings or other 

services to students in the school setting. 

Vision Screenings 

 Basic vision screenings shall be provided to students without charge according to the following 

schedule: 

 Annually for every child participating in IDEA part B programs; 

 At least once each school year for students in kindergarten and grades one, two, three, five, 

seven, and ten; 

 Within the first year of enrollment in the district; 

 Upon request by the parent or guardian of a student enrolled in an accredited nonpublic 

school who resides in the school district.  

 These basic vision screenings shall be performed by a vision screener designated by the board, 

who shall follow current state vision screening guidelines for performing the screenings.  The results of 

the screening and, if necessary, referral for an examination by an ophthalmologist or optometrist shall be 

reported to the parents or guardians of the student.  Any referral shall not show a preference in favor of 

any particular ophthalmologist or optometrist to provide an additional examination. 

 While not part of the board provided vision screening program, each student needing assistance in 

achieving mastery of basic reading, writing, and mathematics skills shall be encouraged to obtain an eye 

examination by an optometrist or ophthalmologist to determine if the student suffers from conditions 

impairing the ability to read.  Expense for such an examination, if not reimbursed through Medicaid, 

private insurance, or any other governmental or private program, shall be the responsibility of the 

student’s parent or guardian. 

Hearing Screening 



 

 

 Each year hearing screening procedures will be conducted for students in their first year of school 

attendance in the district. Such procedures will be provided for other students at a frequency of not less 

than once every three years unless otherwise specified by state law. Students known to have hearing 

difficulties and students referred by teachers, parents, and/or physicians will be screened regardless of 

grade level. 

 Under certain conditions, hearing screening services are provided for students residing within 

district boundaries who are enrolled in accredited non-public schools. These services are coordinated 

between the administration of the accredited nonpublic school and district administration and require a 

request from the student’s parent or guardian. Implementation of the program for nonpublic school 

students follows the same guidelines as for district students. 

 The results of the test and, if necessary, the desirability of examinations by a qualified physician 

shall be reported to the parents or guardians of students screened. 

Dental Screenings 

 Free dental inspections will be provided to students annually, planned for by designated school 

staff, and conducted by appropriate dental care providers.  Students presenting a certificate from a legally 

qualified dentist providing that a dental examination was completed in the three months prior to the 

school dental inspection need not be provided with an inspection. 

 A certificate of the result of a school dental inspection, together with suggestions of requirements 

for the curing of any defects found, shall be made by the dental care provider making such inspection.  

One copy of this certificate is to be furnished to the child examined, and another will be filed with the 

clerk of the board.  No dental work other than the inspection and provision of the certificate shall be 

performed by the examining dental care provider without the consent of the parents or guardian of the 

child. 

Selected Screenings  

 Other screening procedures may be deemed appropriate and beneficial to students. Designated 

staff will assist in the planning and implementation of other screening programs following standard 

procedures. 

 Screening results and referrals, when necessary, will be communicated to parents. 

 In accordance with state law, the parent or guardian of any child entering school for the first time 

shall be informed of the availability of sickle cell screening and of the location of the nearest facility 

providing blood tests for sickle cell trait and sickle cell anemia.  

 

Approved: 07/11/2022 



 

 

J GD S tu d ent  P sy ch o l og i ca l  Se rv i ces  ( See  J R  e t  s eq )  J GD 

 Va r io us  ps yc ho l o gi ca l  s e r v i ce s  a r e  a va i l ab l e  t o  s t u de n t s  t h ro u gh  t he  

d i s t r i c t ,  c oo pe r a t i ve  spe c i a l  ed uc a t io n  p ro gra ms ,  t he  co un ty ,  an d  t h e  s t a t e .   

Re su l t s  o f  an y  such  ps ych o lo g i c a l  s e rv i ce ,  t e s t i n g  p ro gram,  o r  co nsu l t a t i on  

s e r v i ce s  wi l l  be  kep t  i n  s t r i c t  c onf iden ce  b y  sc ho o l  a u th or i t i e s  a nd  sha l l  be  

go ve r ned  b y  J R t h r ou gh  J RD.  

 

Ap pr o ve d :   02 / 08 /2 01 6  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGD-R     STUDENT PSYCHOLOGICAL SERVICES 

 Under the rules and regulations of the school district’s cooperative special education 

program (CSDP), each building principal will identify, with the help of the school district nurse 

and guidance center staff, every student in need of the school district’s psychological services. 

 Every student in need of this service will be referred to the appropriate staff member in order 

that consultation with the student and his parents can be arranged. 

 Placement in any one or more of the school district’s special education programs will be 

made on a space available basis. 

 If space is not available and the problem is acute, efforts should be made by the 

superintendent of schools to secure county or state assistance for the child and his parents. 

 All psychological data collected by the school district’s staff will be held in strict 

confidence. 

 All psychological data collected by the staff will be placed in the student’s personal file 

folder and shall be kept at all times in the building safe. 

 All psychological data collected by the staff will be made available only to building 

principals and guidance personnel, or to other persons authorized by the principal to have access 

to such information. 

 Under no circumstances will psychological data be made available to other students. 

 

Approved: 

 

 



 

 

JGEA  HOME VISITS 

 The certified staff is encouraged to visit the homes of their students. 

 

Approved: 

 

 

 

JGEB  CHILD ABUSE 

 Any employee of the school district who has reasonable cause to know or suspect that a 

child has been subjected to abuse or neglect or who has observed the child being subjected to 

abuse or neglect or who has observed the child being subjected to circumstances or conditions 

which would reasonable result in abuse or neglect will immediately report or cause a report to be 

made to the district court or to the local Social Rehabilitation Services (SRS) office. 

 School employees will not contact the child’s family or any other persons to determine the 

cause of the suspected abuse or neglect.  It is not the responsibility of school employees to prove 

that the child has been abused or neglected. 

 

Approved: 

 

 

 



 

 

JGEB-R     CHILD ABUSE 

 To comply with the child abuse law, any teacher or other school employee who suspects that 

a child’s physical or mental health or welfare is being adversely affected by abuse or neglect will 

report immediately such suspicions in the following manner: 

 Emergency Situations  (An emergency situation includes but is not limited to life-

threatening situations, reports of sexual abuse, obvious physical impairment or marks of abuse, 

and/or overt behavior changes.) 

 The person suspecting abuse or neglect will report to the principal who shall contact and 

confer with the school’s social worker, guidance counselor or psychologist, if any, concerning 

the report before contacting the district court or the local Social Rehabilitation Services (SRS) 

office.  If the school counselor, social worker or psychologist is not available, the district court 

shall be called.  If no one at the district court is available, the local SRS office shall be called. 

 The principal shall notify the superintendent or his designated representative of the 

disposition of the initial report. 

 Non-emergency Situations 

 The person suspecting abuse or neglect shall report suspicions to the principal.  The 

principal will confer with the school’s social worker, guidance counselor or psychologist, if any, 

who will then contact the district court or the local SRS office. 

 As much of the following information shall be given by the initial reporter:  name, address, 

and age of the student; name and address of the parents or guardians; nature and extent of 

injuries or description of neglect or sexual abuse; and any other information that might help 

establish the cause of the child’s condition. 



 

 

JGEB-R     CHILD ABUSE (continued) 

 Any personal interview or physical inspection of the child by any school employee shall be 

conducted in a professional manner with an appropriate adult witness present. 

 An oral report to the principal must be made as soon as possible and will be followed by a 

written report. 

 In Kansas, anyone making a report in accordance with state law or participating in a 

resulting judicial proceeding is presumed to be acting without malice and in good faith and, in so 

doing, is immune from any civil or criminal liability that might otherwise be imposed. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

J G E C  S e x u a l  H a r a s s me n t  ( S e e  G A A C ,  G A A D ,  G A F ,  J D D C  a n d  K N )  J G E C  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m mi t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  p r o d u c t i v e  

l e a r n i n g  a n d  wo r k i n g  e n v i r o n me n t ,  f r e e  f r o m d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  

i n c l u d i n g  s e x u a l  h a r a s s me n t .   T h e  d i s t r i c t  d o e s  n o t  d i s c r i m i n a t e  o n  t h e  b a s i s  o f  s e x  i n  

a d mi s s i o n s ,  e mp l o y me n t ,  o r  t h e  e d u c a t i o n a l  p r o g r a ms  o r  a c t i v i t i e s  i t  o p e r a t e s  a n d  i s  

p r o h i b i t e d  b y  T i t l e  I X  f r o m e n g a g i n g  i n  s u c h  d i s c r i m i n a t i o n .  D i s c r i m i n a t i o n  o n  t h e  

b a s i s  o f  s e x ,  i n c l u d i n g  s e x u a l  h a r a s s me n t ,  w i l l  n o t  b e  t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   

D i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  o f  e mp l o y e e s  o r  s t u d e n t s  o f  t h e  d i s t r i c t  i n  a n y  

d i s t r i c t  e d u c a t i o n  p r o g r a m o r  a c t i v i t y  i s  s t r i c t l y  p r o h i b i t e d .  

 S e x u a l  h a r a s s me n t  i s  u n l a wf u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x  u n d e r  T i t l e  

I X  o f  t h e  E d u c a t i o n  A me n d me n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  

a n d  t h e  K a n s a s  A c t  A g a i n s t  D i s c r i m i n a t i o n .   A l l  f o r ms  o f  s e x u a l  h a r a s s me n t  a r e  

p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  s c h o o l - s p o n s o r e d  a c t i v i t i e s ,  

p r o g r a ms ,  o r  e v e n t s  w i t h i n  t h e  U n i t e d  S t a t e s .   I t  s h a l l  b e  a  v i o l a t i o n  f o r  a n y  e mp l o y e e  

t o  d i s c o u r a g e  a  s t u d e n t  f r o m f i l i n g  a  c o mp l a i n t ,  o r  t o  f a i l  t o  i n v e s t i g a t e  o r  r e f e r  f o r  

i n v e s t i g a t i o n ,  a n y  c o m p l a i n t  l o d g e d  u n d e r  t h e  p r o v i s i o n s  o f  t h i s  p o l i c y .  

 S e x u a l  h a r a s s me n t  s h a l l  i n c l u d e  c o n d u c t  o n  t h e  b a s i s  o f  s e x  i n v o l v i n g  o n e  o r  

mo r e  o f  t h e  f o l l o wi n g :  ( 1 )  A  d i s t r i c t  e mp l o y e e  c o n d i t i o n i n g  t h e  p r o v i s i o n  o f  a n  a i d ,  

b e n e f i t ,  o r  s e r v i c e  o f  t h e  d i s t r i c t  o n  a n  i n d i v i d u a l ’ s  p a r t i c i p a t i o n  i n  u n we l c o me d  

s e x u a l  c o n d u c t ;  ( 2 )  u n we l c o me d  c o n d u c t  d e t e r mi n e d  b y  a  r e a s o n a b l e  p e r s o n  t o  b e  s o  

s e v e r e ,  p e r v a s i v e ,  a n d  o b j e c t i v e l y  o f f e n s i v e  t h a t  i t  e f f e c t i v e l y  d e n i e s  a  p e r s o n  e q u a l  

a c c e s s  t o  t h e  d i s t r i c t ’ s  e d u c a t i o n a l  p r o g r a m o r  a c t i v i t y ;  o r  ( 3 )  s e x u a l  a s s a u l t ,  d a t i n g  

v i o l e n c e ,  d o me s t i c  v i o l e n c e ,  o r  s t a l k i n g .  

 S e x u a l  h a r a s s me n t  ma y  r e s u l t  f r o m v e r b a l  o r  p h y s i c a l  c o n d u c t  o r  wr i t t e n  o r  

g r a p h i c  ma t e r i a l .   S e x u a l  h a r a s s me n t  ma y  i n c l u d e ,  b u t  i s  n o t  l i m i t e d  t o :   v e r b a l  

h a r a s s me n t  o r  a b u s e  o f  a  s e x u a l  n a t u r e ;  p r e s s u r e  f o r  s e x u a l  a c t i v i t y ;  r e p e a t e d  r e ma r k s  

t o  a  p e r s o n  wi t h  s e x u a l  o r  d e me a n i n g  i mp l i c a t i o n ;  u n we l c o me  t o u c h i n g ;  o r  s u g g e s t i n g  



 

 

o r  d e ma n d i n g  s e x u a l  i n v o l v e me n t  a c c o mp a n i e d  b y  i mp l i e d  o r  e x p l i c i t  t h r e a t s  

c o n c e r n i n g  a  s t u d e n t ’ s  g r a d e s ,  p a r t i c i p a t i o n  i n  e x t r a - c u r r i c u l a r  a c t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i ms  o f  s e x u a l  h a r a s s me n t  a n d  p e r s o n s  wi t h  

k n o wl e d g e  o f  s u c h  h a r a s s m e n t  t o  r e p o r t  t h e  h a r a s s me n t  i m me d i a t e l y .   C o mp l a i n t s  o f  

s e x u a l  h a r a s s me n t  w i l l  b e  p r o mp t l y  i n v e s t i g a t e d  a n d  r e s o l v e d .  A n y  p e r s o n  ma y  ma k e  a  

v e r b a l  o r  wr i t t e n  r e p o r t  o f  s e x  d i s c r i m i n a t i o n  b y  a n y  me a n s  a n d  a t  a n y  t i me .  

 ( P o s i t i o n  o r  n a me ,  a d d r e s s ,  e ma i l  a d d r e s s ,  a n d  p h o n e  n u mb e r  o f  t h e  T i t l e  I X  

C o o r d i n a t o r )  h a s  b e e n  d e s i g n a t e d  t o  c o o r d i n a t e  c o mp l i a n c e  wi t h  n o n d i s c r i m i n a t i o n  

r e q u i r e me n t s  c o n t a i n e d  i n  T i t l e  I X  o f  t h e  E d u c a t i o n  A me n d me n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  

t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4  r e g a r d i n g  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  a n d  t h e  

K a n s a s  A c t  A g a i n s t  D i s c r i m i n a t i o n .  I n f o r ma t i o n  c o n c e r n i n g  t h e  p r o v i s i o n s  o f  t h e s e  

A c t s ,  a n d  t h e  r i g h t s  p r o v i d e d  t h e r e u n d e r ,  a r e  a v a i l a b l e  f r o m t h e  T i t l e  I X  C o o r d i n a t o r .   

I n q u i r i e s  a b o u t  t h e  a p p l i c a t i o n  o f  T i t l e  I X  t o  t h e  d i s t r i c t  ma y  b e  r e f e r r e d  t o  t h e  T i t l e  

I X  C o o r d i n a t o r ;  t o  t h e  A s s i s t a n t  S e c r e t a r y  f o r  C i v i l  R i g h t s  a t  t h e  U . S .  D e p a r t me n t  o f  

E d u c a t i o n ,  O f f i c e  o f  C i v i l  R i g h t s ,  4 0 0  M a r y l a n d  A v e n u e ,  S W ,  W a s h i n g t o n  D . C .  

2 0 2 0 2 -1 1 0 0 ,  ( 8 0 0 ) 4 2 1 - 3 4 8 1 ,  o r  a t  O C R @ e d . g o v ;  o r  b o t h .  

 R e s p o n s e  t o  H a r a s s me n t  C o mp l a i n t s  

 T h e  d i s t r i c t  t a k e s  a l l  r e p o r t s  o f  s e x u a l  h a r a s s me n t  s e r i o u s l y  a n d  w i l l  r e s p o n d  

me a n i n g f u l l y  t o  e v e r y  r e p o r t  o f  d i s c r i m i n a t i o n  b a s e d  o n  s e x ,  i n c l u d i n g  s e x u a l  

h a r a s s me n t ,  o f  wh i c h  t h e  d i s t r i c t  h a s  a c t u a l  k n o wl e d g e .   A n y  s t u d e n t s  wh o  b e l i e v e  t h a t  

h e  o r  s h e  h a s  b e e n  s u b j e c t e d  t o  s e x u a l  h a r a s s me n t  s h o u l d  r e p o r t  t h e  a l l e g e d  

h a r a s s me n t  t o  t h e  b u i l d i n g  p r i n c i p a l ,  a n o t h e r  a d mi n i s t r a t o r ,  t h e  g u i d a n c e  c o u n s e l o r ,  

t h e  T i t l e  I X  C o o r d i n a t o r ,  o r  a n o t h e r  l i c e n s e d  s t a f f  me mb e r .   A l l  e mp l o y e e s  r e c e i v i n g  

r e p o r t s  o f  s e x u a l  h a r a s s me n t  f r o m a  s t u d e n t  s h a l l  n o t i f y  t h e  T i t l e  I X  C o o r d i n a t o r .  

 D e f i n i t i o n s  

 T h e  f o l l o wi n g  d e f i n i t i o n s  a p p l y  t o  t h e  d i s t r i c t  i n  r e s p o n d i n g  t o  c o mp l a i n t s  o f  

s e x u a l  d i s c r i m i n a t i o n  i n c l u d i n g  s e x u a l  h a r a s s me n t  a s  d e f i n e d  b y  T i t l e  I X  o f  t h e  
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E d u c a t i o n  A me n d me n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  a n d  t h e  

K a n s a s  A c t  A g a i n s t  D i s c r i m i n a t i o n .  

 T h e  “ c o mp l a i n a n t ”  me a n s  a n  i n d i v i d u a l  w h o  i s  a l l e g e d  t o  b e  a  v i c t i m  o f  

c o n d u c t  t h a t  c o u l d  c o n s t i t u t e  s e x u a l  h a r a s s m e n t .   

 “ D a t i n g  v i o l e n c e ”  me a n s  v i o l e n c e  c o m mi t t e d  b y  a  p e r s o n  w h o  i s  o r  h a s  b e e n  

i n  a  s o c i a l  r e l a t i o n s h i p  o f  a  r o ma n t i c  o r  i n t i ma t e  n a t u r e  wi t h  t h e  v i c t i m  w h e r e  t h e  

e x i s t e n c e  o f  s u c h  a  r e l a t i o n s h i p  s h a l l  b e  d e t e r mi n e d  b a s e d  o n  a  c o n s i d e r a t i o n  o f  t h e  

l e n g t h  o f  t h e  r e l a t i o n s h i p ,  t h e  t y p e  o f  r e l a t i o n s h i p ,  a n d  t h e  f r e q u e n c y  o f  i n t e r a c t i o n  

b e t we e n  t h e  p e r s o n s  i n v o l v e d .  

 T h e  “ d e c i s i o n - ma k e r ”  r e v i e ws  a l l  t h e  e v i d e n c e  a n d  p r e p a r e s  a n  i mp a r t i a l  

wr i t t e n  r e s p o n s i b i l i t y  d e t e r mi n a t i o n  a s  t o  w h e t h e r  t h e  a l l e g e d  c o n d u c t  o c c u r r e d  a n d  

p r o v i d e s  a n  o p p o r t u n i t y  f o r  t h e  p a r t i e s  a n d  t h e i r  r e p r e s e n t a t i v e s  t o  p r e p a r e  wr i t t e n  

q u e s t i o n s  t o  b e  a n s we r e d  b y  t h e  o t h e r  p a r t y .  T h e  d e c i s i o n - ma k e r  s h a l l  n o t  b e  t h e  T i t l e  

I X  C o o r d i n a t o r  o r  i n v e s t i g a t o r .   

 “ D o me s t i c  v i o l e n c e ”  i n c l u d e s  c r i me s  o f  v i o l e n c e  c o m mi t t e d  b y  a  p e r s o n  wh o  

i s  a  c u r r e n t  o r  f o r me r  s p o u s e ,  p a r t n e r ,  p e r s o n  wi t h  wh o m t h e  v i c t i m  s h a r e s  a  c h i l d ,  o r  

w h o  i s  o r  h a s  c o h a b i t e d  wi t h  t h e  v i c t i m  a s  a  s p o u s e  o r  p a r t n e r ,  b y  a  p e r s o n  s i m i l a r l y  

s i t u a t e d  t o  a  s p o u s e  o f  t h e  v i c t i m  u n d e r  K a n s a s  o r  a p p l i c a b l e  f e d e r a l  l a w ,  o r  b y  a n y  

o t h e r  p e r s o n  a g a i n s t  a n  a d u l t  o r  y o u t h  v i c t i m  h a v i n g  p r o t e c t i o n  f r o m s u c h  p e r s o n ’ s  

a c t s  b y  K a n s a s  o r  a p p l i c a b l e  f e d e r a l  l a w .  

 A  “ f o r ma l  c o mp l a i n t ”  me a n s  a  d o c u me n t  f i l e d  b y  a  c o mp l a i n a n t  o r  s i g n e d  b y  

t h e  T i t l e  I X  C o o r d i n a t o r  a l l e g i n g  s e x u a l  h a r a s s me n t  a g a i n s t  a  r e s p o n d e n t  a n d  

r e q u e s t i n g  t h a t  t h e  d i s t r i c t  i n v e s t i g a t e  t h e  a l l e g a t i o n  o f  s e x u a l  h a r a s s me n t .  

 T h e  “ i n v e s t i g a t o r ”  i s  t h e  p e r s o n  wh o  c a r r i e s  o u t  t h e  i n v e s t i g a t i o n  a f t e r  t h e  

f o r ma l  c o mp l a i n t  i s  f i l e d  a n d  c o n d u c t s  i n t e r v i e ws  o f  t h e  wi t n e s s e s ,  c o l l e c t s  a n d  

d o c u me n t s  e v i d e n c e ,  a n d  d r a f t s  a n  i n v e s t i g a t i v e  r e p o r t .  

 A  “ r e s p o n d e n t ”  i s  a n  i n d i v i d u a l  wh o  h a s  b e e n  r e p o r t e d  t o  b e  t h e  p e r p e t r a t o r  

o f  c o n d u c t  t h a t  c o u l d  c o n s t i t u t e  s e x u a l  h a r a s s me n t .  



 

 

 “ S e x u a l  a s s a u l t ”  me a n s  a n  o f f e n s e  c l a s s i f i e d  a s  a  f o r c i b l e  o r  n o n f o r c i b l e  s e x  

o f f e n s e  u n d e r  t h e  u n i f o r m  c r i me  r e p o r t i n g  s y s t e m o f  t h e  F e d e r a l  B u r e a u  o f  

I n v e s t i g a t i o n .   

 “ S t a l k i n g ”  me a n s  e n g a g i n g  i n  a  c o u r s e  o f  c o n d u c t  d i r e c t e d  a t  a  s p e c i f i c  

p e r s o n  t h a t  wo u l d  c a u s e  a  r e a s o n a b l e  p e r s o n  t o  f e a r  f o r  h i s  o r  h e r  s a f e t y  o r  t h e  s a f e t y  

o f  o t h e r s  o r  t o  s u f f e r  s u b s t a n t i a l  e mo t i o n a l  d i s t r e s s .  

 T h e  “ T i t l e  I X  C o o r d i n a t o r ”  i s  t h e  i n d i v i d u a l  d e s i g n a t e d  a t  t h e  d i s t r i c t  l e v e l  

w h o  h a s  r e s p o n s i b i l i t y  t o  c o o r d i n a t e  c o mp l i a n c e  wi t h  T i t l e  I X  o f  t h e  E d u c a t i o n  

A me n d me n t s  o f  1 9 7 2 ,  T i t l e  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4  r e g a r d i n g  

d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  s e x ,  a n d  t h e  K a n s a s  A c t  A g a i n s t  D i s c r i m i n a t i o n .  T h e  

T i t l e  I X  C o o r d i n a t o r ’ s  r e s p o n s i b i l i t i e s  i n c l u d e ,  b u t  a r e  n o t  l i m i t e d  t o :  d e v e l o p i n g  

ma t e r i a l s  a n d  e n s u r i n g  p r o f e s s i o n a l  d e v e l o p me n t  o c c u r s  fo r  s t a f f  i n v o l v e d  i n  T i t l e  I X  

c o mp l i a n c e ,  c r e a t i n g  s y s t e m s  t o  c e n t r a l i z e  r e c o r d s ,  g a t h e r i n g  r e l e v a n t  d a t a ,  c o n t a c t i n g  

t h e  c o mp l a i n a n t  ( a n d / o r  p a r e n t s  o r  g u a r d i a n s ,  i f  a p p l i c a b l e )  o n c e  t h e  d i s t r i c t  h a s  

a c t u a l  k n o wl e d g e  o f  a l l e g e d  s e x u a l  h a r a s s me n t ,  c o o r d i n a t i n g  t h e  i mp l e me n t a t i o n  o f  

s u p p o r t i v e  me a s u r e s ,  s i g n i n g  a  f o r ma l  c o mp l a i n t  t o  i n i t i a t e  a  g r i e v a n c e  p r o c e s s ,  a n d  

e n s u r i n g  a n y  r e me d i e s  a r e  i mp l e me n t e d .  

 T h e  T i t l e  I X  C o o r d i n a t o r ,  a n y  i n v e s t i g a t o r ,  d e c i s i o n - ma k e r ,  o r  a n y  p e r s o n  

w h o  f a c i l i t a t e s  a n  i n f o r ma l  r e s o l u t i o n  p r o c e s s  s h a l l  n o t  h a v e  a  c o n f l i c t  o f  i n t e r e s t  o r  

b i a s  f o r  o r  a g a i n s t  t h e  c o mp l a i n a n t  o r  r e s p o n d e n t .  T h e s e  i n d i v i d u a l s  s h a l l  r e c e i v e  

t r a i n i n g  o n  t h e  d e f i n i t i o n  o f  s e x u a l  h a r a s s me n t ;  t h e  s c o p e  o f  t h e  e d u c a t i o n  p r o g r a m 

a n d  a c t i v i t i e s ;  h o w t o  c o n d u c t  a n  i n v e s t i g a t i o n ,  i n c l u d i n g  a p p e a l s  a n d  i n f o r ma l  

r e s o l u t i o n  p r o c e s s e s ;  a n d  h o w t o  s e r v e  i mp a r t i a l l y ,  i n c l u d i n g  a v o i d i n g  p r e j u d g me n t  o f  

t h e  f a c t s ,  c o n f l i c t s  o f  i n t e r e s t ,  a n d  b i a s .  D e c i s i o n - ma k e r s  s h a l l  r e c e i v e  t r a i n i n g  o n  

i s s u e s  o f  r e l e v a n c e  o f  q u e s t i o n s  a n d  e v i d e n c e ,  i n c l u d i n g  wh e n  q u e s t i o n s  a n d  e v i d e n c e  

a b o u t  t h e  c o mp l a i n a n t ’ s  s e x u a l  p r e d i s p o s i t i o n  o r  p r i o r  s e x u a l  b e h a v i o r  a r e  n o t  

r e l e v a n t .   I n v e s t i g a t o r s  s h a l l  r e c e i v e  t r a i n i n g  o n  i s s u e s  o f  r e l e v a n c e  o f  q u e s t i o n s  a n d  



 

 

e v i d e n c e  i n  o r d e r  f o r  t h e m t o  c r e a t e  i n v e s t i g a t i v e  r e p o r t s  t h a t  f a i r l y  s u m ma r i z e  

r e l e v a n t  e v i d e n c e .  

 A n y  e mp l o y e e  w h o  w i t n e s s e s  a n  a c t  o f  s e x u a l  h a r a s s me n t  o r  r e c e i v e s  a  

c o mp l a i n t  o f  h a r a s s me n t  f r o m a n o t h e r  e mp l o y e e  o r  a  s t u d e n t  s h a l l  r e p o r t  t h e  c o mp l a i n t  

t o  t h e i r  i m me d i a t e  s u p e r v i s o r ,  b u i l d i n g  a d mi n i s t r a t o r ,  o r  T i t l e  I X  C o o r d i n a t o r .  

E mp l o y e e s  w h o  f a i l  t o  r e p o r t  c o mp l a i n t s  o r  i n c i d e n t s  o f  s e x u a l  h a r a s s me n t  t o  

a p p r o p r i a t e  d i s t r i c t  o f f i c i a l s  ma y  f a c e  d i s c i p l i n a r y  a c t i o n .  D i s t r i c t  o f f i c i a l s  wh o  f a i l  

t o  i n v e s t i g a t e  a n d  t a k e  a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o mp l a i n t s  o f  

s e x u a l  h a r a s s me n t  ma y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n .  

 C o mp l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r mi n e  wh e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t h e  c i r c u ms t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  s e x u a l  h a r a s s me n t  u n d e r  

t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  s t u d e n t  c o n d u c t  ma y  o r  ma y  n o t  

c o n s t i t u t e  s e x u a l  h a r a s s me n t ,  d e p e n d i n g  o n  t h e  n a t u r e  o f  t h e  c o n d u c t  a n d  i t s  s e v e r i t y ,  

p e r v a s i v e n e s s ,  a n d  p e r s i s t e n c e .   B e h a v i o r s  wh i c h  a r e  u n a c c e p t a b l e  b u t  d o  n o t  

c o n s t i t u t e  h a r a s s me n t  ma y  p r o v i d e  g r o u n d s  f o r  d i s c i p l i n e  u n d e r  t h e  c o d e  o f  s t u d e n t  

c o n d u c t .  

 I f  d i s c r i m i n a t i o n  o r  h a r a s s me n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  p r o mp t ,  

r e me d i a l  a c t i o n  t o  s t o p  i t  a n d  p r e v e n t  i t s  r e o c c u r r e n c e .  

 T h e  T i t l e  I X  C o o r d i n a t o r  s h a l l  p r o mp t l y  r e s p o n d  i n  a  me a n i n g f u l  w a y  t o  a n y  

r e p o r t s  o f  s e x u a l  d i s c r i m i n a t i o n  i n c l u d i n g  s e x u a l  h a r a s s me n t  o f  wh i c h  t h e  d i s t r i c t  h a s  

a c t u a l  k n o wl e d g e  a s  f o l l o ws :  

  C o n t a c t  t h e  c o mp l a i n a n t  w i t h i n  1 0  b u s i n e s s  d a y s  a n d  d i s c u s s  t h e  a v a i l a b i l i t y  

o f  s u p p o r t i v e  me a s u r e s ,  w i t h  o r  w i t h o u t  t h e  f i l i n g  o f  a  f o r ma l  c o mp l a i n t ,  a n d  c o n s i d e r  

t h e  c o mp l a i n a n t ’ s  w i s h e s  a s  t o  s u p p o r t i v e  me a s u r e s ;  a n d  

  I n f o r m  t h e  c o mp l a i n a n t  o f  t h e  r i g h t  t o  a  f o r ma l  c o mp l a i n t  i n v e s t i g a t i o n  

c o n s i s t e n t  w i t h  T i t l e  I X  a n d  t h e  i n f o r ma l  r e s o l u t i o n  p r o c e s s .  

 S u p p o r t i v e  M e a s u r e s  



 

 

 T h e  d i s t r i c t  w i l l  t r e a t  t h e  c o mp l a i n a n t  a n d  r e s p o n d e n t  e q u i t a b l y  b y  o f f e r i n g  

s u p p o r t i v e  me a s u r e s .  T h e s e  n o n - d i s c i p l i n a r y  a n d  n o n - p u n i t i v e  me a s u r e s  wi l l  b e  

o f f e r e d  a s  a p p r o p r i a t e ,  a s  r e a s o n a b l y  a v a i l a b l e ,  a n d  wi t h o u t  c o s t  t o  t h e  c o mp l a i n a n t  o r  

t h e  r e s p o n d e n t .   S u p p o r t i v e  me a s u r e s  a r e  d e s i g n e d  t o  r e s t o r e  o r  p r e s e r v e  e q u a l  a c c e s s  

t o  t h e  e d u c a t i o n  p r o g r a m o r  a c t i v i t y  wi t h o u t  u n r e a s o n a b l y  b u r d e n i n g  t h e  o t h e r  p a r t y .  

“ S u p p o r t i v e  M e a s u r e s ”  s h a l l  i n c l u d e ,  b u t  n o t  b e  l i m i t e d  t o ,  m e a s u r e s  d e s i g n e d  t o  

p r o t e c t  t h e  s a f e t y  o f  a l l  p a r t i e s ,  t o  p r o t e c t  t h e  d i s t r i c t ’ s  e d u c a t i o n a l  e n v i r o n me n t ,  o r  

t o  d e t e r  s e x u a l  h a r a s s me n t .   T h e s e  me a s u r e s  ma y  i n c l u d e  c o u n s e l i n g ,  e x t e n s i o n s  o f  

d e a d l i n e s  o r  c o u r s e - r e l a t e d  a d j u s t me n t s ,  m o d i f i c a t i o n s  o f  wo r k  o r  c l a s s  s c h e d u l e s ,  

e s c o r t  s e r v i c e s ,  mu t u a l  r e s t r i c t i o n s  o n  c o n t a c t  b e t we e n  t h e  p a r t i e s ,  c h a n g e s  i n  wo r k  

l o c a t i o n s ,  l e a v e s  o f  a b s e n c e ,  i n c r e a s e d  s e c u r i t y  a n d  mo n i t o r i n g ,  a n d  o t h e r  s i m i l a r  

me a s u r e s .  T h e  T i t l e  I X  C o o r d i n a t o r  i s  r e s p o n s i b l e  fo r  c o o r d i n a t i n g  t h e  e f f e c t i v e  

i mp l e me n t a t i o n  o f  s u p p o r t i v e  me a s u r e s .  

 T h e  F o r ma l  C o mp l a i n t  

 N o  i n v e s t i g a t i o n  o f  a l l e g e d  s e x u a l  h a r a s s me n t  ma y  o c c u r  u n t i l  a f t e r  a  f o r ma l  

c o mp l a i n t  h a s  b e e n  f i l e d .  

 A  f o r ma l  c o mp l a i n t  i s  a  d o c u me n t  f i l e d  b y  t h e  c o mp l a i n a n t  o r  s i g n e d  b y  t h e  

T i t l e  I X  C o o r d i n a t o r  a l l e g i n g  s e x u a l  h a r a s s me n t  a n d  r e q u e s t i n g  a n  i n v e s t i g a t i o n .  T h e  

p r o c e d u r e s  f o r  f i l i n g  a  f o r ma l  c o mp l a i n t  a r e  a s  f o l l o ws :  

  A t  t h e  t i me  o f  f i l i n g  a  f o r ma l  c o mp l a i n t ,  a  c o mp l a i n a n t  mu s t  b e  p a r t i c i p a t i n g  i n  o r  

a t t e mp t i n g  t o  p a r t i c i p a t e  i n  t h e  e d u c a t i o n  p r o g r a m o r  a c t i v i t y  o f  t h e  d i s t r i c t  

c o n c e r n i n g  w h i c h  t h e  f o r ma l  c o mp l a i n t  i s  f i l e d .  

  A  f o r ma l  c o mp l a i n t  s h o u l d  b e  f i l e d  i n  wr i t i n g  a n d  c o n t a i n  t h e  n a me  a n d  a d d r e s s  o f  t h e  

p e r s o n  f i l i n g  t h e  c o mp l a i n t .   T h e  c o mp l a i n t  s h o u l d  b r i e f l y  d e s c r i b e  t h e  a l l e g e d  

v i o l a t i o n .   F i l i n g  o f  t h e  c o mp l a i n t  w i t h  t h e  T i t l e  I X  C o o r d i n a t o r  ma y  b e  d o n e  i n  

p e r s o n ,  b y  ma i l ,  o r  b y  e ma i l .   I f  a n  i n d i v i d u a l  d o e s  n o t  w i s h  t o  f i l e  a  wr i t t e n  

c o mp l a i n t ,  a n d  t h e  ma t t e r  h a s  n o t  b e e n  a d e q u a t e l y  r e s o l v e d ,  t h e  T i t l e  I X  C o o r d i n a t o r  



 

 

ma y  i n i t i a t e  t h e  c o mp l a i n t .   F o r ms  f o r  f i l i n g  wr i t t e n  c o mp l a i n t s  a r e  a v a i l a b l e  i n  e a c h  

s c h o o l  b u i l d i n g  o f f i c e  a n d  t h e  c e n t r a l  o f f i c e .  

  A  c o mp l a i n t  s h o u l d  b e  f i l e d  a s  s o o n  a s  p o s s i b l e  a f t e r  t h e  c o n d u c t  o c c u r s ,  b u t  n o t  l a t e r  

t h a n  1 8 0  c a l e n d a r  d a y s  a f t e r  t h e  c o mp l a i n a n t  b e c o me s  a wa r e  o f  t h e  a l l e g e d  v i o l a t i o n ,  

u n l e s s  t h e  c o n d u c t  f o r mi n g  t h e  b a s i s  f o r  t h e  c o mp l a i n t  i s  o n g o i n g .  

  A n  i n v e s t i g a t i o n  s h a l l  f o l l o w t h e  f i l i n g  o f  t h e  c o mp l a i n t .   I f  t h e  c o mp l a i n t  i s  a g a i n s t  

t h e  s u p e r i n t e n d e n t ,  t h e  b o a r d  s h a l l  a p p o i n t  a n  i n v e s t i g a t i n g  o f f i c e r .   I n  o t h e r  

i n s t a n c e s ,  t h e  i n v e s t i g a t i o n  s h a l l  b e  c o n d u c t e d  b y  a  q u a l i f i e d  i n d i v i d u a l  d e s i g n a t e d  b y  

t h e  T i t l e  I X  C o o r d i n a t o r  o r  a n o t h e r  i n d i v i d u a l  a p p o i n t e d  b y  t h e  b o a r d .   T h e  

i n v e s t i g a t i o n  s h a l l  b e  t h o r o u g h .   A l l  i n t e r e s t e d  p e r s o n s ,  i n c l u d i n g  t h e  c o mp l a i n a n t  a n d  

t h e  r e s p o n d e n t ,  w i l l  b e  a f f o r d e d  a n  o p p o r t u n i t y  t o  s u b mi t  wr i t t e n  o r  o r a l  e v i d e n c e  

r e l e v a n t  t o  t h e  c o mp l a i n t .  

 F o r ma l  C o mp l a i n t  N o t i c e  R e q u i r e me n t s  

 U p o n  f i l i n g  o f  a  f o r ma l  c o mp l a i n t ,  t h e  d i s t r i c t  s h a l l  p r o v i d e  w r i t t e n  n o t i c e  to  

t h e  k n o w n  p a r t i e s  i n c l u d i n g :   

  N o t i c e  o f  t h e  a l l e g a t i o n s  o f  s e x u a l  h a r a s s me n t  i n c l u d i n g  s u f f i c i e n t  d e t a i l s  t o  

p r e p a r e  a  r e s p o n s e  b e fo r e  a n y  i n i t i a l  i n t e r v i e w i n c l u d i n g :  

o   t h e  i d e n t i t i e s  o f  t h e  p a r t i e s  i n v o l v e d ,  i f  k n o w n ;  

o   t h e  c o n d u c t  a l l e g e d l y  c o n s t i t u t i n g  s e x u a l  h a r a s s me n t ;  a n d  

o  t h e  d a t e  a n d  l o c a t i o n  o f  t h e  a l l e g e d  i n c i d e n t ,  i f  k n o wn .  

  A n  e x p l a n a t i o n  o f  t h e  d i s t r i c t ’ s  i n v e s t i g a t i o n  p r o c e d u r e s ,  i n c l u d i n g  a n y  

i n f o r ma l  r e s o l u t i o n  p r o c e s s ;  

  A  s t a t e me n t  t h a t  t h e  r e s p o n d e n t  i s  p r e s u me d  n o t  r e s p o n s i b l e  f o r  t h e  a l l e g ed  

c o n d u c t  a n d  t h a t  a  d e t e r mi n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y  w i l l  b e  ma d e  b y  t h e  

d e c i s i o n - ma k e r  a t  t h e  c o n c l u s i o n  o f  t h e  i n v e s t i g a t i o n ;  

  N o t i c e  t o  t h e  p a r t i e s  t h e y  ma y  h a v e  a n  a d v i s o r  o f  t h e i r  c h o i c e  a n d  ma y  

i n s p e c t  a n d  r e v i e w a n y  e v i d e n c e ;  a n d  



 

 

  N o t i c e  t o  t h e  p a r t i e s  o f  a n y  p r o v i s i o n  i n  t h e  d i s t r i c t ’ s  c o d e  o f  c o n d u c t  o r  

p o l i c y  t h a t  p r o h i b i t s  k n o wi n g l y  ma k i n g  f a l s e  s t a t e me n t s  o r  k n o wi n g l y  s u b mi t t i n g  f a l s e  

i n f o r ma t i o n .  

 I f ,  i n  t h e  c o u r s e  o f  a n  i n v e s t i g a t i o n ,  t h e  i n v e s t i g a t o r  d e c i d e s  t o  i n v e s t i g a t e  

a l l e g a t i o n s  a b o u t  t h e  c o mp l a i n a n t  o r  r e s p o n d e n t  t h a t  a r e  n o t  i n c l u d e d  i n  t h e  n o t i c e  

i n i t i a l l y  p r o v i d e d ,  n o t i c e  o f  t h e  a d d i t i o n a l  a l l e g a t i o n s  s h a l l  b e  p r o v i d e d  t o  k n o wn  

p a r t i e s .  

 F o r ma l  C o mp l a i n t  I n v e s t i g a t i o n  P r o c e d u r e s  

 T o  e n s u r e  a  c o mp l e t e  a n d  t h o r o u g h  i n v e s t i g a t i o n  a n d  t o  p r o t e c t  t h e  p a r t i e s ,  

t h e  i n v e s t i g a t o r  s h a l l :  

  E n s u r e  t h a t  t h e  p r e p o n d e r a n c e  o f  t h e  e v i d e n c e  b u r d e n  o f  p r o o f  a n d  t h e  b u r d e n  

o f  g a t h e r i n g  e v i d e n c e  s u f f i c i e n t  t o  r e a c h  a  d e t e r mi n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y  

r e s t s  o n  t h e  d i s t r i c t  a n d  n o t  t h e  p a r t i e s ;  

  P r o v i d e  a n  e q u a l  o p p o r t u n i t y  f o r  t h e  p a r t i e s  t o  p r e s e n t  w i t n e s s e s  a n d  

e v i d e n c e ;  

  N o t  r e s t r i c t  e i t h e r  p a r t y ’ s  a b i l i t y  t o  d i s c u s s  t h e  a l l e g a t i o n s  u n d e r  

i n v e s t i g a t i o n  o r  t o  g a t h e r  a n d  p r e s e n t  r e l e v a n t  e v i d e n c e ;  

  A l l o w t h e  p a r t i e s  t o  b e  a c c o mp a n i e d  wi t h  a n  a d v i s o r  o f  t h e  p a r t y ’ s  c h o i c e ;  

  P r o v i d e  wr i t t e n  n o t i c e  o f  t h e  d a t e ,  t i me ,  l o c a t i o n ,  p a r t i c i p a n t s ,  a n d  p u r p o s e  

o f  a n y  i n t e r v i e w o r  me e t i n g  a t  w h i c h  a  p a r t y  i s  e x p e c t e d  t o  p a r t i c i p a t e ;  

  P r o v i d e  t h e  p a r t i e s  e q u a l  a c c e s s  t o  r e v i e w a l l  t h e  e v i d e n c e  c o l l e c t e d  wh i c h  i s  

d i r e c t l y  r e l a t e d  t o  t h e  a l l e g a t i o n s  r a i s e d  i n  a  f o r ma l  c o mp l a i n t ,  i n c l u d i n g  t h e  

i n v e s t i g a t i v e  r e p o r t ,  a n d  t h e  o p p o r t u n i t y  t o  r e s p o n d  t o  t h a t  e v i d e n c e  b e f o r e  a  

d e t e r mi n a t i o n  i s  ma d e ;  

  B e  i mp a r t i a l  a n d  o b j e c t i v e l y  e v a l u a t e  a l l  r e l e v a n t  e v i d e n c e  wi t h o u t  r e l y i n g  

o n  s e x  s t e r e o t y p e s ;  

  N o t  h a v e  c o n f l i c t s  o f  i n t e r e s t  o r  b i a s  f o r  o r  a g a i n s t  c o mp l a i n a n t s  o r  

r e s p o n d e n t s ;  



 

 

  N o t  ma k e  c r e d i b i l i t y  d e t e r mi n a t i o n s  b a s e d  o n  t h e  i n d i v i d u a l ’ s  s t a t u s  a s  

c o mp l a i n a n t ,  r e s p o n d e n t ,  o r  w i t n e s s .  

 F o r ma l  C o mp l a i n t  I n v e s t i g a t i o n  R e p o r t  

 T h e  i n v e s t i g a t o r  s h a l l  p r e p a r e  a n  i n v e s t i g a t i v e  r e p o r t  t h a t  f a i r l y  s u m ma r i z e s  

r e l e v a n t  e v i d e n c e  a n d  s h a r e  t h e  r e p o r t  w i t h  t h e  p a r t i e s  a n d  t h e i r  a d v i s o r s  f o r  r e v i e w  

a n d  r e s p o n s e .  

 B e f o r e  c o mp l e t i n g  t h e  i n v e s t i g a t i v e  r e p o r t ,  t h e  i n v e s t i g a t o r  mu s t  s e n d  e a c h  

p a r t y  a n d  t h e i r  a d v i s o r s  t h e  i n v e s t i g a t i v e  r e p o r t  f o r  r e v i e w a n d  a l l o w t h e  p a r t i e s  1 0  

d a y s  t o  s u b mi t  a  wr i t t e n  r e s p o n s e  f o r  t h e  i n v e s t i g a t o r ’ s  c o n s i d e r a t i o n .  

 D e c i s i o n - M a k e r ’ s  D e t e r mi n a t i o n  

 U p o n  r e c e i v i n g  t h e  i n v e s t i g a t o r ’ s  r e p o r t ,  t h e  d e c i s i o n - ma k e r  m u s t  ma k e  a  

d e t e r mi n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y  a n d  a f f o r d  e a c h  p a r t y  t h e  o p p o r t u n i t y  t o  s u b mi t  

wr i t t e n ,  r e l e v a n t  q u e s t i o n s  t h a t  t h e  p a r t i e s  w a n t  a s k e d  o f  a n y  p a r t y  o r  w i t n e s s ,  p r o v i d e  

e a c h  p a r t y  wi t h  t h e  a n s we r s ,  a n d  a l l o w f o r  a d d i t i o n a l ,  l i m i t e d  fo l l o w - u p  q u e s t i o n s .  

 T h e  d e c i s i o n - ma k e r  mu s t  i s s u e  a  w r i t t e n  d e t e r mi n a t i o n  r e g a r d i n g  

r e s p o n s i b i l i t y  b a s e d  o n  a  p r e p o n d e r a n c e  o f  t h e  e v i d e n c e .  T h e  d e c i s i o n - ma k e r ’ s  wr i t t e n  

d e t e r mi n a t i o n  s h a l l :  

  I d e n t i f y  t h e  a l l e g a t i o n s  p o t e n t i a l l y  c o n s t i t u t i n g  s e x u a l  h a r a s s me n t ;  

  D e s c r i b e  t h e  p r o c e d u r a l  s t e p s  t a k e n ,  i n c l u d i n g  a n y  n o t i f i c a t i o n s  t o  t h e  

p a r t i e s ,  s i t e  v i s i t s ,  me t h o d s  u s e d  t o  g a t h e r  e v i d e n c e ,  a n d  i n t e r v i e ws ;  

  I n c l u d e  t h e  f i n d i n g s  o f  f a c t  s u p p o r t i n g  t h e  d e t e r mi n a t i o n ;  

  A d d r e s s  a n y  d i s t r i c t  p o l i c i e s  a n d / o r  c o n d u c t  r u l e s  w h i c h  a p p l y  t o  t h e  f a c t s ;  

  A  s t a t e me n t  o f ,  a n d  r a t i o n a l  f o r ,  t h e  r e s u l t  a s  t o  e a c h  a l l e g a t i o n ,  i n c l u d i n g  a  

d e t e r mi n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y ;  a n d  

  T h e  p r o c e d u r e s  a n d  p e r mi s s i b l e  b a s e s  f o r  t h e  c o mp l a i n a n t  a n d / o r  r e s p o n d e n t  

t o  a p p e a l  t h e  d e t e r mi n a t i o n .  



 

 

 T h e  wr i t t e n  d e t e r mi n a t i o n  ma y ,  b u t  i s  n o t  r e q u i r e d  t o ,  r e c o m me n d  

d i s c i p l i n a r y  s a n c t i o n s  a n d  a n y  r e me d i e s  d e s i g n e d  t o  p r e s e r v e  a c c e s s  t o  t h e  e d u c a t i o n a l  

p r o g r a m o r  a c t i v i t y  t h a t  ma y  b e  p r o v i d e d  b y  t h e  d i s t r i c t  t o  t h e  c o mp l a i n a n t .  

 A  c o p y  o f  t h e  wr i t t e n  d e t e r mi n a t i o n  s h a l l  b e  p r o v i d e d  t o  b o t h  p a r t i e s  

s i m u l t a n e o u s l y .  

 T h e  r a n g e  o f  d i s c i p l i n a r y  s a n c t i o n s  a n d  r e me d i e s  ma y  i n c l u d e ,  b u t  ma y  n o t  

b e  l i m i t e d  t o ,  s u p p o r t i v e  me a s u r e s ,  s h o r t  t e r m  s u s p e n s i o n ,  l o n g  t e r m  s u s p e n s i o n ,  

e x p u l s i o n  f o r  s t u d e n t s ,  a n d / o r  t e r mi n a t i o n  fo r  e mp l o y e e s .  C o mp l a i n a n t s  a nd  

r e s p o n d e n t s  s h a l l  b e  t r e a t e d  e q u i t a b l y  b y  p r o v i d i n g  r e me d i e s  t o  a  c o mp l a i n a n t  wh e r e  a  

d e t e r mi n a t i o n  o f  r e s p o n s i b i l i t y  f o r  s e x u a l  h a r a s s me n t  h a s  b e e n  ma d e .  T h e  T i t l e  I X  

C o o r d i n a t o r  i s  r e s p o n s i b l e  f o r  t h e  e f f e c t i v e  i mp l e me n t a t i o n  o f  a n y  r e me d i e s .  I f  t h e  

i n v e s t i g a t i o n  r e s u l t s  i n  a  r e c o m me n d a t i o n  t h a t  a  s t u d e n t  b e  s u s p e n d e d  o r  e x p e l l e d ,  

p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c y  a n d  s t a t e  l a w  g o v e r n i n g  s t u d e n t  s u s p e n s i o n  a n d  

e x p u l s i o n  wi l l  b e  f o l l o w e d .  

 I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i o n  t h a t  a n  e mp l o y e e  b e  

s u s p e n d e d  wi t h  o r  w i t h o u t  p a y  o r  t e r mi n a t e d ,  p r o c e d u r e s  o u t l i n e d  i n  b o a r d  p o l i c y ,  t h e  

n e g o t i a t e d  a g r e e me n t  ( a s  a p p l i c a b l e ) ,  a n d / o r  s t a t e  l a w  wi l l  b e  fo l l o w e d .  

 R e c o r d s  r e l a t i n g  t o  c o mp l a i n t s  f i l e d  a n d  t h e i r  r e s o l u t i o n  s h a l l  b e  ma i n t a i n e d  

b y  t h e  T i t l e  I X  C o o r d i n a t o r  f o r  s e v e n  y e a r s .  

 T h e  d e c i s i o n  b e c o me s  f i n a l  o n  t h e  d a t e  t h e  p a r t i e s  r e c e i v e  t h e  r e s u l t s  o f  a n  

a p p e a l ,  i f  a n y  a p p e a l  i s  f i l e d ;  o r  o n  t h e  d a t e  t h e  o p p o r t u n i t y  f o r  a n  a p p e a l  e x p i r e s .  

 A p p e a l s  

 T h e  c o mp l a i n a n t  o r  r e s p o n d e n t  ma y  a p p e a l  t h e  d e c i s i o n - ma k e r ’ s  

d e t e r mi n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y  o r  a  d i s mi s s a l  o f  a  f o r ma l  c o mp l a i n t ,  o n  t h e  

f o l l o wi n g  b a s e s :  

  P r o c e d u r a l  i r r e g u l a r i t y  t h a t  a f f e c t e d  t h e  o u t c o me s ;  

  N e w e v i d e n c e  t h a t  wa s  n o t  r e a s o n a b l y  a v a i l a b l e  a t  t h e  t i me  t h a t  c o u l d  

a f f e c t  t h e  o u t c o me ;  a n d / o r  



 

 

  T h e  T i t l e  I X  C o o r d i n a t o r ,  i n v e s t i g a t o r ,  o r  d e c i s i o n - ma k e r  h a d  a  c o n f l i c t  

o f  i n t e r e s t  o r  b i a s  a g a i n s t  e i t h e r  p a r t y  t h a t  a f f e c t e d  t h e  o u t c o me .  

 T h e  r e q u e s t  t o  a p p e a l  s h a l l  b e  ma d e  i n  wr i t i n g  t o  t h e  T i t l e  I X  C o o r d i n a t o r  

w i t h i n  1 0  d a y s  a f t e r  t h e  d a t e  o f  t h e  wr i t t e n  d e t e r mi n a t i o n .   A p p e a l s  s h a l l  b e  a  r e v i e w  

o f  t h e  r e c o r d  b y  a n  a t t o r n e y ,  a n  i n d e p e n d e n t  h e a r i n g  o f f i c e r  a p p o i n t e d  b y  t h e  b o a r d ,  o r  

t h e  b o a r d .  T h e  a p p e a l  d e c i s i o n - ma k e r  ma y  n o t  b e  t h e  T i t l e  I X  C o o r d i n a t o r ,  t h e  

I n v e s t i g a t o r ,  o r  t h e  d e c i s i o n - ma k e r  f r o m t h e  o r i g i n a l  d e t e r mi n a t i o n .  

 T h e  a p p e a l  d e c i s i o n - m a k e r  wi l l  i s s u e  a  wr i t t e n  d e c i s i o n  wi t h i n  3 0  d a y s  a f t e r  

t h e  a p p e a l  i s  f i l e d .  T h e  a p p e a l  d e c i s i o n - ma k e r  wi l l  d e s c r i b e  t h e  r e s u l t  o f  t h e  a p p e a l  

a n d  t h e  r a t i o n a l e  f o r  t h e  r e s u l t .  

T h e  a p p e a l  d e c i s i o n - m a k e r  s h a l l :  

  R e v i e w t h e  e v i d e n c e  g a t h e r e d  b y  t h e  i n v e s t i g a t o r ,  t h e  i n v e s t i g a t o r ’ s  r e p o r t ,  

a n d  t h e  o r i g i n a l  d e c i s i o n - ma k e r ’ s  d e t e r mi n a t i o n ;  

  N o t i f y  b o t h  p a r t i e s  i n  wr i t i n g  o f  t h e  f i l i n g  o f  a n  a p p e a l  a n d  g i v e  a n  

o p p o r t u n i t y  t o  s u b mi t  f u r t h e r  e v i d e n c e  i n  wr i t i n g ;  

  N o t  h a v e  a  c o n f l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a g a i n s t  c o mp l a i n a n t  o r  

r e s p o n d e n t  a n d  r e c e i v e  t h e  r e q u i r e d  t r a i n i n g ;  

  I s s u e  a  wr i t t e n  d e c i s i o n  a n d  t h e  r a t i o n a l e  f o r  t h e  d e c i s i o n  wi t h i n  3 0  d a y s  

a f t e r  t h e  a p p e a l  i s  f i l e d ;  

  D e s c r i b e  t h e  r e s u l t  o f  t h e  a p p e a l  a n d  t h e  r a t i o n a l e  f o r  t h e  r e s u l t  i n  t h e  

d e c i s i o n ;  a n d  

  P r o v i d e  t h e  wr i t t e n  d e c i s i o n  s i mu l t a n e o u s l y  t o  b o t h  p a r t i e s  a n d  t o  t h e  T i t l e  

I X  C o o r d i n a t o r .  

 I n f o r ma l  R e s o l u t i o n  P r o c e s s  

 A t  a n y  t i me  d u r i n g  t h e  f o r ma l  c o mp l a i n t  p r o c e s s  a n d  p r i o r  t o  r e a c h i n g  a  

d e t e r mi n a t i o n  r e g a r d i n g  r e s p o n s i b i l i t y ,  t h e  d i s t r i c t  ma y  f a c i l i t a t e  a n  i n f o r ma l  

r e s o l u t i o n  p r o c e s s ,  s u c h  a s  me d i a t i o n ,  t h a t  d o e s  n o t  i n v o l v e  a  f u l l  i n v e s t i g a t i o n  a n d  

d e t e r mi n a t i o n  o f  r e s p o n s i b i l i t y .   



 

 

 T h e  i n f o r ma l  r e s o l u t i o n  p r o c e s s  ma y  b e  f a c i l i t a t e d  b y  a  t r a i n e d  e d u c a t i o n a l  

p r o f e s s i o n a l ,  c o n s u l t a n t ,  o r  o t h e r  i n d i v i d u a l  s e l e c t e d  b y  t h e  T i t l e  I X  C o o r d i n a t o r  

u n d e r  t h e  f o l l o wi n g  c o n d i t i o n s :  

  T h e  p a r t i e s  a r e  p r o v i d e d  a  wr i t t e n  n o t i c e  d i s c l o s i n g  t h e  a l l e g a t i o n s ,  t h e  

r e q u i r e me n t s  o f  t h e  i n f o r ma l  r e s o l u t i o n  p r o c e s s ,  a n d  i n f o r ma t i o n  o n  wh e n  i t  ma y  

p r e c l u d e  t h e  p a r t i e s  f r o m r e s u mi n g  a  fo r ma l  c o mp l a i n t  a r i s i n g  f r o m t h e  s a me  

a l l e g a t i o n s ;  

  A t  a n y  t i me  p r i o r  t o  a g r e e i n g  t o  a  r e s o l u t i o n ,  a n y  p a r t y  h a s  t h e  r i g h t  t o  

w i t h d r a w f r o m t h e  i n f o r ma l  r e s o l u t i o n  p r o c e s s ,  r e s u me  t h e  i n v e s t i g a t i o n  o f  t h e  f o r ma l  

c o mp l a i n t ,  a n d  b e  i n f o r me d  o f  a n y  c o n s e q u e n c e s  r e s u l t i n g  f r o m p a r t i c i p a t i n g  i n  t h e  

i n f o r ma l  r e s o l u t i o n  p r o c e s s ;  

  T h e  p a r t i e s  v o l u n t a r i l y  a n d  i n  wr i t i n g  c o n s e n t  t o  t h e  i n f o r ma l  r e s o l u t i o n  

p r o c e s s ;  a n d  

  T h e  i n f o r ma l  r e s o l u t i o n  p r o c e s s  c a n n o t  b e  u s e d  t o  r e s o l v e  a l l e g a t i o n s  t h a t  a n  

e mp l o y e e  s e x u a l l y  h a r a s s e d  a  s t u d e n t .  

 I f  t h e  ma t t e r  i s  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  p a r t i e s ,  t h e  f a c i l i t a t o r  

s h a l l  d o c u me n t  t h e  n a t u r e  o f  t h e  c o mp l a i n t  a n d  t h e  p r o p o s e d  r e s o l u t i o n ,  h a v e  b o t h  

p a r t i e s  s i g n  t h e  d o c u me n t a t i o n  a n d  r e c e i v e  a  c o p y ,  a n d  f o r wa r d  i t  t o  t h e  T i t l e  I X  

C o o r d i n a t o r .   W i t h i n  2 0  d a y s  a f t e r  t h e  c o mp l a i n t  i s  r e s o l v e d  i n  t h i s  ma n n e r ,  t h e  T i t l e  

I X  C o o r d i n a t o r  s h a l l  c o n t a c t  t h e  c o mp l a i n a n t  t o  d e t e r mi n e  i f  t h e  r e s o l u t i o n  o f  t h e  

ma t t e r  r e ma i n s  a c c e p t a b l e .   I f  t h e  ma t t e r  i s  n o t  r e s o l v e d ,  o r  i f  t h e  i n d i v i d u a l  d o e s  n o t  

b e l i e v e  t h e  r e s o l u t i o n  r e ma i n s  a c c e p t a b l e  wi t h i n  2 0  d a y s  a f t e r  t h e  i n f o r ma l  r e s o l u t i o n  

d o c u me n t  i s  e x e c u t e d ,  t h e  i n d i v i d u a l  o r  t h e  T i t l e  I X  C o o r d i n a t o r  ma y  p r o c e e d  wi t h  t h e  

f o r ma l  c o mp l a i n t  p r o c e s s .  

 I f  d i s c r i m i n a t i o n  o r  h a r a s s me n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  p r o mp t ,  

r e me d i a l  a c t i o n  t o  p r e v e n t  i t s  r e o c c u r r e n c e .   T h e  d i s t r i c t  p r o h i b i t s  r e t a l i a t i o n  o r  

d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  f o r  o p p o s i n g  d i s c r i m i n a t i o n ,  i n c l u d i n g  h a r a s s me n t ;  



 

 

f o r  p a r t i c i p a t i n g  i n  t h e  c o mp l a i n t  p r o c e s s ;  o r  ma k i n g  a  c o mp l a i n t ,  t e s t i f y i n g ,  

a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  a p p e a l .  

 U s e  o f  t h i s  c o mp l a i n t  p r o c e d u r e  i s  n o t  a  p r e r e q u i s i t e  t o  t h e  p u r s u i t  o f  a n y  

o t h e r  r e me d i e s ,  i n c l u d i n g  t h e  r i g h t  t o  f i l e  a  c o mp l a i n t  w i t h  t h e  O f f i c e  f o r  C i v i l  R i g h t s  

o f  t h e  U . S .  D e p a r t me n t  o f  E d u c a t i o n ,  t h e  E q u a l  E mp l o y me n t  O p p o r t u n i t y  C o m m i s s i o n ,  

o r  t h e  K a n s a s  H u ma n  R i g h t s  C o m m i s s i o n .  

 T h e  f i l i n g  o f  a  c o mp l a i n t  o r  o t h e r wi s e  r e p o r t i n g  s e x  d i s c r i m i n a t i o n  i n c l u d i n g  

s e x u a l  h a r a s s me n t  s h a l l  n o t  r e f l e c t  u p o n  t h e  i n d i v i d u a l ’ s  s t a t u s  o r  g r a d e s .   A n y  a c t  o f  

r e t a l i a t i o n  o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  wh o  h a s  f i l e d  a  c o mp l a i n t  o r  t e s t i f i e d ,  

a s s i s t e d ,  o r  p a r t i c i p a t e d  i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g  i n v o l v i n g  s e x  

d i s c r i m i n a t i o n ,  i n c l u d i n g  s e x u a l  h a r a s s me n t ,  i s  p r o h i b i t e d .   A n y  p e r s o n  wh o  r e t a l i a t e s  

i s  s u b j e c t  t o  i m me d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  e x p u l s i o n  f o r  a  

s t u d e n t  o r  t e r mi n a t i o n  o f  e mp l o y me n t  f o r  a n  e mp l o y e e .  

 F a l s e  o r  ma l i c i o u s  c o mp l a i n t s  o f  s e x u a l  h a r a s s me n t  ma y  r e s u l t  i n  c o r r e c t i v e  

o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o mp l a i n a n t .  

 A  s u m ma r y  o f  t h i s  p o l i c y  a n d  t h e  c o mp l a i n t  p r o c e d u r e s  i n c l u d i n g  h o w t o  

r e p o r t  o r  f i l e  a  f o r ma l  c o mp l a i n t  o f  s e x  d i s c r i m i n a t i o n  o r  s e x u a l  h a r a s s me n t  s h a l l  b e  

p o s t e d  i n  e a c h  d i s t r i c t  f a c i l i t y  s h a l l  b e  p u b l i s h e d  i n  s t u d e n t  h a n d b o o k s ,  a n d  o n  t h e  

d i s t r i c t ’ s  we b s i t e  a s  d i r e c t e d  b y  t h e  T i t l e  I X  C o o r d i n a t o r .   N o t i f i c a t i o n  o f  t h e  p o l i c y  

ma y  i n c l u d e  p o s t i n g  i n f o r ma t i o n a l  n o t i c e s ,  p u b l i s h i n g  i n  l o c a l  n e w s p a p e r s ,  p u b l i s h i n g  

i n  n e ws p a p e r s  a n d  ma g a z i n e s  o p e r a t e d  b y  t h e  s c h o o l ,  o r  d i s t r i b u t i n g  me mo r a n d a  o r  

o t h e r  wr i t t e n  c o m mu n i c a t i o n s  t o  s t u d e n t s  a n d  e mp l o y e e s .  I n  a d d i t i o n ,  t h e  d i s t r i c t  i s  

r e q u i r e d  t o  i n c l u d e  a  s t a t e me n t  o f  n o n d i s c r i m i n a t o r y  p o l i c y  i n  a n y  b u l l e t i n s ,  

a n n o u n c e me n t s ,  p u b l i c a t i o n s ,  c a t a l o g s ,  a p p l i c a t i o n  f o r ms ,  o r  o t h e r  r e c r u i t me n t  

ma t e r i a l s  t h a t  a r e  ma d e  a v a i l a b l e  t o  p a r t i c i p a n t s ,  s t u d e n t s ,  a p p l i c a n t s ,  o r  e mp l o y e e s .  

 

A p p r o v e d :  0 7 / 1 2 / 2 0 2 1  

 

 



 

 

J G E C A  R a c i a l  a n d  D i s a b i l i t y  H a r a s s me n t :  S t u d e n t s  J G E C A  

 ( S e e  G A A C A ,  G A A B ,  G A F ,  J D D C  a n d  K N )  

 T h e  b o a r d  o f  e d u c a t i o n  i s  c o m mi t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  p r o d u c t i v e  

l e a r n i n g  a n d  wo r k i n g  e n v i r o n me n t ,  f r e e  f r o m d i s c r i m i n a t i o n ,  i n c l u d i n g  h a r a s s me n t ,  o n  

t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y .   D i s c r i m i n a t i o n  o r  h a r a s s me n t  

o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  o r  n a t i o n a l  o r i g i n  ( “ r a c i a l  h a r a s s me n t ” )  o r  o n  t h e  b a s i s  o f  

d i s a b i l i t y  ( “ d i s a b i l i t y  h a r a s s me n t ” )  s h a l l  n o t  b e  t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   

R a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  o f  e mp l o y e e s  o r  s t u d e n t s  o f  t h e  d i s t r i c t  i n  a n y  d i s t r i c t  

e d u c a t i o n  p r o g r a m o r  a c t i v i t y  i s  s t r i c t l y  p r o h i b i t e d .  

 R a c i a l  h a r a s s me n t  i s  u n l a wf u l  d i s c r i m i n a t i o n  o n  t h e  b a s i s  o f  r a c e ,  c o l o r  o r  

n a t i o n a l  o r i g i n  u n d e r  T i t l e s  V I  a n d  V I I  o f  t h e  C i v i l  R i g h t s  A c t  o f  1 9 6 4 ,  a n d  t h e  

K a n s a s  A c t s  A g a i n s t  D i s c r i m i n a t i o n .   D i s a b i l i t y  h a r a s s me n t  i s  u n l a wf u l  d i s c r i m i n a t i o n  

o n  t h e  b a s i s  o f  d i s a b i l i t y  u n d e r  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  A c t  o f  1 9 7 3  a n d  t h e  

A me r i c a n s  wi t h  D i s a b i l i t i e s  A c t .   A l l  f o r m s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  a r e  

p r o h i b i t e d  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  a n d  a t  a l l  s c h o o l - s p o n s o r e d  a c t i v i t i e s ,  

p r o g r a ms  o r  e v e n t s .    

 I t  s h a l l  b e  a  v i o l a t i o n  f o r  a n y  e mp l o y e e  t o  d i s c o u r a g e  a  s t u d e n t  f r o m f i l i n g  a  

c o mp l a i n t ,  o r  t o  f a i l  t o  i n v e s t i g a t e  o r  r e f e r  f o r  i n v e s t i g a t i o n ,  a n y  c o mp l a i n t  l o d g e d  

u n d e r  t h e  p r o v i s i o n s  o f  t h i s  p o l i c y .  

 P r o h i b i t e d  c o n d u c t  u n d e r  t h i s  p o l i c y  i n c l u d e s  r a c i a l l y  o r  d i s a b i l i t y - mo t i v a t e d  

c o n d u c t  wh i c h :  

  A f f o r d s  a  s t u d e n t  d i f f e r e n t  t r e a t me n t ,  s o l e l y  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  

n a t i o n a l  o r i g i n ,  o r  d i s a b i l i t y ,  i n  a  ma n n e r  w h i c h  i n t e r f e r e s  wi t h  o r  l i m i t s  

t h e  a b i l i t y  o f  t h e  s t u d e n t  t o  p a r t i c i p a t e  i n  o r  b e n e f i t  f r o m t h e  s e r v i c e s ,  

a c t i v i t i e s  o r  p r o g r a ms  o f  t h e  s c h o o l ;  

  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e  p u r p o s e  o r  

e f f e c t  o f  c r e a t i n g  a  h o s t i l e  a c a d e mi c  e n v i r o n me n t ;  o r  



 

 

  I s  s u f f i c i e n t l y  s e v e r e ,  p e r v a s i v e  o r  p e r s i s t e n t  s o  a s  t o  h a v e  t h e  p u r p o s e  o r  

e f f e c t  o f  i n t e r f e r i n g  w i t h  a  s t u d e n t ’ s  a c a d e mi c  p e r f o r ma n c e  o r  a b i l i t y  t o  

p a r t i c i p a t e  i n  o r  b e n e f i t  f r o m t h e  s e r v i c e s ,  a c t i v i t i e s  o r  p r o g r a ms  o f  t h e  

s c h o o l .  

 R a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  ma y  r e s u l t  f r o m v e r b a l  o r  p h y s i c a l  c o n d u c t  

o r  wr i t t e n  g r a p h i c  ma t e r i a l .  

 T h e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i ms  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  a n d  

p e r s o n s  wi t h  k n o wl e d g e  o f  s u c h  h a r a s s me n t  t o  r e p o r t  t h e  h a r a s s me n t  i m me d i a t e l y .   

T h e  d i s t r i c t  w i l l  p r o m p t l y  i n v e s t i g a t e  a l l  c o mp l a i n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  

a n d  t a k e  p r o mp t  c o r r e c t i v e  a c t i o n  t o  e n d  t h e  h a r a s s me n t .  

 A n y  s t u d e n t  w h o  b e l i e v e s  h e  o r  s h e  h a s  b e e n  s u b j e c t  t o  r a c i a l  o r  d i s a b i l i t y  

h a r a s s me n t  o r  h a s  wi t n e s s e d  a n  a c t  o f  a l l e g e d  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t ,  s h o u l d  

d i s c u s s  t h e  a l l e g e d  h a r a s s me n t  w i t h  t h e  b u i l d i n g  p r i n c i p a l ,  a n o t h e r  a d mi n i s t r a t o r ,  t h e  

g u i d a n c e  c o u n s e l o r ,  o r  a n o t h e r  c e r t i f i e d  s t a f f  me mb e r .   A n y  s c h o o l  e mp l o y e e  wh o  

r e c e i v e s  a  c o mp l a i n t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  f r o m a  s t u d e n t  s h a l l  i n f o r m  t h e  

s t u d e n t  o f  t h e  e mp l o y e e ’ s  o b l i g a t i o n  t o  r e p o r t  t h e  c o mp l a i n t  a n d  a n y  p r o p o s e d  

r e s o l u t i o n  o f  t h e  c o m p l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   I f  t h e  b u i l d i n g  p r i n c i p a l  i s  t h e  

a l l e g e d  h a r a s s e r ,  t h e  c o mp l a i n t  s h a l l  b e  r e p o r t e d  t o  t h e  d i s t r i c t  c o mp l i a n c e  

c o o r d i n a t o r .   T h e  b u i l d i n g   

p r i n c i p a l  s h a l l  d i s c u s s  t h e  c o mp l a i n t  w i t h  t h e  s t u d e n t  t o  d e t e r mi n e  i f  i t  c a n  b e  

r e s o l v e d .   I f  t h e  ma t t e r  i s  n o t  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  s t u d e n t  i n  t h i s   

me e t i n g ,  t h e  s t u d e n t  ma y  i n i t i a t e  a  f o r ma l  c o mp l a i n t  u n d e r  t h e  d i s t r i c t ’ s  

d i s c r i m i n a t i o n  c o mp l a i n t  p r o c e d u r e  i n  p o l i c y  K N .    

 C o mp l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r mi n e  wh e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t h e  c i r c u m s t a n c e s ,  t h e  a l l e g e d  b e h a v i o r  c o n s t i t u t e s  r a c i a l  o r  d i s a b i l i t y  

h a r a s s me n t  u n d e r  t h e  d e f i n i t i o n  o u t l i n e d  a b o v e .   U n a c c e p t a b l e  s t u d e n t  c o n d u c t  ma y  o r  

ma y  n o t  c o n s t i t u t e  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t ,  d e p e n d i n g  o n  t h e  n a t u r e  o f  t h e  

c o n d u c t  a n d  i t s  s e v e r i t y ,  p e r v a s i v e n e s s  a n d  p e r s i s t e n c e .   B e h a v i o r s  wh i c h  a r e  



 

 

u n a c c e p t a b l e  b u t  d o  n o t  c o n s t i t u t e  h a r a s s me n t  ma y  p r o v i d e  g r o u n d s  f o r  d i s c i p l i n e  

u n d e r  t h e  c o d e  o f  s t u d e n t  c o n d u c t .   T h e  d i s c i p l i n e  o f  a  s t u d e n t  f o r  v i o l a t i o n  o f  a n y  

p r o v i s i o n  o f  t h e  c o d e  o f  s t u d e n t  c o n d u c t  ma y  b e  e n h a n c e d  i f  t h e  c o n d u c t  i s  r a c i a l l y  o r  

d i s a b i l i t y  mo t i v a t e d .  

 I f  d i s c r i m i n a t i o n  o r  h a r a s s me n t  h a s  o c c u r r e d ,  t h e  d i s t r i c t  w i l l  t a k e  p r o mp t ,  

r e me d i a l  a c t i o n  t o  p r e v e n t  i t s  r e o c c u r r e n c e .  

 A n  e mp l o y e e  wh o  wi t n e s s e s  a n  a c t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  s h a l l  

r e p o r t  t h e  i n c i d e n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   E mp l o y e e s  w h o  f a i l  t o  r e p o r t  c o mp l a i n t s  

o r  i n c i d e n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  t o  a p p r o p r i a t e  s c h o o l  o f f i c i a l s  ma y  f a c e  

d i s c i p l i n a r y  a c t i o n .   S c h o o l  a d mi n i s t r a t o r s  wh o  f a i l  t o  i n v e s t i g a t e  a n d  t a k e  

a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  i n  r e s p o n s e  t o  c o mp l a i n t s  o f  r a c i a l  o r  d i s a b i l i t y  

h a r a s s me n t  ma y  a l s o  f a c e  d i s c i p l i n a r y  a c t i o n .  

 W h e n  a  c o mp l a i n t  c o n t a i n s  e v i d e n c e  o f  c r i m i n a l  a c t i v i t y  o r  c h i l d  a b u s e ,  

t h e  c o mp l i a n c e  c o o r d i n a t o r  s h a l l  r e p o r t  s u c h  c o n d u c t  t o  t h e  a p p r o p r i a t e  l a w  

e n f o r c e me n t  o r  D C F  a u t h o r i t i e s .  

 T o  t h e  e x t e n t  p o s s i b l e  c o n f i d e n t i a l i t y  wi l l  b e  ma i n t a i n e d  t h r o u g h o u t  t h e  

i n v e s t i g a t i o n  o f  a  c o m p l a i n t .   T h e  d e s i r e  f o r  c o n f i d e n t i a l i t y  mu s t  b e   

b a l a n c e d  wi t h  t h e  d i s t r i c t ’ s  o b l i g a t i o n  t o  c o n d u c t  a  t h o r o u g h  i n v e s t i g a t i o n ,  t o  t a k e  

a p p r o p r i a t e  c o r r e c t i v e  a c t i o n  o r  t o  p r o v i d e  d u e  p r o c e s s  t o  t h e  a c c u s e d .  

 T h e  f i l i n g  o f  a  c o mp l a i n t  o r  o t h e r wi s e  r e p o r t i n g  r a c i a l  o r  d i s a b i l i t y  

h a r a s s me n t  s h a l l  n o t  r e f l e c t  u p o n  t h e  s t u d e n t ’ s  s t a t u s  o r  g r a d e s .   A n y  a c t  o f  r e t a l i a t i o n  

o r  d i s c r i m i n a t i o n  a g a i n s t  a n y  p e r s o n  w h o  h a s  f i l e d  a  c o mp l a i n t  o r  t e s t i f i e d ,  a s s i s t e d ,  

o r  p a r t i c i p a t e d  i n  a n y  i n v e s t i g a t i o n ,  p r o c e e d i n g ,  o r  h e a r i n g  i n v o l v i n g  a  r a c i a l  o r  

d i s a b i l i t y  h a r a s s me n t  c o mp l a i n t  i s  p r o h i b i t e d .   A n y  p e r s o n  wh o  r e t a l i a t e s  i s  s u b j e c t  t o  

i m me d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  e x p u l s i o n  f o r  a  s t u d e n t  o r  

t e r mi n a t i o n  o f  e mp l o y me n t  f o r  a n  e mp l o y e e .  

 F a l s e  o r  ma l i c i o u s  c o mp l a i n t s  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  m a y  r e s u l t  

i n  c o r r e c t i v e  o r  d i s c i p l i n a r y  a c t i o n  a g a i n s t  t h e  c o mp l a i n a n t .  



 

 

 A  s u m ma r y  o f  t h i s  p o l i c y  s h a l l  b e  p o s t e d  i n  e a c h  d i s t r i c t  f a c i l i t y  a n d  s h a l l  

b e  p u b l i s h e d  i n  s t u d e n t  h a n d b o o k s  a n d  o n  t h e  d i s t r i c t ’ s  we b s i t e  a s  d i r e c t e d  b y  t h e  

d i s t r i c t  c o mp l i a n c e  c o o r d i n a t o r .   N o t i f i c a t i o n  o f  t h e  p o l i c y  s h a l l  b e  i n c l u d e d  i n  t h e  

s c h o o l  n e ws l e t t e r  o r  p u b l i s h e d  i n  t h e  l o c a l  n e ws p a p e r  a n n u a l l y ,  i f  a p p l i c a b l e .  

 

A p p r o v e d :   0 7 / 1 2 / 2 0 2 1  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGF  STUDENT SAFETY 

 The school district will endeavor to provide a safe environment for children while they are 

attending school or extra-class activities. 

 

Approved: 



 

 

 

JGF-R     STUDENT SAFETY 

 The superintendent of schools together with his staff will develop and determine the 

necessary rules and regulations relative to student safety. 

 It shall be the responsibility of each building principal to instruct his faculty to stress to their 

students periodically during the school year the importance of safety. 

 Each teacher will be provided with an outline of safety rules and regulations for the school 

district as recommended by the superintendent of schools and approved by the board of 

education. 

 Local building safety rules and regulations will be explained to students at the beginning of 

each school year and periodically thereafter by the building principal. 

 Those teachers who instruct in hazardous curriculum areas, such as physical education, shop 

or science laboratories, will teach a unit of work, each year or semester as the case may be, 

dedicated to safety rules inherent in the particular subject matter. 

 Appropriate safety signs, slogans or other safety items are to be posted on or in the near 

vicinity of potentially dangerous devices or machinery. 

 Each student enrolled in a hazardous curriculum area will be given a test concerning the 

appropriate safety rules of the particular class.  The test results will be kept on file until the end 

of the class term or the end of the school year whichever is appropriate.  No student will be 

permitted to participate in the class until satisfactory knowledge of the safety rules is 

demonstrated to the teacher. 

 Teachers will conduct periodic reviews of safety rules during the school year. 

 The building principal, together with his/her custodial staff, will make frequent inspections 

of areas of the building and grounds that may be potential safety hazards.  If  



 

 

JGF-R     STUDENT SAFETY  (continued) 

any such hazards are found, the building principal will order the hazard removed, corrected or in 

some appropriate way marked as a “dangerous area.”  

 All students will be notified of such “dangerous areas.” 

 All hazards of “dangerous areas” will be reported in writing to the superintendent of schools 

if the costs exceed the local building maintenance budget and the building principal will 

immediately submit a requisition to the superintendent of schools asking for the appropriate 

funds to correct the situation. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGFA   EMERGENCY DRILLS 

 Each building principal, on a periodic basis, will conduct emergency drills that instruct 

students in the proper procedures to follow in such contingencies as a tornado alert, civil defense 

disaster, or any other such emergencies. 

 Since many parents may not be at home during an emergency period, the school district will 

keep all children at the school building in case of an extreme emergency where there is less than 

one hour of warning time.  The faculty will remain in the school building during such emergency 

periods.  Parents may come to the school premises to pick up their children if they so desire 

under procedures as outlined in the rules and regulations that pertain to this policy. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGFA-R  EMERGENCY DRILLS 

 Each building principal will develop a written plan for emergency drills.   

 Each plan for emergency drills will be forwarded to the superintendent of the schools. 

 Each principal shall conduct briefings with his faculty concerning the emergency plan. 

 Each teacher will explain the emergency plan to every student under his or her jurisdiction at 

a time to be determined by the building principal.   

 Parents of students enrolled in the school district will be notified of the emergency plans at 

the beginning of the school year. 

 In the fall of each year, the principal will conduct a practice drill following the explanation 

of the emergency plan to each student.  

 Within one week thereafter, each building principal will conduct a surprise drill.  Other such 

drills will be made as deemed appropriate by the building principal.  However, at least one drill 

must be made prior to the tornado season, beginning in April of each year.   

 Each emergency plan developed for individual buildings will include a “student pick-up” 

procedure through which parents may come to school and pick up their children during an 

emergency as defined by these rules and regulations. 

 

Approved: 

 

 

 

 

 

 



 

 

JGFB  Supervi s ion  of  S tudents  (GAO,  GBR and  J H)  JGFB  

 S tudent s  shal l  be  superv i sed  by schoo l  pe r sonnel  when they a re  

under  t he  ju r i sd i c t ion  o f  the  school .  

 Each  bu i ld ing  p r inc ipa l  sha l l  coordina t e  and  as s ign  t eachers ,  a ides  

o r  pa rap ro fes s iona ls  to  superv i se  s tuden ts  en gaged  in  school  sponsored  

ac t iv i t i e s .   A l l  s choo l -sponsored  ac t iv i t i e s  sha l l  be  superv i sed  b y an  adu l t  

approved  by the  admini s t ra t i on .  

 Each  bui ld ing  p r inc ipa l  shal l  ensu re  appropr i a t e  s t a f f  members  a re 

ava i l ab l e  fo r  superv i s ing  s tuden ts  a t  spec i f i c  t imes  and  in  des igna ted  a reas .  

 

Approved :   02 /08 /2016  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

JGFB-R   SUPERVISION OF STUDENTS  

 Every building principal will make a duty roster comprised of teaching faculty and other 

administrative staff to supervise students before school, during the lunch hour, after school, and 

as the need arises. 

 Every elementary principal shall make a duty roster comprised of his/her faculty for the 

supervision of students on the playground before, during and after school. 

 Every school- sponsored activity held after school hours will have at least one faculty 

member in attendance who shall have general supervisory responsibilities over the student group.   

 The school has general authority to supervise students in the normal coming and going from 

home.  Teachers who observe students in a potentially dangerous situation should attempt either 

to halt or prevent injury to students or personal property insofar as they are reasonably able to do 

so. 

 No student will be allowed to run errands for any teacher during the school day off the 

school grounds. 

 

Approved: 

 

 

 

 

 



 

 

JGFC  DISMISSAL PRECAUTIONS 

 In the event of an emergency, such as a blizzard or any other event during the school day 

that interferes with the normal conduct of school affairs, school will be dismissed only upon 

action of the superintendent of schools or his/her designated representative.  The superintendent 

of schools shall formulate plans and procedures to instruct all students and their parents of the 

rules and regulations pertaining to emergency school dismissal. 

 

Approved: 

 

 

 

JGFC-R   DISMISSAL PRECAUTIONS 

 School will not be dismissed because of storms that arise during the school day as long as it 

is feasible for students and teachers to remain at school in safety.   

 Parents are urged not to send their children to school when storm conditions exist or road 

conditions are such as to create a definite hazard. 

 If adverse weather conditions exist before school begins, the building principals will consult 

with the superintendent of schools concerning dismissal of school. 

 If the superintendent decides the weather to be of such a nature that the safety of students is 

threatened, he will notify the radio/TV stations of WIBW, KTNC, KNZA, KMZA, KSNT, 

KNDY, KOLN, KTKA and have a school-closing announcement broadcast. 

 

 



 

 

JGFC-R   DISMISSAL PRECAUTIONS  (continued) 

 Every student will be notified of these rules and regulations at the beginning of each school 

term. 

 In the event of a bomb scare, or similar emergency, the principal will immediately vacate the 

school and remove the students to a place of safety. 

 The principal will call the police station and/or the county sheriff’s office or the Kansas 

Highway Patrol of the threat and request a thorough inspection of the building and grounds.  

School may be resumed if no threat is found to the safety of the students and there is sufficient 

time remaining in the school day to warrant continuation of classes. 

 Emergency procedures will be formulated by the superintendent of schools and 

administrative staff covering situations where the local building administrator or staff has been 

isolated or incapacitated by any group or emergency situation.  Such plans are to be held in strict 

confidence by each staff member having a direct responsibility in the implementation of the plan. 

 

Approved: 

  

 

 

 

 

 



 

 

JGFE  BICYCLE USE 

 Each building principal will formulate plans and procedures for the safe use and parking of 

bicycles on school property. 

 

Approved: 

 

 

 

JGFE-R BICYCLE USE 

 At the beginning of each school year, every student will be notified in writing by the 

principal of the rules and regulations concerning the use of bicycles at his/her school. 

 At the elementary level, every student will be instructed by his/her home room teacher as to 

the rules and regulations concerning the use of bicycles and bicycle safety. 

 

Approved: 

 

 

 

 

 

 

 

 



 

 

 

JGFF    Student Transportation  JGFF 

 (See JGG) 

 Use of Vehicles and Bicycles 

 The superintendent may develop procedures regulating to the driving, parking, and use of 

vehicles and the use and parking of bicycles or other similar equipment during the school day.  Failure to 

observe district rules and/or procedures may result in disciplinary action. 

 Rules and procedures concerning use of vehicles and bicycles on school property may be 

included in the student and/or other district handbooks. 

Walkers 

 Students who walk to and from school are urged to become familiar with traffic safety laws 

governing such activities, to be alert to their surroundings, and to exercise caution while crossing streets 

in high traffic areas. 

Notice 

 At the beginning of each school year, district staff will provide students with appropriate notice of 

the rules and procedures relevant to their use of transportation to school and school-related activities.  

 

Approved: 07/11/2022 

 

 

 

 

 

 

 

 

 

 



 

 

JGFF-R AUTOMOBILE USE 

 All rules and regulations concerning use of automobiles on junior and senior high school 

property will be submitted to the board of education for approval. 

 All such rules and regulations will be given to each student driver and his/her parents. 

 Such rules and regulations will include but will not be limited to the following: 

  Students who are observed driving recklessly on or near school property  

will be reported by any school district employee to the high school principal.  The 

principal will warn the driver of the incident at the first opportunity thereafter and 

a written notice will be mailed to the parents of the driver. 

 

After a second warning, the student will be reported to the local civil authorities. 

 

Further violation of these rules and regulations may result in disciplinary action 

by the school pursuant to the disciplinary code. 

 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

J G F G  S t u d e n t  A c c i d e n t s  a n d  H e a l t h  E me r g e n c i e s  J G F G  

 W h e n  a  s t a f f  me mb e r  b e c o me s  a wa r e  t h a t  a  s t u d e n t  h a s  b e e n  i n v o l v e d  i n  a n  

a c c i d e n t  o r  i s  i n  n e e d  o f  e me r g e n c y  c a r e  a t  s c h o o l ,  o n  s c h o o l  p r o p e r t y ,  o r  a t  a  s c h o o l -

s p o n s o r e d  a c t i v i t y ,  t h e  s t a f f  me mb e r  s h a l l  f o l l o w t h e  r u l e s  f o r  t h e  c a r e  o f  a n  i n j u r e d  

s t u d e n t  a n d  s h a l l  r e p o r t  t h e  a c c i d e n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   I f  a  s t u d e n t  h a s  a n  

a c c i d e n t  wh i c h  a p p e a r s  t o  r e q u i r e  me d i c a l  t r e a t me n t ,  a n  e mp l o y e e  s h a l l  s e n d  f o r  

me d i c a l  h e l p  a n d  t r y  t o  ma k e  t h e  s t u d e n t  a s  c o mf o r t a b l e  a s  p o s s i b l e  w h i l e  wa i t i n g  f o r  

me d i c a l  a s s i s t a n c e  t o  a r r i v e .  

 W h e n  a p p r o p r i a t e ,  t h e  s t u d e n t ' s  p a r e n t ( s )  s h a l l  b e  n o t i f i e d  o f  t h e  s t u d e n t ’ s  

c o n d i t i o n  a s  s o o n  a s  p o s s i b l e  t o  d e t e r mi n e  a p p r o p r i a t e  a c t i o n .   I f  t h e  s t u d e n t  n e e d s  

me d i c a l  a t t e n t i o n ,  a n d  t h e  p a r e n t s  c a n n o t  b e  r e a c h e d ,  t h e  p r i n c i p a l  s h a l l  s e e k  

e me r g e n c y  me d i c a l  t r e a t me n t .  

 E me r g e n c y  C a r e  

 A t  t h e  s c e n e  o f  a n  e me r g e n c y  o r  a c c i d e n t  w h e n  me d i c a l  h e l p  i s  n o t  r e a d i l y  

a v a i l a b l e  t o  a s s i s t  i n  t h e  c a r e  o f  a n  i n j u r e d  s t u d e n t ,  a n  e m p l o y e e  ma y  r e n d e r  

e me r g e n c y  c a r e  o r  a s s i s t a n c e ,  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  f i r s t  a i d ,  a s  d e e me d  

r e a s o n a b l y  n e c e s s a r y  u n t i l  me d i c a l  h e l p  a r r i v e s .   K a n s a s  l a w  p r o v i d e s  p r o t e c t i o n  f r o m 

c i v i l  l i a b i l i t y  f o r  a n y  p e r s o n  wh o ,  i n  g o o d  f a i t h  a n d  wi t h o u t  c o mp e n s a t i o n ,  r e n d e r s  

e me r g e n c y  c a r e  o r  a s s i s t a n c e  t o  a n y  p e r s o n ,  i n c l u d i n g  a  m i n o r  wi t h o u t  f i r s t  o b t a i n i n g  

t h e  c o n s e n t  o f  t h e  p a r e n t  o r  g u a r d i a n  o f  s u c h  mi n o r ,  a t  t h e  s c e n e  o f  a n  e me r g e n c y  o r  

a c c i d e n t .   H o we v e r ,  t h i s  p r o t e c t i o n  d o e s  n o t  e x t e n d  t o  i n d i v i d u a l s  wh o s e  a c t s  o r  

o mi s s i o n s  i n  r e n d e r i n g  e me r g e n c y  c a r e  i n  t h e s e  c i r c u ms t a n c e s  we r e  g r o s s l y  o r  

w a n t o n l y  n e g l i g e n t .  



 

 

J G F G  S t u d e n t  A c c i d e n t s  a n d  H e a l t h  E me r g e n c i e s  J G F G - 2  

 R e c o r d s  

 A p p r o p r i a t e  r e c o r d s  d o c u me n t i n g  s t u d e n t  a c c i d e n t s  s h a l l  b e  ma i n t a i n e d .  

 

A p p r o v e d :   0 2 / 1 1 / 2 0 1 9  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGFG-R STUDENT ACCIDENTS 

 School employees are not trained to administer medical treatment to students. 

 In the event of a student accident that appears to require medical treatment other than 

emergency first aid, all school employees will follow the plans and procedures that have been 

developed by the superintendent of schools and building principals to cover such emergencies. 

 In no event will school employees diagnose or in any other way treat a student suspected of 

injury other than attempting to make the student as comfortable as possible according to first aid 

procedures while waiting for competent medical treatment.  

 The superintendent of schools will develop a procedure to be followed in case of a student 

accident or injury.  Such procedure shall include the following: 

 An information card soliciting the following information shall be on file in the building 

principal’s office: 

  Names and addresses of parents, their home and business phone numbers; 

 Names of some other person to be called in the event of an accident and  

their phone number(s); 

 

  Name of the family physician and his/her office phone number; 

  Permission to call the family physician in the event parents cannot be  

  reached and granting permission to act on his/her advice. 

 

 The accident procedure should include but not be limited to the following steps: 

When an injury is reported, the principal or his/her designated representative will 

immediately make the student as comfortable as possible. 

 

Visually determine, if possible, the extent of the injury. 

 

Have the school’s office call the parents. 

 

 

 

 



 

 

JGFG-R STUDENT ACCIDENTS (continued) 

 

If the parents cannot be reached, the family physician should be contacted. 

 

If the parents are contacted, the injury should be described and appropriate action 

determined with consent of the parents. 

 

Under no circumstances will any of the school’s employees attempt to administer 

medical treatment to any injured student. 

 

 

Approved: 

 

 

 

JGFGA  FIRST AID 

 First aid may be administered to students only by those school employees qualified by 

training approved by the school district and then only in case of emergency.  

 

Approved: 

 

 

 

 

 



 

 

JGFGA-R FIRST AID 

 First aid will be limited to the applying of simple bandages or infection preventatives-- 

except that justifiable emergency aid to prevent further injury, disability, or death such as 

stopping excessive bleeding will be permitted. 

 At least one person in every school building in the school district will be a trained  

Person qualified to administer first aid. 

 No school employee will dispense any prescription medicine, patent medicine or other drugs 

to any student at any time. 

 The school nurse may be qualified to follow a physician’s orders on the dispensing and/or 

injection of medicine.  This type of treatment, however, should be given only with the expressed, 

written approval of the student’s family and physician and should be renewed each semester in 

writing. 

 Parents will notify the building principal in writing of any medicine taken by their child. 

 

Approved: 

 

 

 

 

 

 

 

 

 



 

 

J GF GB  S u pe rv i s io n  o f  Me dic at i on s  ( Se e  J GF GBA)  J GF GB  

 T h e  s up e r vi s io n  o f  me d ic a t i o ns  sh a l l  be  i n  s t r i c t  c o mpl i an ce  wi th  t h e  

r u l e s  an d  r e gu l a t i on s  o f  t he  boa rd  a s  ca r r i ed  ou t  b y  d i s t r i c t  p e r s on ne l .   

D ia gn os i s  an d  t r ea tme n t  o f  i l l nes s  a n d  t he  p r e sc r ib i n g  o f  d r u gs  a nd  me d ic i ne s  

a r e  no t  t h e  r e sp on s ib i l i t y  o f  t he  pu b l i c  s ch oo l s  a nd  a r e  n o t  t o  b e  p ra c t i c ed  b y  

a n y  s ch oo l  p e r s on ne l ,  i nc l ud i n g  s ch oo l  n u r ses ,  un l e s s  au t hor i ze d .  

 In  c e r t a in  c i r cu ms t an ce s  wh en  med i ca t i on  i s  n ece s sa r y  i n  o r de r  t ha t  t he  

s t ud en t  r e ma in  i n  s ch oo l ,  t he  s c ho o l  ma y  co op e ra t e  wi t h  p a re n t s  i n  t he  

s up e r v i s i on  o f  me d ic a t i o n  t ha t  t h e  s t ude n t  wi l l  u se .   Ho we ver ,  t he  med i ca l  

p e r s on  au t ho r i ze d  t o  p r e sc r ibe  me d i ca t i on  o r  t he  p a re n t  i f  i t  i s  a  no n -

p res c r i p t i o n  me d ic a t i on  mu s t  s e nd  a  wr i t t e n  o rd e r  t o  t he  bu i ld in g  a d min i s t r a to r  

wh o  ma y  s up e r v i se  t h e  ad mi n i s t r a t i on  o f  t he  me d ic a t i o n  o r  t r ea t men t .   T he  

p a re n t s  mu s t  su b mi t  a  wr i t t e n  r e qu es t  t o  t he  bu i ld i n g  ad min i s t r a to r  r e que s t i n g  

t he  sc ho o l ’ s  c oo pe r a t i on  i n  s uc h  su pe r v i s i on  a nd  r e l ea s in g  t h e  sc ho o l  d i s t r i c t  

a nd  p e r s on ne l  f r o m l i a b i l i t y .  

 S c ho o l  pe r s on ne l  sh a l l  n o t  be  r eq u i r e d  t o  be  cu s to d i a ns  o f  a n y  

me d ic a t i o n  ex ce p t  a s  r e qu i r ed  b y  a  wr i t t en  o rd e r  o f  a  l i c ens ed  me d ica l  p e r s on  

o r  i n  t he  cas e  o f  non pr esc r ip t i on  me d i ca t i on  whe n  r e que s t e d  i n  wr i t i n g  b y  t he  

p a re n t s .  

 T h e  me d ic a t i o n  sha l l  be  ex a min ed  b y  t he  s ch oo l  e mp lo yee  a d mi n i s t e r i n g  

i t  t o  d e t e r mi ne  t ha t  i t  a pp ea r s  t o  be  i n  t he  o r i g i na l  c on t a in e r ,  t o  be  p r op e r l y  

l a be l ed ,  an d  t o  b e  p r op e r l y  a u th or i zed  by  t h e  wr i t t en  o r de r  o f  l i cen se d  me d ic a l  

p e r s on .   T wo  co n ta in e r s ,  one  fo r  ho me  an d  one  fo r  s c ho o l ,  sh o u ld  be  r eq ues t ed  

f r o m the  pha r mac i s t .  

 

 



 

 

J GF GB  S u pe rv i s io n  o f  Me dic at i on s  J GF GB - 2  

 An y  ch an ges  i n  t ype  o f  d r u gs ,  d osa ge ,  a nd / o r  t i me  o f  admi n i s t r a t i on  

s ho u ld  be  ac co mp a n ie d  b y  up da t ed  p h ys i c i an  an d  pa r en t  p e rmi s s io n  s i gna tu r es  

a nd  a  n e wl y  l a be l ed  p ha r mac y  co n ta i ne r .  

 A l l  me d ic a t i o n  ma in t a ine d  i n  t he  sc ho o l  s e t t i n g  sh ou ld  b e  ke p t  i n  a  

l oc ked  c on t a in e r .   Th i s  i n c lu des  me d ic a t i o n  r e qu i r i n g  r e f r i ge ra t i o n .  

 M ed i ca t i on s  s ho u ld  b e  i n ven t o r i e d  e ve r y  se me s t e r .   Ou t -o f -da t e  s t oc k  

s ho u ld  be  r e t u rn ed  t o  pa ren t  o r  de s t r o ye d .  

 Ove r - t he -c o un t e r  med ica t i o ns  s ho u ld  no t  b e  ma in t a i ned  on  an y  s ch oo l  

p r e mi ses ,  i n c lu d in g  a t h l e t i c  a r e as ,  un l e s s  wr i t t e n  pa ren t  pe r mi s s i on  t o  

a d min i s t e r  i s  ob t a in ed .  

 T h e  b u i l d in g  a dmi n i s t r a to r  ma y  c ho os e  t o  d i sc on t i nu e  t he  

a d min i s t r a t i o n  o f  me d ic a t i o n  p r o vi de d  t h a t  t he  p a re n t s  o r  me d ic a l  p e r so n  a r e  

n o t i f i ed  i n  ad va nce  o f  t h e  da t e  an d  t he  r e as on s  f o r  t h e  d i s co n t in ua nc e .  

 A f t e r  me d ic a t i on  i s  ad mi n i s t e r e d ,  s t ude n t s  s ho u ld  be  o bse r ve d  fo r  

p os s ib l e  r ea c t i o ns  t o  t h e  me d ic a t i on .   T h i s  obs e r va t i on  ma y  oc cur  a t  t he  s i t e  o f  

a d min i s t r a t i o n  o r  i n  t he  c l a s s r oo m a s  a  pa r t  o f  t h e  no r ma l  ro u t i ne .  

 T h i s  p o l i c y  s ha l l  be  s ha r ed  wi t h  a l l  l oc a l  p h ys i c i an s  a nd  den t i s t s  wh ere  

p r ac t i ca b l e .   Fo r ms  sh o u ld  a l so  be  ma de  ava i l a b l e  t o  t he  h ea l t h  c a r e  p ro v id e r s  i n  

t he  co mmu n i t y .  

 An  in d i v id ua l  r e co rd  s ho u ld  b e  kep t  o f  eac h  me d i ca t i on  a dmi n i s t e r e d .   

T h e  r e co r d  sh ou l d  i nc l ude  s t ud en t  i d en t i f i c a t i on ,  da t e  p r e sc r i be d ,  n a me  o f  

me d ic a t i o n ,  t i me  a nd  d a t e ( s )  ad mi n i s t e r e d ,  s i gn a tu r e  o f  pe r s on  a d min i s t e r i n g  

a nd  s ec t i on  f o r  co mme n t s .  



 

 

J GF GB  S u pe rv i s io n  o f  Me dic at i on s  J GF GB - 3  

 In  t h e  a d min i s t r a t i on  o f  me d i ca t i on ,  t he  s ch oo l  e mpl o yee  s ha l l  n o t  b e  

d ee me d  t o  h a ve  a s su me d  an y  l e ga l  r e s po ns i b i l i t y  o th e r  t h an  ac t i n g  a s  a  d u ly  

a u t hor i ze d  e mp l o ye e  o f  t he  s ch oo l  d i s t r i c t .  

 

Ap pr o ve d :   02 / 08 /2 01 6  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

J GF GB A   S t u de nt  S e l f -Admi ni s t ra t io n  o f  Me di cat i o ns   J GF GB A 

       (S ee  J GFGB)   

 

 T h e  s e l f -a d mi n i s t r a t i o n  o f  me d ic a t i o n  i s  a l l o we d  fo r  e l i g i b l e  s t ud en t s  in  

g r a des  K – 12 .   As  use d  i n  t h i s  p o l i c y ,  me d ica t i o n  i nc l ud es ,  bu t  i s  no t  l i mi t ed  t o ,  

a  med ic i ne  f o r  t he  t r ea t me n t  o f  ana ph y la x i s  o r  a s t h ma  l i s t ed  i n  cu r r e n t  f ede ra l  

r e gu l a t i on  a s  an  i nha l ed  b r on ch od i l a to r  o r  a u to - i n j ec t ab l e  ep in ep hr in e .   S e l f -

a d min i s t r a t i o n  i s  t he  s t u de n t ’ s  d i sc r e t i o na r y  us e  o f  a n  a ppr o ve d  me d ic a t i on  fo r  

wh ich  t he  s tu den t  ha s  a  p r e s c r ip t i o n  o r  wr i t t en  d i r e c t i o n  f r o m a  h ea l t h  ca r e  

p ro v id e r  o r  wr i t t en  p a re n t a l  a u th or i za t i on  o n  f i l e  i n  t he  s c hoo l  o f f i c e  f o r  o ve r -

t he  co un t e r  me d i ca t i o ns .   S e l f -a d mi n i s t r a t i o n  o f  me d ic a t i o n  a t  a  d osa ge  o r  r a t e  

e xc eed in g  p ro du c t  l a be l  i n s t r uc t i on s  ma y  r e su l t  i n  de n i a l  o f  p r i v i l e ge  t o  s e l f -

a d min i s t e r  me d i ca t i on s  an d /o r  d i s c ip l i na ry  a c t i on  a s  a pp ro pr i a t e .  

 As  u se d  i n  t h i s  po l i cy  h ea l t h  ca r e  p r o vi de r  me an s  a  ph ys i c i a n  l i c ens ed  t o  

p r ac t i ce  me d ic i ne  and  s u r ge r y ;  a n  a d vanc ed  r e g i s t e r e d  n ur s e  p r a c t i t i on e r ,  o r  a  

l i cen se d  ph ys i c i a n  a s s i s t a n t  who  h as  au th or i t y  t o  p r e sc r ibe  d ru gs  u nd e r  t h e  

s up e r v i s i on  o f  a  r e spo ns i b l e  ph ys i c i an .  

 S tu de n t  E l i g ib i l i t y  

 An  e l i g i b l e  s t ud en t  sh a l l  mee t  a l l  t he  f o l l o win g  r eq u i r e me n t s :  

  Ha ve  a  wr i t t en  s t a t e me n t  f ro m t he  s tu de n t ’ s  he a l t h  c a r e  p r o v ide r  

s t a t i n g  t he  na me  an d  pur po se  o f  a n y  p res c r i p t i o n  me d ica t i o n / s  o r  

wr i t t en  a u th or i za t i on  f r o m the  s t u den t ’ s  p a re n t  fo r  u se  o f  o ve r - t he -

c ou n te r  me d ic a t i on / s ;  

 

  Kn o w t he  p re s c r i bed  o r  r ec o mme n de d  do sa ge ;  

 

  Kn o w t he  t i me  t he  me d ic a t i o n  i s  t o  b e  r e gu l a r l y  ad mi n i s t e r e d ;  

 

  Be  a b l e  t o  a r t i c u l a t e  a n y  a dd i t i o na l  s pec i a l  c i r c u ms t anc es  u nde r  wh ic h  

t he  med ica t i o n  i s  t o  b e  ad mi n i s t e r e d ;  



 

 

J GF GB A   S t u de nt  S e l f -Admi ni s t ra t io n  o f  Me di cat i o ns  J GF GB A-2  

  Kn o w t he  l e n g th  o f  t i me  f o r  wh ic h  t he  med ica t i o n  i s  p r e sc r i bed ;  

 

  T h e  s tu den t  sha l l  a l so  de mo ns t r a t e  t o  t he  h ea l t h  ca r e  p r o vi de r  o r  t he  

p ro v id e r ’ s  des i gn ee ,  a s  ap p l i c ab l e ,  a nd  t he  s ch oo l  n u r s e  o r  t h e  n u r se ’ s  

d es i gn ee  t h e  s k i l l  l eve l  ne ces sa r y  t o  u se  t he  med ica t i o n  a nd  an y  de v i c e  

t ha t  i s  n ece s sa r y  t o  ad mi n i s t e r  t he  me d i ca t i on .   In  t he  a bse nc e  o f  a  

s ch oo l  n u r s e ,  t he  s c ho o l  s ha l l  d es i gna t e  a  pe r so n  who  i s  t r a in ed  t o  

w i t nes s  t he  d e mo ns t r a t i o n .  

 

 Au th or i za t i o n  Req u i r e d  

 

 Wi t h  r e ga rd  t o  p r e sc r i p t i on  me d i ca t i on s  wh ich  a r e  n o t  ad mi n i s t e r ed  on  a  

r e gu l a r  s ch ed u le ,  t he  s t u de n t ’ s  hea l t h  c a r e  p ro v id e r  s ha l l  p r ep a re  a  wr i t t e n  

t r ea t me n t  p l an  fo r  ma na g in g  t he  s t ude n t ’ s  c on d i t i o n ,  s uc h  a s  a s t h ma  a t t a c ks  o r  

a na ph y la x i s  ep i so des ,  an d  f o r  me d ic a t i o n  use  b y  t he  s tu de n t  du r in g  s ch oo l  

h o ur s .   T h e  s t ude n t ’ s  pa r en t  o r  gua r d i a n  s ha l l  a nn ua l l y  c o mple t e  a nd  s ub mi t  t o  

t he  s c ho o l  an y  wr i t t e n  d ocu me nt a t i on  r e qu i r e d  b y  t h e  sc ho o l ,  i nc l ud in g  t he  

t r ea t me n t  p l an  p re pa r ed  b y  t h e  s tu de n t ’ s  h ea l t h  ca r e  p ro v id e r .   P e r mi s s io n  fo r ms  

s ha l l  be  u pda t ed  d ur in g  en ro l l me n t .  

 E mp l o yee  Immu n i t y  

 A l l  t e ac he r s  r e s po ns i b l e  f o r  t h e  s tu de n t ’ s  su pe r v i s i on  s ha l l  b e  n o t i f i e d  

t ha t  p e r mi s s io n  t o  ca r r y  me d ic a t i o ns  a nd  se l f -a d min i s t e r  has  b ee n  g ra n t e d .   T he  

s ch oo l  d i s t r i c t  sha l l  p ro v id e  wr i t t e n  n o t i f i ca t i on  t o  t he  p a ren t  o r  gu a rd i an  o f  a  

s t ud en t  t h a t  t he  s cho o l  d i s t r i c t  an d  i t s  o f f i c e r s ,  e mp l o ye es ,  an d  a gen t s  a r e  no t  

l i ab l e  fo r  da ma ge ,  i n j u r y ,  o r  de a th  r e s u l t i n g  d i r ec t l y  o r  i n d i r ec t l y  f r o m th e  se l f -

a d min i s t r a t i o n  o f  med ica t i o n .  

 W ai ve r  o f  L i ab i l i t y  

 T h e  s tu de n t ’ s  pa r en t  o r  gu a r d i a n  sh a l l  s i gn  a  s t a t e men t  ac kn o wle d g in g 

t ha t  t h e  s c ho o l  d i s t r i c t  a nd  i t s  o f f i ce r s ,  emp l o yee s ,  o r  a ge n t s  i nc ur  no  l i ab i l i t y   



 

 

J GF GB A   S t u de nt  S e l f -Admi ni s t ra t io n  o f  Me di cat i o ns  J GF GB A-3  

f o r  da ma ge ,  i n j u r y ,  o r  dea th  r e s u l t i n g  d i r e c t l y  o r  i n d i r ec t l y  f r o m t he  se l f -

a d min i s t r a t i o n  o f  me d ic a t i o n  an d  a g ree in g  t o  r e l ea se ,  i n de mn i f y ,  a nd  h o ld  t he  

d i s t r i c t  an d  i t s  o f f i ce r s ,  e mp lo yee s ,  an d  a ge n t s ,  ha r ml es s  f rom a n d  a ga i ns t  an y  

c l a i ms  r e l a t i n g  t o  t he  s e l f -a d mi n i s t r a t i on  o f  me d ic a t i o n  a l l owe d  b y  t h i s  p o l i c y .  

  Ad d i t i on a l  Req u i r e me n t s  f o r  S t ud en t s  P ron e  t o  S pe c i f i e d  E me rge n c i e s  

  T h e  sc ho o l  d i s t r i c t  sh a l l  r eq u i r e  t h a t  a n y  b ac k -u p  me d ic a t i on  p ro v id ed  

b y  t he  s t ude n t ’ s  p a ren t  o r  gua r d i a n  be  kep t  a t  t h e  s t ud en t ’ s  s ch o o l  i n  a  

l oca t i o n  t o  wh i ch  t h e  s tu den t  h as  i mme dia t e  a cc es s  i f  t he r e  i s  an  

a s th ma  o r  an ap h yl ax i s  e me r gen c y;  

 

  T h e  s ch oo l  d i s t r i c t  sh a l l  r e qu i r e  t ha t  a l l  n ece s sa r y  an d  pe r t i n ent  

i n fo r ma t i on  b e  ke p t  o n  f i l e  a t  t he  s t u den t ’ s  s ch oo l  i n  a  l o ca t i o n  ea s i l y  

a cce s s i b l e  i f  t h e r e  i s  an  a s th ma  o r  an ap h yla x i s  e me r gen c y;  

 

  E l i g ib l e  s t ud en t s  sh a l l  be  a l l o wed  t o  pos ses s  a nd  us e  a pp ro ved  

me d ic a t i o ns  a t  a n y  p l ac e  whe re  t he  s t ud en t  i s  s ub j ec t  t o  t h e  

j u r i s d i c t i o n  o r  su pe r vi s io n  o r  t he  s ch o o l  d i s t r i c t ,  i t s  o f f i c e r s ,  

e mp lo ye es ,  o r  a gen t s ;  

 

  T h e  b oa rd  ma y  a dop t  po l i c y  o r  h an dbo o k  l a n gua ge  whic h  i mp ose s  

a dd i t i o na l  r eq u i r e me n t s  r e l a t i n g  t o  t he  se l f -a d min i s t r a t i on  o f  

me d ic a t i o n  a l l o wed  f o r  i n  t h i s  po l i c y  a nd  ma y  e s t ab l i s h  a  p r oce du re  

f o r ,  an d  t he  c on d i t i on s  u nde r  wh ic h ,  t he  a u t hor i za t i on  f o r  s t ud en t  s e l f -

a d min i s t r a t i o n  o f  med ica t i o n  ma y  be  r e voke d .  

 

Ap pr o ve d :   01 / 09 /2 01 7  

 

 

 

 

 



 

 

J GF GBB   Acc ommod at i n g  St ud en t s  w i th  Di ab ete s  J GF GBB  

       As  u se d  i n  t h i s  p o l i c y ,  d i a be t e s  mana ge me nt  a nd  t r e a t men t  p l a n  me a ns  a  

p l a n  p re pa r ed  an d  i mp le me n te d  fo r  a  s t ude n t  w i th  d i ab e t e s  wh ic h  i s  p r e sc r ib ed  

b y  a  p h ys i c i a n  l i ce nse d  t o  p r ac t i ce  med ic in e  an d  su r ge r y ;  a  ce r t i f i ed ,  ad va nc ed  

r e gi s t e r ed  n ur s e  p r a c t i t i o ne r  wh o  has  a u tho r i t y  t o  p r e sc r i be  d ru gs ;  o r  a  l i ce nse d  

p h ys i c i an  a s s i s t an t  wh o  ha s  au t ho r i t y  t o  p r e sc r ibe  d ru gs  p u r s ua n t  t o  a  wr i t t en  

p ro t oc o l  wi th  a  r e s pon s ib l e  p h ys i c i a n .  

       S tu de n t  E l i g i b i l i t y  

       Se l f -c a r e  o f  d i ab e t e s  ma y  b e  a l l o wed  f o r  s t ude n t s  i n  g r ad es  K -1 2 .   T o  be  

e l i g i b l e ,  a  s t u de n t  sha l l  me e t  a l l  r e qu i r e me n t s  o f  t h i s  p o l i c y .  

       Pa r en t s  o r  gua rd i a ns  sh a l l  su b mi t  a  wr i t t en  d i ab e t e s  ma na ge me nt  a nd  

t r ea t me n t  p l an  f r o m th e  s tu de n t ’ s  hea l t h  ca r e  p r o vi de r .  

       T h e  s tu de n t  sha l l  p ro v id e  wr i t t en  a u t hor i za t i on  f r o m th e  s t ud en t ’ s  he a l t h  

c a r e  p ro v id e r  an d  pa r en t  o r  gua rd i an  s t a t i n g  t h e  s tu de n t  has  bee n  i ns t ru c t e d  on  

ma n a g in g  an d  ca r i n g  fo r  t he i r  d i ab e t e s  and  i s  au t hor i ze d  t o  d o  so  i n  s ch oo l .   An  

a nn ua l  wr i t t en  r e ne wa l  o f  pa r en t a l  au t ho r i za t i o n  fo r  t he  s e l f -c a r e  o f  d i a be t e s  

s ha l l  be  r e qu i r ed .  

       W hi l e  a t  s ch oo l ,  eac h  s tu de n t  ca pab le  o f  ma na g i n g  a nd  ca r i n g  f o r  t he  

s t ud en t ’ s  d i abe t e s  wi l l  b e  a l l o wed  to :  

  P er f o r m b l oo d  g l ucos e  l e ve l  ch ec k ,   

  Ad mi n i s t e r  i n su l in  t h ro u gh  t he  d e l i ve r y  sys t e m t he  s tu de n t  use s ,  

  T re a t  h ypo g l yce mi a  a nd  h yp e r g l yce mia ,   

  P os se s s  t he  s up p l i e s  o r  eq u ip me n t  n ece s sa r y  t o  mon i to r  a nd  c a re  f o r  

t he i r  d i ab e t e s ,  a nd   



 

 

J GF GBB   Acc ommod at i n g  St ud en t s  w i th  Di ab ete s  J GF GBB -2  

  Ot her wi s e  a t t e nd  t o  t h e  ma n a ge me nt  a nd  ca re  o f  t h e  s tu de n t ’ s   

d i a be t e s  i n  t he  c l a s s ro o m,  i n  an y  a r e a  o f  t h e  s c ho o l ,  o n  sc ho o l  

g r o un ds ,  o r  a t  an y  sch o o l - r e l a t e d  ac t i v i t y .    

 No tw i th s t an d i n g  t h e  a bo ve ,  t he  d i s t r i c t  r e s e r ves  t h e  r i gh t  t o  pu t  

r eas on ab l e  p l a ce  an d  ma n ner  p ro ced ur a l  s a f e gua r ds  i n  p l ac e  fo r  t h e  s a f e  an d  

n o nd i s ru p t i ve  ex e rc i s e  o f  su ch  r i gh t s  b y  s t ud en t s  wi th  d i abe t e s .    

       E mpl o yee  Immu n i t y  

       T h e  bo a rd  a nd  i t s  e mp l o ye es  a nd  a gen t s ,  who  au th or i ze  t he  s e l f -

a d min i s t r a t i o n  o f  med ica t i o n  an d  t r ea t me n t  f o r  d i ab e t e s  i n  comp l i a nce  wi t h  t he  

p ro v i s i on  o f  t h i s  p o l i c y ,  s ha l l  no t  b e  l i ab l e  i n  an y  a c t i on  fo r  an y  i n j u r y  r e s u l t i n g  

f r o m the  s e l f -a d mi n i s t r a t i on  o f  me d i ca t i on .   T h e  d i s t r i c t  s ha l l  p ro v id e  wr i t t e n  

n o t i f i ca t i o n  t o  t he  pa r en t  o r  gua rd i an  o f  a  s t ude n t  fo r  who m th i s  po l i c y  i s  

a pp l i ca b l e  t ha t  t h e  bo a r d  a n d  i t s  e mpl o yee s  an d  a g e n t s  a r e  n o t  l i a b l e  fo r  an y  

i n j u r y  r e s u l t i n g  f r o m th e  se l f -a d mi n i s t r a t i o n  o f  me d ic a t i o n .   Th e  pa r en t  o r  

gu a rd i an  sh a l l  s i gn  su ch  n o t i ce  an d  ac kn owle d ge  t ha t  t he  d i s t r i c t  i nc u r s  n o  

l i ab i l i t y  fo r  an y  i n j ur y  r e s u l t i n g  f r o m t he  se l f -a d min i s t r a t i o n  o f  me d i ca t i o n  a nd  

a g re es  t o  i nde mn i f y  a nd  h o l d  t he  b oa r d  an d  i t s  e mp lo yee s  an d  a gen t s  ha r ml es s  

a ga i ns t  a n y  c l a i ms  r e l a t i n g  t o  t h e  se l f -a dmi n i s t r a t i on  o f  me d ic a t i o n  p ur s uan t  t o  

t h i s  p o l i c y .  

 

Ap pr o ve d :  1 0 /1 3 /2 014  

 

 

 

 

 



 

 

JGG  Transportation JGG 

 (See ED and EDDA) 

 School-provided transportation shall be available to and from school for those students who 

qualify.  Transportation may be provided by the district for all school activities.  Transportation may be 

denied to students who are detained after school for disciplinary reasons. 

 Students who use school-provided transportation shall be under the jurisdiction of the vehicle 

driver while in the vehicle.  Students shall be subject to the district's student behavior code and other 

regulations developed by the superintendent and approved by the board. 

 Drivers shall report violations of the rules to the building principal who may discipline students. 

The principal may suspend or revoke the transportation privilege of a student who violates any rule or 

regulation. 

 When the district provides transportation to an activity, participating students are prohibited from 

driving personal automobiles to and from district-sponsored activities held during or after the school day 

unless authorized in writing by the student’s parent or guardian. 

 All rules shall be published in the student handbook. 

 

Approved:   07/11/2022 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGG-R STUDENT TRANSPORTATION 

 The district owns and operates school buses for the general transportation of students living 

outside the city limits of any town in the district.  State aid for transportation is based upon the 

number of students living over 2 ½ miles from school.  The law requires the board of education 

to furnish transportation for those student living over 2 ½ miles from the school.  Transportation 

of other students is left to the board’s ruling on a year-to-year basis.  Out-of-district pupils will 

be transported only when they meet regularly established routes.  The bus drivers are under the 

direction of the school and they must abide by the policies of the board of education. 

 Established bus routes shall be based upon the dispersion of the students to be transported, 

the roads, the load capacity of each bus, and the time necessary to travel the respective routes.  

Each bus driver is directly responsible for the general cleanliness of his/her own bus.  Each 

driver shall be thoroughly acquainted with the laws and regulations of the state of Kansas that 

govern school pupil transportation.  Particular attention must be paid by the drivers to that 

section of the law that gives the qualifications of bus drivers. 

 Bus routes will be planned so that no resident pupil will be required to ride in the bus more 

than one hour each trip, or be compelled to walk more than 1 ½ miles to board the bus.  The 

student will meet the bus at the time and place scheduled. 

 Any pupil riding the school bus is under the authority of and is directly responsible to the 

bus driver.  Refusal by a student to submit to the authority of the bus driver shall be sufficient 

reason for refusing that student transportation.  The driver of any school bus shall be held 

responsible for the order and conduct of pupils transported. 

 

 



 

 

JGG-R STUDENT TRANSPORTATION  (continued) 

 Any student assigned to attend any special education class sponsored by the Holton Special 

Education Cooperative will be furnished transportation to and from the assigned classes. 

 

Approved: 

 

 

 

JGGA  WALKERS AND RIDERS 

 Any student who uses school-provided transportation will be under the jurisdiction of the 

vehicle driver while in the vehicle and will be subject to all rules and regulations drawn by the 

superintendent of schools and building principals to cover such activities.   

 Students who walk to and from school are urged to become familiar with traffic safety laws 

governing such activities. 

 

Approved: 

 

 

 

 

 

 

 

 



 

 

J GGA Us e  o f  S ur ve i l l a nce  Cam er as    ( See  CN an d  J R e t  s e q )  J GGA 

 T h e  d i s t r i c t  ma y  use  s u r ve i l l an ce  ca me ras  t o  mo n i t o r  s t u de n t  ac t i v i t y .  

 S u r ve i l l an ce  c a mer as  ma y  b e  use d  t o  mo n i t o r  s t ud en t s  r i d i n g  i n  d i s t r i c t  

ve h i c l e s  an d  t o  mo n i t o r  s t u de n t  be ha v io r  i n  o r  a r ou nd  a n y  d i s t r i c t  f ac i l i t y .  

 S u r ve i l l an ce  f oo t a ge  whi ch  i s  a  r ec o r d  o f  s t u de n t  be ha v io r  s ha l l  be  

s ec ure d  i n  a  s ec ure  l o ca t i on  u n t i l  t h e  d i g i t a l  s t o r a ge  me ch an i s m o r  t a pe  o n  

wh ich  t he  fo o t a ge  i s  ma i n t a ine d  i s  e i t he r  r eus ed  o r  e r a sed .   S u r ve i l l an ce  fo o t a ge  

o f  pe r s on a l l y  i den t i f i a b l e  s t ud en t s  d ep i c t i n g  t he i r  i n vo l ve me n t  i n  an  a l t e r c a t i o n  

o r  o th e r  v io l a t i on  o f  l a w o r  d i s t r i c t  p o l i c y  sha l l  be  co ns i de re d  a  s t ud en t  r e co r d  

a nd  s ha l l  be  su b j ec t  t o  cu r r en t  l aw  f o r  t h e  r e l ea se  o f  s t ud en t  r e co r d  i n f o r ma t io n .  

 

Ap pr o ve d :   01 / 08 /2 01 8  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JGGA-R WALKERS AND RIDERS  

Every building principal will issue instructions to his/her faculty to review traffic regulations  

for pedestrians with the students at the first of every school year in conjunction with other safety  

rules and regulations. 

Approved: 

 

 

 

JGGH  SCHOOL LUNCHES 

 The school district will provide each student with the opportunity to participate in the school 

lunch (including breakfast) program.  The superintendent of schools and those building 

principals in whose building a school lunch program is provided will develop rules and 

regulations governing this activity. 

 

Approved: 

 

 

 

 

 

 

 



 

 

JGGH-R SCHOOL LUNCHES 

 Students and teachers will remain at the school through the lunch period.   

 Lunch will be eaten in the designated area according to schedule established by each 

building principal. 

 Lunch may be purchased at the lunch programs or may be brought from home. 

 Milk may be purchased to supplement lunches brought from home. 

 Exception from the above regulation will not be made for students having study hall during 

the lunch period. 

 Any emergency exception from the above regulations will be made only in specific instances 

in the same manner in which a student may be excused from a class. 

 The price of each individual lunch will be determined by the board of education. 

 The food service supervisor will be responsible for the entire lunch program. 

 The board of education will operate a school lunch program in the schools where they feel it 

necessary and feasible.  Supervision of the lunch program will rest with the building principal.  

(Teachers will be scheduled to serve as lunch hour supervisors and the district shall pay for their 

meals.) 

 The board will set the charge for lunches each year prior to the opening of school and, if 

adjustments are necessary, may make this adjustment any time during the school year. 

 Special milk(as for kindergarten) may be purchased on a “per semester” basis only and 

refunds cannot be made for unused portions.  Lunch tickets must be purchased in advance (10 

meals). 

Approved: 

 

 



 

 

 
J GHB  Ve n din g  Mac hi ne s  an d  Ot her  Autom ated  P l ay  Ma chi ne s  J GHB  

 ( Se e  DK an d  J GCA)  

 No  ve nd i n g  ma c h ine  o r  p l a y  ma c h i ne  ma y  b e  p l ace d  i n  an y  b u i l d in g  

w i t ho u t  p r i o r  ap pr o va l  o f  t he  s up e r in t en de n t .    

 Ve nd i n g  ma ch i ne  foo ds  a nd  b e ve ra ges  ava i l a b l e  f o r  s a l e  t o  s t ud en t s  wi l l  

c o mpl y  w i th  e s t a b l i sh ed  f ede ra l  n u t r i t i on  s t a nd a r ds  an d  gu ida nc e  on  s nac ks  i n  

s ch oo l .  

 Ad ver t i s i n g  a s so c i a t e d  wi th  p r od uc t  ven d i n g  wi l l  be  l i mi t ed  t o  s i gn a ge  on  

e qu ip me n t ,  pap e r  cup s  an d  o th e r  s e r v i n g  co n ta ine r s ,  a nd  wi l l  p r o mot e  a  pos i t i ve  

n u t r i t i o n  me ss a ge .  

 T h e  bu i ld i n g  p r in c ip a l  s ha l l  ma na ge  t he  ma ch i ne ( s ) .   A  mo nt h l y  r ep or t  

s ha l l  be  p r ep a re d  by  e ac h  p r i nc i pa l  sh owi n g  a l l  r ece ip t s  and  ex pe nd i t u r e s  fo r  

e ac h  mac h i ne .   P ro ce ed s  f r o m ma ch i nes  sha l l  b e  d ep os i t ed  i n  t h e  a pp ro pr i a t e  

a c t i v i t y  a cco un t .  

 

Ap pr o ve d :  0 8 / 14 / 20 17



 

 

 

JH  S tu d ent  Act i v i t i e s  (S ee  DK,  J GF B,  J M an d  KG)  JH  

 T h e  p r in c ip a l  sha l l  be  r e sp ons ib l e  f o r  o r gan i z i n g  an d  app ro v in g  a l l  

s t ud en t  ac t i v i t i e s .   A l l  s ch oo l - s p on sor ed  ac t i v i t i e s  s ha l l  be  s up e r vi se d  b y  an  

a du l t  ap pro ve d  b y  t he  a d min i s t r a t i o n .  

 E l i g ib i l i t y  fo r  Ac t i v i t i e s  

 S tu de n t s  wh o  pa r t i c ip a t e  i n  an y  sch oo l  ac t i v i t y  sha l l  me e t  t h e  f o l l o wi n g 

r eq u i r e me n t s :  

  a l l  ap p l i c ab l e  K S HSAA re gu la t i o ns ;  

  a ca de mic  e l i g i b i l i t y  r eq u i r e me n t s  no t ed  i n  han db oo ks ;  a nd  

  o th e r  r eq u i r e me n t s  r e qu es t ed  b y  t h e  ad min i s t r a t i o n  an d  a pp rove d  b y  

t he  b oa r d .  

 Ad d i n g  o r  E l i min a t i ng  Ac t i v i t i e s  

 Ad mi n i s t r a t i ve  r ec omme n d a t io ns  t o  a dd  o r  e l i mi na t e  sp ec i f i c  a c t i v i t i es  

{ s ha l l / ma y}  be  co ns id e re d  b y  t h e  boa rd .   In d i v id ua l  p a t r ons  o r  g r ou ps  o f  pa t ro ns  

ma y  r eq ue s t  t he  ad d i t i on  o r  e l i mina t io n  o f  ac t i v i t i e s  u s in g  r u l e s  ap pro ve d  b y  t he  

b oa rd  a nd  f i l e d  w i th  t he  c l e r k .  

 Ac t i v i t y  F un d  M an a ge me nt  

 T h e  b u i l d in g  p r in c ipa l s  s ha l l  ma i n t a i n  a n  acc ura t e  r eco r d  o f  a l l  s t u de nt  

a c t i v i t y  f un ds  i n  t he  r e s pec t i ve  a t t en dan ce  cen t e r s .   A  mon th l y  r e po r t  t o  t he  

b oa rd  o f  t he  r e ve nue  a nd  e xp en d i tu r e s  o f  t he  a c t i v i t y  f un d  s ha l l  be  mad e .   No  

f un ds  s ha l l  be  e xp end ed  f ro m t hes e  ac co un t s  e xce p t  i n  t he  su pp or t  o f  t h e  s t ude nt  

a c t i v i t y  p ro gra m.    

 

 

 



 

 

 

JH    S t ud en t  Ac t iv i t i e s  JH -2  

 Re ce i p t s  sh a l l  be  i s su ed  f o r  a l l  r e ven ue  t a ke n  i n t o  t he  ac t i v i t y  f un d  of  

e ac h  a t t en da nce  ce n t e r .   Al l  pa yme n t s  f ro m th e  ac t i v i t y  f un d  s ha l l  b e  b y  c hec ks  

p ro v id ed  fo r  t ha t  p u rp os e .  

 

Ap pr o ve d :   02 / 08 /2 01 6  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JH-R  STUDENT ACTIVITIES 

  The building principal shall be responsible for the organization of all student activities.  

He shall make certain that adequate supervision is available and approve all student activities 

with the assistance of delegated members of the faculty. 

 A parent or guardian may request that a student be excused from certain types of student 

activities for religious or physical reasons.  The principal shall determine the request in terms of 

the welfare of all students as well as in terms of the individual. 

 It is the role of the school district to designate and assign transportation for all students who 

participate in school activities away from home.  When buses or other school vehicles are used, 

any student who participates in the activity will ride an assigned bus or school vehicle and will 

return home on that bus or vehicle.  If the bus fails to return, substitute transportation will be 

provided and assigned. 

 

 When cars, other than school vehicles, are used, the car or vehicle shall be owned and driven 

by an adult.  Such car shall also have no less than legal minimum liability insurance. 

 The above regulations will be observed with the following exceptions: 

In case of emergency the superintendent or principal may set aside the above rule 

when he feels that it is necessary. 

 

  The sponsoring staff member may set aside the rule when he/she feels that  

it is necessary—provided the parent or guardian makes written request to pick up 

the student. 

 

In no case shall a student be released to anyone except a parent or guardian. 

 

In cases of extreme necessity a parent or guardian may address a formal letter to 

the superintendent or principal well in advance (48 hours) of the trip requesting 

that a student be released to a well identified adult.  No release will be made until 

a written reply from the superintendent or principal has been filed and copies 

given to the sponsor. 

 



 

 

JH-R  STUDENT ACTIVITIES (continued) 

 

Senior trips are allowed if they are approved by the board and meet the field trip 

guidelines in IFCB and IFCB-R category 2 or 4. 

Short educational field trips, pertaining to the subject matter being studied, are 

encouraged.  Such trips should be well planned in advance and approved by the building 

principal.  Trips that are strictly social in nature or for entertainment will not be scheduled.  All 

field trips need to be scheduled and approved by May 10.  

 

Approved: 06/04/12 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JHA  ACTIVITY FEES 

 Fees for various student activities not included in the yearly activity fee shall be established 

by the building principal, with the approval of the board of education.  A yearly activity fee may 

be established by the superintendent, with the approval of the board of education, which will 

admit each student to all activities in their respective attendance center. 

 

Approved: 

 

 

 

JHA-R ACTIVITY FEES 

 An activity fee will be charged for each junior and senior high school student in the district.  

Each attendance center will operate its own activity fund with the principal being in charge and 

bonded accordingly.  The activity fee shall be $10.00 and shall be charged each student attending 

grades 6 through 12.  Purchase of any activity ticket shall entitle the student to attend designated 

activities at his/her respective attendance center but not throughout the district. 

 Fees for special student activities not included in the general student activity fee, such as 

dances, may be established by the building principal with the prior approval of the board of 

education. 

 

Approved: 

 



 

 

JHB  ACTIVITY FUND MANAGEMENT 

 The building principals shall maintain an accurate record of all student activity funds in their 

respective attendance centers.  Each building principal shall make a monthly report to the board 

of education of the revenue and expenditures of the activity funds under his/her administration.  

No funds shall be expended from these accounts except in support of the student activity 

programs. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JHB-R ACTIVITY FUND MANAGEMENT 

 Receipts shall be issued for all revenue taken into the activity fund of each attendance 

center.  All payments from the activity fund shall be by checks provided for that purpose. 

 No class or organization affiliated with the schools will maintain a separate bank account for 

their group.  All money collected by the treasurer of any organization shall be deposited with the 

person designated by the superintendent to act as treasurer for the activity funds.  Each building 

principal shall issue directives for his/her respective activity funds and specify how payment 

shall be made from these funds.  A monthly reconciliation of each account will be filed with the 

superintendent prior to each board meeting.  A complete record of the accounting of activity 

funds shall be available to the district auditor following each school term. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JHC   Student Organizations JHC 

 Students may form clubs and other groups organized to promote or pursue specialized activities 

outside the regular classroom.  Membership in student organizations, whether school sponsored or non-

school sponsored, must be open to all interested and eligible students.  The building principal and the 

board shall approve school sponsored student organizations, and a staff member shall attend the meetings 

or activities to supervise use of the facilities by all student organizations as an advisor or supervisor. 

Student Clubs 

 The administrator shall establish regulations for the operation of school sponsored clubs, and for 

the use of school facilities by non-school- sponsored clubs. 

 School sponsored clubs shall be under the direct control of school personnel.  Every school 

sponsored club shall have a constitution which has been approved by the building principal and filed in 

the school office.  If non-curriculum related school sponsored clubs are allowed to meet on school 

property during non-instructional time, then non-school sponsored student clubs may also meet on school 

property at such times. 

Non-School Sponsored Student Clubs 

 Non-school sponsored clubs shall submit a request for use of school facilities and have such 

request granted prior to using the facilities.  The non-school sponsored club shall specify in its facility use 

request the adult who will provide supervision of the activity. 

Student Government 

 Student councils under the direct control of the building principal or designated faculty 

representative may be established.  Student councils may exercise only the authority expressly delegated 

to them by the building principal. 

 

Approved:  07/11/2022 

 

 

 

 

 

 

 

 

 



 

 

JHC-R STUDENT ORGANIZATIONS 

 Student Clubs 

 A member of the faculty that has been appointed by the building principal shall sponsor 

every school club.  All meeting times and places of the club must have the advance approval of 

the faculty sponsor and the building principal, and the sponsor or his/her designated 

representative must be present at all meetings.  Every school club shall have a constitution on file 

in the school office approved by the student council and the building principal. 

 Student Publications 

 Student publications that are not obscene, libelous or disruptive may be distributed on school 

property during school hours in areas designated by the building principal.  Distribution which 

substantially interferes with the normal flow of traffic within the school corridors and entrance 

ways, which is coercive of any other person’s right to accept or reject any publication, or which 

causes substantial and material interference with “normal school activities” shall not be 

permitted. 

 Any student who desires to distribute a student publication that is not officially recognized 

as a school publication (as herein defined) shall submit the student publication to the building 

principal for review and approval prior to distribution. 

 At the time of submission, the student has the right and is encouraged to meet personally 

with the principal so that the student and principal may freely exchange views on why the 

distribution of the student publication is or is not appropriate.  The student or his/her 

representative may support the case for distribution with relevant witnesses and materials. 

 

 



 

 

JHC-R STUDENT ORGANIZATIONS  (continued) 

 In exercising the right of prior review, school personnel shall be guided by the following 

guarantees and definitions.  Students are protected in their exercise of freedom of expression by 

the First Amendment to the Constitution of the United States.  It is the responsibility of the 

school and its staff, while establishing the kind of environment that is necessary for an orderly 

program of classroom learning, to ensure that the right of students to express themselves freely 

shall not be infringed upon at the same time.  Distribution of student publications shall not be 

prohibited because they contain the expression of unpopular, critical, controversial, tasteless or 

offensive ideas. 

 In order for a student publication to be considered disruptive, there must exist specific, 

articulable facts upon which it would be reasonable to forecast that a clear and present likelihood 

of an immediate, substantial, material disruption to normal school activity or school discipline 

would occur if the material were distributed.  Mere undifferentiated fear or apprehension of 

disturbance is not enough; school personnel must be able to affirmatively show substantial facts 

that reasonably support a forecast of likely disruption.  Such disruption would include, for 

example, student rioting, unlawful seizures of property, destruction of property, threats or acts of 

violence, widespread shouting or boisterous conduct, or substantial student participation in a 

school boycott, sit-in, stand-in, walk-out or other related form of activity.  On the other hand, 

material that stimulates heated discussion or debate does not constitute the type of disruption 

prohibited. 

 In determining whether a student publication is disruptive, school personnel should consider 

the context of the distribution as well as the content of the material.  In 

 



 

 

JHC-R STUDENT ORGANIZATIONS  (continued) 

 this regard, consideration should be given to past experience with similar material, past 

experience in dealing with and supervising the students, current events influencing student 

attitudes and behavior, and any instances of actual or threatened physical disruption prior to or 

contemporaneously with the submission of the student publication in questions. 

 The principal shall render his/her decision to approve or disapprove the distribution of the 

student publication and notify the student within one school day of its submission.  If approval to 

distribute is not granted, the principal shall state his/her reasons to the student in writing. 

 If the student is dissatisfied with the decision of the principal, the student may appeal this 

decision to the superintendent of schools that shall render a decision, stating his/her reason in 

writing, within three school days of the notice of appeal.  An appeal is taken from the principal’s 

decision by notifying the principal, either orally or in writing, within two school days of the 

decision, of the student’s desire to appeal. 

 If the student is dissatisfied with the decision of the superintendent of schools, the student 

may appeal this decision to the board of education.  The board of education shall render its 

decision in writing within three school days of the notice of appeal.  An appeal is taken from the 

superintendent’s decision by notifying the superintendent, either orally or in writing, within two 

school days of the decision, of the student’s desire to appeal. 

 At every level of the appeal process as outlined above, the student or his/her representative 

shall have the right to appear and present his/her case supported by  

 

 

 



 

 

JHC-R STUDENT ORGANIZATIONS  (continued) 

relevant witnesses and materials as to why distribution of the student publication is appropriate. 

 Distribution of the student publication during the period of initial review by the principal, 

after a negative decision of the principal or during the period of appeal shall be sufficient 

grounds for suspension of the student by the principal in accordance with the procedures set forth 

in “Suspension and Expulsion,” JDD-R & JDE-R. 

 Definitions of Terms Used in Discussing Student Publications 

 “School day” means any day during regular or summer session on which regularly scheduled 

classroom instruction takes place and excludes Saturdays, Sundays, and official school holidays. 

“Publication” means any book, magazine, pamphlet, newspaper, yearbook, picture, 

photograph, drawing or any other written or printed matter or visual representation, however 

produced. 

“School publication” means any publication, as defined herein, which is composed, 

compiled, published or distributed under the official supervision of a faculty sponsor. 

“Student publication” means any publication as defined herein which is composed, 

compiled, published or distributed by students. 

“Distribution” means circulation or dissemination of the student publication to students at 

the time and place of normal school activity or immediately prior or subsequent thereto by means 

of handing out free copies, selling or offering copies for sale, accepting donations for copies of 

the publication, or displaying the material in areas  

 

 

 



 

 

JHC-R STUDENT ORGANIZATIONS  (continued) 

of the school building or property which are generally frequented by students.  In dealing with 

material which is “obscene” or “libelous” the term “distribution” refers to dissemination of one 

or more copies; whereas in dealing with all other types of material, the term “distribution” refers 

to a substantial circulation or dissemination of the student publication so as to make the student 

publication generally available to the students of the school. 

“Normal school activity” means organized educational activity of students under the 

direct supervision of a member of the school staff which includes classroom work, library 

activities, physical education classes, official assemblies and other similar gatherings, school 

athletic contests, band concerts, school plays and scheduled in-school lunch periods. 

“Minor” means any person under the age of eighteen years. 

“Obscene as to minors” means that: 

the average person, applying contemporary community standards would find that 

the publication, taken as a whole, appeals to the prurient interest. 

 

the publication depicts or describes, in a patently offensive way, sexual conduct 

specified in applicable law. 

 

the work taken as a whole lacks serious literary, artistic, educational, political, or 

scientific value. 

 

 “Libel” is the false and unprivileged publication by writing, printing, picture, effigy or other 

fixed representation to the eye which exposes a person to public hatred, contempt, ridicule, or 

obloquy, or which causes him to be shunned or avoided, or which has a tendency to injure him in 

his/her occupation. 

 

 

 



 

 

JHC-R STUDENT ORGANIZATIONS  (continued) 

 When the publication concerns “public officials,” i.e., those who hold government office, or 

“public figures,” i.e., those who, by reason of the notoriety of their achievements or the vigor and 

success with which they seek the public’s attention, in order to be libelous, the defamatory 

falsehood must be made with actual malice, i.e., with knowledge that it was false or with reckless 

disregard of whether it was false or not. 

 When the publication concerns private individuals, in order to be libelous, the defamatory 

falsehood must be made negligently; that is, the publisher must fail to exercise the degree of care 

that a reasonably prudent person would exercise in order to avoid making a defamatory 

falsehood. 

 Student Social Events 

 All student social events shall be monitored and/or approved by the building principal. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JH CA S tu d ent  P u bl i ca t i o ns  ( See  K I)  JH CA 

 S c ho o l -S p ons ore d  S tu de n t  P ub l i ca t i o ns  

 S c ho o l - s po ns ore d  s tu de n t  p ub l i ca t i o ns  sh a l l  be  u nd e r  t h e  s upe r vi s io n  o f  

t he  b u i ld in g  p r in c ip a l  o r  des i gn a t e d  f ac u l t y  r ep r es en t a t i ve .  

 S tu de n t s  wh o  ha ve  f ac t s  an d  op in i on s  sh ou ld  b e  a l l o wed  to  e xp res s  t he m 

i n  p r i n t  a s  we l l  a s  t h ro u gh  o r a l  co mmu n ic a t i ons .   Ho we ver ,  s t ud en t  ed i t o r s  an d  

wr i t e r s  mu s t  o bs e r ve  t he  s a me  l e ga l  r e s po ns i b i l i t i e s  a s  t h o se  i mp os ed  up on  

c on ve n t i ona l  ne wspap e r s  an d  c o mmu n ica t i on  me d ia .   No  s tu den t  sh a l l  d i s t r i b u t e  

a n y  s ch oo l  p ub l i ca t i o n  whic h :  

  I s  o bs ce ne  ac cor d i n g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  

  I s  l i be l ou s  acc or d in g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  o r  

  Cre a t e s  a  ma te r i a l  o r  su b s t an t i a l  i n t e r f e r en ce  wi t h  no r ma l  s c ho o l  

a c t i v i t y  o r  wi t h  ap pro pr i a t e  d i sc i p l i ne  i n  t he  o pe ra t i o n  o f  t h e  s ch oo l .  

 S tu de n t  p ub l i ca t i o ns  wh i ch  a r e  no t  l i be lou s ,  d i s ru p t i ve ,  o r  o bs ce ne  ma y 

b e  d i s t r i bu t ed  o n  s ch o o l  p r op e r t y  du r ing  s c ho o l  h our s  a t  t i me s  an d  i n  a r e as  

d es i gn a t e d  b y  t he  bu i l d in g  p r i nc i pa l .  

 I f  a  d ec i s io n  t o  d i sa pp ro ve  d i s t r i bu t io n  o f  a  pu b l i c a t i o n  i s  ma d e ,  t h e  

p r in c ip a l  sh a l l  s t a t e  r eas on s  f o r  t h e  dec i s i on  t o  t he  s t ude n t ( s ) .  

 I f  t h e  s t ud en t  i s  d i s s a t i s f i e d  wi th  t h e  p r i nc i pa l ' s  d ec i s io n ,  t h e  s t u de nt  

ma y  a p pea l  t he  d ec i s i on  t o  t he  su pe r in t end en t .  

 No n -S c ho o l  Sp on so re d  S t ud en t  P ub l i ca t i o ns  

 No n -s ch oo l  s po ns ored  s tu den t  pu b l i c a t i o ns  ma y  be  d i s t r i bu t ed  o n  sc ho ol  

p ro pe r t y  a t  t i me s  a nd  i n  a r eas  des i gn a t e d  b y  t h e  bu i l d i n g  p r inc i pa l .  

D i s t r i b u t i on  o f  a n y  no n -s ch oo l - s po nso red  p u b l i ca t i o n  ma y  b e  ha l t ed  

 

 



 

 

JH CA S tu d ent  P u bl i ca t i o ns  JH CA- 2  

i f  t h e  ma t e r i a l  i s  obs ce ne ,  l i b e lo us ,  c r ea t e s  a  ma te r i a l  o r  su bs t an t i a l  d i s ru p t io n  

o f  no r ma l  s c ho o l  ac t i v i t y ,  o r  i n t e r f e r e s  wi t h  t he  o pe ra t i on  o f  t he  s c ho o l .   

D i s t r i b u t i on  i n  v io l a t i on  o f  t h i s  po l i c y  ma y  r e s u l t  i n  su spe ns i on ,  e xp u l s i on ,  o r  

o th e r  d i s c ip l i ne  o f  t he  s t ud en t s  i n vo l ved .  

 Ad ver t i s e me n t s  

 Ad s  c on ce r n in g  i l l e ga l  d r u gs ,  an y  c on t r o l l ed  su bs t a nc es ,  o r  an y  i l l e ga l  

a c t i v i t y  a r e  p r oh i b i t ed  i n  s c ho o l  sp ons ored  pu b l i c a t i o ns .  

 

Ap pr o ve d :   02 / 08 /2 01 6  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JH CAA Ga n g  In t i mi da t i on  (S ee  J CAC,  J CDA,  J CDBB a nd  J DD)  JH CAA  

Ga n g  i n t i mi da t i on  i s  t he  c o mmu n ic a t i on  o f  a n y  t h r e a t  o f  p e r s on a l  i n j u r y  t o  

a no the r ,  a c tu a l  p e r s on a l  i n j u r y  t o  an o th e r ,  o r  a n y  t h r ea t  o f  o r  a c tu a l  d a m a ge  to  

a no the r ’ s  p r op e r t y .  Ga n g  in t i mid a t i on  on  s ch oo l  owne d  o r  op e ra t ed  p ro pe r t y ;  a t  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s ,  o r  wh ic h  d i s r up t  t he  s ch oo l  

e n v i ro n me nt  i s  p r oh ib i t e d .  

D i s c ip l i na r y  ac t i o n  ma y  b e  t a ken  a ga i ns t  an y  s tu de n t  fo r  p a r t i c ip a t i n g  i n  gan g 

i n t i mi da t i on  o r  ca us in g  a nd / o r  p a r t i c ipa t i n g  i n  ga n g - r e l a t ed  ac t i v i t i e s  on  sc ho o l  

o wne d  o r  op e ra t ed  p ro pe r t y  o r  a t  s ch oo l - s po ns ore d  ac t i v i t i e s ,  p r o gr a ms ,  o r  

e ve n t s .   D i s t r i c t  s t a f f  ma y  b e  p r o vi de d  i ns e rv i ce  t r a in in g  r e ga rd in g  ga ng 

b eh a vi o r  an d  c ha ra c t e r i s t i c s  t o  f ac i l i t a t e  i de n t i f i ca t i on  o f  s t u de n t s  i n vo l ve d  i n  

ga n g  ac t i v i t i e s .  

 

Ap pr o ve d :   02 / 08 /2 02 1  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JHE  STUDENT PERFORMANCES 

 Students shall not participate in any community activities during school hours without the 

prior permission of the building principals. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JHGA  FREE LUNCHES 

 Free lunches are provided for students who are qualified according to school district, state, 

and federal rules and regulations governing this program. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JI  Communi ty  Act iv i t i e s  J I  

 S tudent s  sha l l  no t  pa r t i c ipat e  in  an y communi t y ac t iv i t i e s  du r ing 

school  hours  wi thou t  t he  p r io r  pe rmis s ion  o f  t he  p r inc ipa l ,  un l ess  t hose  

ac t iv i t i e s  a re  under t aken  as  pa r t  o f  a  course ’ s  approved cu r r i cu lum.  

 

Approved :   02 /08 /2016  

 

 

 

JIB  PUBLIC SERVICE 

 The school district encourages students to become involved in public-minded activities 

associated with legitimate civic and related organizations.  The school district, however, does not 

encourage students working for such organizations in a volunteer capacity during school day. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JJ Employment  of  S tudents  (See  IDAA)  JJ  

 In -School  Emplo yment  

 S tudent s  may be  emplo yed  b y the  d i s t r i c t .   The  d i s t r i c t  shal l  no t  

emplo y s tudent s  i n  hazardous  jobs .  

 Ou t s ide  Emplo yment  

 A  s tuden t  who  needs  to  work  on  a  r egu la r  bas i s  du r ing  the  school  

day sha l l  f i l e  a  wr i t t en  reques t  wi th  t he  p r incipa l .   I f  t he  reques t  i s  

approved ,  t he  s tuden t  sha l l  f i l e  a  work  schedule  wi th  t he  p r inc ipa l .   

Changes  in  t he  schedu le  sha l l  be  repor t ed  by the  s tuden t  t o  t he  p r incipal .   

The  s tudent  sha l l  no t  begin  the  new schedu le  un les s  t he  change  i s  approved 

b y the  p r incipal .  

 Voca t ional  o r  Other  Work  Ex per i ence  

 A  s tudent  who  works  in  a  board -approved  vocat ional  o r  o the r  work -

exper i ence  p r ogram shal l  have  a  schedu le  developed  coopera t ive l y b y the  

emplo yer  and  the  superv i s ing  t eacher  and  approved  b y the  p r inc ipa l  p r io r  

t o  beginning  the  work  ac t iv i t y.  

 A l l  board  pol i c i es  r emain  appl i cab le  t o  s tudent s  pa r t i c ipa t ing  in  

voca t ional  o r  o the r  work  exper i ence  p rograms .  

 

Approved :   02 /08 /2016  

 

 

 



 

 

 

JJ-R  EMPLOYMENT OF STUDENTS 

 The building principal will be responsible for the conduct of all activities related to student 

employment during school hours. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JJA  SCHOOL EMPLOYMENT 

 Students may be employed by the district for certain positions that conform with budget 

limitations and personnel requirements. 

 

Approved: 

 

 

 

JJA-R  SCHOOL EMPLOYMENT 

 School employment for students will be of a non-hazardous nature.  The principal will 

ascertain that all such employment is in compliance with applicable state and federal labor laws 

and standards. 

 

Approved: 

 

 

 

JJB  OUTSIDE EMPLOYMENT 

 Students will not be excused from school for employment purposes when such work 

infringes upon schoolwork. 

 

Approved: 

 



 

 

JJB-R  OUTSIDE EMPLOYMENT 

 The principal will report all violations of the board’s policy on outside employment to the 

board of education. 

 Students who desire to work on a regular part-time basis during the school day must secure 

the approval of the principal and file work schedule.  Such work schedule shall not conflict with 

any of the particular student’s class schedule.  The student must report any deviations from this 

schedule to the principal.  Students who work in conjunction with work experience activities 

common to vocational programs must have work schedules that are cooperatively developed by 

the employer and the supervising teacher, and approved by the principal. 

 See attached definition of a “special student” and appropriate forms. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 



 

 

PRAIRIE HILLS UNIFIED SCHOOL DISTRICT 

NO. 113 

SABETHA, KANSAS 

SUBJECT: SPECIAL STUDENTS 

TO:  PARENTS OR GUARDIANS AND STUDENTS 
 

The Board of Education of Unified School District No. 113 has a definite written policy 

concerning “special students.”  This policy is stated below. 
 

(Student who have attained the age of 16 years may apply to the principal’s office to be 

recognized as a “special student.”  After considering the circumstances and after being 

approved by the parent or guardian and the superintendent, the student may attend classes 

of his choice at the Sabetha, Axtell or Wetmore High School so long as the credits earned 

are accumulating toward the high school diploma.  The student shall participate in no 

student activities and will receive no student privileges; however, during the hours that 

the student is in school, the student shall abide by all student rules.  Such status or 

classification may be removed at any time that a student fails to cooperate with school 

officials.) 
 

The form that follows is to be completed in triplicate for any student who wishes to come under 

this policy. 
 

I, _____________________________, agree to abide by the above policy for attendance at 

___________________High School.  I further agree that non-school time will be spent at my 

home or gainfully employed. 
 

       ______________________________ 

       (Student’s signature) 
 

       ______________________________ 

       (Date) 

We, as parents or guardians understand and agree to the above policy in order for the above 

mentioned person to continue their education in ____________________________ 

High School.  We further agree that the above mentioned person will spend non-school time at 

home or gainfully employed. 
 

      _____________________________ 

       (Signature of parent or guardian) 

 

             _____________________________ 

       (Date) 

The above agreement is recognized and accepted by the following school officials: 

 

________________________________  ______________________________ 

(Principal)         (Superintendent) 

 

________________________________  ______________________________ 

(Date)          (Date) 



 

 

JKA  SOLICITATION OF STUDENTS 

 Solicitation of students within the schools for any cause is prohibited.  This prohibition 

includes the selling of tickets to students for any purpose or cause other than a school sponsored 

activity or function. 

 

Approved: 

 

 

 

JKB  SOLICITIATION BY STUDENTS 

 Solicitations by students within the schools for any cause is prohibited except as they relate 

to school sponsored activities or functions.   

 

Approved: 

 

 

 

JL  GIFTS 

 Because of the potential for abuse, the giving or receiving of gifts between faculty or staff 

and students shall be discouraged. 

 

Approved: 

 



 

 

JL-R  GIFTS 

 A gift is defined as any donation, present or endowment in the form of cash, merchandise or 

personal favor. 

 

Approved: 

 

 

 

JLA  STUDENTS GIFTS TO STAFF MEMBERS 

 Students shall be discouraged from collecting money, allocating activity funds, or 

purchasing gifts for faculty members. 

 

Approved: 

 

 

 

JLA-R  STUDENTS GIFTS TO STAFF MEMBERS 

 Nothing in these rules and regulations will be construed to prohibit the giving of gifts where 

there is a family relationship. 

 

Approved: 

 

 



 

 

JLB  STUDENTS GIFTS TO THE SCHOOL 

 Student organizations, with prior approval of the organization sponsor and building 

principal, may donate portions of the organization’s funds to a school or to the school district for 

specific purposes enumerated by them. 

 

Approved: 

 

 

 

JLB-R  STUDENT GIFTS TO THE SCHOOL 

 The superintendent of schools, in cooperation with building principals and representatives of 

faculty and students, will develop and determine appropriate forms to be used by student 

organizations to seek approval from the school district to donate gifts to the school or school 

district. 

 The acceptance of any gift from a student organization to a school or the school district shall 

be obtained from the superintendent of schools and board of education prior to the expenditure of 

any organizational funds. 

 

Approved: 

 

 

 



 

 

JLC  FACULTY GIFTS TO STUDENTS 

 Faculty members are discouraged from giving gifts to individual students or to classes of 

students.  

 

Approved: 

 

 

 

JM  CONTESTS FOR STUDENTS 

 No student shall enter any contest unless such contest appears on the approved list of the 

Kansas High School Activities Association or the Kansas State Department of Education, or is 

approved by the building principal and/or board of education. 

 

Approved: 

 

 

 

JM-R  CONTESTS FOR STUDENTS 

 Approval of participation of students in contests sponsored by agencies outside USD 113 

shall be delegated to the building principals, in conjunction with the superintendent. 

 

Approved: 



 

 

JN  AWARDS 

 Student awards shall be limited to those approved by the administrative council and the 

board of education.  The use of cash and other items of significant monetary value for awards 

shall be prohibited.  Awards for inter-scholastic activities shall be limited to those approved by 

the Kansas State High School Activities Association. 

 

Approved: 

 

 

 

JQ  EXCEPTIONAL STUDENTS 

 A hearing will be provided for parents or guardians of exceptional students according to law.  

Said hearing will be held for the purpose of ascertaining whether a staffing/placement 

committee’s recommendations for exclusion, placement or withdrawal of a student from the 

district’s special educational program is warranted. 

 

Approved: 

 

 

 

 

 

 



 

 

JQ-R  EXCEPTIONAL STUDENTS 

 Exceptional Child Due Process Procedures 

 The school administration shall follow these procedures before a student is excluded, 

reassigned or transferred from regular school classes by a staffing/placement committee on the 

grounds that the student is an exceptional child and cannot materially benefit from or is placed 

in, transferred to or from, or denied placement in special education services. 

 A written notice of a proposal to take any of the above named actions shall be given to the 

parents or guardians of the child involved.  Such notice shall be mailed by restricted mail or 

personally delivered to said parent or guardians and shall describe the proposed action, state the 

reasons for the proposed actions, and inform the parents or guardians of the right to object to the 

proposed actions at a hearing which may be held, upon request of one of the parents or 

guardians, not less than fifteen days and not more than thirty days from the date on which the 

notice was received as evidenced by a returned receipt.  Such notice must also inform parents or 

guardians of any free or low cost legal services available and be written in the principal language 

used in the home. 

 No action to exclude, reassign or transfer a student on the ground of exceptionality nor to 

place in, transfer to or from, or deny placement in special education services shall be taken by a 

staffing/placement committee within the period afforded the parents or guardians to request a 

hearing, held within not less than 30 days, except that the proposed action may be taken at any 

time with the written consent of the parents or guardians.  When a determination has been made 

that a child is an exceptional child and that special education services are necessary for such 

child, it shall be the duty of the  



 

 

JQ-R  EXCEPTIONAL STUDENTS  (continued) 

parent or guardian of such exceptional child to require such child to enroll in and attend the 

special education services which are indicated in the determination.  The parent or guardian has 

the right to revoke consent and request a hearing at any time. 

 When it is determined that an exceptional child can no longer materially benefit from the 

district’s regular instruction or the program of special education offered by the district and/or 

needs more specialized remedial instruction in a state institution and is officially admitted 

therein, the district may not be required to provide such exceptional child with special education 

services. 

 Procedural Due Process Hearing 

 The hearing which is provided for shall be held at a time and place reasonably convenient to 

the parents or guardians of the involved child, be a closed hearing unless the parents or guardians 

shall request an open hearing, and be conducted according to the rules and regulations as 

specified below. 

 Upon receipt of a request for a hearing from one of the parents or guardians of the involved 

child, the hearing officer shall convene the hearing not less than fifteen, nor more than thirty 

days from the date of receipt of notice.  During the hearing, both parties shall have the right to 

have counsel of their own choice present and to receive the advice of such counsel or other 

person whom they may select.  The parents or guardians have the right to be present at the 

hearing.  Both parties and their counsel or advisor shall have the right to read a full report of and 

hear and cross-examine the testimony of witnesses responsible for recommending the proposed 

action and any other materials witnesses appearing.  The child has a right to present his own 

witnesses in person or their  



 

 

JQ-R  EXCEPTIONAL STUDENTS  (continued) 

testimony by affidavit, including expert medical, psychological or educational testimony; also 

the child has the right to testify in his own behalf and give reasons in opposition to the proposed 

action.  Both parties have a right to prohibit presentation of evidence not disclosed to the 

opposite party at least five days prior to the hearing.  The child has a right to an orderly hearing 

and a fair and impartial decision based upon substantial evidence.  Both parties have a right to 

have a record of the hearing made by mechanical or electronic recording or by an official court 

reporter. 

 At a reasonable time prior to the hearing, the parents or guardians or counsel of the involved 

child shall be given access to all records, tests, reports or clinical evaluation relating to the 

proposed action. 

 Written notice of the results of any hearing held pursuant to law shall be sent by restricted 

mail to the affected child, his/her parents or guardians, or his/her counsel within twenty-four 

hours after such result is determined. 

 Any such hearing officer shall not be a member of the board, an employee of the school 

district or the state board of education, a person responsible for recommending the proposed 

action, or a person with a conflicting personal or professional interest. 

 Any such appointment shall apply to a particular hearing or to a set or class of hearings as 

specified by the board in making such appointment. 

 The hearing officer appointed by the board shall, after the hearing, prepare a written report 

thereon and present it to the board.  Any decision by the hearing officer in accordance with this 

section shall be final, subject to appeals as provided by law. 

 



 

 

JQ-R  EXCEPTIONAL STUDENTS  (continued) 

 Any hearing officer holding a hearing under these regulations may administer oaths for the 

purpose of taking testimony therein. 

 The cost of any hearing shall be paid by the school district. 

 Appeal Provision 

 Both parties have the right of appealing such decision to the sate board of education 

according to law. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JQA Temporar i ly  Disabled  S tudents  (See  IDACB and J GFGBA)  JQA  

 S tudent s  who a re  t emporar i l y d i sabled  b y i l lnes s ,  opera t ion ,  o r  

acc ident  au then t i ca t ed  b y a  hea l th  ca re  p rov ider ’ s  o rder ,  may be  e l ig ib l e  

fo r  a l t e rnat ive  educa t iona l  s e rv i ces  or  accommodat ions  in  t hei r  r egu lar  

p rogram which  a l low fo r  mean ingfu l  pa r t i c ipa t ion  in  t he  p rogram.  

 S tudent s  wi th  in jur i es  which  p rohib i t  pa r t i c ipat ion  in  phys i ca l  

educa t ion  o r  o the r  c l as ses  sha l l  p resen t  t o  t he  bui ld ing  p r incipal  a  heal th  

ca re  p rovider ’s  s t a temen t  p roh ib i t ing  such  ac t iv i ty.  

 Teachers  shal l  fo l low med ical  i ns t ruct ions  r e l a t ing  to  l imi t a t ions  

on  the  s tudent ’ s  par t i c ipa t ion ,  and  shal l  e i the r  p rov ide  a l t e rna t ive  methods  

fo r  the  s tuden t  to  ea rn  a  c redi t / grade  in  the  c l as s  du r ing  the  pe r iod  o f  the  

d i sab i l i t y o r  contac t  t he  d i s t r i c t  504  coordinato r  fo r  cons idera t ion  o f  an 

eva luat ion  under  Sec t ion  504 .  

 Fo r  the  pu rposes  o f  th i s  pol i cy,  hea l th  ca re  p rovider  sha l l  have the  

mean ing  subscr ibed  to  i t  i n  board  pol i cy J GFGBA.  

 

Approved :   02 /08 /2016  

 

 

 

 

 

 



 

 

JQA-R  PHYSICALLY HANDICAPPED STUDENTS 

 Students who are injured and have difficulty walking or climbing stairs may secure 

permission from the building principal to be late to class. 

 Each such permit will expire Friday at 4 p.m. of each week and must be renewed at the 

beginning of school each Monday morning.  

 Students with injuries that would prohibit normal participation in physical education must 

present a physician’s statement prohibiting such activity to the building principal at the time the 

student re-enters school after sustaining his injury. 

 Those students who are permanently handicapped will be identified at the beginning of each 

year by the school district’s staff. 

 Each staff member in the district will be given a list of the names of such student with the 

appropriate remarks describing the handicap. 

 Each staff member will make appropriate allowances for physical performance of such 

students as they proceed through the school day and the educational program. 

 

Approved: 

 

 

 

 

 

 

 

 



 

 

JQE Al ternat ive  Arrangements  f or  Nontradi t iona l  S tudents  JQE 

 Mar r i ed  s tudent s ,  p regnan t  s tuden ts ,  and  s tuden ts  who  a re  pa ren ts  

sha l l  have  access  t o  t he  same educat iona l  oppor tuni t i es ,  s e rv i ces ,  and  

ex t racu r r i cu l a r  ac t iv i t i e s  p rov ided  to  o the r  s tudent s .  

 A  p regnan t  s tudent  may be  requ i red  to  p rov ide  a  hea l th  ca re  

p rovider ’ s  r e l ease  to  be  a l l owed to  pa r t i c ipa t e  i n  school  ac t iv i t i es  wh ich  

cou ld  pose  a  hea l th  o r  s a fe t y r i sk .  

 I f  t he re  i s  a  de l ay in  ob ta in ing  a  hea l th  ca re  p rovider ’ s  re l ease ,  in  

t he  s tuden t ’s  bes t  i n t e res t ,  the  admin is t ra t ion  may den y ac t iv i t y  

pa r t i c ipat ion  un t i l  the  re l ease  i s  made  ava i l ab l e .  

 

Approved :   02 /08 /2016  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JQE-R PREGNANT STUDENTS 

 Each pregnant student’s case will be handled on an individual basis by the school’s staff in 

relation to full participation in school activities. 

 The advice of the student’s consulting physician will be considered in regards to physical 

activity and other school activities. 

 Pregnant students will be allowed to participate in all phases of the school program unless 

their physician advises to the contrary or their behavior results in material and substantial 

disruption of the school program. 

 In the event a pregnant student’s child is born during the school year, the student will be 

readmitted to regular classes upon written consent of her physician. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JQF  MARRIED STUDENTS 

 The board of education recognizes that students who marry need the educational 

opportunities made available through the public schools as much or more than other students.  

These students shall have access to the same educational opportunities, special services and 

considerations that are provided other students enrolled in the district. 

 Marital status shall not affect the rights and privileges of students to take part in any extra-

curricular activity offered by the school unless their participation is regulated by an outside 

agency such as KSHSAA. 

 The administration is authorized, in terms of the statements above, to make special 

arrangements for attendance, promotion, graduation, etc., for married students who wish to 

continue and complete their education in the schools of the district. 

   

Approved: 

 

 

 

 

 

 

 

 

 

 



 

 

JQF-R  MARRIED STUDENTS 

 To clarify questions that may arise and to make possible fair arrangements for all classes in 

which married students may be involved, the board has established the following regulations and 

principles. 

Students who are married must declare their status at the time of marriage or at the time 

of enrollment in school. 

 Married students shall be expected to conduct themselves in the same manner as other 

students, observing all policies and rules of the board of education.  They shall, however, be 

classified as special students, and attendance requirements shall be mutually agreed upon. 

 All cases will be handled on an individual basis.  Consideration will be shown so that the 

best possible arrangements regarding credits and graduation can be made. 

 Failure of a student to comply with these provisions and any applicable board policies and 

rules may result in suspension or expulsion from school. 

 

Approved: 

 

 

 

 

 

 

 

 



 

 

JQG  UNWED MOTHERS 

 For the reasons enunciated in policy JQE, unwed mothers will not be prohibited from 

attending regular classes or from participating in extra-class activities, under the same conditions 

set forth in JQE. 

 

Approved: 

 

 

 

JQH  DROP-OUTS 

 The school district’s employees will make every effort to encourage students to continue 

their education until completion of their high school program. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JQH-R  DROP-OUTS 

 In the event a student does drop out of school, the school counselor will make an attempt to 

determine whether the student will return to regular classes and to follow up on each case history 

in the eventuality the student fails to re-enroll in school. 

 The school district’s counselor, and other employees working with drop-outs, will present to 

the board of education, at an appropriate time, a report analyzing such case histories, with 

recommendations, if any, for improvement of the educational program to reduce further drop-

outs. 

 

Approved: 05/07/2012 

 

 

JQK A F o re i gn  Exc h an ge  St ud e nt s  (S ee  J BC)  JQK A  

 F o r e i gn  e xc ha n ge  s t ud en t s  f r o m a pp ro ve d  o r gan i za t i on s  ma y  be  

a d mi t t ed  t o  t h e  d i s t r i c t  on  a  t u i t i on - f r ee  b as i s  t o  t he  ex t en t  s t a f f ,  f a c i l i t i e s ,  

e qu ip me n t ,  a nd  s upp l i e s  a r e  a va i l a b l e .   O the r  f o r e i gn  e xc ha n ge  s tu de n t s  wh o  

me e t  r e s id enc y  r e qu i r e men t s  ma y  be  a l l owe d  to  e n r o l l  i n  t he  d i s t r i c t  u nd e r  ru l e s  

e s t a b l i s he d  b y  t he  bo a r d .   S tu de n t s  who  en t e r  t he  c ou n t r y  on  a n  F -1  v i sa  s ha l l  

p r e -p a y  t u i t i o n  e qu a l  t o  t he  cu r r en t  c os t  pe r  pu p i l  a s  ca l c u l a t ed  b y  t h e  Ka nsa s  

S t a t e  De pa r t men t  o f  E d uca t io n .   

 

Ap pr o ve d :   07 / 13 /2 02 0  

 

 



 

 

 

JQL Hear ing Procedures  f or  Except iona l  S tudents  JQL 

 A  hear ing  p rocedure  sha l l  be  ava i l ab le  t o  pa ren ts  o r  guard i ans  of  

ex cept ional  s tuden ts  according  to  s t a te  board  of  educat ion  regu la t ions ,  t he  

s t a t e  spec i a l  educat ion  p l an ,  l ocal ly ado p ted  p rocedures ,  and  app l i cable  

l aws .    

 

Approved :   02 /08 /2016  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

JQLA Class - s i ze /Caseload  L imi ts  f or  Except iona l  S tudents  JQLA 

 The  super in t enden t  sha l l  develop  and  rev iew per iodica l l y c l as s -

s iz e / case load  l imi t s  fo r  s tuden t s  wi th  ex cep t ional i t i es .   

 

Approved :   02 /08 /2016  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

J R S tu d ent  Re cor ds  J R 

 ( Se e  BCBK,  CN,  CNA,  E CA,  IDAE ,  J GGA,  J R  e t  s eq .  an d  K BA)    

 

 A l l  s t ud en t  r e co r ds  sh a l l  b e  t r ea t ed  a s  c on f id en t i a l  an d  p r i ma r i l y  fo r  l oca l  

s ch oo l  us e  un l e s s  o t he r wi se  s t i p u l a t ed .  Ac ce ss  t o  s t ud en t  r eco rds ,  exc lu d in g  

s t ud en t  d a t a  su b mi t t e d  t o  o r  ma i n t a i ne d  i n  a  s t a t e wid e  l o n g i tu d i na l  da t a  s ys t e m 

i n  acc or dan ce  wi t h  bo a r d  po l i c y  IDAE ,  sh a l l  b e  pe r mi t t e d  a s  s e t  f o r t h  i n  b oa r d  

p o l i c i e s  J R  a nd  J RB.   

 W he n  r ec or ds  i n c lu de  i n f o r ma t i on  on  mo r e  t h an  one  s tu de n t ,  t he  

p a re n t s / gua r d i a ns  o f  a n y  s t ud en t  s ha l l  ha ve  a cce s s  t o  c op i e s  o f  t ha t  p a r t  o f  t he  

r eco rd  t ha t  p e r t a ins  t o  t he i r  c h i l d .   E ach  s ch oo l  s ha l l  e s t ab l i s h  p r oc ed ure s  fo r  

t he  g r an t in g  o f  a  r equ es t  b y  pa r en t s / gua rd i a ns  fo r  ac ces s  t o  t h e i r  c h i l d ' s  s ch oo l  

r eco rds  wi th i n  a  r eas on ab l e  p e r io d  o f  t ime ,  b u t  i n  n o  ca se  mo r e  t ha n  4 5  da ys  

a f t e r  t h e  r eq ue s t  ha s  b ee n  ma de .  

 In  s i t ua t i on s  wher e  t he  p a re n t s  o f  a  s t ud en t  a r e  d i vorc ed  o r  s epa ra t e d ,  

e ac h  pa ren t ,  c us t od i a l  an d /o r  no n -c us tod i a l ,  sh a l l  h a ve  eq ua l  r i gh t s  t o  t h e i r  

c h i l d ' s  r e co r ds  u n l e s s  a  c ou r t  o rd e r  spe c i f i e s  o th e r wi s e .   P r i va t e  a g re e men t s  

b e t we en  th e  s tu de n t ' s  p a re n t s  s ha l l  n o t  be  r e co gn i ze d  b y  t he  d i s t r i c t ' s  pe r s on ne l .  

 P a r en t s / gua r d i a ns  s ha l l  ha ve  a n  op po r tun i t y  f o r  a  h ea r i n g  t o  cha l l e n ge  

t he  c on t en t  o f  t h e i r  c h i l d ' s  s c ho o l  r e co r ds  t o  ens u r e  t ha t  t h e  r e co r ds  a r e  n o t  

i nac cur a t e ,  mi s l e ad in g  o r  o t he rw i se  i n  v io l a t i on  o f  t he  p r i va cy  o r  o th e r  r i gh t s  o f  

s t ud en t s ;  t o  ha ve  an  o p por t un i t y  f o r  t he  co r r e c t i o n  o r  de l e t i o n  o f  a n y  i na ccu ra t e ,  

mi s l ea d in g  o r  o t he rw i s e  i n ap pro pr i a t e  da t a  c on t a in ed  t he re in ;  a nd  t o  i n se r t  i n to  

r eco rds  t he  pa re n t ' s / gu a rd i an ' s  wr i t t e n  e xp l a na t i on  o f  t he  co n t e n t  o f  t he  r ec o r ds  

.



 

 

J R S tu d ent  Re cor ds  J R -2  

 An y  e l i g ib l e  p a re n t /gu a rd i an  o r  s t u de n t  ma y  i n spe c t  t h e  pe r so na l  r ec o rd s  

o f  t h e  s t ud en t  du r in g  r e gu l a r  s c ho o l  o f f i ce  ho ur s .   T h e  d i s t r i c t  r e se r ve s  t h e  r i gh t  

t o  i n t e rp r e t  s e l ec t ed  r e co r ds  t o  s t u de n t s  a nd / o r  p a re n t / gua r d i a ns  a t  t he  t i me  o f  

t he  i n spe c t i on .  

 W he n  a  s t u den t  a t t a i ns  18  ye a r s  o f  age ,  t h e  p e r mi s s io n  o r  c on sen t  

r eq u i r e d  o f  a nd  t he  r i gh t s  acc or de d  t o  t h e  p a re n t s  o f  t he  s tu den t  sh a l l  t h e r e a f t e r  

o n l y  be  r e qu i r ed  o f  an d  ac cor de d  t o  t h e  s tu de n t .  

 T h e  p a re n t s / gu a r d i a ns  o f  s t ud en t s ,  o r  t h e  s t ud en t s  i f  t he y  a r e  1 8  ye a r s  o f  

a ge  o r  o ld e r  s ha l l  b e  i n fo r me d  an nu a l ly  b y  t h e  s up e r in t end en t  o f  t he  r i gh t s  

a cc ord ed  t he m b y  th i s  s e c t i o n  an d  b y  t he  F a mi l y  Ed uca t io na l  R i gh t s  a nd  Pr i vac y  

Ac t .   In  ad d i t i on ,  t he  pu b l i c  sha l l  b e  i n fo r me d  an nu a l l y  b y  t he  su pe r i n t e nd en t  o f  

t he  c a t e gor i e s  o f  i n f o r ma t i o n  t h e  i n s t i t u t i o n  h a s  de t e r min ed  to  be  d i r e c to ry  

i n fo r ma t i on .  

 

Ap pr o ve d :   10 / 13 /2 01 4  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JR-R  STUDENT RECORDS 

 The superintendent or his/her designated representative shall develop a system of student 

personnel records in conformity with these policies. 

 The superintendent is designated as the official custodian of all student records on file in the 

central office. 

 All student record files shall be kept in a safe and secure place at all times.  The official 

custodian or his/her designated representative is responsible for maintaining and preserving the 

confidentiality of student records.  The official custodian or his/her designated representative is 

responsible for classifying records and maintaining them so that each record can clearly be 

identified by classification.  He/she is responsible for reviewing the files and deleting 

supplementary and tentative records when necessary or as otherwise provided for herein. 

 Each building principal is designated as the official custodian of student personnel record 

files kept in his/her attendance center. 

 Each guidance counselor is designated as the official custodian of student records developed 

and maintained by the counselor. 

 District employees are cautioned about the placing of anecdotal statements that might tend to 

be defamatory in student record files.  Anecdotal statements should be written so as to reflect 

only the necessary facts of a given incident or situation.  Personal judgments or biases are not to 

be included in said statements. 

 Only carefully worded professional opinion rendered in the line of duty should be written by 

a physician, psychiatrist, psychologist, guidance counselor, administrator or  

 



 

 

JR-R  STUDENT RECORDS  (continued) 

teacher.  All such opinions should be reasonably related to the educational process and 

accurately reflect true facts. 

 

Approved: 

 

 

 

JRA  TYPES 

 Student personnel record files shall include but shall not be limited to the following: 

administrative, supplemental and tentative record files. 

 

Approved: 

 

 

 

 

 

 

 

 



 

 

JRA-R  TYPES 

 Information about students that is collected and stored by school personnel shall be 

separated into one of the following three classifications: 

 Administrative records.  This classification includes official administrative records that 

constitute the minimum personal data necessary for operating the educational system.  It includes 

birth date, sex, race, names, addresses, and places of employment of parents, academic work 

completed, grades, attendance records, withdrawal and re-entry records, honors and activities, 

date of graduation, and follow-up records. 

 Supplementary records.  This classification includes verified information that is important in 

operating the educational system but is of a more sensitive nature and of less historical 

importance.  It includes test data, such as scores on standardized achievement, aptitude, and 

intelligence tests; observational data, such as systematically gathered teacher or counselor 

evaluations and observations of social and personal assets; clinical data, such as findings and 

verified reports of serious or recurrent deviant behavior patterns; general data, such as health 

data, family background information, and educational and vocational plans. 

 Tentative records.  This classification includes useful information that has not been verified 

or is not clearly needed beyond the immediate present.  It includes unevaluated reports of 

teachers or counselors that may be needed in ongoing counseling or disciplinary actions. 

 

Approved: 
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 ( Se e  BCBK,  CN,  CNA,  E CA,  IDAE ,  J GGA,  J R  e t  s eq .  an d  K BA)  

 

 In d i v id ua l  s t u de n t  f i l e s  a r e  no t  a va i l a b l e  f o r  p ub l i c  i n s pe c t i on .   E xc ep t  

a s  p r o vi de d  i n  IDAE  wi t h  r e ga r d  t o  s t u de n t  r e co r ds  wh i ch  a r e  s t u de n t  da t a  

s ub mi t t e d  t o  o r  ma i n t a ine d  i n  a  s t a t e wi de  l on g i t ud i na l  d a t a  s ys t e m,  t he  

c us t od i an  o f  s t u de n t  r ec o rd s  sh a l l  d i s c lo se  t he  s tu de n t ’ s  ed uc a t io na l  r ec o r ds  

o n l y  a s  p r o vi de d  fo r  i n  t h i s  p o l i c y .    

 D i r ec t o r y  In fo r ma t i on  

 An nu a l  n o t i ce  s ha l l  b e  g i ve n  t o  p a re n t s  a nd  e l i g ib l e  s t ud en t s  c on ce r n i ng  

t he i r  r i gh t s  wi t h  r e ga rd  t o  s t ud en t  r ec o rd s .   In  a d d i t i o n ,  t h e  c us t od i an  o f  t he  

e du ca t i on a l  r e co r ds  s ha l l  g i ve  an nu a l  p ub l i c  n o t i ce  o f  t he  c l a s s  o f  r ec o rd s  t he  

i n s t i t u t i on  ha s  d es i gn a t e d  a s  d i r ec to r y  i n f o r ma t i o n  a nd  o f  t he  r i gh t  o f  t h e  p a re nt  

o r  e l i g ib l e  s t ud en t  t o  op t -o u t  o f  t he  r e l e a se  o f  d i r ec to r y  i n f o r ma t i o n  wi th ou t  

p r io r  wr i t t e n  c on se n t .   T he  ap pr opr i a t e  f o r ms  f o r  p ro v i d in g  n o t i ce  s ha l l  be  o n  

f i l e  i n  t h e  o f f i ce  o f  t h e  cu s to d i a n  o f  t h e  ed uc a t io na l  r eco rd s .  

 A f t e r  g i v in g  no t i ce  a nd  a l l o wi n g  a  r e ason ab le  pe r io d  o f  t i me  fo r  pa re n t s  

o r  e l i g ib l e  s t ud en t s  t o  i n f o r m th e  d i s t r i c t  t h a t  a n y  o r  a l l  o f  t he  d i r e c to r y  

i n fo r ma t i on  s ho u l d  no t  be  r e l e as ed  wi t hou t  p r i o r  wr i t t en  co nse n t ,  t h e  cu s to d i a n  

o f  r e co r ds  ma y  ma ke  d i r e c to r y  i n fo r ma t i on  a va i l a b l e  wi t ho u t  pa ren t a l  o r  e l i g i b le  

s t ud en t ' s  co ns en t .    

 T h e  c us t od i an  o f  r e co r ds  s ha l l  ma ke  s t ud en t  r ec r u i t i n g  i n fo r ma t i on  

( i nc l ud i n g  s tu de n t  na me ,  a dd res s ,  a nd  t e l ep ho ne  l i s t i n g )  a va i l ab l e  t o  mi l i t a r y  

r ec r u i t e r s  an d  p os t se co nd ar y  i n s t i t u t i o ns  u n l e s s  pa r en t s  o r  e l i g ib l e  s t u den t s  

p ro v id e  a  wr i t t e n  r e qu es t  t o  t h e  d i s t r i c t  p r o vi d in g  t ha t  t he  sp ec i f i e d  i n fo r ma t ion  

n o t  be  r e l ea sed  wi t ho u t  p r io r  wr i t t e n  c ons en t .   No t i ce  o f  t h e  o p t i on  t o  o p t -o u t  o f  

t he  r e l eas e  o f  r ec ru i tme n t  i n f o r ma t io n  sha l l  b e  p r o vi de d  t o  pa re n t s  a nd  e l i g i b l e   
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s t ud en t s  i n  t he  d i s t r i c t ’ s  an nu a l  n o t i ce  o f  r i gh t s  u nd e r  t he  F a mi l y  Ed uca t io na l  

R i gh t s  a nd  Pr i vac y  Ac t .  

 F o r  t he  pu r po ses  o f  t h i s  p o l i c y ,  s ch o o l  o f f i c i a l  me a ns  t eac he r ,  

a d min i s t r a to r ,  o the r  c e r t i f i ed  e mpl o yee  o r  b oa rd  o f  ed uca t io n .   T h e  d i s t r i c t  ma y  

d i sc l os e ,  wi t ho u t  t he  p a re n t s  o r  e l i g ib l e  s t ude n t s ’  co ns en t ,  p e r s on a l l y  

i de n t i f i a b l e  i n fo r ma t i on  t o  s ch oo l  o f f i c i a l s  wi t h  a  l e g i t i ma te  ed uc a t io na l  

i n t e r e s t .   A  sc ho o l  o f f i c i a l  i s  a  pe r s on  e mp lo ye d  b y  t h e  sch oo l  a s  a n  

a d min i s t r a to r ,  su pe rv i so r ,  i n s t r uc t o r ,  o r  s up po r t - s t a f f  me mb er  ( i nc l ud i n g  h ea l t h  

o r  me d ic a l  s t a f f  and  l a w enf o r ce me n t  u n i t  pe r so nn e l ) ;  t h e  s ch oo l  b oa r d  ( i n  

e xe cu t i ve  s e s s io n ) ;  a  p e r s on  o r  co mp a n y  w i t h  who m t he  s ch oo l  h as  c on t r ac t ed  t o  

p e r f o r m a  s pe c i a l  t a s k  ( su ch  a s  an  a t t o rn e y ,  au d i t o r ,  me d ic a l  c on su l t an t ,  o r  

t he r ap i s t ) ;  o r  a  p a ren t  o r  s t ude n t  s e r v i ng  o n  a n  o f f i c i a l  c ommi t t ee  s uch  a s  a  

d i sc i p l i na r y  o r  g r i eva n ce  c o mmi t t e e ,  o r  a s s i s t i n g  an o t he r  s ch oo l  o f f i c i a l  i n  

p e r f o r mi n g h i s  o r  he r  t a s ks .   A  s ch oo l  o f f i c i a l  h as  a  l e g i t i ma te  ed uc a t io na l  

i n t e r e s t  i f  t he  o f f i c i a l  ne ed s  t o  r e v i e w  a n  e du ca t i on  r e co r d  i n  o rd e r  t o  f u l f i l l  h i s  

o r  he r  p ro f es s i o na l  r e sp on s ib i l i t y .  

 T h e  cu s to d i a n  ma y  d i s c lo se  s tu den t s ’  e duc a t io n  r e co rds  t o  t he  f o l l o wi n g 

p e r s on s  wi t ho u t  t h e  p r io r  c on se n t  o f  t h e  p a re n t s :  

  Ot her  s c ho o l  o f f i c i a l s ,  i n c lu d in g  t ea che r s  w i th i n  t he  d i s t r i c t  wh o  ha ve  

l e g i t i ma te  e du ca t i ona l  i n t e r e s t s ;  

  Off i c i a l s  o f  o t he r  s c ho o l s  o r  s ch oo l  sys t e ms  in  wh ic h  t he  s tu de n t  

i n t e nds  t o  en r o l l .   T h e  sc ho o l  d i s t r i c t  wi l l  f o r war d  s tu de n t  r e co r ds  t o  

s uc h  i ns t i t u t i o ns  w i t ho u t  fu r the r  no t i c e  t o  t he  p a re n t s  o r  e l i g ib l e  

s t ud en t  whe n  t he  d i sc l os u re  i s  i n i t i a t e d  by  a  pa r en t  o r  e l i g i b l e  s t u de n t  

o r  an  a nn ua l  no t i ce  p r o v ide d  t o  pa r en t s  a nd  e l i g i b l e  s t ud en t s  b y  t he  

d i s t r i c t  i n fo r ms  th em t h a t  s uc h  r ec o r ds  w i l l  be  a u to ma t i c a l l y  d i s c lo se d  

t o  t hes e  i n s t i t u t i ons  f o r  t he  p u rp os es  o f  en r o l l me n t  o r  t r a ns f e r  o f  t he  

s t ud en t ;  
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  Au th or i zed  pe r s ons  t o  wh o m a  s tu de n t  has  a pp l i ed  f o r  o r  f r om wh o m a  

s t ud en t  has  r e ce i ve d  f i na nc i a l  a id ;  

  S ta t e  a nd  l o ca l  o f f i c i a l s  o r  a u th or i t i e s  t o  wh o m suc h  i n f o rma t io n  i s  

s pe c i f i c a l l y  r eq u i r ed  t o  b e  r ep or t ed  o r  d i sc l os ed  p ur s ua n t  t o  s t a t e  

s t a tu t e s ;  

  Or gan i za t i o ns  c on du c t i n g  s tu d i e s  f o r  e du ca t i on a l  a ge nc i e s  fo r  t h e  

p u r po se  o f  de ve lo p in g ,  va l i d a t i n g  o r  ad mi n i s t e r i n g  s t ude n t  t e s t s  o r  

p ro gra ms ;  

  Ac cre d i t i n g  o r ga n i za t i on s ;  

  P ar en t s  o f  a  s t u de n t  1 8  yea r s  o f  a ge  i f  p a r e n t s  c l a i m th e  s tu de n t  a s  a  

d ep en de n t  fo r  i n co me  t a x  p urp ose s ;  

  Ap pr opr i a t e  pe r s ons  i f  kn owled ge  o f  any  i n fo r ma t io n  i s  nece s sa r y  t o  

p ro t ec t  t he  h ea l t h  o r  s a f e t y  o f  t he  s tu de n t  o r  o t he r  pe r so ns  i n  a n  

e me r gen c y;   

  An  a ge nc y  ca se wo rke r  o r  r ep res en t a t i ve  o f  a  s t a t e  o r  l oc a l  c h i l d  

we l f a r e  a ge nc y  o r  t r i ba l  o r gan i za t i on  wh o  h as  t h e  r i gh t  t o  ac ces s  a  

s t ud en t ’ s  c a se  p l an  wh en  su ch  a ge ncy  o r  o r gan i za t i on  i s  l e ga l l y  

r e sp on s ib l e  f o r  t h e  c a r e  a nd  p r o t ec t i o n  o f  t he  s tu de n t  an d  wh en  an y  

f u r t he r  d i sc l os u re  o f  su ch  i n fo r ma t i on  t h e re b y  wi l l  be  l i mi t ed  i n  

a cc ord anc e  wi th  l a w;  an d  

  In  c o mp l i a nce  wi t h  a  l a wf u l l y  i s su ed  s ub po en a  o r  j ud i c i a l  o r de r .  

 

 Ac ces s  wi l l  be  gr an t e d  t o  a n y  t h i rd  pa r ty  u po n  wr i t t en  a u tho r i za t i o n  o f  

t he  e l i g ib l e  s t u de n t ,  p a r e n t  o r  gua r d i a n .  

 No  p e r s ona l l y  i de n t i f i ab l e  i n f o r ma t i on  co n ta i ne d  i n  p e r so na l  s c ho o l  

r eco rds  s ha l l  be  fu rn i sh ed  t o  an y  pe r s on  o th e r  t ha n  t hos e  n ame d  he re in .   W he n  

t he r e  i s  wr i t t e n  i ns t r uc t i on  f ro m th e  s t ud en t ' s  pa r en t s ,  gu a r d i a n  o r  t h e  e l i g ib l e  

s t ud en t  s pec i f y i n g  t h e  r ec o rd s ,  t h e  r e as on s  a nd  t h e  pe r s on ( s )  t o  who m th e  

r e l ea se  i s  t o  be  mad e ,  a  co p y  o f  t h e  r e co r ds  t o  be  r e l ea se d  sha l l  be  ma de  

a va i l ab l e  t o  t he  s tu de n t ,  p a r e n t s  o r  gua r d i a n  up on  r e que s t .   Wh en  in f o r ma t io n  i s  

r eq ues t ed  i n  c o m p l i an ce  wi th  a  j ud i c i a l  o r de r  o r  pu r su an t  t o  an y  l a wf u l l y  i s su ed   
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s ub po en a ,  pa r en t ( s ) / gu a rd i an  an d  th e  s t ud en t  sh a l l  be  no t i f i ed  o f  t he  o r de r s  o r  

s ub po en as  i n  a d va nce  o f  co mp l i a nce  wi t h  t h e  o rd e r  o r  s ub po en a  un l e s s :   

  t he  o r de r  o r  su bp oena  s pec i f i c a l l y  f o rb ids  s uc h  d i s c lo su r e ;  o r   

  t he  o rde r  i s  i s su ed  i n  t he  co n t e x t  o f  a  cou r t  p r oc eed in g  wher e  a  pa r en t  

i s  a  pa r t y  a nd  t he  p ro cee d in g  i n vo l ve s  c h i l d  ab use  an d  ne g l e c t  o r  

d ep en de nc y  ma t t e r s .  

 No th i n g  c on t a in ed  i n  t h i s  p o l i c y  sh a l l  p r ec l u de  au th or i zed  r e p r ese n t a t i ves  

o f  t he  Co mp t ro l l e r  Gen e ra l  o f  t he  Un i t e d  S t a t e s ,  t he  Se c re t a r y  a nd  a n  

a d min i s t r a t i ve  he ad  o f  an  e du ca t i on a l  age n c y  o r  s t a t e  au t hor i t i e s  f r o m ha v i n g  

a cce s s  t o  s t ud en t  o r  o the r  r e co r ds  wh ich  ma y  b e  nec es s a r y  i n  co nn ec t i on  wi th  

t he  a ud i t  a nd  e va lua t i o n  o f  f e de r a l l y  s up po r t e d  e duc a t i on  p ro gra ms  o r  t h e  

e n f o rce me n t  o f  t he  f e de r a l  l e ga l  r e qu i r eme n t s  wh i ch  r e l a t e  t o  t hes e  p r o gr a ms .  

 T he  da t a  c o l l e c t i on  b y  su ch  o f f i c i a l  wi t h  r e sp ec t  t o  i nd i v id ua l  s t ud en t s  s ha l l  

n o t  i n c lu de  i n f o r ma t i on  ( i nc l ud i n g  s oc i a l  s e cu r i t y  n u mbe r s )  wh ic h  wo u l d  pe r mi t  

t he  pe r so na l  i d en t i f i c a t i o n  o f  s t u de n t s  o r  t h e i r  pa r en t s  o r  gua rd i an  on  t h e  da t a  

c o l l e c t e d  an d  p r o vi de d .  

 A l l  pe r so ns ,  a ge nc i e s  o r  o r ga n i za t i o ns  d es i r i n g  acc es s  t o  t h e  r e co r ds  o f  a  

s t ud en t  sh a l l  b e  r e qu i r e d  t o  s i gn  a  fo r m,  wh ic h  s ha l l  be  kep t  pe r ma ne n t l y  wi th  

t he  s t ud en t ' s  f i l e ,  bu t  on l y  fo r  i n spe c t i o n  b y  t he  p a re n t s / gu a rd i a n ,  t h e  s t u de n t  o r  

a  s c ho o l  o f f i c i a l  r e s po ns i b l e  fo r  r e co r d  ma in t en anc e .   T h e  fo r m s i gne d  s ha l l  

i nd i ca t e  t h e  sp ec i f i c  ed uca t io na l  o r  o th e r  i n t e r e s t  o f  e ac h  p e r s on ,  a ge nc y  or  

o r gan i za t i on  h as  i n  s e e ki n g  t h i s  i n f o r ma t io n .    

 P e r so na l  i n f o r ma t io n  sh a l l  b e  t r an s f e r r ed  t o  a  t h i r d  pa r t y  o n l y  o n  t h e   
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c on d i t i on  t h a t  s uc h  pa r t y  sh a l l  no t  p e r mi t  an y  o the r  p a r t y  t o  ha ve  ac ces s  t o  s uc h  

i n fo r ma t i on  wi t h ou t  t he  wr i t t e n  c ons en t  o f  t he  s tu den t ' s  pa r en t s  o r  t he  e l i g ib l e  

s t ud en t .   T h e  b oa r d  a nd  s t a f f  s ha l l  p r o t ec t  t h e  r i gh t s  o f  p r i va c y  o f  s t u den t s  a nd  

t he i r  f a mi l i e s  i n  co n nec t i o n  w i th  an y  s u r ve ys  o r  da t a -g a t he r in g  ac t i v i t i es  

c on du c t e d ,  a s s i s t ed  o r  a u th or i zed  b y  t h e  bo a r d  o r  ad mi n i s t r a t i on .    

 Re gu l a t i o ns  e s t a b l i s he d  un de r  t h i s  po l i c y  sha l l  i nc l ud e  p r o vi s io ns  

c on t ro l l i n g  t he  u se ,  d i s s e min a t io n  an d  p ro t ec t i o n  o f  su ch  d a t a .   

 F o r ward i n g  Pu p i l  Rec or ds  

 Ad mi n i s t r a t o r s  s ha l l  f o r ward  s t ud en t ' s  s c ho o l  r ec o r ds  up on  r eq ues t  a nd  

ma y  n o t  wi t hh o ld  t hem f o r  a n y  r eas on .  

 

Ap pr o ve d :   01 / 09 /2 01 7  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

JRC  DISPOSITION 

 All student records will be maintained and screened periodically as provided for in JRC-R. 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JRC-R            DISPOSITION 

 Annual notice shall be given to parents and eligible students concerning student records.  In 

addition, the custodian of the educational records shall give annual public notice of the class of 

records the institution has designated as directory information.  The appropriate forms for said 

notices are on file in the office of the custodian of the educational records. 

 When a hearing has been requested by parents or an eligible student for the purpose of 

challenging the content of the student’s education record, the procedure to be followed in the 

hearing shall include the following: 

The hearing shall be conducted and the decision rendered by a person who does 

not have a direct interest in the hearing outcome; 

 

The parent of the student or eligible student shall be given notice of the date, 

place and time of the hearing within a reasonable time in advance of the hearing; 

 

The parents or the eligible student may be assisted or represented by individuals 

of his or her choice at his or her own expense, including an attorney; 

 

Parents or the eligible student be afforded a full and fair opportunity to present 

relevant evidence; 

 

The decision be rendered in writing within a reasonable time after the hearing 

concludes; and 

 

The decision of the school shall be based solely upon the evidence presented at 

the hearing and include a summary of the evidence and the reasons for the 

decision. 

 

 Administrative records shall be permanent records and maintained by the school for an 

indefinite period of time.  When the student graduates, supplementary records shall  

be destroyed or shall be transferred to the administrative records if they have permanent  

 

 

 



 

 

JRC-R            DISPOSITION  (continued) 

 

usefulness.  Tentative records shall be destroyed when the use for which they were collected has 

ended.  However, tentative records may be placed in the supplementary classification if the 

continuing usefulness of the information is demonstrated and its validity verified. 

 To eliminate unnecessary or outdated information, a student’s records shall be reviewed by 

the official custodian of said records when the student moves from elementary to junior high and 

from junior high to high school and when the student graduates.  

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

J S  S tu d ent  F ee s  an d  Ch a rge s  J S  

 Bu i ld i n g  p r in c ip a l s  s ha l l  be  au t hor i ze d  t o  co l l ec t  f ee s  ap pr ove d  b y  t he  

b oa rd  o r  t o  s ee k  r e s t i t u t i on  fo r  an y  sch oo l  p ro pe r t y  l o s t ,  dama ge d  o r  d es t r o yed  

b y  a  s t ude n t .  

 C re d i t  Ca r d  Pa yme n t s  

 C re d i t  an d  de b i t  ca rd s  ma y  be  ac ce p t e d  t o  pa y  f e es ,  f i nes ,  an d  ch a r ges  

d ue  t h e  d i s t r i c t .   A  f ee  { ma y / sha l l }  be  co l l ec t ed  t o  co ve r  c os t s  o f  a cce p t i n g  

c r ed i t  o r  de b i t  ca rd s .  

 F ee  Sch ed u le s  

 T h e  s up e r in t en de n t  s ha l l  d i s t r i bu t e  a  s ch ed u le  o f  e n ro l l men t  f ee s  a nd  

o th e r  f e es  ap pr o ve d  i n  a d va nc e  b y  t he  boa rd  t o  a l l  b u i l d in g  p r i nc i pa l s .   T he  f ee  

s ch ed u le  sh a l l  i n c lu de :  

  A l i s t  o f  a l l  i t e ms  f o r  wh i ch  a  c ha r ge  i s  t o  be  co l l ec t ed ;  

  T h e  a mo u n t  o f  e ac h  c ha r ge ;  

  T h e  da t e  due ;  

  Cla ss i f i ca t i on s  o f  s t u de n t s  e xe mp t  f ro m th e  f ee  o r  cha r ge ;  

  A s ys t e m fo r  acc ou n t i n g  fo r  an d  d i s pos in g  o f  f e es ;  a nd  

  An  ap pea l  p r oc ed ure  t o  be  u se d  b y  s t ud en t s  o r  pa r en t s  t o  c l a i m 

e xe mp t io n  f ro m p a y in g  t h e  f ees  o r  ch a r ges .  

 De b t  Co l l e c t i on  

 Bu i ld i n g  p r i nc i pa l s  sha l l  a t t e mp t  t o  c o l l e c t  un pa i d  f ees  an d  t he  

j u s t i f i ab l e  va l ue  o we d  b y  a  s t ude n t  o f  s ch oo l  p r ope r t y  l o s t ,  da ma ge d ,  o r  

d es t ro yed  b y  a  s t ude n t .   I f ,  a f t e r  t he  a t t e mpt  t o  c o l l ec t ,  t he  a mo u n t  r e ma ins  

u n pa i d ,  t h e  p r i nc i pa l  sh a l l  r e por t  t he  ma t t e r  t o  t he  s up e r in t en de n t  who  s ha l l   
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c on su l t  wi t h  t h e  sch o o l  bo a rd ' s  a t t o r ney ,  a nd  t he y  sha l l  j o i n t l y  r ec o mme n d  a  

c ou r se  o f  a c t i on  t o  t h e  bo a r d .  

 F o r ward i n g  Pu p i l  Rec or ds  

 Ad mi n i s t r a t o r s  sh a l l  f o r war d  s t ud en t ' s  s ch o o l  r e co r ds  up on  r eq ue s t  a nd  

ma y  n o t  wi t hh o ld  t hem f o r  a n y  r eas on .  

 

Ap pr o ve d :   02 / 08 /2 01 6  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

JS-R                STUDENT FEES, FINES, AND CHARGES 

 Fees & Charges  At the time of enrollment of classes at the beginning of each school year, 

the superintendent will distribute to all building principals and other school personnel designated 

by him/her as being authorized to charge and collect certain fees, a detailed list of all items for 

which a charge is to be collected, the amount of such charge, the date due, those exempt from the 

fee or charge, and a system for accounting for and disposing of such fees. 

 Fines Building principals shall make a reasonable effort to collect justifiable value of 

school property willfully or recklessly lost, damaged, or destroyed by a student.  If, after a 

reasonable amount of time, such amount remains unpaid, the principal shall report the matter to 

the superintendent who shall consult with the school board’s attorney and they shall jointly 

recommend a course of action to the board. 

 The board will establish a uniform textbook rental fee each year.  

 The procedure for refunding book rental money shall be as follows: 

Students entering school in the fall or during the first semester will pay the full 

rental fee. 

 

Students entering school at the beginning of or during the second semester will 

pay one-half the regular book rental fee. 

 

Students dropping out of school at the end of or during the second semester will 

receive no refund. 

 

Students dropping out of school after the opening of the second semester will 

receive no refund. 

 

Refunds will not be made without receipt and recommendation from the principal 

of the attendance center. 

 

 

 

 

 

 



 

 

JS-R                STUDENT FEES, FINES, AND CHARGES  (continued) 

Principals may refund from the “petty cash” fund and claim reimbursement from 

the textbook rental fund. 

 

No refund will be made for re-arrangement of high school schedules. 

 

 

Approved: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 


